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ARRANGEMENTS AND PROCEDURES


Policy Statement:

This Transport Infringement Policy has been established by <<Business Name>> to ensure that our transport company operates in compliance with all transportation regulations and minimizes any risk of infringements. 

1. Scope and Applicability
This policy applies to all drivers, vehicles, and employees of our transport company. It is the responsibility of the Transport Manager to oversee and manage all aspects of transport infringements, ensuring timely and appropriate actions are taken to address any infringements. 

2. Process and Procedure
The company will investigate all failures to adhere to legislation and legal requirements and regulations.
· All drivers of company vehicles and private vehicles driven on company business must adhere to legal requirements at all times.
· It is mandatory for drivers to inform the company as soon as practicable if they receive a fixed penalty notice or are prosecuted while driving any vehicle.
· Drivers must promptly report any transport infringements, including fixed penalty notices or prosecutions, to their immediate supervisor or the designated authority.
· Failure to report infringements is a serious breach of company policy and may result in disciplinary action.
· Disciplinary procedures will be followed as required by law, ensuring fair treatment for drivers.
· Drivers have the right to a disciplinary hearing conducted in writing, stating the alleged issues to be discussed, and the right to have a representative present and to appeal any decisions.

3. Types of Infringements
Types of infringements include but are not limited to:
· Moving traffic offences – driving against instructions on the road. Examples include: turning right where indicated that it is not permitted, blocking a yellow box junction, wrong way on a one-way street, driving in a cycle lane / bus lane 
· Drivers’ hours offences
· Penalty Charge Notice (PCN) – can be issued for a parking offence, but also for breaking some traffic rules, such as driving in a bus lane, going against a nor right turn sign
· Fixed Penalty Notices. including Graduated (FPN) – fines issued by the police, local council or DVSA. Issued for offences including Drivers Hours, Tachographs, standard of driving, overloading. Graduated penalties attract larger fines for more serious infringements 
· Roadworthiness Prohibitions (PG9) – defects found on a vehicle and/or trailer following an inspection on the roadside by the Police of DVSA examiners, deemed to be serious enough to not allow the vehicle to continue. Assessment is made as to whether the driver should have identified the defect prior to using the vehicle. 
· Notices of intended prosecution or action (NIP) - a document issued by the police indicating that the driver or registered keeper may be prosecuted for a driving offence, including speeding, not conforming with a traffic signal (eg traffic light) careless or dangerous driving, using a mobile phone whilst driving
· Notices and the Outcomes of Public Inquiries – Issues with driver conduct (including infringements above) can be dealt with by a Traffic Commissioner. A driver can be called to a formal hearing before a Traffic Commissioner, referred to as a Public Inquiry (PI). The way in which the company deals with a driver may be dependant on the judgement of a Traffic Commissioner at a PI

4. Seriousness of Infringements and Corrective Actions
Infringements will be dealt with in line with the disciplinary rules and procedures, including the statutory requirements, within the Employment Act 2002.

Minor Infringements
· Minor infringements, such as isolated instances due to inexperience or accidental actions, will be assessed on their own merit and may result in a discussion to prevent reoccurrences. 
· Minor infringements due to blatant disregard for legislation and regulations may result in a verbal warning.
· Drivers will be informed of the infringement and the consequences of repeated violations.

Repeated Infringements 
· Repeated infringements will be dealt with by way of retraining in the first instance. This may be internal training, undertaking a CPC module covering the subject or a dedicated external training program
· Repeated infringements may attract a verbal warning, a written warning, a final written warning or dismissal.
· Drivers will be notified of the specific issues and the expected improvement in their conduct or performance.

Serious Misconduct / Gross Misconduct
· Serious Misconduct may attract a written warning, a final written warning or dismissal.
· Repeated serious misconduct will attract a final written warning or dismissal
· Gross Misconduct may lead to instant dismissal. Gross misconduct includes offenses such as theft, fraud, violence, deliberate damage to property, insubordination, bringing the company into disrepute, breach of confidence, or causing significant loss or damage due to negligence.

5. Policy Responsibility and Review
· [bookmark: Text63]Overall responsibility for this Transport Infringement Policy within <<Business name>> and the implementation thereof lies with <<insert name and position / department etc.>>.
· This Transport Infringement Policy is regularly reviewed and updated as required.
· [bookmark: Text60]This Transport Infringement Policy was adopted on <<insert date>>.
· [bookmark: Text61]This Transport Infringement Policy was last reviewed on <<insert date>>.
· This Transport Infringement Policy will be reviewed, on <<insert date>>
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