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ARRANGEMENTS AND PROCEDURES

Overview
[bookmark: _Hlk132894601]It will be the policy of <<Business name>>  (“the Business”) that the Company and all staff (whether employed or acting on behalf of the Company) understands their obligation towards complying with the Immigration and Asylum Act 1999, The Carriers’ Liability (Amendment) Regulations 2023 and any subsequent legislation relevant to the prevention, detection and management of incidents involving clandestine travellers on vehicles and/or trailers entering the UK.
<<Business name>> will provide training and relevant information as needed to ensure that employees are:
· Aware of the equipment and means available to prevent clandestine travellers accessing the vehicle and/or trailer.
· Competent in the detection of clandestine travellers hidden in or on the vehicle and/or trailer.
· Competent in the reporting process should a clandestine traveller be found on the vehicle and/or trailer.
· Aware of the process, procedure and recording of periodic checks to prevent or identify the presence of clandestine travellers on any vehicle and/or trailer.
Decisions relating to on-going training will be reviewed on a regular basis. 
All employees or contractors involved in international transportation will be required to attend training/updates to ensure they are familiar with all aspects of preventing clandestine travellers accessing the vehicle, and the processes to follow should a clandestine traveller be discovered.

Provision of Checklist
<<Business name>> will provide a means of recording regular checks that have been made on the vehicle and/or trailer. This must be carried with the driver when they are undertaking an international journey. It will need to be completed as shown during the training session(s) and returned to the traffic office upon completion of the journey. 

Checklist Content
The checklist provided will, as a minimum, be designed in accordance with Regulation 2 of the Carrier’s Liability Regulations 2002 (as amended) and will be reviewed and updated as necessary.  

Training
[bookmark: _Hlk132899097]Current guidance is provided by the Government on their website. <<Business name>> will regularly check to confirm that the instructions given in the training session(s) provide up-to-date information on the following:
· how to secure the vehicle and/or trailer, 
· how to check the vehicle and/or trailer, 
· how to record the checks once they have been undertaken,
· how to comply with the law
· what to do if you suspect someone is hiding in the vehicle
· what to do if you are stopped by Border Force
· reporting your suspicions to the local police, port security or Border Force
· reporting your suspicions to UK Border Control
· potential fines 
· what to do if the vehicle you are driving is detained

Policy Responsibility and Review
· [bookmark: Text63]Overall responsibility for this Clandestine Policy within <<Business name>> and the implementation thereof lies with <<insert name and position / department etc.>>.
· This Clandestine Policy is regularly reviewed and updated as required.
· [bookmark: Text60]This Clandestine Policy was adopted on <<insert date>>.
· [bookmark: Text61]This Clandestine Policy was last reviewed on <<insert date>>.
· This Clandestine Policy will be reviewed, on <<insert date>>
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The following USEFUL LINKS do not form part of the policy and are for reference.


Vehicle Check List (Complies with Regulation 2 of the Carrier’s Liability Regulations 2002 (as amended)
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1135936/6.8237_BF_Clandestine_Entrant_Checklist_v4_Print.pdf

Government Clandestine Entrant Civil Penalty Scheme (information pertaining to the content of the training required)
https://www.gov.uk/guidance/clandestine-entrant-civil-penalty-scheme

Border Force Poster
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1135843/6.8237_BF_Clandestine_Entrant_Guidance_v4_Final_Print.pdf
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