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Mailing Address: 401 7th St., W., St. Paul MN 55102-2730 
 
COURSE DESCRIPTION/OVERVIEW  
 
The purpose of this course is to explore topics in both personal and corporate spiritual 
formation which impact the totality of one’s life and work. Attention will be given to 
problems which may cause leaders to bring into question their call to ministry and/or 
impede their spiritual and ministry formation. 
 
COURSE MATERIALS     
TEXTBOOK/REQUIRED READING 
 
Calhoun, A. (2015). Spiritual disciplines handbook: Practices that transform us.  
 Downers Grove, IL: IVP. 
 
Caliguire, M. (2013). Stir: Spiritual transformation in relationships.  Grand Rapids:  
 Zondervan. 
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Foster, R. (2002). Celebration of discipline. New York: HarperCollins. 
 
Willard, D. (2012). Renovation of the heart. Colorado Springs: NavPress.   
 
 
RECOMMENDED READING (Journeying Together curriculum options): 
Allender, D. (2006). To be told: Know your story, shape our future.  Colorado Springs:  
 Waterbrook Press. 
 
Caliguire, M. (2007a). Discovering soul care.  Downers Grove, IL: IVP. 
 
Caliguire, M. (2007b). Spiritual friendship. Downers Grove, IL: IVP. 
 
Caliguire, M. (2008a). Simplicity. Downers Grove, IL: IVP. 
 
Caliguire, M. (2008b). Soul searching. Downers Grove, IL: IVP. 
 
Hess, V. (2004) Habits of a child's heart: Raising your kids with the spiritual disciplines  

(Experiencing God). Colorado Springs, CO: NavPress. 
 
Smith, J. B. (1999). A spiritual formation workbook. New York: HarperCollins. 
 
Smith, J. B. (2009a). The good and beautiful God. Downers Grove, IL: IVP. 
 
Smith, J. B. (2009b). The good and beautiful life. Downers Grove, IL: IVP. 
 
Smith, J. B. (2010). The good and beautiful community. Downers Grove, IL: IVP. 
 
Wakefield, J. L., (2006). Sacred listening: Discovering the spiritual exercises of Ignatius  
 Loyola. Grand Rapids: Baker Books. 
 
 
LEARNING OBJECTIVES 
 
Upon completion of this course, the candidate will be able to: 
• Explore and practice Christian spiritual formation individually and corporately.  
• Formulate a personal plan of practicing spiritual disciplines in their lives.  
• Develop a personal strategy for spiritual growth to sustain them in their calling for 

the rest of their lives. 
• Develop and practice a strategy for guiding others in their own spiritual journey. 
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LEARNING OUTCOMES 
 
The following outcomes are expected of each candidate for this course: 
• Familiarity with the disciplines of Spiritual Formation. 
• Demonstration of personal use of and ability to guide others in the Spiritual 

Disciplines which leads to a stronger spiritual life (holiness). 
• Preparation of a Personal Spiritual Growth plan which will guide the student in 

further spiritual development. 
 
COURSE ASSIGNMENTS 
 
Pre-Seminar assignments: 

Read all of Renovation of the Heart 
Read all of Stir  

     Read all of Celebration of Disciplines. 
 
• After you have completely read the above, create a 5-10 minute vlog discussing 

what your spiritual formation looks like as compared to where you wish it to be. 
Include in your comments how your mind, character and soul interact with your 
spiritual formation (as presented in Willard’s book) and reference to at least two 
of the disciplines discussed in Foster’s (or Barton’s – see * on page 20) book, 
and reflecting on the statement, “God, what I most need/want from you right now 
is…” 

• Either send this digitally or download it on a memory stick (see grading rubric, 
Appendix A).  

 
This is due by the first day of class, July 24, 2017. [These will only be viewed by 
the instructors.] 

 
Post-Seminar assignments: 

 
Paper #1 (For Major Kelly Collins):  
The Contemplative Life is only truly gained by practice over an extended period of time. 
It involves the transformation of the heart through the use of one’s mind and senses. 
Learning about the disciplines of the contemplative life is not the same as experiencing 
them over a lengthy period of time. This assignment asks you to begin the practice of 
several contemplative methods of spiritual formation and then to report on your 
experience.  

    
• The Preparation:  Choose two accountability partners.  For a period of no less 

than 30 days (one calendar month), engage in the practice of at least three 
forms of contemplative spirituality at least five days each week.  Check in with 
your accountability partners once a week (via text, email, or phone).  Keep a 
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journal of your experiences.  (Your journal will not be submitted for grading, but 
will help you in the writing of your paper.  Quotes from your journal will 
underscore and will help to explain your experiences.)  For one full day during 
the thirty, go on a spiritual retreat/Sabbath Day, where you will practice solitude 
and silence while engaging in spiritual exercises.  (See class notes/discussion for 
examples of spiritual retreat/Sabbath.)  Include your experiences in your journal. 
 

• The Paper: Write a three page paper (900 word minimum) describing your 
personal development in the holy (virtuous) life through the practice of spiritual 
disciplines following the contemplative stream over your chosen thirty day period. 
 Using your journal, describe: 

a. The spiritual disciplines you chose to develop in your life and how you 
practiced them; 

b. Particular times of consolation (blessing/nearness to God) or desolation 
(challenge/estrangement from God) you experienced during your thirty 
days of practice; 

c. Your retreat/Sabbath day, including what you did and its impact on your 
life; 

d. How your thirty day experience in contemplative spirituality has impacted 
your practice of a holy (virtuous) life; 

e. Plans you have to continue contemplative practices as you pursue the 
transformation of your heart.    

f. At the end of your paper, list the initials of your two accountability partners 
and the dates you contacted them.         

 Due on or before February 9, 2018. 
 
NOTE: Keep a copy of everything submitted to your instructors to protect against lost 
work either by the student or instructor. 
 
 
(For Captain Geffory Crowell): 
Paper #2 - (Personal Application Reflection Paper) Three page paper (900 words 

minimum). 
• Complete the Spiritual Growth Planner in Appendix 1 of Calhoun 
• Calhoun asks you to “take time to notice your desires and inclinations as well 

as your resistances.”  As you do this and answer the questions she poses 
regarding your strongest desire, write your reflection paper. 
 

Due on/before February 23, 2018 
 
NOTE: Keep a copy of everything submitted to your instructors to protect against lost 
work either by the student or instructor. Please copy Professor of Record, Major Kelly 
Collins, with each paper, as well.  Produce a computer generated word count for each 
paper.   
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(For Captain Tammy Whitney): 
Paper #3 - (Ministry Application) Three page paper (900 words minimum). 
 
Choose either Option “A” or Option “B”. 
 

A. Using one of the “Journeying Together” curriculum options in the 
recommended reading, choose someone within your sphere of influence (or a 
small group no larger than four people) and become their “desert guide” as 
outlined in the Caliguire book (chapter four).  Meet with them at least eight 
sessions. Afterwards, write a three page paper reflecting on the following: 
 
o Ask your participant(s) to answer the following questions: 

1. How was this experience helpful to you? 
2. How could it have been better? 
3. Do you feel you have grown in your spiritual journey from meeting 

together in this way? 
These should be given to you in writing to assist you in your reflection 
paper, but do not need to be turned in to the instructor. 
 

o Answer the following questions on page 108 of text: 
1. Now that you have walked through a desert place with someone, 

what did you bring to that relationship that was helpful? 
2. What did you learn about the desert by helping them? 
3. How much vision for this stage of spiritual development is present 

in your ministry?  What helps reinforce that vision, and what 
detracts from that vision? 
 

B. For at least four weeks in a row, complete a series on Spiritual Disciplines for 
your congregation.  This may be a sermon series, a series of Sunday School 
openings, Children’s moments, specific segments in your worship service, 
etc.  If you choose something other than the listed suggestions, you will need 
approval by the instructor. 
 
o Afterwards, write a three page paper reflecting on the following: 

 
Ask at least three participants to answer the following questions: 

1. How was this experience helpful to you? 
2. How could it have been better? 
3. Do you feel you have grown in your spiritual journey from this 

aspect of our worship? 
These should be given to you in writing to assist you in your reflection 
paper, but do not need to be turned in to the instructor. 
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                  Due on/before February 23, 2018 
NOTE: Keep a copy of everything submitted to your instructors to protect against lost 
work either by the student or instructor. Please copy Professor of Record, Major Kelly 
Collins, with each paper, as well.  Produce a computer generated word count for each 
paper.   
 
 
Additional Assignment for those taking the class for Master’s level credit: 
          
Explore various Salvation Army publications (at least three prior to the year 2000 and 
three after) and  
 

1. Describe a Salvationist paradigm of spiritual formation past and present. 
2. Give an analysis of how this relates to our doctrine of holiness. 
3. Discuss where you believe we (corporately) and you (individually) should go from 

here – that is a future paradigm.  Give specific examples of what this could look 
like in The Salvation Army in 2020. 

 
Write a seven page (2100 words minimum) research paper in proper APA style.  
 
 Due on or before February 23, 2018 (sent to Major Kelly Collins) 

 
 
ATTENDANCE, PARTICIPATION, AND TARDY POLICY 
As you are aware, the School of Graduate and Continuing Studies is required to closely 
monitor the attendance of all learners enrolled in our programs. It is very important that 
the student attend every hour of instruction. Attendance is taken in the morning and 
afternoon. Students may not miss more than three hours of instruction and receive full 
credit for the course – and only with prior approval of Director of SACEP, Professor of 
Record and instructor.  
All absences should be reported to Professor of Record.  
 
Instructors will address tardiness on an individual basis. Learners are expected to arrive 
for class on time and remain for the entire four hour period 
 
Participation is not the same as attendance. Participation requirements are determined 
by the instructor and may include prohibitions against non-class related use of 
computer or phone during class. 

ACADEMIC INTEGRITY — (SCHOOL OF GRADUATE & CONTINUING STUDIES) 
Academic violations and dishonesty are defined as deception of others about one's own 
work or about the work of another. Examples of academic violations include, but are 
not limited to: 
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1. Submitting another's work as one's own or allowing another to submit one's work 
as though it were his or hers.  

2. Failure to properly acknowledge authorities quoted, cited, or consulted in the 
preparation of written work (plagiarism). All work submitted by a learner must 
represent the learner's original work. Outside sources used as references should 
reveal the name and source and the extent to which the source is used.  

3. The use of a textbook or notes during an examination without permission of the 
facilitator.  

4. The receiving or giving of unauthorized help on assignments.  
5. Submitting for credit borrowed or purchased papers.  
6. Unauthorized multiple submissions of papers.  
7. Defacing or unauthorized removal of course materials or equipment from 

classrooms, offices, or the library.  
8. Dishonesty in reporting completion of reading assignments.  
9. Signing the roll for someone who is not present in class.  
10. Tampering with experimental data to obtain a "desired" result or creating results 

for experiments not conducted.  
11. Tampering with or destroying the work of others.  
12. Lying about academic matters.  
13. Falsifying college records, forms, or other documents.  
14. Unauthorized access of computer systems or files.  
15. Violating copyright of any form of media. 

Learners who are guilty of academic violations can expect to be penalized. A course 
facilitator whose definition of cheating may differ from that stated above has the 
responsibility and obligation to so inform the learners, in writing, at the beginning of the 
course. Those facilitators who fail to do so have no basis for disciplinary action in 
instances of purported learner dishonesty outside of the above provisions. 
The course facilitator has the authority to deal with instances of academic dishonesty 
within the following guidelines: 

1. Courses of action may include, but are not limited to, the following:  
a) Work may not be redone, and no credit is given for that particular 

assignment.  
b) Alternative assignments may be given for full or partial credit.  
c) The learner may be dismissed from the university. 

2. Course facilitators must report any incident of violation of the policy on academic 
integrity to the Dean for Graduate and Continuing Studies. Following two reports 
against a particular learner, action is initiated that may lead to dismissal of the 
learner from the University.  

3. The learner has the right to appeal action under this policy through the regular 
channels as established by the grade-appeals process. 

 
 
 



 
 

9 
 

GRADING SYSTEM 
Undergraduate Courses 
A          94-100  A- 90-93.9%  B+ 87-89.9 
B 83 -86.9  B- 80 -82.9  C+ 77-79.9  C 73 – 76.9 
C- 70 -72.9  D+ 67-69.9  D 63 – 66.9  D - 60-62.9 
F           <60 
 
A = Excellent Performance; outstanding, thoughtful responses, willing to self-evaluate. 
Open to others perspectives and opinions; engages in a thoughtful and respectful 
manner within areas of disagreement. Student brings experience, outside sources and 
personal insights to discussions, activities and projects.  There is evidence of careful 
attendance to assignments; neat and creative presentations (written or oral). Student 
attends to time frames given for presentations and assignments.  
B = Above Average Performance is above average in all areas; outstanding in some 
ways;  
C = Satisfactory: Performance is generally acceptable; needs to improve in some areas 
D = Marginal: Performance lacking in many areas; barely meets minimum requirements 
F = Unsatisfactory performance 
 
Graduate Courses  
A          94-100  A- 90-93.9%  B+ 87-89.9 
B 83 -86.9  B- 80 -82.9  C+ 77-79.9  C 73 – 76.9 
C- 70 -72.9  <70 – F  
 
A - Superior Graduate Work 
B - Satisfactory Graduate Work 
C - Below Average 
F - Failing  
 
LATE POLICY 
A due date for each assignment is provided with the assignment description, course 
requirements and on the course schedule.  In order for the student to receive feedback, 
it is essential that the assignment be turned in on time. If an emergency arises 
preventing the turning in of the assignment on the due date, contact with the assigning 
instructor must be made prior to the due date for consideration of extension of due 
date. This emergency provision is only good for one assignment.  For all other late 
assignments, the grade will be dropped by a half letter grade each week.  (example: A 
to an A-).  
 
With the approval of the SACEP Director, an instructor may grant up to a ten week extension to 
students in extenuating circumstances. The request must come in writing prior to the final due date 
of assignments and include rationale. The Director will clear the request with the Dean of the School 
of Graduate and Adult Studies. (proposed addition for 2015.)  
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COURSE OVERVIEW – DAILY SCHEDULE* 
*Please note that the contents of the schedule will not change, however, the class times may be 
revised due to availability of instructors. 
 
Monday: 
1:00 – 2:45  Introduction of Spiritual Formation       
2:45 – 3:00  Break 
3:00 – 4:45   Introduction of Spiritual Formation, cont. 
 
Tuesday: 
8:00 – 8:55  The inward disciplines and transforming the mind 
8:55 – 9:50  The inward disciplines and transforming the will and character 
9:50 – 10:05   Break 
10:05 – 11:00  The inward disciplines and transforming the soul and body 
11:05 – 11:45 Devotions 
1:00 – 1:55  The contemplative life and practices: Lectio Divina 
1:55 – 2:45  The contemplative life and practices: Examen 
2:45 – 3:00   Break 
3:00 – 3:55  The contemplative life and practices: Fasting 
3:55 – 4:45  The contemplative life and practices: Study 
 
Wednesday: 
8:00 – 8:55   Cultivating personal spiritual formation  
8:55 – 9:50   The outward disciplines of “Incarnating the Love of Christ” 
9:50 – 10:05   Break 
10:05 – 11:00  The outward disciplines: Retreat/Sabbath 
11:05 – 11:45 Devotions 
1:00 – 1:55  The outward disciplines: Simplicity 
1:55 – 2:45            The outward disciplines: Solitude 
2:45 – 3:00   Break 
3:00 – 3:55  The outward disciplines: Solitude 
3:55 – 4:45  The outward disciplines: Solitude (practice) 
 
Thursday: 
8:00 – 8:55  The corporate disciplines and the social dimension 
8:55 – 9:50  The corporate disciplines: Celebration and Worship 
9:50 – 10:05   Break 
10:05 – 11:00    The corporate disciplines in the Corps  
11:05 – 11:45 Devotions 
1:00 – 2:45  The corporate disciplines in the Corps (cont.) 
2:45 – 3:00   Break 
3:00 – 4:45  Learning, Journeying and Following together 
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Friday: 
8:00 – 8:20  Devotions 
8:25 – 9:50  Ancient practices (Icons, Labyrinth) 
9:50 – 10:05  Break 
10:05 – 11:45 WHERE DO WE GO FROM HERE? 
11:45    SACEP ends  
  
POLICY ON RETURNING ASSIGNMENTS TO STUDENTS:  
The SACEP policy requires faculty to return assignments within thirty (30) days after the 
assignment is due, or if late – 30 days after submission. 
 
APA GUIDELINES 
All students are expected to follow APA guidelines in submitting work. 

 
Access the School of Graduate and Continuing Studies Student Success Website 
for help with APA formatting, citations, and references. 
Go to http://my.olivet.edu 
Type your User Name and Password. 

Locate the Home tab. Click on “SGCS.” 
Locate the Student Support tab at the top of the page and click on “Tools for 
Success.” 
On the bottom of the Student Success Resource Center team page, click on 
“Click here for the Student Success Site Directory 

The bottom left of the Academic Strategies tab has links for APA formatting, rules for 
citations and references, frequently made errors, APA resources, and Benner Library. 
An APA sample paper is included. 
From the Student Success Resource Center team page, you may also access APA 
resources on the left hand side of the page under Academic Strategies or the right hand 
side of the page under Academic Strategies Home. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://my.olivet.edu/
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APPENDICES  
 
Appendix A (rubrics) 
 
Pre-assignment reflection video blog  
(due by the first day of class – July 24, 2017) 

Grading Element Possible 
Score 

Score 
earned 

Reflection includes comments on how your mind, character and 
soul interact with your spiritual formation 

20  

Reflection discusses at least two disciplines from Foster’s (or 
Barton’s) book 

20  

Reflection demonstrates thoughtful interaction with the required 
reading. 

20  

Reflection includes comparison of current spiritual formation 
with future desires. 

30  

Video is at least five minutes and no longer than ten minutes in 
duration. 

10  

Total 100  
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Post-seminar reflection paper – [Paper #1] (due on or before February 9, 2018) 
Grading Element Possible 

Score 
Score 
earned 

Content: Major points stated clearly and supported by specific 
in depth details 

a. The spiritual disciplines you chose to develop in your life 
and how you practiced them; 

b. Particular times of consolation (blessing/nearness to 
God) or desolation (challenge/estrangement from God) 
you experienced during your thirty days of practice; 

c. Your retreat/Sabbath day, including what you did and its 
impact on your life; 

d. How your thirty day experience in contemplative 
spirituality has impacted your practice of a holy 
(virtuous) life; 

e. Plans you have to continue contemplative practices as 
you pursue the transformation of your heart.   

f. Your accountability partners’ initials and dates 
contacted.          

 

50  

Format/Structure:  
• Structure of the paper is clear and easy to follow 
• Paper’s organization emphasizes the central theme or 

purpose and is directed 
• Ideas flow in a logical sequence 
• The paper follows APA Guidelines, including citations 

and references and is neat in appearance 

20  

Grammar/Punctuation/Spelling 15  
Readability/Style: 

• Sentences are clear, complete, and concise 
• Development of each paragraph provides one idea per 

paragraph with consistency and flow 
• Word choice and tone are appropriate for topic 

15  

Total 100  
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Personal Application Reflection Paper [Paper #2] 
(due on or before February 23, 2018) 

Grading Element Possible 
Score 

Score 
earned 

Content: Major points stated clearly and supported by specific, 
in depth details 

50  

Format/Structure:  
• Structure of the paper is clear and easy to follow 
• Paper’s organization emphasizes the central theme or 

purpose and is directed 
• Ideas flow in a logical sequence 
• The paper follows APA Guidelines, including citations 

and references and is neat in appearance 

20  

Grammar/Punctuation/Spelling 15  
Readability/Style: 

• Sentences are clear, complete, and concise 
• Development of each paragraph provides one idea per 

paragraph with consistency and flow 
• Word choice and tone are appropriate for topic 

15  

Total 100  
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Post-seminar Ministry Application Paper – [Paper #3] 
(due on or before February 23, 2018) 

Grading Element Possible 
Score 

Score 
earned 

Content: Major points stated clearly and supported by specific 
in depth details 
 
Option “A” 

a. What was the response of our participant(s)?  
b. What did you bring to that relationship that was 
helpful? 
c. What did you learn about the desert by helping them? 
d. How much vision for this stage of spiritual 
development is present in your ministry?  What helps 
reinforce that vision, and what detracts from that vision? 
 

Option “B” 
a. How was this experience helpful to the 

congregation? 
b. How could it have been better? 
c. Did they feel they have grown in their spiritual 

journey from this aspect of worship? 
 

50  

Format/Structure:  
• Structure of the paper is clear and easy to follow 
• Paper’s organization emphasizes the central theme or 

purpose and is directed 
• Ideas flow in a logical sequence 
• The paper follows APA Guidelines, including citations 

and references and is neat in appearance 

20  

Grammar/Punctuation/Spelling 15  
Readability/Style: 

• Sentences are clear, complete, and concise 
• Development of each paragraph provides one idea per 

paragraph with consistency and flow 
• Word choice and tone are appropriate for topic 

15  

Total 100  
 
 
Master’s’ Level additional paper (due on or before February 23, 2018) 

Possible 
points 

Grading Element Score Comments 

 100 Content  
10 Major points stated clearly and 

supported by specific details 
  

10 Content is comprehensive, 
accurate, and persuasive 
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10 Writer is able to link theories of 
the topic to practical experience 

  

10 The context and purpose of the 
writing is clear 

  

10 Writer answers the questions 
presented in the syllabus 
description of the assignment 

  

10 Writer connects personal 
experience to a larger 
understanding of the topic 

  

10 Writer evaluates research and 
forms a concise and coherent 
personal response to the primary 
issues of the topic 

  

10 Writer shows analysis of the 
primary issues related to the topic 

  

10 Research is relevant and shows 
evidence of independent source 
material  - including Scripture - 
(other than assigned texts) for the 
topic. 

  

10 All required reading is referenced 
and used appropriately. 

  

20  Format/Organization 
5 Structure of the paper is clear and 

easy to follow 
  

5 Paper is at least 2100 words in 
length. 

  

5 The paper follows APA 
Guidelines, including citations 
and references and is neat in 
appearance 

  

5 Ideas flow in a logical sequence   
15  Grammar/Punctuation/Spelling 
5 Spelling is correct   
5 Word usage is correct   
5 Punctuation is correct   
15  Readability/Style 
5 Sentences are clear, complete, 

and concise 
  

5 Development of each paragraph 
provides one idea per paragraph 
with consistency and flow 

  

5 Word choice and tone are 
appropriate for topic 

  

150 Total   
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Appendix B (cover page template) 
 
Course Title 
Course Prefix and Number 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Assignment Name 
Assignment Number 

Submitted by (Your Name) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Olivet Nazarene University 
Instructor’s Name 
Date submit 
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Appendix C  

CRITERIA FOR EVALUATION AND SUMMARY OF ASSIGNMENTS 
 

 
Project or Assignment 

 
  

 
% of 

Grade 
 

Due Date 

Pre-assignment paper 
  

15% July 24, 2017 

Class participation 5% July 24, 2017 

Class participation 10% July 25, 2017 

Class participation 10% July 26, 2017 

Class participation 10% July 27, 2017 

Class participation 5% July 28, 2017 

Post-seminar paper #1 15% Feb. 9, 2018 

Post-seminar paper #2 15% Feb. 23, 2018 

Post-seminar paper #3 15% Feb. 23, 2018 

TOTALS 100%  
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