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Parent-Teacher Conference 

Checklist 
 
Parent-teacher conferences provide a wonderful opportunity to connect with 
your child’s teacher. View it as a starting point for a year-long dialog and not a 
one-time chance to tell the teacher what you want her to know.    
 
When you take the perspective that the conference is just a beginning, you no 
longer need to rush through your points. Instead follow this list so you can 
best support your child throughout the year. 
 
Check as 
You Prep 

Tip  

 
Tip 1: Tap into the teacher’s knowledge and insight first  

  Start with open-ended questions  

  Listen first before giving your own observations 

  Keep in mind that the teacher has the perspective, 

expertise and context of seeing many students 

 
Tip 2: Bring a journal, take notes. Digital or hardcopy.  

  Keep this journal over the years to track progress and 
notice consistent themes or changes over time 

  We can all be forgetful, parents and teachers; a journal 
tracks specific concerns and agreed-upon next steps 

  Save it. Your child might want to read it one day and 
maybe even share it with his kids. 

 
Tip 3: Come prepared. Specific examples and data help. 

  If there are things you want to be sure the teacher knows, 
write them down so you don’t forget. 

  Try to avoid generalizations such as “homework takes too 
long.” Instead, point to a specific assignment and how 
your child struggled. 

  He’s the experienced teacher, but you know your child 
best. Bring previous test results or your child’s Mindprint 
profile and discuss why they are relevant. 

 
Tip 4: Time is limited. Discuss the relevant information 
with each teacher. 

 Know the skills that matter most in each class and be 
prepared to discuss your child’s strengths or weaknesses.  

 Not sure? Use your child’s Unique Learning Profile or 
consult the Mindprint Glossary. 

 

 

 
Tip 5: Leave with a follow-up plan. Set specific goals and 
a date to follow-up.  

  Know how best to touch base. Email, phone or in-person 
meeting. 

  Agree on a timeframe. It’s easy to let things slip and the 
semester will be over. Set a date and mark it in your 
calendar.  

 


