SHORT SHARP TRAINING (monthly)  issue0911

Welcome to this issue of the VectorWorks Short Sharp Training (monthly). This manual is designed to work
like a user group meeting. There is a main workshop topic, then extended movies showing tips or tech-

hiques and an area for beginners.

Workshop Topic
Annotation

With out text and dimensions, your drawings
are pretty sad. Annotation is a fundamental
part of drawing.

Annotation is more than just putting text and
dimensions on the drawing, although I will
be covering this to make sure you are doing
it correctly, there are note tools, tools to store
a database of notes and tools for labeling

Extended Podcast 094

How to use Windoor to show demolished
windows.

Extended Podcast 095

Moving dimensions, using the 2D selection
tool and using nudge.

BeginnercastO14
The Clip Tool is really useful.



http://www.archoncad.co.nz/cadsupport/epodcast094.mov
http://www.archoncad.co.nz/cadsupport/epodcast095.mov
http://www.archoncad.co.nz/cadsupport/beginnercast014.mov

Page 2

Annotation Tools

Text

Getting Started

Most drawings require text so it’s important that you are able to create
and edit text easily.

* Open the issue0911 file that comes with this manual. If you are using
Vectorworks 12, 2008- 2010, open the file from the appropriate folder,
and use the file with the correct units (metric or imperial).

When the file opens you =

Notes:
1. You can use the text toal to create a
of ntes.

should see a 2D drawing ol -
with a few rectangles and 3 o

some text. Do not worry
about any bad spelling,
we’ll fix that later.

©Jonathan Pickup - http:.//www.archoncad.com

Creating Text

cadmovie401

* Before you start make sure that nothing is
selected by double clicking on the 2D Selec-
tion tool.

* The easiest method to set the default text
properties is to use the Format Text... com-
mand. Ignore all the other commands for the
font, size and so on, this is the quickest way.

* Go to the Menu Bar

¢ Choose Text > Format Text... Font
Size
Style

»
»
»
Alignment >
Spacing >
Capitalization >
Check Spelling...

Find-Replace Text...

TrueType To Polyline

Text Along Path...

Convert Old Notes to New...
Add Text to Database...
Reconcile Notes...

Redlines >

SHORT SHARP TRAINING - Issue 0911
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* Set the text options that
you want. This is the
quickest way because you
can set the Font, Size,
spacing and so on all in one
place.

cadmovie402

Font Size
Tekton Pro Paints B
SchoolHouse Cursive B [~
SchoolHouse Printed A Spacing

Skia

Snell Roundhand

Snell Roundhand Black
Snell Roundhand Bold
Stencil

Stencil Std

Stone Sans ITC TT-Bold
Stone Sans ITC TT-Semi
Stone Sans ITC TT-Semilta
Symbol

Synchro LET

Tahoma

Tahoma Bold 0
Tekton Pro

Tekton Pro Bold
Tekton Pro BoldCond
Tekton Pro BoldExt
Tekton Pro BoldObl
Times

Times New Roman

Y
Times New Roman Rald [T

| Points
Style
© Plain
() Styled
¥ Bold [ Outline
[ italic || Shadow

@®single ()1-1/2 () Double
() Other

" Underline

Alignment

H: | Left B
V: | Top B

¢ To create text, select the Text Tool from the

Basic Tool Palette.

When you create text it can be one line or
several lines. To make more than one line of
text, use the Return (the middle Enter key for
Windows) key to start a new line. To finish a
block of text hit the Enter key (the far right

hand Enter key on a windows machine).

©Jonathan Pickup - http:.//www.archoncad.com

(G o)

e After text is created you can edit the font,
text size, style etc from the Object Info
Palette.

80 Obj Info

[ shape | Dara

Text

[

Render | =]

Class: [ None I-ﬂ

Layer: [R.u-uf

LORL0

Plane: [ Layer Plana

X k2]
¥: |135
Width: 128
Retation: |0.00%
g Wrap Text

Font:

Size:

[C] Bold

[ Ieatic

D Underline
[[] Shadow

[} Outline

Horiz. Align: | Left

I

Vert. Align: Top

Single Space %

Spacing:

SHORT SHARP TRAINING - Issue 0911
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Editing text e Click and drag to move the
tab settings.

cadmovie403
* Now you can use tabs to set |
. . ] R the text tool to creat
o The easier way to edit text up blocks of text. i .
is use the 2D selection . ¢ When you are finished B O e o oo the block:
: Notes: 1 better to look at.
tOOI' Double Cth on the sl 1. You can use the text tool to create a ChOOSC the 2D Sel§ct10n . Use tabs, not spaces.
text to edit it. If you block of notes. Tool from the Basic Tool . Spellign msitakes can be fixd esily.
. . You can set the tabs to make the block: alette |
double click on a text easier to read p :
. 1 better to look at.
block VectorWorks will ] . Use tabs, not spaces.
d . Spellign msitakes can be fixd esily.
select the text tool so that
you can edit the text.
Checking Spelling
cadmovie404

* Click on the text that you

) . . VectorWorks includes a command to check the
want to edit. Highlight

spelling in your drawings. This can be used in

parts that you want to Notes: )
;= 1. You can use the text tool to create a two ways:
change and type the new i block of notes.

You can set the tabs to make the block:
easier to read

text.
better to look at.
Use tabs, not spaces.
Spellign msitakes can be fixd esily.

Check selected text: Font >

Size >

* Select the block of text that you just edited, Style >

the block of notes. Alignment >

¢ Go to the Menu bar sépmnlg .

st . apitalization >

When you are editing the text Fo e Tot ot

block the tabs appear on the e Choose Text > Check Spelling...

Check Spelling...

rulers at the top of the draw- |\ Notes: Find-Replace Text...

ing area. If you have the | o VectorWorks will check just the block of text | [P To Pobiine
rulers turned off the tabs - You can setihe fabs to make the block: that you have selected. Convert Old Notes to New...
appear just above your text . US:?::;"‘:O':’E;:;& ::goz'e:i):z :)OI?::TFIase...
block. ; . Spellign msitakes can be fixd esily.

Redlines >

©Jonathan Pickup - http:.//www.archoncad.com SHORT SHARP TRAINING - Issue 0911
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If the word is not in the
dictionary then you get this
dialog box. If the word is
speled correctly, you can
choose to add this to the
dictionary by clicking on the
Learn button.

Check all spelling in the Drawing

* Make sure that nothing is selected, by click-
ing away from everything or by double

Spelling error in text block:

4. Spellign msitakes can be fixd esily

Not In Dictionary: ISpeIIign

Suggestions: Spelling
Spellings
Spellbind
Selling
Spellbinds
Spell
Spieling
Spilling
Spellbinder
Splint
Palling
Polling
Shelling
Smelling
Spellbinders

l

[«Tw T

Change All

Ignore All
Learn

Options...

T

clicking on the 2D Selection tool.

* Go to the Menu bar.

e Choose Text > Check Spelling...

* VectorWorks can check the spelling in the
entire file or you can choose to filter what
VectorWorks checks.

Don’t forget that if you choose all text blocks it
will check all the text blocks on each layer in

the entire file. This could take a long time to
complete. You might think that VectorWorks has
crashed, but it might still be checking the spelling
of stuff in other layers, viewports etc.

©Jonathan Pickup - http:.//www.archoncad.com

Check spelling of:

g Text Blocks
Wi Symbols

g Records

8 Worksheets
| Viewports

( Cancel ) E—H

Find/Replace Text

cadmovie405

¢ Go to the Menu Bar.

e Choose Text > Find-Replace Text...

This command can be used to
look for a word or a phrase in

your file.

Redlines

Font
Size
Style

Spacing
Capitalization

>
»
4
Alignment >
»
4
Format Text... 4 HT

Check Spelling...
Find-Replace Text...
TrueType To Polyline
Text Along Path...

Convert Old Notes to New...
Add Text to Database...
Reconcile Notes...

Action

) Find Next...

(O Replace Next...

() Replace All Selected...
(O Replace All

Find String:
ITexI to find.. ]

Options
) Active Layer Only
(O All Layers
() visible Layers Only

ETExt Objects
"1 Record Fields L

" Worksheets.
Replace With:

Text to replace...

" Case-sensitive

(Concel) CFimdiiminee)

SHORT SHARP TRAINING - Issue 0911
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You can also use this command to find and replace a word or phrase
another word or phrase. It’s really useful if the client has changed a finish
that you have put all over the drawings, of it the engineer makes a change
to the engineering requirements. You can get VectorWorks to change all
occurrence of the word or phrase.

Find or Reelace Text

Action Look in...

* Type in the text that you
want to find.

X (D) Find Next... ¥ Text Objects
° Type in the text that you () Replace Next... [ Record Fields
. Replace All Selected...
want it changed to. e OlWorksheets

* Click on the Find/Replace
Button.

Find String:
ITexI to find..

Replace With:

I Text to replace...

Options
() Active Layer Only
() All Layers
() Visible Layers Only

"] Case-sensitive

VectorWorks will tell you
how many instances were
replaced.

©Jonathan Pickup - http:.//www.archoncad.com

Dimensions

Dimension values will depend on how you create the objects. If you
create the objects accurately then they will dimension accurately.
However if you create the drawing roughly then when you dimension the
drawing the dimensions will be accurate to the stuff that you’ve drawn
but the dimensions may not be what you were expecting. Therefore it is
important that you create your models accurately and that you are very
precise when dimensioning (use Object Snaps wherever possible).

Because we need to be able to snap accurately to the stuff that we are
dimensioning, it will help you to zoom in. You will then easily see the
drawing that you want to dimension.

Associative Dimensions
cadmovie406

Before you start to dimension, it is important to turn on the Associative
Dimensions. This is a document preference that you have to turn on.
Associative dimensions are vital, because they link the dimension to the
object. When you change the object, the dimensions automatically
update.

If you were designing a building or landscape, this would mean that as
you move the object, say a door in a wall, the dimensions would auto-
matically update. You don’t have to go back and change the dimensions
manually. This not only save you hours, it will also save you from errors.
Think of associative dimensions as a risk management tool.

SHORT SHARP TRAINING - Issue 0911
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* Move you cursor into the drawing area.
Make sure you are away from all the objects

in the drawing.
Right mouse click.

Make sure Associate
dimensions has a tick. Also
useful is the Auto associate,
it makes it faster to associ-
ate the dimensions.

e T usually turn off the option
to Create dimensions in the
dimension class. This gives
me more flexibility when
creating dimensions on
different classes.

©Jonathan Pickup - http:.//www.archoncad.com

Choose Document Preferences...

Activate Class
Activate Layer
Force Select
Select All ®A
Paste £
Active Layer Scale...
Document Preferenc.._g...

Working Plane

Palettes
Layer Options
Class Options

yvYywy v

- Display | Di

M Associate dimensions
™ Auto associate
[ Create dimensions in dimension class

Dimension Standard

Dimension Slash

- O Points
&0 = Thickness: O mils
o
=

- Display | Di

™ Associate dimensions
# Auto associate

("I Create dimensions in dimension class

Di ion Standard

Dit ion Slash

[Plans [

() Points
Thickness: O mils
® mm

(T 56

Constrained Linear Dimensions

cadmovie407

& O Tool Sets

e Zoom in.

¢ Choose the Constrained-Linear Dimension
tool from the Dim/Notes Tool Set.

* The Tool bar shows the R — Y - — oo R
. . . % Dim Std: _':_2 Caonstrained Linesr Dimenzion
various options available to | Wil 2 A . .

Constrained Linear Mode )20 |woa so  |so | |20 o
you (or modes of use). The [

first mode is used for

dimensioning single items.

better to look at.
3. Use labs, not spaces
4. Spellign msitakes car

e Move the mouse to the first
point that you want to
dimension. Make sure that
you snap onto the end of an
object.

[:X:} better to look at.
3. Use labs, not spaces
4. Spellign msitakes car

e Move the mouse to the
second point that you want
to dimension and click
once. This sets the distance
to dimension.

o

op e
=

SHORT SHARP TRAINING - Issue 0911
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* Move the mouse up the =

screen.

3
4

T

better to look at.
Use tabs, not spaces.
Spellign msitakes cal

e Click once where you want
to place the dimension.

Chain Dimensions

cadmovie408

better to look at.
Use tabs, not space:
. Spellign msitakes cal

| g [Hone

B 8 (o

D ewaen 9 (B9

¢ Go to the Tool bar. 5
¢ Select the second mode.

(= R ]9 1 3] | [3 | i e Costrained Chain Dimension

) 6l Constrained Chain Mode |

[1o0 | 20, [sa | |43

|20 |2

This is the mode for chain
dimensions. In Vectorworks

2008 and above, chain dimensions stay togeth-

er as a group after you have made them,
making it easier to move them.

©Jonathan Pickup - http:.//www.archoncad.com

* Move to the first point

* Click to start. Make sure
that you snap onto the end
of an object.

¢ Move the mouse to the
second point.
¢ Click once.

¢ Move the mouse.

e Click once where you want
to place the dimension.

[:X<X:] better to look al.
3 Use tabs, not spaces
5a 4. Spellign msitakes car

better to look at.
Use tabs, not spaces.
. Spellign msitakes cal

SHORT SHARP TRAINING - Issue 0911
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* Move to the next point.
e Click once.

» Keep clicking at each point
you want to dimension.

* Double click to stop.

©Jonathan Pickup - http:.//www.archoncad.com

= betler to look al.
3 Use tabs, not spaces
4. Spellign msitakes car

Lo X-1- ] betiter 10 100K &L,
Use tabs, not spaces.
. Spellign msitakes cal

On the tool bar is a preference for
chain dimensions. The preferences
depend on the version of Vectorworks
you are using.

Unconstrained Linear Dimensions

cadmovie409

¢ Go to the Dim/Notes Tool Set.

When creating new chain dimensions:

® Create smart chain dimension objects
(0 Create individual dimension objects adjacent to each other

™ Use collision control when placing chain dimension text

() @06

B O Teol Sets

¢ Choose the Unconstrained-Linear Dimen- -
e PY=

sion tool.

@ © =28

* Go to the Tool bar. ¢ la€ e B8 (o B8 W)
. [ER Ay | omsie ([ —
¢ Choose the first mode. This HM. Jieo B b

OO

is used for dimensioning
single items.

* Move the mouse to the first [~
point that you want to
dimension. Make sure that
you snap onto the end of an
object, or the centre of a
circle.

¢ (Click once.

Notes:
1. You can use the lext 1ool 1o create a
block of notes,

SHORT SHARP TRAINING - Issue 0911
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* Move to the next point.
e Click once.

* Move your cursor out to
position the dimension line.

¢ Click once.

©Jonathan Pickup - http:.//www.archoncad.com

Circular Dimensions

cadmovie410

e Go to the Dim/Notes Tool Set. B O Tool Sets

¢ Choose the Radial Dimension tool.

* Go to the Tool Bar. This
shows the various options

available (or modes of use).

¢ (Click on the first mode,
diameter dimensions.

¢ (Click on the arc or circle

that you want to dimension.

* Move to the place that the
want to place the dimen-
sion.

(8 (v B8 G B | (e 9 | (5 9|

oAl el — ] T

& Jeo |so J40 |20

SHORT SHARP TRAINING - Issue 0911
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¢ (Click once.

* Try the second mode.

e Try the third mode, this is
for placing radial dimen-
sions.

©Jonathan Pickup - http:.//www.archoncad.com

e Try all the modes.

Centre Mark

cadmovie411

¢ Go to the Dim/Notes Tool Set.

¢ Choose the Center Mark tool.

B O Teol Sets

MMDL‘J

o [ .
%4@;@

e Move to a circle or arc. If
you can place a centre mark
on it the object will high-
light. This only happens
with the more recent
versions of Vectorworks.

SHORT SHARP TRAINING - Issue 0911
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e Click once. [ * Click on the first line.
X Notice that the cursor
ae | HE = changes shape. In more
= | . recent versions of Vector-
OO

works the line will hight-
light.

¢ (Click on the second line for

Angular Dimensions the angle. Notice that the

cadmovie412 cursor changes shape, and

¢ Go to the Dim/Notes Tool Set. B ™ Tool Sets in more recent versions of

* Choose the Angular Dimension tool. - . Vectorworks the line will
M1y [ £ hightlight.

@ © > 8
A 4.9 B

Ple G= D | (=B [ (9]
[ | Dim Sta: ‘ Angular Dimension Tool. Angle between two objects.

|20 ) o

* The Tool Bar shows the
various options available to
you (or modes of use).

* Click on the first mode.
This mode measures the
angle between two linear
objects.

¢ Move the mouse inside the
lines to place the angular
dimension inside the lines

©Jonathan Pickup - http:.//www.archoncad.com SHORT SHARP TRAINING - Issue 0911
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¢ Move the mouse outside the
line to place the angular
dimension outside the lines.

* Click once where you want
to place the angle dimen-
sion.

¢ Click to finish the reference
line.

¢ Click on the second line for
the angle. Notice that the
cursor changes shape, and
in more recent versions of
Vectorworks the line will
hightlight.

¢ Go to the Tool Bar. g (hone o B o B | pactitover i) | 8 | ¢ Move the mouse inside the

_ ™| Dimsto: (Plans  [#) | Angular Dimension Taol. Angle between reference line an .
(DI e ml S T B lines to place the angular

dimension inside the lines

¢ Click on the second mode.
This places the dimension
from a reference line.

—c

¢ C(Click to start the reference
line.

©Jonathan Pickup - http:.//www.archoncad.com SHORT SHARP TRAINING - Issue 0911
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¢ Move the mouse outside
the line to place the angular
dimension outside the lines.

* Click once where you want
to place the angle dimen-
sion.

©Jonathan Pickup - http:.//www.archoncad.com

Changing the Dimension Standard

cadmovie413

VectorWorks comes with several built in standards to choose from.

In Vectorworks 2010, you can

B gl (et B | it ) | (B8

& a8 (e

select the dimension standard [ 1l 3 s iy 8| commetnr s
5! 150 | Dimension Standard | |50 o

5| |200

from the Tool bar when you
have any dimension tool
active.

1000 |

* Click on the pop-up menu.
e Choose the dimension

%]

|00

e w19 | (B9 |

| Canstrained Linear Dimension

[150

standard you want.
000 |

ASME Dual SideBySide |-
ASME Dual Stacked

+ Plans

Site Plans.

Custom Standards..

¢ From now on Vectorworks

) | G owrr. 9 | (519

Jich (one

[ Roof

B8

&

will use the selected dimen-
& |20 !

- ‘ | Dim Std: [ Plans T 2] | Unconztrsined Linear Dimenzion

 Dimension Standard 100 |50 |o

sion standard. 865

On all versions of Vectorworks, you can change |© © Obj Info
the dimension standard of a selected dimension | (%8| osa ender | &1
on the Object Info palette. dotde i
¢ Select the dimension that you want to Clasz: (Dimension —
change. — ‘fd
* Go to the Object Info Palette. — =
e Click on the Dim Standard pop-up. [ 1
* Choose the dimension standard that you want |Pm s
to apply to the dimension. e
* The dimension will take on the new stan- :::m '38
dard. Text Ret:
M Auto Position Text
[] Flip Text
W Arrows Inside

SHORT SHARP TRAINING - Issue 0911
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Changing your Active Dimension Standard

cadmovie414

If you are using Vectorworks 2009 or earlier, you have to use Document
Preferences to change the active dimension standard.

[sXa)

* Right mouse click in the
drawing area, but not near
any objects.

¢ Choose Document Prefer-
ences...

$=

1=
16

* Click on the Dimensions
tab.

* Click on the dimension standard
pop-up menu and choose the dimen-
sion standard you want.

Creating Your Own Dimension Standard

cadmovie415

Notos:

1. You can use the bex tool o create s
blogi of nofes.
You can set ihe labs to make e block
easler io read

Activate Class Betar 1o ok L.

Activate Layer ‘o 3. Use Labs, N1 BpACeS.

Force Select = 1 4. Spellign maitakes can be fixd esily.

Select All A

aste
Active Layer Scile...

Palettes
Layer Options
Class Options

! Display - Dimensions ~ Resolution
¥ Associate dimensions
¥ Auto associate
¥ Create dimensions in dimension class

Dimension Standard Dimension Slash

O Points
Thickness: 0203z) OMis
@ mm

Creating your own dimension standard allows you set up a dimension
standard that suits your company. You might like longer lines, heavier

lines and so on.

©Jonathan Pickup - http:.//www.archoncad.com

B
o

Right mouse click in the
drawing area, but not near
any objects.

Choose Document Prefer-
ences...

P O

[&
15

Click on the Dimensions
tab.

Click on the Custom... button.

Click on the New... button.

Mot
1. You can use the text ool i create &
bleck of notes.

2. ou can set the tabs to make the biock:

easler 1o read
Activate Class benar to ook a1
Activate Layer ‘o 3. Usetabs, not spaces.
Spelign msitakes can be fsd esily.

Force Select = 1 4
Select Al ®A

Paste
Active Layer Scile...

Palettes
Layer Options
Class Options

{ Display | Dimensions = Resolution .

¥ Assoclate dimensions
! Auto associate
# Create dimensions in dimension class

Dimension Standard Dimension Slash

O Points
Thickness: [0.2032] () Mils
@ mm

———
Delete
————
Edit...

 Danama )
Rename...

SHORT SHARP TRAINING - Issue 0911
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e Name the Dimension Standard.

¢ (Click on the OK button.

* Your dimension standard appears in the list.

* Select your dimension standard.
* Click on the Edit... button.

©Jonathan Pickup - http:.//www.archoncad.com

Name this standard:

| J

Name this standard: L3

IPIand ]

(G 0

Plans 0
| & 3
Plans j
¥

Ciick Edit to edit the selected custom dimension standard.

|

This dialog box controls the
dimension standard.

e Set these up to suit the way
you want your dimensions
to appear.

* Click on the OK button.

You can set up a dimension
standard to use primary or
secondary units for the
dimensioning.

Custom Dimension: Plans

Note: Distances are in page mm

Tolerance Size: 100 %
gwitness Lines

Text Rotation: Aligned B
g Fixed Witness Line Length gAIign Vertical Text Left

g Dimensions Always Inside "1 SIA Format Numbers

Linear Markers: [E Layout: Single B
Other Markers: [ =[] Dual view: | Both H
ok )

Custom Dimension: Site Plans

2

— 1 e~
ety -
- Tz

Note: Distances are in page mm

Tolerance Size: 100 | %
# Witness Lines Text Rotation: Aligned B
S Fixed Witness Line Length EAlign Vertical Text Left
E Dimensions Always Inside

Linear Markers: [E Layout:

Other Markers: E Dual view:

" SIA Format Numbers
Dual - Side By Side B
Secondary Only B

() o)

* When you are back at the Document Preferences you have to choose
your dimension standard from the Dimension Standard pop-up menu.
Now VectorWorks will use your custom dimension standard.

SHORT SHARP TRAINING - Issue 0911
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Interactive Dimensions * Hit the tab key again.

cadmovie416

In Vectorworks 2010, we have to ability to edit the size of an object by
editing the dimension. This only works if you use associative dimen-
sions, so make sure you have read the section on associative dimensions.

e Double click on a dimen-
sion. You will notice the
dimension number high-
lights, like text to be edited.

* Notice there are blue dots
at the end of the dimension
witness lines, and one in
the middle. These set the
anchor point.

* Type in the new size.

* Hit the tab key to change
the anchor point to the next

dot.
* The associated object

changes.

You can make this change on
the Object Info palette as
well.

©Jonathan Pickup - http:.//www.archoncad.com

 Hit the enter or return key.
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Moving a Dimension Line

cadmovie417

Dimensions can be modified easily. To move the position of a dimension
line, to change its location in relation to the drawing

* Go to the Basic tool palette.

* Choose the 2D Selection
Tool.

* Move your cursor to the
line part of the dimension
that you want to move.
Your cursor will change to
a reshape cursor when you
are near the dimension line.

* Click and hold your mouse
button. Drag the mouse but
do not let go of the mouse
button.

* Drag the dimension to
where you want it. When
you are happy about its
position, let go of the
mouse button.

©Jonathan Pickup - http:.//www.archoncad.com

@

LE

* Click and hold your mouse

button. Drag the mouse but
do not let go of the mouse
button.

Drag the dimension to
where you want it. When
you are happy about its
position, let go of the
mouse button.

o

(]
)

uuuuuu

better to look at,
3. Use tabs, not spaces.

20 4. Spellign msitakes can|

uuuuuu

better to look at,
3. Use tabs, not spaces.

20 4. Spellign msitakes can|
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Drawing Label * Move to the location for
cadmovie418 the left side of the drawing
label.

The drawing label tool is used to place labels on the drawing. They can
be used in 2D drawings, like I’'m going to show you and they can use
used in ViewPorts. The Drawing Label is scale-intelligent, that is it can
detect the scale of the layer that you put the object on, so regardless of
the layer the Drawing Labels are always the same size and they can put
the correct scale under the label for you. If you use the drawing label in a
viewport it will also read the viewport name and use the viewport name
for the label text.

¢ (Click once.

q A-A  STEEL @ * Move to the right.

¢ Go to the Dims/Notes Tool set. )
¢ (Click once.

Select the Drawing Label tool.

1200 1300

* Place one drawing label
under the plan view, then

¢ Go to the mode bar. & o led Com B8l (e B | ity | |
. ia“ ‘ I=N{=] Ej,' ‘ | Click to create a Drawing Label. "1.’.:;'7.‘7?{“?“."".”."'. -
¢ Click on the Preferences e ‘Eﬁn N , R T e
...... 000
button. T

Set Preferences for the Drawing Label. If
you set the preferences before you use the Dren e
Drawing Label then each label that you

create in this file will have the size, teXt Size  |yoon

Drawing labels work well
inside a viewport.

Drawing Title:
Drawing Number: |

Drawing and Sheet O

and configuration that you want (rather than
placing each Drawing Label and then chang-
ing the preferences to suit you).

If you set the preferences the way that you
want for the Drawing Label in your default
drawing then every new project that you start
will have the Drawing Label with the correct
preferences and you won’t have to change
the preferences again.

Seale Display Style:
Custom Scale:

g Use Architectural Scale

Bushle Style:
[ Draw Full-width Bubble

Title Taxt Size:
Scale Text Size:
Drawing# Text Size:
Sheet# Text Size:
Bubble Scale Factor: |1 |

Line Length Mode:

Printed Length: |130

[ Flip

Rule Offset: o

Title Margin: |o

Scale Margin: |o

ControlPoint01X: 127

ControlPoint0lY: |13

Right mouse click on a
viewport.
Choose Edit Annotations

Double click to place the
drawing label.

(s

= 3
M
/-
oz 1727
1829 E
I
— -

re)
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The drawing label will pick == i ! * If you set the preferences before you use the
up the viewport name or 85 Reference Marker then each time you use P —
description and the viewport |, o I this tool you will get the same type of object, |we=

same size and so on.

Drawing Numljgr: 01

Sheet Number:

Separator: o

fop 508 5791

G/ ETen

scale. ﬁﬂ 1 J J
%] 6006 [s84.651 9108 4205.749

Arow Angle: 0

* Once you have placed the

Reference Marker object you can edit it to suit
using the Object Info
cadmovie419 Palette.

The Reference Marker is used to place a detail reference, section refer-
ence or an elevation reference. Like the Drawing label the tool is scale-
aware so regardless what the layer scale is the object always appears the

same size.
* Go to the Dims/Notes tool set. Q‘ A&A STEEL @
1300 100 i i iect i Foumat Toxt '
o Select the Reference Marker tool from the. | _ * The font size on this object is - -
S E controlled from the Text Menus, so Er— e 8
- use the Format Text command to set Redoel it gl spacing
A &= : S, | Qe Ovm Oma
the font size before you start. S e 57 =
%E_:ﬁlﬂﬁ:i: Simas & .
* Go to the Tool Bar. (ETN=——— TN Ji———=C][- = J S et @ran
. m‘gl =N ==] :,I,' | ‘ Click to creste 3 Reference Marker. ;::’:(ﬁ"““""“""“’"" Oiivlud N
¢ Click on the Preferences... & pw . jom  eeeences., oo oo Sencstd 0 Qe Clowm
10060 ! ; §fﬂ:§ ii:f :1& Hfggr‘:i " Underline
button. m S ST
Synchra LET e
Tihorma Bold i i -
Tektan Pro 3 v B
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* Use this object for sections,
elevations and detail
references. For sections and
details you can use the
Object Info Palette to rotate
the arrow without rotating
the object.

If you set the preferences before you use the —
Section-Elevation Marker then each time you | maerms
use this tool you will get the same type of | Bevaion

Elevation
object, same size and so on.

Marker Size: o
[C] Use Gapped Line

Gap Line Length: |25
M Text Auto-Rotate
W Text Botn Ends

Text Style: Dwg. No. over Sheet Na. |+

Text Rotation: o
Text Sheet %: (1oo
Text Separator: |-
] Text Auto-Fill
. . . Drawing Number: |1
I use this object along with a Sheet umber: A1 ]
heavy line for detail refer- o
ences. /
* Click on the Set Marker Symbol.. Button.

Use this to choose the symbols for each end ~ P=erFeemie

of the section marker. ( Fin )

Marker Size: |10
["] Use Gapped Line

Cap Line Length: |23
W Text Auto-Rotate
[ Text Both Ends

Text Style: Dwg. No. over Sheet Mo, |+

Section-Elevation Marker

cadmovie420 i (o
The Section-Elevation marker is used to place the section or elevation TertSeparato: |-
. ] Text Auto-Fill
line on your plans. e [
Sheet Number: | A1 |
¢ Go to the Dims/Notes Tool set. Gl\ A-A STEEL @ ok

¢ Select the Section-Elevation Marker tool.

* Go to the Tool Bar. [ Do D Gt B[ ree O[]
_ ‘ | E ‘ Click to insert a Section-Elewation Marker

¢ (Click on the Preferences [
button.

[spo0 | [4000 preferences... |, | [zoo0 1000
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¢ (Click on the left hand area to choose
the start symbol.

* Click on the right hand area to
choose the end symbol.

Set Marker Style(s)

Beginning Marker Ending Marker

() Match Beginning
(*) Differentiate

2
SectMkr-2

S 0.0,0,aa

SectMkr-1  SectMkr-2 SectMkr-3  SectMkr-4  SectMkr-5  SectMkr-6

Anmm N

SectMkr-8  SectMkr-  SectMkr-  SectMkr-  SectMkr-Bar  SectMkr-
ASME ASME- ASME- DIN

i

SectMkr-  SectMkr-  SectMkr-  SectMkr-  SectMkr-  SectMkr-SIA
DIN-Empty  DIN-Open 150 1SO-Empty  ISO-Open

AAE0 aa

SerWisl Seisd SeoMir] SeebMird SeateurS SeeMinf

Click to start the Section-
Elevation Marker.

©Jonathan Pickup - http:.//www.archoncad.com

Click where you what to
change direction, this will
be perpendicular to the first
line.

Click to change direction
again.

Double click to finish.
Check the Object Info
palette, you can make
changes to the Section-
Elevation marker after you
have placed it.
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Elevation Benchmark

cadmovie421

The Elevation Benchmark tool is really useful for placing a benchmark
on your elevations with the correct height on it. Then if you move the
benchmark the height can be set to automatically update to the new eleva-

tion.

¢ Go to the Dims/Notes toolset.
¢ Choose the Elevation Benchmark tool.

¢ Go to the Tool Bar.

e Click on the Preferences
for the Elevation Bench-
mark tool.

A-A  STEEL

¢

1:200

EJ  (Viewport Anno... 189 | [ Screen Plane

€ ol e B |

B e

| [1o00 | preferences... | |2DDD
[6)

‘2500 |z000 |zs00
] |

* Fill in the preferences that you want. You
will have to play with this before you get all

the settings you want.
* Click on the OK button.

©Jonathan Pickup - http:.//www.archoncad.com

Elevation Benchmark

Title: Benchmark Title

Elevation: | Benchmark Elevation |
Marker Orientation:
Marker Graphics:
Sy

[] Auto-Set Relative to Ref Elev
[C] Use Control Paint
Referanca Elevation:
2D Scale Factor:
Crosshair Scale Factor:

Marker Size:

a0

Extansion Length: 152

¢ C(Click to start the bench-
mark.

¢ Move the cursor across to
the left.

¢ When the benchmark is as
long as you want, click
again. The height of the
text is set buy the Default
Text Settings. Change the
text size with the Format
Text command from the
Text menu.

nT
BEE] -
R1
.
‘= ] s
-
[ —ouis)
i ]|
—_
res
B3
L,.E I wa
s
-
— [T —=TTIT—=TT1T—T1TT—=THT—=T1TTT—TTIT
_HH_HII_HH_IHI_HH_HII_IIH—
||— | = M=
] R1
& R3
.'::.
B3
<l 6k\“‘i—wa
pepandi
Il e e e e 1] et h
_HH_HII_lHH_IHI_\H\_HII_lllH—
I _
R1
.
& R3
B3
o 6k\“‘i—wa

Benchmark Title

mmmmm
5enchrmirk_Eleuzmnq

SHORT SHARP TRAINING - Issue 0911

— [MTT—=—=TIT—



http://learn.archoncad.com/?p=3210

Page 24

* Go to the Object Info palette. e 0 0bj Info * Go to the Object Info palette. ® 0 Obj Info
e Turn on the option to Auto-Set Relative to [ [ | baia  Render = « Edit the Title of the Elevation Benchmark. ——{(hape T Dum  encer } 2
Ref Elev. This can be used to make the Elevation Benchmark Elevation Benchmark
Elevation Benchmark automatically update | ene - Class: (Hone -
when you move it. Layer: [ 007 {Blevations 1) :) Layer: | 007 [Elevations 1] 3
B x[zon | B x [z
0 owlma ] H| w332
zlo ] z 0
Rotatian: |o® | Rotatian: o
Title: W Title: W
Elevation: Benchrnark Ele Elevation: Eenchrnark Ele
Marker Orientation: Marker Orientation:
Marker Graphics: Marker Graphics:
S S
¥ Auto-Set Relative to Ref Elev ¥ Auto-Set Relative to Ref Elev
[ use ComrulEuint [ use Contral Paint
Reference Bevation: | 3190 [ Reference Bevation: | 3190
2D Scale Factor: '05—| 2D Scale Factor: ns
CosshairSealeFacior 1| Crosshair Scale Factor: | 1
Extension Length: T Extension Length: | 1301

;

¢ Select the Elevation Bench-

¢ Set the Reference Elevation [|ras =
' mark.

on the Object Info palette
so the Elevation Bench-
mark displays the correct
height for you.

R1

R1

~
5
&

AN

R3

T

— W

CTE
B

———wa .,

Benchmark Title
)

Slab Level
- [«)
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* Drag a copy of the Eleva-
tion Benchmark to a new
position, and it shows the
correct level.

Beware, if use this in a view-

port and you move the view-

port up or down the screen,
the Elevation Benchmark will
change.

Callout tool

cadmovie422

The Callout tool is used to place notes on the drawing with arrows point-
ing to the object that the notes refer to. The callout tool can be used
to place a note that you type in, it can be used to place a note from a
database of notes, and it can use used to place keynotes.

* Go to the Basic tool palette.
¢ Select the Callout Tool from the Basic Tool

palette.

¢ Go to the Tool Bar.

¢ (Click on the first mode and

the fourth mode.
¢ (Click on the Preferences
button.

©Jonathan Pickup - http:.//www.archoncad.com

EQ  [Viewport Anno... |8 | [ Screen Plane

Callout Tool: Shoulder -to- A 2 Foint Mods

These are your prefernces
for the callout. The way the
preferences are set in this
image, Vectorworks will
place the callout note
directly on the screen, and
you can Click once for the
position of the text.

I prefer to set the marker,
using one of the already set
styles that I have custom-
ized.

Click on the OK button.

Click once for the start of
the block of text.

Text Optians
[ Gat Taxt from Database

(" (no database selected)

Bubble Optians

Bubble Style: | Nane 9

RR Corner Radius: 1

Ol A Text Margin: 1
Keynote Legend: Default Legend COEerees
Keynate Prefix: w Leader Options
[CREDE Shoulder Length:
Max Text Width: 51 ks s [Tine
Vertical Posikion: C— Leader Radius: =2
Horizontal Position:  [Auo 18] B i =]

[ Always Left-Justify Text

Other Options
Apply Settings to New Callouts in:

@ Active Document Only
) All New Documents

(“Cancel )

Sallous Prefersnces
Text Optians Bubble Options
[ Get Text from Database Bubble Style: |
" (no database selected) ) RR Corner Radius: 1
) Place As Keynote s 1
Keynote Legend: Default Legend Lrriiem
Keynate Prefix: [ Leader Options
Keynote Suffix:
Shoulder Length: €
Max Toxt Width: 51
seh Leader Type: fte ¥
Vertical Position: (auto ] ey 152
Horizontal Position: Auto
2 ekl L ™ Marker: =™
4 Always Left-Justify Text ¢ > 200 mmx0.00 mm 45 050
| @ 150mmalS0mm O Ened
Other Options. ¢ 200 mmx 0.00 mm 35° 050

Custa...
Apply Settings to New Callouts in: ==

@ Active Document Onily
() All New Dacuments

it Marker Ust,.

i
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e Click once for the start of  [oua cadmovied23
the angled line ‘a

(VectorWorks calls this the -
shoulder).

L e

You can use the callout tool like this if you want, but you are losing a
lot of power. The callout works really well if you get the text from a
database. This allows you to set up database of standard notes that you
can use on job after job. You can even set up an office database so that
several people can look at the same database and share notes.

¢ Go to the Tool Bar. p— St o |
* Click on the Callout Tool st il p S

__Jarehitect tutorial xml RR Corner Radius: 1

e The last click is where you Preferences button. 2Ll T I epemns
want the note to point to. e Choose to Get Text From ARG P
T Database. o e e
e The button under Get Text e | KL -~
from Database is used to e
find your note database. Oassne”

This can be on a local drive
or on a network computer.

¢ (Click on the OK button.

* Enter the text of the note in — * Place the callout.
the dialog box. =
* Click on the OK Button, or hit the T i
Enter key (far right hand side of the -
keyboard). , S
e Completed Callout is placed on the S —
drawing. T ﬁ]{%ﬁlﬂﬁmﬂiﬂu
Any Callout note can be edited using
the Object Info Palette by clicking on - S —
the Edit Note button, or by double e
clicking on the callout with the 2D ==3

Selection tool.
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* When you get text from a database you get this dialog box where you
choose the actual note that you want to place. You might notice that
this database if different from the one that you have. I have created my
own sections and notes here so that it’s easy for me to find the notes I
want.

¢ Choose the Section.
¢ Choose the note.

srtvs Catabize

. iArehe Bxrizagsarchiese: taralml calleur

* Click on the Update > e
button. D o)
¢ (Click on the OK button.

oy e s ke st

©Jonathan Pickup - http:.//www.archoncad.com

* VectorWorks places the
note for you.

7\ East Elevation

You can edit the callout on the Object Info Palette to change the notes,
the length of the note and so on.

There is another powerful way to use the callout with text from a data-
base. You can tell Vectorworks to place a keynote. A keynote is where
you repeat the same key (W1) and have a block of notes on the draw that
have the detailed expansion of the W1 note. This allows you to have
several notes in a block and then have many instances of the keynotes on
the drawing.

cadmovie424

This works really well inside viewports.

Wall Notes

Tano wall
W, Linea 1Emm thick bevel-back B i
weatherboards, on bullding wrap, 2
primed and painted.
W2. Existing cladding o remaln. =
W3. Selected powder coated Alum.
Windows, refer w0 Window Schedule £
for detals. w1
Roof Notes
R1 O.55BMT DIMOND COLORCOTE W
trough cladding laid vertlzally and
screw fiwd 1o structure on bullding "
wrag. Trough sestion 1o match
e \g house. COLORCOTE selour to
RZ.

framing at 600crs. Primed and

palnzed
3. New 125%75mm Galv. steel gutter
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* Enter the Annotation of a — ! e Choose the Section.
. Text Optians Bubble Options. s g o
viewport. G o o S e e * Choose the note. o et T
... Jarchitect tutorial xml RR Corner Radius: 1 W
* Go to the Tool Bar. il | . * Click on the Update >
* Click on the Callout Tool e B ) e button.
— Shoulder Length: €

Preferences button. —— | | = — * Click on the OK button.
e Choose to Get Text From ot | [ &

Database. e

Apply Settings to New Callouts in:
@ Active Document Only

* Choose Place As Keynote. B sowmers
* Click on the OK button.

(o) )

¢ Place the callout. p— ' * Exit the Viewport.
¢ Choose the Section. mr:%{&“z:;_“) E&%ﬁ"&miﬁ‘é;ﬁ&”mm“
e Choose the note. e — n PR
« Click on the Update > — ==
button. -

¢ (Click on the OK button.

Datshase Fier
Biitser————— ==

* Place another callout. * Now you can see the block
of notes outside the view-

port.

(T
LTI i
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¢ Go to the Basic toolset.

e Select the 2D Selection
tool. Move the note block
to the location you want.

e Use the 2D Selection tool
to move the right-hand
handle. This controls the
width of the text block.

Go to the Object Info palette.

©Jonathan Pickup - http:.//www.archoncad.com

Click on the Format Title Text... button.

Overall Wiceh: | 74
Note TextIndent: |6

|

Nate Spacing: s1

Line Spacing: 1
ot Coumes:
‘Gutter Width: 13

[] Break Note Text Across Columns

Bubble Display:  (None %)

Bubble Style: [None

* Set the text formatting options.
* Click on the OK button.

* Go to the Object Info palette.

Font

Size

Tekion Pro

Princetown LET
Rockwell

Rockwell Extra Bold
Rosewood Std Regular

31

Rotis SemiSans Pro Bold
Santa Fe LET

Savaye LET
SchoolHouse Cursive B
SchoolHouse Printed A
Skia

Snell Roundhand

Snell Roundhand Black
Snell Roundhand Bold
Stencil

Stencll Std ()]
Stone Sans ITC TT-Bald
Stone Sans ITC TT-Semi
Stone Sans ITC TT-Semilta
Symbol

Synchro LET

Tahama

Tahoma Bold

Tektan Pro.

[++e

(Poins 18]

Spacing

() Single  (1-1/2 () Double
() Other

Style

) Plain

@ Styled
™ gold [ Qutline
Clitalic  [IShadow
¥ Underline

Alignment

* Click on the Format Body Text... button.

80 Obj Info

Keynote Legend
t\ ¥o1a1
z 0
Rotation: 0°
Title: Notes

Keynote Display:
Overall Width: |74
Note Text Indent: | 6

Note Spacing: |51
Line Spacing: |1

#ofCoumns:  [1_ #)
Gutter Width 13

[ Break Note Text Across Columns,

Bubble Display:

Bubble Style: [ None 3

R Corner Radius: 1
Text Margin: 1
7] Bubble Shadow

Format Title Text...

Name: Keynote Legend 1 ]
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* Set the text formatting options. Som e
Font Size
* Click on the OK button. oo e

Princetown LET B
Rockwell
Rockwell Extra Bold Spacing
Rosewood Std Regular Oisingle  ()1-1/2 () Double
Rotis SemiSans Pro Bold B ot
Santa Fe LET -
Savaye LET
SchoolHouse Cursive B R
SchoolHouse Printed A
Skia e
Snell Roundhand S
Snell Roundhand Black ©) Plain
Snell Roundhand Bold O styled
Stenc) Tlgold [ Outline
Stencll std [} L) Bok 2
Stone Sans ITC TT-Rald Italic Shadow
Stone Sans ITC TT-Semi " Underline
Stone Sans ITC TT-Semilta
Symbol !
ol e Alignment
Tahama 9 e
Tahoma Bald .
Tektan Pro o V:

Cack O 10 formas the 1ot and o the riaieg

You will see the text block
(keynote legend) update.

* Go to the Object Info palette.
 Edit the title to be more descriptive.

* This will update the title of your text block (keynote
legend), and it will allow you to choose which block
of notes your keynote belongs to.

©Jonathan Pickup - http:.//www.archoncad.com

Layer: [ 008 [Elevatians 2]

X 174

v: [141

z 0

T

Rotatian: [

Tite: Walls
Update

HI

Keynote Display-

Overall Width: | 74

|

Nate TextIndent: | &

|

Note Spacing: |1
LneSpacing |1 |
L O |
Gutter Width: 13

[] Break Note Text Across Columns
Bubble Display

Bubble Style: [(Nane

RR Corner Radius: 1

* If you want to see the prefix on the keynotes,
you have to turn this on with the Object Info

palette.

* Notice the Title on the
Keynote legend has
changed.

cadmovie425

* Copy the block of notes to
a new location.

8o Obj Info
—@ Data Render !—EI
Keynote Legend

Clss
Layer; [ 008 [Elevations 2] B

= x[-es
H| ¥4
Z 0
Rotation: o |
Title: ifall Notes |
£ e X

Nurnbers (1, 2, 3, ...} [default]
Numbers w/ prefix and for puffix
Letters (A, B.C. ..]
Letters w/ prefix and/or suffi
Note Description from Database

=== = ===
|||ﬂuuﬂ-n—|I-II—IIIHIIl l
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* Go to the Object Info palette. Keynote Legend * Enter the viewport annota-
o Edit the title. e ) tions and add all the key-
Layer: [ 008 (Elevations 21 3] notes you want.

g .
B x s

v eo | Now you can set up as many
=2 Keynote Legends as you
Rotation: |0® want.
Title: [ Roof Notes]

pdate

(

* The title of the Keynote

Standard Title Blocks (Drawing Border)
updates.

cadmovie426

Go to the Dims/Notes Tool Set.
Click once on the Drawing Border tool.

* Go to the callout prefer-

Text Options Bubble Optians
ences. B Get Text from Daeabase Subble Style: Cr— ¢ Go to the Tool Bar. E [ (ome B G (oo B | (semree 1) | (B 9]
ek uaoca ani=g :R"mmzr-ﬂ:adlus i . ﬁa‘ | E ‘ | ‘ Click to insert a sheet border-

* Choose the Keynote Leg- S i * Click on the Preferences... |[s = I3 ‘?‘ I o

end from the pop-up menu. sl — BFC L button.

- = Shoulder Length: &
* Enter the Prefix you want sl e B 1 —
e e feto———) U — 1 1 Sheet Border Preferences
to use. . G —— 8 | g f— * Choose the option for fit to page size. You

Sheet Size: Fit to Page B

Width (mm): 419982

have already set up the page size for this

Other Options

”;':i‘;:::::ﬂt““": draWing’ S0 it’s easier to use this rather than Height (mm): 297,011
) All New Documents i : . ‘
try to work out the printed page size. Title Block:

E Lock to Page Center
[l Use As Title Block Only

(Gre) G50
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* Bring your cursor into the
drawing area.

* Double click in the drawing

area. VectorWorks will
place the drawing border to
fit the page.

* Go to the Object Info Palette.
* Click on the Border Settings... button.

©Jonathan Pickup - http:.//www.archoncad.com

Rotation: |D° |
W Lock To Page Center

orentation:

Horizontal Dim... 420.00 mm
Vertical Dimensiorc 29700 mm

( Title Block... E :

Cument Tile Block:  None
Title Blk Margin:
|:| Use Revision Block

W Show Grids

["] Show Grid Lines

* Change the border settings to suit your
drawing style. I’ve used 1mm, if you are

using imperial, try 1/32”.

¢ (Click on the OK button.

* VectorWorks changes the

border to suit the settings.

¢ (Click on the Title Block... button.

Drawing Size (mm)

Horizontal Dimension: | 419.999

Vertical Dimension: 297

Shown Are: | Outside Dimensi... ﬂ

Margins (mm)
Left:

Right:
Top:

Bottom:

Zones/Grids.

Vewazores [
Crid Text Order: Top to Bottom B

Horizantal Zanes: &

Crid Number Order- Left ta Right B
Grid Label Size: 18 B

Reset ta Default Values

( Border Settings... )

Current TiteBlock:  hone
Title Blk Margin:
[ Use Revision Block

W show Grids

[] Show Grid Lines

[] Fill Border
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* This allows you to choose a sample * You can see your title block
title block to use as the basis of your | ¢ coiere. ~ Symbols on the the drawing. You
title block. EEZIES can change the scale of the
op Leve 3 . .
55 Fixtures . title block by using the
Sheet Border Componel z .
None Object Info Palette.
o
]
* All these sample title —
; SRl L ¢ Go to the Object Info palette. Tile Block Fusion: | Bottom... 1%
blocks are stored in the B j
VectorWorks folder and e Componel e Click on the Hide Border option. Title Blk Scale Factor: | 1 |
they can be edited to suit it Bl Margin:
OUr COMDAL [ Use Revision Block
y p y' None ASME MASQMEV MASQME ! Cust ‘t : ! m(k E Show Crids
["] Show Grid Lines
c:iﬁf,’:‘km‘ F:KIE\A!SI;DET Slg!lz\:k‘l}\e Sl;ﬂlﬂ\e T(lE Sl;ﬂlﬂ\c! T;IE Slmﬂ\! T(l: FOId Ma.rks:
[ Hide Border
= % e — % E ["] Fill Barder
sed wmmy e g e wo (] Add Parts List
E i [: Edit Title Block... )
s s [: Edit Revision Data. .. )
Edit Issue Data... r
e Choose the Custom Title Block ( g
-01. Symbol Folders: Symbols: . . . .
Defaulis T * This will give you a title
oD Foe e block with no border.
Sheet Border Compone
Tile Block-
o)
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* Go to the Object Info palette.

* Click on the Edit Title Block... button on the
Object Info Palette to edit the text on the title

block.

 Fill in the drawing name, drawing
number and so on. You might notice
that with Vectorworks 2010 the
Sheet title is filled in for you

¢ (Click on the OK button.
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E———

| D — |

Tite Blk Sezle Factor: | 1 |
Title Blk Margin:
[ use Revision Block

W show Grids

["] Show Grid Lines

Fald Marks:
W Hide Barder

[ Fill Border

[] Add Parts List

( Edit Title Block...

)
( Edit Revision Data... }
)

( Edit Issue Dara...

Tolerance

Sheet Title:

Elevations 2

Drawing Number: Drawing Number

Drawn By:
Date:

Scale:

Drawn By

Date

Scale

Sheet Number: 008

CAD Filename:  File Name

(G 00

* VectorWorks fills in your
title block.

¢ There are other title blocks
available.
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¢ The other title blocks have more
information on them, and a different
dialog box.

e This tab shows all the information
that relates to the Sheet.

* This tabs shows the information that
relates to the entire project. When
you fill in the information here, it
can be applied to all the title blocks.
There is an option at the bottom to
make this happen.
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[ Project | Sheet ]

Sheet Number:
ShtTitle Line 1:
ShtTitle Line 2:
ShtTitle Line 3:
Sheet Scale:
Consultant Name:
Consultant Addr 1:
Consultant Addr 2:
Drawn By:
Reviewed By:
Submitted By:
Checked By:

Date:

008

Elevations 2

Sheet Title Line 2
Sheet Title Line 3
Sheet Scale
Consultant Name
Consuftant Address 1
Consultant Address 2
Drawn By

Reviewed By
submitted By
Checked By

00/00/00

(G 06

{ Project | Sheet !

Project ID:

Proj Title Line 1:
Proj Title Line 2:
Proj Title Line 3:
Proj Title Line 4:
Design Firm Name:
Design Firm Addr 1:
Design Firm Addr 2:
Design Firm Addr 3:
Project Manager:
Designed By:

Total Sheets:

CAD File Name:

Project ID

Project Title Line 1
Project Title Line 2
Project Title Line 3
Project Title Line 4
Design Firm Mame
Design Firm Address 1
Design Firm Address 2
Design Firm Address 3
Project Manager
Designed By

Total Sheets

Filename

EApplv these values to all title blocks

Custom Title Blocks

If you want to use a standard title block, that is OK, but most people
don’t want to use a standard title block, they want a title block like the
one that they use at the moment, the title block that they have designed.

The drawing border uses a symbol from one of the special files in your
VectorWorks folder. If you edit one of these symbols then all your
drawing borders can use this symbol. The files are located in your
VectorWorks folder:

On a Macintosh the file is in the folder:
Applications: VectorWorks: Libraries: Defaults: Drawing
Border - Title Blocks:

Or
Applications: VectorWorks: Libraries: Defaults: Sheet Border
- Title Blocks:

On a Windows Machine store the file in:
Program Files\ VectorWorks\ Libraries\ Defaults\ Drawing
Border - Title Blocks\

Or

Program Files\ VectorWorks\ Libraries\ Defaults\ Sheet Border
- Title Blocks\
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* Open on of the files
from the Drawing Border
folder or Sheet Border
folder.

Delete the parts of the title
block that you don’t want.

Consultant Name:
Conaalant i
Project Title
Sheet Title
e Marger | ProiediD
" orawny - Sheat Scske
Ruvgwed "
= = Sheet No.
o °
" Planame Toest Shoess

* Go to the Resource Browser. . i = * If you want to use your Oper.
. - = . . Open Recent >
e Locate the title block symbol you want to ®) £ Comm e ocs = g company logo, use the import image | ™ o
edit. — B[ command from the File menu. v s

Save A Copy As...
Save As Template...

* Right mouse click on the title block to edit it. || 52etrme
e Choose to Edit the 2D part.

Revert To Saved
Batch Convert...

E Document Settings >
: . . Import DXF/DWG...
Custom Title Custom Title Custom Title Expol’t » Impor’t Smgle DXFIDWG File...
Block-01 Block-02 Block-03
Issue Manager... Import IFC...
m Page Setup... X3P
Print... 1p Import EPSF...
View As

Batch Print...

v,

Show Object Types Import PDF...

w1 Import PICT...
Find Resource...

Mew Resource in Custom Title Blocks »

Import your graphic logo, do not

Make Active
Image Infermation

RD:?:;:E--- reference it. File: Archoncad_logo_smalljpg
Duglicate... Format: 24-bit, 600 x 561, Photo - JPEG
Attach. Uncompressed Size: 986 KB
Export...

Compression Method

@ JPEC 38 KB
OPNG 75 KB

[l import As Black and White

Set Thumbnail View
Set Thumbnail Render Mode

v

=

(*) Absolute path

() Path relative to current document

[~ Save referenced cache to disk

(¥ Automatically update out of date reference during file open

(e C)
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* Re-size the logo, add your
company information,
address and phone number

e Stretch the title block
outline to suit the revised
title.

* Use the 2D Reshape tool to
stretch parts.

:iNo | :iDate |:Note

No. Date Issue Notes

Design Firm Name
Design Firm Address
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e Delete the parts you no
longer want.

* Use the 2D Reshape tool to
stretch parts.

* Use the 2D Reshape tool to
move parts
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*. Get everything the way
you want.

* Any new files can use this title block straight | © Resource Browser
away. Files El

« When you use the drawing border tool again | ® (2 Custom7it.. &9 [ |
you can choose your custom title blocks as if Resources [ v |
they were VectorWorks standard title blocks. | [CF Top Level  15] |:|

P Record Formats
W Symbols/Flug-In Ob jects

]
Archoncad A3 Custom Title
Block-01 <

* Do not delete the part Of
text shown selected. these
are the bits that connect to
the dialog box. If you
delete these parts, they are

really hard to re-connect.
Exit the symbol. Use the
Exit Symbol button at the
top right hand side of the
screen.

Save the file.

Rename the symbols so you can find them
easily.

New Name:
g!Archoncad A3 I

(G 060

Use the Object Info Palette
to change the title block,
click on the Title Block...
button.

You should see your new
title block in the preview

pane on the right hand side.

The drawing border will
show your new title block.

Import Title Block

Symbol Folders:

Defaults

Top Level

55 Fixtures

Sheet Border Componel

cccccc

i
& Block.. Tl\ otk Tl\ ek TII Biock- TII Biock- TII otk

@ :@%

smm T(I smm T(I simple T(I smm Tt\ Spotlight  Spotlight
lock-1 lock-2 Black- Blo simple Title Title Block

N

z 2
US Arch USA ch  US Ar US Arch USA h  USArch
Horiz  Horiz- 2 NCS NCS-2 Vert-2

The ideal way to deal with this is to edit the folder that contains the
default title block symbols to hide all the files that you don’t need. Edit
the symbols to suit you. Don’t delete any of the text on the symbols that
you want.
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