
 
 VSA PARTNERS, LLC PRIVACY NOTICE OF COLLECTION  

FOR CALIFORNIA APPLICANTS AND EMPLOYEES (“Privacy Notice”) 

 
Last updated: January 24, 2023 

 

This Privacy Notice describes the personal information and sensitive personal information that VSA Partners, LLC (“VSA”) collects about our 

employees and job applicants, in connection with their employment (and potential employment), as well as how VSA uses that personal 

information.  

 

What Personal Information and Sensitive Personal Information do we collect about you and why?  

The tables below list the personal information and sensitive personal information VSA collects for each category, the business purpose(s) for 

which we collect such information, the generally-applicable retention period1, and whether we sell the information or share it with third parties 

for cross-context behavioral advertising (“Advertising”). 

 

 

Personal Information Category Retention 
Period  

Business Purpose Sold  
or  

Shared for 
Advertising  

Identifiers & contact information: 
including for your dependents and/or 
beneficiaries, such as name, home 
address; telephone number; email address, 
date of birth, gender, signature, name and 
telephone number of emergency contact  

 
 

Up to 8 
years 

● To administer aspects of your employment (such as onboarding, timekeeping, 
payroll, benefits administration, and the creation, maintenance, and security of 
your online employee accounts).  

● To secure our facilities and IT systems.  
● To comply with applicable laws and regulations.  
● To contact you to provide relevant information (or communicate with your 

designated emergency contact in the event of a work-related accident or 
illness).  

● To exercise or defend the legal rights of VSA and its employees and 
customers.  

● To comply with other human resources purposes.  

No 
 

Professional or employment-related 
information: such as education, 
employment history, academic and 
professional qualifications, job title, position, 
hire dates, compensation, performance and 
disciplinary records, vacation and sick leave 
records 

Up to 8 
years 

● To evaluate your application for a position with VSA.  
● To conduct background checks. 
● To administer and manage aspects of your employment (such as onboarding, 

reviewing and managing your performance and compensation, discipline, and 
employee training).  

● For client marketing/business development purposes  
● To perform workforce analytics, data analytics, and benchmarking. 
● To conduct internal audits and workplace investigations. 
● To engage in corporate transactions requiring review of employee records, 

such as for evaluating potential mergers and acquisitions of the company 
● To comply with applicable laws and regulations.  
● To respond to a legally valid subpoena or legal process, or for other valid legal 

or business purposes. 
● To comply with other human resources purposes.  

No 

Information Systems Information: such 
as Internet search or browsing history, 
email, login information, IP addresses,  or 
other similar activity on our information 
systems and networks 

Up to 7 
years 

● To manage and monitor our business operations and facilities, including 
managing and securing business information networks, systems, equipment, 
accounts, ingress/egress,  and technology. 

● To secure our property and the workplace.  
● To monitor for  internal audit or investigation purposes. 
● To respond to a legally valid subpoena or legal process, or for other valid legal 

or business purposes. 
● To comply with other human resources purposes 

No 

 
1
The retention periods reflect our current policy. In some instances, in order to meet our legal requirements, we may need to retain 

information for longer periods of time.   

 



Financial Information (non-sensitive): 
such as tax information, payroll information, 
and withholdings 

Up to 8 
years 

● To administer payroll, expense reports, and benefits. 
● To respond to a legally valid subpoena or legal process, or for other valid legal 

or business purposes. 
● To engage in corporate transactions requiring review of employee records, 

such as for evaluating potential mergers and acquisitions of the company 
● To comply with applicable laws and regulations.  

 

 

 

 

Sensitive Personal Information 
Category 

Retention 
Period 

Business Purpose Sold or 
Shared 

State/National Identifiers: social security 
number (including for dependents and/or 
beneficiaries), drivers license number, 
state ID number, passport number 

Up to 8 
years 

● To administer aspects of your employment (such as onboarding, 
timekeeping, payroll, benefits administration).  

● To secure our facilities and comply with legal obligations or company policies 
(including preventing corruption and crimes and confirming your legal work 
status). 

● To obtain and maintain commercial insurance policies and coverages, 
including for workers’ compensation and other liability insurance. 

● To comply with applicable laws and regulations.  
● To comply with other human resources purposes.  

No 

Protected characteristics under the law: 
including race, gender, age, disability, 
ethnic information and military/veteran 
status 

8 years ● To comply with federal, state and local government reporting requirements.  
● To evaluate VSA’s success in furtherance of ensuring equal opportunity.  
● To ensure fair pay across categories. 
● To comply with other human resources purposes.  

No 

Other Sensitive Personal Information: 
disability status; requests for disability 
leave, including for pregnancy; requests for 
Family and Medical Leave Act leave. 

5 years ● To administer leaves and engage in the interactive process for 
accommodating known disabilities.  

● To comply with applicable laws and regulations.  
● To comply with other human resources purposes.  
 

No 

Bank Account Information 8 years ● To administer payroll and expense reimbursements. 
● To comply with other human resources purposes.  

No 

Citizenship information  8 years ● To determine eligibility to work legally in the United States of America. 
● To comply with applicable laws and regulations.  
● To comply with other human resources purposes.  

No 

Health Insurance Information; 
Beneficiary and Family Information 

8 years ● To administer health insurance and benefits plans and employee payroll 
deductions for insurance premiums. 

● To administer and manage workers’ compensation claims. 
● To comply with applicable laws and regulations.  
● To comply with other human resources purposes.  

No 

Credit Card Information No longer 
than 
reasonable 
period after 
vendor 
contract ends 
or after user 
deletes 

● To allow for payment of business travel expenses for travel booked through 
VSA’s travel management vendor. 

● To comply with other human resources purposes.  

No 

 

 

For purposes of this Privacy Notice, “Personal Information” means any information that identifies, relates to, describes, is capable of being 

associated with, or could reasonably be linked, directly or indirectly, with you or your household. Personal Information does not include 

information that does not and cannot reveal an individual’s specific identity, such as information that has been de-identified or aggregated.  

Please note that Personal Information does not include:  

● Publicly available information from federal, state, or local government records. 

● Deidentified or aggregated consumer information.  

● Information excluded from the scope of the  California Consumer Privacy Act of 2018 or from the California Privacy Rights Act of 

2020, such as health or medical information covered by the Health Insurance Portability and Accountability Act of 1996 and the 

California Confidentiality of Medical Information Act;  

● Personal information covered by certain sector-specific privacy laws, including the Fair Credit Reporting Act, the Gramm-Leach-

Bliley Act or California Financial Information Privacy Act, and the Driver's Privacy Protection Act of 1994. 



 

Your Rights Related to Your Personal Information and Sensitive Personal Information 

You have certain rights related to the collection and use of your personal information and sensitive personal information: 

 
● The right to request that we disclose certain information to you about our collection and use of your personal information and/or 

your sensitive personal information over the past 12 months (the "right to know"). This includes the right to understand what 
personal information and/or sensitive personal information has been collected, the sources of that information, the purpose for 
its collection, and the categories of your personal information and sensitive personal information that have been disclosed to 
third parties and the purpose(s) for which it was disclosed. 

● The right to correct any inaccurate personal information or sensitive personal information. 
● The right to request deletion of any personal information or sensitive personal information collected for other than a legitimate 

business reason.  
● The right to limit sensitive personal information use. 
● The right of no retaliation. No adverse employment action will be taken against you for exercising your privacy rights.  

 

How to Exercise Your Rights under this Privacy Notice  

To exercise your right to know, to correct, to delete or to limit use described above, please submit a request by either:  

1. Emailing us at hr@vsapartners.com and include “California Request to Know, Correct or Delete” in the subject matter line; or 

2. By mail to VSA Partners, LLC, ATTN: Mary Latimer, VSA Partners, LLC, 600 West Chicago Avenue, Suite 250, Chicago, IL 

60654. 

 

We may need to verify your identity, and/or ask you to confirm your request. In order to verify your identity, we will require you to provide 

sufficient information that allows us to reasonably verify you are the person about whom we collected personal information or sensitive 

personal information. In addition, we will require you to describe your request with sufficient detail that allows us to properly understand, 

evaluate, and respond to it. 

 

How to Contact Us for More Information 

 

If you have questions or concerns regarding this Privacy Notice, or need to access this Privacy Notice in an alternative format due to having 

a disability,you may contact us using the following details:  

 

Email address: hr@vsapartners.com 

 

Changes to this Privacy Notice  

We may update this Privacy Notice from time to time. If we do so, we will make an updated copy available. This Privacy Notice does not form 

part of any contract of employment.  

 


