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DRIVERS HOURS, WORKING TIME POLICY

1. Purpose: 
This policy outlines the rules and regulations regarding EU Regulation 561/2006 - Drivers' Hours, The GB Domestic Rules and the Road Transport (Working Time) Regulations 2005 for all employees of the company who are involved in driving activities. 
This policy is designed to ensure compliance with the applicable legal requirements and to promote the safety of our drivers and other road users.  << Business name>> will ensure that the planning of all workloads will fall within the respective legislation limits.

2. Scope: 
This policy applies to all employees of the company who operate company vehicles or drive on behalf of the company, including full-time, part-time, and temporary employees. 

3. [bookmark: _Hlk135132063]POLICY: EU Drivers’ Hours EC561/2006

· Drivers must comply with all applicable laws and regulations set forth in EU Regulation 561/2006 regarding working hours, rest periods, and breaks. 
· Drivers are prohibited from driving more than 4.5 hours without taking a break of at least 45 minutes.
· Drivers must take a break of at least 45 minutes after every 4.5 hours of driving, which can be divided into two breaks, the first break of at least 15 minutes and the second break of at least 30 minutes.
· The total daily driving time must not exceed 9 hours, which can be extended to 10 hours no more than twice in a fixed week.
· The total weekly driving time must not exceed 56 hours, or 90 hours over any two consecutive fixed weeks.
· Drivers must take a daily rest period of at least 11 consecutive hours, which can be reduced to 9 consecutive hours no more than three times between weekly rest periods.
· Alternatively, the daily rest can be replaced with a split daily rest totalling a minimum of 12 hours. The first part of the daily rest must be a minimum of 3 hours and the remaining part of the daily rest must be a minimum of 9 hours.
· Drivers must take a regular weekly rest period of at least 45 consecutive hours, which can be reduced to a minimum of 24 consecutive hours no more than twice between two consecutive weekly rest periods. The reduction taken will be compensated before the end of the 3rd week following the week in which the reduction was taken. 

4. [bookmark: _Hlk135133643]Record-Keeping under EU Drivers; Hours: 

· [bookmark: _Hlk135133686]Drivers must accurately record their working hours, rest periods, and driving hours in accordance with EU Regulation 561/2006. 
· << Business name>> will provide drivers with suitable record-keeping tools and ensure they are trained on how to complete the necessary records. Under the scope of the EU Drivers’ Hours this will be an approved and sealed tachograph
· Drivers must submit their records to the company as required, and the company will retain these records in accordance with legal requirements. To comply with legislation, data from the driver’s digital driver card will be downloaded regularly and, in any case, within 28 days from the previous download. Vehicle units will be downloaded regularly and, in any case, no later than 90 days from the previous download. Records of EU Drivers’ Hours data will be kept for 12 months. 


5. POLICY: Road Transport (Working Time Regulations) 2005 for mobile workers (RTWTR)

The RTWTR applies to drivers and crew members that are classed as mobile workers. These include drivers that are working in the scope of the EU Drivers’ Hours (but not those working out of scope of the EU Drivers’ Hours, for example working under GB Domestic Hours)

· Working Time includes all working time, including driving, loading and unloading, administrative tasks, and any other work-related activities.
· Maximum Working Time: Mobile workers must not exceed 60 hours of working time in any fixed week.
· Average Working Time: The maximum average working time must not exceed 48 hours per week, calculated over a suitable reference period.  << Business name>> will use a reference period of [X] weeks. 

6. [bookmark: _Hlk135137523]Record-Keeping under Road Transport (Working Time Regulations) 2005 for mobile workers (RTWTR)

· Drivers must accurately record their working hours, in accordance with the RTWTR 
· << Business name>> will provide drivers with suitable record-keeping tools and ensure they are trained on how to complete the necessary records. 
· Drivers must submit their records to the company as required, and the company will retain these records in accordance with legal requirements. Records of RTWTR data will be kept for 24 months. This will include any digital tachograph data that is used to prove compliance with the RTWTR

7. GB Domestic Rules on Drivers’ Hours

· A maximum of 10 hours driving is permitted in any working day
· A maximum of 11 hours of duty is permitted in any working day 
· A provision for sufficient rest period on a daily and a weekly basis will be scheduled by the company to ensure the safety of the driver, fellow workers and others affected by their actions.

8. Record-Keeping under GB Domestic Rules on Drivers Hours

· Drivers must accurately record their working hours, rest periods, and driving hours in accordance with the GB Domestic Hours Rules 
· << Business name>> will provide drivers with suitable record-keeping tools and ensure they are trained on how to complete the necessary records. 
· Drivers must submit their records to the company as required, and the company will retain these records in accordance with legal requirements. Records of GB Domestic Hours data will be kept for 12 months. 









9. Policy Responsibility and Review
· [bookmark: _Hlk135139108][bookmark: Text63]Overall responsibility for this Drivers’ Hours and Working Time Policy within <<Business name>> and the implementation thereof lies with <<insert name and position / department etc.>>.
· This Drivers’ Hours and Working Time Policy is regularly reviewed and updated as required.
· [bookmark: Text60]This Drivers’ Hours and Working Time Policy was adopted on <<insert date>>.
· [bookmark: Text61]This Drivers’ Hours and Working Time Policy was last reviewed on <<insert date>>.
· This Drivers’ Hours and Working Time Policy will be reviewed, on <<insert date>>
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