MEETING ROOM RESERVATION FORM

Branch Location requested:______________________________________________________
Name of Organization: ___________________________________________________________
Date(s) needed: ________________________________________________________________
Time including set-up: ________ to ________. Type of meeting: ______________________
Approximate number of people expected to attend: ___________________________________
Kitchen needed (South ONLY): _____ yes; _____ no. (Note: staff also use kitchen for breaks and lunch.)
Equipment needed (requires library staff): _____ yes; _____ no. Type: ___________________
Name of Person Responsible for room, clean-up, damage: ______________________________
Address: ______________________________ Library Card #: ___________________
Phone: _____________________		Email: ____________________________
HOLD HARMLESS CLAUSE
The applicant and the organization (hereinafter called the Users) recorded on the top of this form hereby agree to indemnify and hold harmless the West Baton Rouge Parish Council, the West Baton Rouge Parish Library Board of Control, and the employees of the West Baton Rouge Parish Library from and against all claims, demands, causes of action, lawsuits, and any liability (including all costs, expenses, and attorney’s fees) incurred by the Users in the defense of any causes of action brought against the Users collectively and/or separately on account of any obligation on which the Users are bound for hereunder (for personal injury, death, or property damage including personal injury to or death to the User’s personnel and property damage to the Users’ equipment) including any causes of action which result from the negligence of the Users, their agents, and/or employees and/or defects in equipment belonging to or used by Users for the benefit of the Users which might arrive out of or in connection with the service and/or courtesies rendered by the Users herein including but not limited to personal injury, death, or property damage to any third parties whatsoever or to any agents, employees or assignees of the said Users herein. This agreement remains binding until and unless it is revoked by both parties hereto and remains in effect for operation that may, from time to time, take place after the execution of name.
* * *
I have read and understand the Hold Harmless Clause and accept its terms. I have read
the policy and rules governing use and accept the responsibility to see that they are followed. I understand that the Library Administration may cancel future reservations and withhold meeting room privileges if the rules are broken or the purpose of the group is misrepresented.

Signature: ____________________________________
Date: ________________________________________
Revised and approved by the Library Board of Control, March 19, 2024.
