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JOB DESCRIPTION

	Job Title:
Senior Accountant
	ADP Dept. Code:
102101

	Department 
Accounting 
	Position Reports to:
Chief Financial Officer

	FLSA Status:

Exempt
	Salary Grade:

	Date Created:

02/26/2026


Position Overview

We are seeking a highly analytical and detail-oriented Senior Accountant to oversee general ledger integrity, financial reporting accuracy, and regulatory compliance. This role requires a strong working knowledge of U.S. Generally Accepted Accounting Principles (GAAP), internal controls, and financial statement preparation.
The ideal candidate is operationally strong, audit-comfortable, and capable of managing accounting processes in a fast-paced environment. CPA designation is not required; however, demonstrated GAAP expertise is essential.



Qualifications

· Bachelor’s degree in Accounting or Finance (Accounting preferred).

· 5+ years of progressive accounting experience.

· Strong working knowledge of U.S. GAAP.

· Experience with financial statement preparation.

· Experience working with external auditors.

· Advanced Microsoft Excel skills (pivot tables, lookups, data analysis).

· High level of discretion and professionalism.

Preferred but not required:

· Public accounting background.

· Experience in multi-entity or parent-subsidiary structures.



Key Responsibilities

Financial Reporting & Close Process

· Oversee and manage monthly, quarterly, and annual financial close processes.

· Review and approve journal entries and account reconciliations.

· Maintain integrity of the general ledger.

· Prepare internal and external financial reports for management, parent entities, lenders, and stakeholders.

· Maintain fixed asset and depreciation schedules.

Compliance & Audit

· Ensure compliance with GAAP and applicable federal, state, and contractual requirements.

· Serve as primary liaison for external auditors during reviews and audits.

· Prepare audit workpapers and support documentation.

· Coordinate insurance audits (Workers Compensation & General Liability).

· Prepare property tax schedules, business licenses, and annual filings.

Budgeting & Financial Analysis

· Assist in preparation of annual and 5-year operating budgets.

· Analyze budget-to-actual variances and provide actionable recommendations.

· Perform financial modeling and scenario analysis as requested.

· Conduct margin, sales, and customer profitability analysis.

Operational Accounting Oversight

· Oversee accounts payable processes and expense approval controls.

· Assist with cash management and banking relationships.

· Reconcile payroll to general ledger.

· Prepare commission and rebate reporting.

· Support internal control improvements and process optimization.

WORK ENVIRONMENT:

This job operates in a temperature-controlled office environment.  Casual dress attire.  This role routinely uses standard office equipment such as computers, phones, photocopiers, and fax machines. 

PHYSICAL DEMANDS:

Visual acuity, speech, hearing, and hand and eye coordination required.  Manual dexterity required to operate a computer keyboard and basic office equipment.  Subject to long periods of sitting with repetitive use of hands, fingers, wrists.  May occasionally lift product weighing up to 40 lbs., bend, stoop, and reach.
By my signature below I indicate that I have received a copy of my job description and reviewed these job requirements and functions.  I verify that I understand and can perform the duties described or have given notice of accommodations.  I understand that this job description may change from time to time based on needs and requirements of job, department and/or facility.  It is also understood that this is not a contract of employment and the job description is not all-inclusive and you may be required to perform other related duties as may be assigned.

Employee Signature:____________________________________________________

Effective Date of Current Position:_________________________________________

PAGE  
1

