
1. Case Information

Case Number:

Investigator:

Date Opened:

Date Completed:

Organization/Agency:

Report Prepared For:

2. Scope And Allegations


Briefly Describe The Complaint, Incident, Or Issue Investigated:

Questions The Investigation Was Intended To Answer:

People Or Departments Involved:



3. Investigation Methodology

Interviews Conducted:


Documents And Records Reviewed:

Audio, Video, Or Digital Evidence Reviewed:

Physical Evidence Reviewed:

Evidence That Was Unavailable And Why:



4. Evidence Log

Evidence ID / Name:

Date Collected:

Source/Custodian:

Description: 

Chain-Of-Custody Notes:

5. Interview Summary

Interviewee And Role:



Interview Date And Location:

Key Statements:

Important Quotes Or Transcript Timestamps:

Credibility Notes Or Inconsistencies:

6. Findings

Finding 1:

Supporting Evidence:



Finding 2:

Supporting Evidence:

Contradictory Or Unresolved Evidence:

7. Conclusion And Recommendations

Substantiated/Unsubstantiated/Inconclusive/Other:

Reasoning:

Recommended Next Steps:



8. Final Review

Names And Dates Verified:

Every Finding Is Supported By Evidence:

Facts Are Separated From Opinions:

Reviewer Name/Date:

Name Date


