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2021-22 FEES
 
TWO YEAR OLDS  
Sept. 7 - May 26 
Tuesday/Thursday 
8:45am - 12:45pm
$130 members 
$190 nonmembers

THREE YEAR OLDS  
Sept. 8 - May 27 
Mon/Wed/Fri 
8:45am - 12:45pm
Meets three times a week 
$185 members 
$235 nonmembers
    
FOUR YEAR OLDS  
Sept. 7-May 27
Monday-Friday 
8:45am - 12:45pm 
$260 members 
$310 nonmembers 
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Preschool is a fun place to be with positive staff interaction and 
learning opportunities. We provide a healthy snack, physical fitness 
time, swim time, kindergarten readiness (including letter, shapes, 
colors, counting to 100, seasons, math basics, and time to social-
ize with friends).

Preschool Program Consists of Three Key Components: 

1. Social Skills and Communication 
This is an important time to help develop playing together skills, 
branching away from side by side playing, and learning to commu-
nicate and understand feelings and needs. In getting them ready 
for Kindergarten we also hope to teach preschoolers how to line 
up, follow directions, and help them begin to take responsibility for 
their actions.   

2. Recreation/Physical Activity  
We believe the love of activity can never start too early. We want 
to encourage the appreciation of outdoors and fresh air. We also 
will swim with the children (depending on age, when and how often 
they will go varies).  When we do swim, we require that all children 
wear a lifejacket, as well as for the teachers to be in the water with 
them. 

3. Learning Aspect  
Learning is essential and important to their growth. We encourage 
learning through activities, crafts, songs, games and worksheets.  
We want a healthy balance of hands-on learning and instructional 
time. 

Note: All programs have 
a $10 non-refundable 
deposit per month.

ABOUT OUR PRESCHOOL PROGRAM

EXAMPLE OF DAILY SCHEDULE (Based on a 4 Hour Day)

• Arrival/Centers - 30 minutes

• Circle time (songs of the day, letter, shapes, etc) - 30 minutes

• Classroom Lesson - 45minutes

• Bathroom Break -15 minutes

• Activity Time (playground or swimming) - 30 minutes; if swimming an additional half hour for change time. 

• Snack Time - 20 minutes

• Active Lesson/Hands on Fun - 30 minutes

• Centers/Dismissal - 20 minutes 
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Enrollment and Registration
 
Enrollment Forms - All forms need to be complet-
ed for each child participating. This includes the 
Registration, Health History, and Payment forms.  

Deposit – In order to hold your spot, we do  
require a $10 per month deposit. This deposit is 
non refundable.  

Payment of Tuition - Tuition is due in full at time 
of registration or the set-up of monthly draft pay-
ments must occur for registration to be processed 
and accepted. All tuition must be paid prior to stu-
dent’s attendance. Monthly drafts are processed 
the First of the month. Tuition is not prorated. 

Cancellation - Any registration cancellations 
requires a written notice given to the YMCA one 
month prior to cancellation.  

Refunds - The YMCA of Columbia recognizes 
that, from time to time, participants may need to 
withdraw from the program due to unforeseen 
circumstances. Refunds will only be given with a 
one month notice cancelation. Tuition will not be 
prorated based on daily attendance. 

Financial Assistance - The YMCA is committed 
to providing quality programs to all children and 
families regardless of their financial circumstances. 
The YMCA strives to not turn anyone away due to 
an inability to pay and offers financial assistance 
through our Annual Campaign scholarship program.  
 
Applications are available at any YMCA front desk 
and at www.columbiaymca.org. Scholarships are 
only available to families who are not using a 3rd 
party subsidy and hold a current membership with 
our Y.

Holidays 
Preschool follows the Richland 2 School District 
service calendar for all No School Days, Early Re-
lease days, and Holiday breaks.

 

Sign-Out 
 
Regular Pickup - Daily pickup is from 12:30-
12:45 pm. The teacher or assistant will be waiting 
to greet you, access your code word, sign them 
out, and then will call for your child for dismissal.  
They are more than happy to give small updates in 
regards to your child at this time, but if it is more 
involved, an appointment may be necessary to give 
you undivided attention to the matter.  

Late Pickup - In fairness to our staff and be-
cause of subsequent program demands, it is very 
important that your child be picked up on time. A 
late fee will be charged for each child not picked 
up by 12:46pm. The fee will be assessed at a rate 
of $1.00 per minute per child starting at 12:46pm.  
If a child is not picked up by 1:00pm we will begin 
calling parent’s and/or emergency contacts. If the 
child is not picked up by 1:30pm then local author-
ities will be called. 

Early Pickup - If you anticipate picking your child 
up, please let the teacher know at drop-off. If it 
is an unexpected situation, please check in at the 
Program Director’s office first, and they will get 
your child. This will limit the interruptions of the 
classroom time.  

Intoxication - If a YMCA staff member believes 
that a parent is intoxicated when they arrive to 
pick up their child, we will detain the child until an 
alternate plan can be arranged for the transpor-
tation of the child and his/her parent. We will first 
try to contact another family member or spouse. If 
one cannot be reached, then one of the emergency 
contacts listed on the child’s registration form will 
be contacted. If those means are unsuccessful, a 
cab will be called at the parents’ expense. If the 
parent is suspected of being under the influence 
of drugs and/or alcohol, and is unruly, uncoopera-
tive, or out of control physically, for the safety of 
the child and staff person, the staff may have no 
choice but to contact the police.
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Parent Guardian Visitation 
We have an open-door policy in regards to having 
parents/guardians coming to see the great activities 
and fun their child is experiencing. We do require 
that all Parents/Guardians sign in with the Program 
Director that runs the program. From there, they will 
walk with you to the participant’s location.

Custody Issues 
In cases of separation or divorced parents where 
visitation rights are denied to one parent, we can-
not deny the release of the child to such parent un-
less a court decree or separation documents are in 
our file expressly forbidding such parent to pick the 
child up from our program, or from pick-up at times 
not allowed by the court decree. The court decree 
must also be specific to the rights of visitation on 
the YMCA property during the program. The court 
document must specify in writing that visitation is 
permitted by the non-custodial parent. Otherwise, 
visitation will be permitted. Please call the Program 
Director if you have specific custody issues that we 
need to be addressed.

Family Transitions 
Children’s actions in our program often reflect 
problems they are experiencing at home (i.e. pet’s 
death, parent divorcing, fight with sibling, etc.) If 
any such disruptive or traumatic experience should 
occur, please inform your Program Director. This will 
enable us to better meet the needs of your child.

 
Personal Belongings 
Please mark all belongings with your child’s name. 
The YMCA is not responsible for any personal items 
lost, stolen, or damaged at our programs. Please 
make sure your child leaves toys, trading cards, 
and video games at home. If a child is sent to the Y 
with these items they must remain in their book bag 
during program hours.

Medication 
Prescription medications must be in their original 
containers labeled with the child’s first and last 
name, the date the prescription was filled, the name 
of the licensed physician/licensed nurse practitioner 
who wrote the prescription, the expiration date of 
the medication, and specific and legible instructions 
for administration and storage of the medication. 
We will administer the medication according to the 
instructions.

YMCA Associates
Our associates receive extensive hours of pro-
fessional development training that exceeds state 
licensing requirements. All of associates are CPR , 
emergency oxygen and First Aid certified. We also 
meet or exceed state staff-to-child ratios. We per-
form background checks on all YMCA Associates. 

Ratio and Safety
All of our programs provide a low staff to child 
ratio that exceed the minimal ratios and supervision 
requirements, as defined by Section 114.504 of 
the South Carolina Department of Social Services 
(SCDSS) Regulations for Private and Public Child 
Care Centers. At the YMCA we provide the following 
Staff to Child ratios:
Two years ratio 1:6
Three years ratio 1:8
Four to Five years ratio 1:8

Potty Training/Changing Time
We require all children ages 3 and older to be potty 
trained. We do understand that accidents will occur, 
and request that you send a change of clothes in 
their backpacks for such occasions. We are happy to 
assist in the potty training process and will com-
municate with you on progress. There are 3 diapers 
changes scheduled in the time they are here. If you 
notice, or feel that your child needs extra attention, 
please speak with your child’s teacher and they will 
make adjustments. 
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Healthy Environment 
Please help us keep a healthy environment for all 
our children. If a child cannot participate in the 
program due to illness, the child must be kept at 
home. Children who are ill may not return until they 
are symptom-free for 24 hours. They must also be 
fever-free for 24 hours, without the use of fever 
reducers. If your child becomes ill during program 
hours, you will be notified and requested to pick up 
your child immediately. Our associates will adminis-
ter first aid for minor injuries. You will be notified if 
your child needs prompt medical care. Children with 
lice must use a doctor approved treatment and be 
free of nits (unhatched eggs) before returning to the 
program.

Babysitting/Fraternization 
YMCA associates are not allowed to fraternize with, 
babysit or transport your child outside the YMCA 
program. We request that you not ask any YMCA 
Associate to care for your child outside of the 
program. If a relationship exists outside the YMCA 
which predates the staff employment with the 
YMCA, staff should notify their supervisor.

School Closings 
Bad Weather Policy
If school is CANCELLED due to weather related sit-
uations: Preschool will be cancelled as well. Please 
note: We follow Richland 2 schools schedule. 

Behavior Expectations and 
Discipline Policy
Our discipline policy is youth-centered and designed 
to achieve a positive outcome to misbehaviors and 
conflicts.  We acknowledge good behaviors. We 
respond to misbehaviors and conflicts in an appro-
priate manner.  We have zero-tolerance for violence 
and bullying; we follow the school or district policy 
in which the program is held. We have the right to 

suspend or expel children from our programs if they 
or their families threaten safety or interfere with 
the sustainability of a quality program. The YMCA 
makes every effort to help parents and children un-
derstand clear definitions of acceptable and unac-
ceptable behavior.

The YMCA does not condone and will not permit:
1. Corporal punishment
2. Leaving children unsupervised
3. Use of profanity
 

A child’s behavior is expected to be consistent with 
the following:

1. Use of appropriate language at all times
2. Cooperate with staff and follow directions
3. Respect other children and staff, equipment 

and facilities, and yourself
4. Maintain a positive attitude
5. Stay in the program areas - running away is 

not acceptable 

The Discipline Policy
1. If a child is unable to comply with the be-

havior expectations, a conference will be 
held by the site director with the child. The 
parent(s)/guardian will be notified in writing.

2. If after the above meeting the child is still 
unable to comply with the behavior expec-
tations, the director will set up a conference 
with the parent(s)/guardian. A behavior con-
tract will be established and signed by the 
child (if appropriate), parent(s)/guardian and 
the director.

3. If the child’s behavior continues to be dis-
ruptive and/or unsafe, the child will be sub-
ject to suspension or dismissal.

4. Failure of the parent(s)/guardian to attend 
conference(s) and cooperate will subject the 
child to suspension or dismissal

 



Behavior Expectations and 
Discipline Policy, con’t  
Behaviors that may result in immediate dismissal 
include but are not limited to:

1. Any action that could threaten or pose a 
direct threat to the physical/emotional safety 
of the child, other children or staff

2. Fighting (includes shoving, pushing and/or 
any intimidating act towards a counselor or 
program participant)

3. Possession of a weapon of any kind

4. Vandalism or destruction of YMCA property 
or property of others

5. Inappropriate conduct 
6. Swearing or Cursing
7. Possession of or use of alcohol or controlled 

substances unless under the prescription of a 
doctor

8. Running away
9. Biting

MEET YOUR PRESCHOOL STAFF

Briana
Johnson
Youth Development 
Director 
 
Contact Information
Email: brianajohnson@
columbiaymca.org 
Phone: 803. 451. 8439

Ashlee
Taylor
2-Year-Old Room
Lead Instructor

Michelle
Daunheimer
3-Year-Old Room
Lead Instructor

Crystal 
Lail-Schumacher
4-Year-Old Room
Lead Instructor



YMCA MISSION STATEMENT
To put Christian principles into practice 
through pro-grams that build a healthy 

spirit, mind and body for all. 


