	
<<Business Name>>
Periodic Driving Licence Check Permission




At <<Business name>>, we recognise the importance of checking a driver’s driving licence record to ensure that we hold up-to-date information concerning the status of all aspects of your driving licence and associated entitlements, as contained on the Government website and required to drive professionally by law. 

Our company policy is to conduct checks on your driver licence at least every 3 months, in line with best practice procedures, throughout the period that you have the authority to drive one of the company vehicles. Records may be kept for a period up to 12 months after the cessation of authorisation to drive our company vehicles.

The information checked includes, but is not limited to:
· Full name and Address recorded on your Driving Licence
· Driving Licence ‘status’, ‘valid from’ and ‘valid to’ dates
· Categories of vehicles you can drive along with their respective ‘valid to’ dates
· Record of Penalty Points and Disqualifications
· Details of Tachograph Card, including ‘status’, ‘valid from’ and ‘valid to’ dates and the Tachograph Card Serial Number

A Licence Check Code will be generated to enable us to save or print a copy of the check for our records, in line with DVSA and Traffic Commissioner requirements.

By signing this permission slip, you are agreeing to the following:

I, <<Insert Full Name>>

· hereby give permission for <<Business name>> to hold on record my Driving Licence Number, my National Insurance Number and the Postcode as shown on my current Driving Licence for the purpose of accessing the “View Your Driving Licence Information” website on the Government service.
· grant permission for <<Business name>> to access my records and use the information contained within to assess my suitability to drive their company vehicles.
· understand that my details from my DVLA record and my National Insurance number will be shares with other government departments (HMRC and DWP) to check my identity and I give permission for <<Business name>> to tick the box labelled “I agree” on my behalf.
· accept that by giving my permission to <<Business name>> to conduct this check on this specific Government website, means that <<Business name>> are not in contravention of any GDPR laws and can use the information contained to assist in making a judgement on my suitability to drive their company vehicles.
· understand that I can revoke this authorisation at any time by submitting a request in writing to the Transport Manager.

	Name of Driver:
	<<Insert Full Name>>

	Signature of Driver:
	

	Date
	

	Signature:
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