
 
 

 

Excellency, 

 

I have the pleasure to write to you in my capacity as President-designate of the Third 

Review Conference (RevCon3) of the Programme of Action to Prevent, Combat and 

Eradicate the Illicit Trade in Small Arms and Light Weapons in All its Aspects, and the 

International Instrument to Enable States to Identify and Trace, in a Timely and Reliable 

Manner, Illicit Small Arms and Light Weapons, scheduled to take place in New York, from 

18 to 29 June 2018. 

 

I wish to share with you today three documents, namely: the draft agenda for the 

Preparatory Committee (PrepCom), which will take place from 19-23 March 2018; the draft 

Rules of Procedure; and the outline of elements of an outcome document together with a list 

of substantive questions for consideration by delegations.   

 

Informal consultations  

 

I would like to invite delegates to a new round of informal consultations in the run-up 

to the PrepCom, with a view to gathering initial feedback on the attached outline of elements 

and to discuss any relevant procedural or substantive matters ahead of the PrepCom. I am 

looking forward to the further active participation of your delegation in the course of our 

preparations for RevCon3.   

 

The next consultations will take place in Geneva, on Monday, 29 January 2018 

from 15:00 to 16:30, in Room XXV of the Palais des Nations. 
 

Another session of informal consultations will take place in New York during the 

week of 19
 
February 2018, for which delegations will receive a separate invitation.  

 

Draft agenda for the PrepCom 

 

Annexed to this letter is the draft agenda for the PrepCom. In line with past practice, 

and as proposed in our letter of 24 February 2017, we will hold the thematic debate during 

the PrepCom, which will free up our time during RevCon3 to hold a general debate and focus 

on negotiations on the outcome document.  

 

Draft Rules of Procedure  

 

No changes are foreseen regarding the Rules of Procedure used at previous PoA 

meetings.
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Outline of Elements 

 

Also annexed to this letter is the outline of elements of an outcome document. This is 

still a preliminary, non-exhaustive draft reflecting the inputs received from many delegations 

to date. It builds on the earlier ‘Draft Outline of Elements’ that I prepared last year 

(02/06/2017), taking into account the informal consultations that have been held since then. 

 

This draft is meant to facilitate discussions among States in the run-up to the 

PrepCom and at the PrepCom itself. To guide our discussions in the coming weeks, I have 

developed a series of questions (also attached) which delegations may wish to refer to in their 

deliberations.  

 

It is my intention to submit both the outline of elements and the list of questions as 

conference documents for the PrepCom, which means that they will be available in all UN 

languages at the PrepCom. 

 

Accreditation for the PrepCom 

 

States participating in the PrepCom are requested to send the composition of their 

delegation in a Note Verbale to Mr. Victor Leu (leu@un.org) at the Department for General 

Assembly & Conference Management (DGACM) of the United Nations.   

 

Bureau 

To facilitate advance preparations of the Prepcom, DGACM has also circulated a 

Note Verbale to the Chair of the regional groups requesting nominations to the Bureau. It is 

suggested that the regional groups recommend the same Bureau members to also serve at 

RevCon3. 

 

DGACM would be grateful to receive these nominations by Friday, 16 February 2018 

(leu@un.org).  

 

National reports 

 

I would like to thank States that have already submitted their national reports on the 

implementation of the PoA and ITI, and encourage those that have not yet done so to submit 

their reports as soon as possible. The online reporting tool can be accessed through 

www.un.org/disarmament/revcon3. 

 

Call for working papers  

 

And finally, I am inviting all States to submit working papers for RevCon3. Working 

papers should be sent to UNODA’s Conventional Arms Branch (conventionalarms-

unoda@un.org). 

 

I look forward to working with you all in our joint efforts towards a successful 

Review Conference in June.  

 

Sincerely,  

 

 

                Ambassador Jean-Claude BRUNET 

              President-designate of the third Review Conference 
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Excellence, 

Je me réjouis de vous écrire en tant que président-désigné de la Troisième Conférence 

d’Examen afin d’examiner les progrès réalisés dans la mise en œuvre du Programme d’Action 

des Nations Unies en vue de prévenir, combattre et éradiquer le commerce illicite des armes 

légères et de petit calibre sous tous ses aspects (RevCon3), qui se tiendra à New York du 18 au 

29 juin 2018. 

Je souhaite aujourd’hui vous communiquer trois documents : l’ordre du jour provisoire 

pour le Comité Préparatoire (PrepCom) qui se tiendra du 19 au 23 mars 2018, les Règles de 

procédure provisoires, et un projet d’éléments en vue de l’élaboration du document final 

accompagné d’une liste de questions.  

Consultations informelles 

Je souhaite inviter votre délégation à une nouvelle session de consultations informelles en 

préparation du PrepCom, afin d’examiner le projet d’éléments en vue de l’élaboration du 

document final, de continuer à échanger tant au sujet des aspects procéduraux que substantiels du 

PrepCom. Je me réjouis que toutes les délégations continuent à s’investir afin de progresser de 

concert vers une RevCon3 aussi fructueuse que possible en 2018. 

La prochaine session de consultations aura lieu à Genève, le lundi 29 janvier 2018 de 

15:00 à 16 :30, dans la Salle XXV du Palais des Nations. 

Une autre session de consultations informelles se tiendra à New York la semaine du 19 

février 2018, pour laquelle une invitation séparée sera transmise. 

Ordre du jour provisoire du PrepCom 

L'ordre du jour provisoire du PrepCom est annexé à la présente lettre. Conformément à la 

pratique habituelle, et comme proposé dans notre lettre du 24 février 2017, un débat thématique 

sera organisé lors du PrepCom, ce qui nous permettra ensuite de disposer de plus de temps 

durant la RevCon3 pour organiser un débat général et nous concentrer sur les négociations du 

document final. 

Règles de procédure provisoires 

Aucune modification des Règles de procédure utilisées lors des précédentes réunions du 

PoA
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 Paris, le 19 janvier 2018 

 



Projet d’éléments en vue de l’élaboration du document final 

Un projet d’éléments en vue de l’élaboration du document final est également annexé à 

cette lettre. Il s'agit d'un projet préliminaire et non exhaustif, qui reflète les contributions reçues 

de la part de nombreuses délégations. Il s'appuie sur le précédent «projet de table des matières» 

(02/06/2017), en tenant compte des consultations informelles qui ont eu lieu depuis. 

Ce document est destiné à faciliter les discussions entre les États à l'approche du 

PrepCom et lors du PrepCom lui-même. Pour guider nos réflexions au cours des semaines à 

venir, j'ai développé une série de questions (également jointes) dont les délégations pourront 

tenir compte dans leurs délibérations. 

J'ai l'intention de soumettre à la fois le résumé des éléments et le questionnaire en tant 

que documents de conférence pour le PrepCom, aussi seront-ils disponibles dans toutes les 

langues des Nations Unies pendant le PrepCom. 

Accréditation en vue du PrepCom 

Les Etats participant au PrepCom sont priés d'envoyer la composition de leur délégation 

par note verbale à M. Victor Leu ((leu@un.org) au Département de l'Assemblée générale et de la 

gestion des conférences (DGACM) des Nations Unies 

Bureau 

Afin de faciliter les préparatifs du PrepCom, la DGACM a également distribué une note 

verbale au président des groupes régionaux, sollicitant la désignation des membres du Bureau. Il 

est prévu que les membres du Bureau du Comité préparatoire recommandent que les mêmes 

membres du Bureau soient reconduits en vue de la Conférence d’Examen. La DGACM serait 

reconnaissante de la transmission des nominations pour le vendredi 16 février 2018 au plus tard 

(leu@un.org). 

Rapports nationaux 

Je souhaite saluer les États qui ont d’ores et déjà soumis leurs rapports nationaux sur la 

mise en œuvre du PoA et de l’ITI, et encourager ceux qui ne l'ont pas encore fait à transmettre 

leurs rapports dès que possible. L'outil de rapportage en ligne peut être consulté sur 

www.un.org/disarmament/revcon3. 

Papiers de travail 

Enfin, j'invite tous les États à soumettre des documents de travail en vue de la RevCon3. 

Ces derniers devraient être envoyés à la Division des armes classiques de l'UNODA 

(conventionalarms-unoda@un.org).  

Je me réjouis de continuer à travailler, de concert avec toutes les délégations, à une 

Conférence d’examen fructueuse en juin prochain.  

Je vous prie d’accepter, Excellence, l’assurance renouvelée de ma très haute 

considération. 

 

         Ambassadeur Jean-Claude BRUNET    

            Président-désigné de la Troisième Conférence d’Examen  

 

mailto:conventionalarms-unoda@un.org
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PoA RevCon3 – Outline of elements 

19/01/2018 

 

1. 2018 DECLARATION 

A political declaration reaffirming UN Member States’ commitment to prevent, combat and 

eradicate the illicit trade in small arms and light weapons in all its aspects, especially in view 

of recent developments, will be negotiated for adoption at the Programme of Action’s Third 

Review Conference.  

 

2. PROGRAMME OF ACTION IMPLEMENTATION PLAN 2018-2024 

 Potential list of elements for the implementation plan, without prejudice to other elements 

States may wish to add. 

1. Preventing, combating and eradicating the illicit trade in small arms and light 

weapons at all levels (national, subregional, regional, global) 

 a. Coordination and synergies 

  i. Implementation at the national level  

 Strengthening national laws, regulations and administrative procedures, national 

coordination mechanisms, national points of contact, national action plans, national 

border controls and other relevant national programmes in support of PoA 

implementation, including with respect to SALW manufacture (including illicit craft 

production), illicit conversion, and international transfer; 

 Reinforcing national coordination mechanisms, including with civil society; 

 Adopting and implementing national action plans; 

 Designating national points of contact and exchanging up-to-date point of contact 

information; 

 Identifying opportunities for strengthening the measurement of progress in the 

national implementation of the PoA, including within the SDG framework; 

  ii. Role of regional and subregional organizations 

 Adoption of complementary instruments, programmes and plans of action at the 

regional and subregional levels;  

 Reinforcing coordination amongst relevant regional and subregional organizations 

and frameworks;  

 Reinforcing coordination between relevant regional and subregional organizations 

and frameworks, on the one hand, and States and global organizations, on the other;  

 Enhancing synergies with relevant regional and subregional instruments in 

strengthening the implementation of the PoA and ITI;  
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 Designating SALW points of contact within relevant regional and subregional 

organizations;  

 Regional/subregional coordination between law enforcement agencies and customs, 

including the exchange of relevant information at the regional and subregional level; 

 Contributions of UN regional centers for peace and disarmament to the 

implementation of the PoA; 

iii. Role of relevant international organizations including the UN offices, 

INTERPOL and the World Customs Organization  

 Synergies and coordination between relevant UN offices; 

 Coordination with relevant UN offices, INTERPOL, the World Customs 

Organization, the International Monetary Fund and the World Bank in strengthening 

implementation of the PoA; 

 Encouraging regular dialogue between relevant international organizations, in 

particular with INTERPOL and WCO; 

iv. Synergies with relevant global instruments, including those related to counter-

terrorism and transnational organized crime 

 Encouraging synergies in the implementation of the PoA with other relevant 

international instruments and frameworks, including the Arms Trade Treaty, the UN 

Convention against Transnational Organized Crime and its Firearms Protocol, and 

instruments related to counter-terrorism. 

b. Preventing SALW diversion 

  i. Stockpile management and security 

 Pursuing efforts to improve the physical security and management of SALW 

stockpiles; 

 Ensuring ammunition stockpile safety and security;   

  ii. Unauthorized end-users 

 Implementing and reinforcing regulations and control systems enabling effective 

control over SALW transfers, taking into account the provisions of the PoA and 

other relevant instruments; 

 Using, authenticating/verifying and, as needed, strengthening end-user certificates 

and end-user certification processes in reducing the risk of diversion to unauthorized 

end-users; 

 Ensuring the secure transportation and delivery of international SALW transfers; 

 Supporting the role of law enforcement authorities, in particular customs authorities, 

and reinforcing their capacity to intercept illicit SALW shipments;  
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iii. Conflict and post-conflict situations, including DDR and SSR programmes 

 Implementing international standards and good practices,  related to the PoA and ITI, 

in DDR and SSR programmes;  

 Specific measures for the prevention of diversion in conflict and post-conflict 

situations; 

iv. Arms embargoes 

 Supporting the full implementation of arms embargos through the implementation of 

the PoA; 

 Cooperation and information exchange with sanctions committees and UN groups of 

experts monitoring the implementation of sanctions regimes; 

 Collection and sharing of information relating to the diversion of SALW. 

 c. Preventing the illicit manufacturing and conversion of SALW  

i. Best practices to ensure irreversible deactivation 

 Best practices to ensure the irreversible deactivation of SALW, including technical 

and registration/record-keeping requirements, also in relation to the destruction of 

surplus;  

ii. Preventing the illicit conversion of SALW 

 Ensuring adequate record-keeping for SALW and the authorization of officials or 

individuals who carry out conversion or destruction operations;  

 Common understandings regarding the convertibility of blank-firing or replica 

SALW to functional SALW; 

iii. Preventing illicit manufacturing of SALW 

 Implementing a strict regulatory framework with regards to SALW manufacture;  

 Criminalizing the illicit manufacture of firearms; 

 Ensuring the seizure and destruction of illicitly manufactured SALW. 

d. Assessing/responding to the opportunities and challenges of new developments in 

SALW-related technology, including in the area of manufacture  

 Impacts of new developments in technology on manufacture, design, marking, 

storage and trade, including modular weapons, microchipping and microstamping; 

 Cooperation with the private sector on the development of technologies to improve 

marking, tracing and the safe and secure storage of SALW; 

 Additive manufacturing (3D printing);  

 New trends in the illicit trade, including the use of the internet and trade on the dark 

net; 
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 Cooperation between States and with the private sector (including cooperation 

between law enforcement agencies, the exchange of good practices and experiences 

in combating the illicit online trade and the use of new technologies in strengthening 

stockpile management and security). 

e. Encouraging transparency and information exchange 

 Strengthening synergies between PoA/ITI reporting and reporting for the SDGs; 

 Strengthening the collection, analysis and use of SALW-related data; 

 Strengthening the collection of gender-disaggregated data; 

 Encouraging the clear identification of needs for cooperation and assistance in 

national reports; matching them with available resources and programmes; 

 Reporting by regional and subregional organizations on actions that support 

implementation of the PoA.  

2. Addressing the adverse consequences of the illicit trade in small arms and light 

weapons on development  

a. 2030 Agenda for Sustainable Development, in particular Goal 16  

 Acknowledging the negative impact of the illicit trade in SALW on development, 

including the achievement of Goal 16 and other SDGs; 

 Enhancing the contribution of the PoA and ITI to the achievement of Goal 16 and 

target 16.4; 

 Enhancing the contribution of the PoA and ITI to the achievement of other SDGs; 

 Integrating the implementation of the PoA and ITI in national development plans; 

 Strengthening synergies between reporting, measurement and analysis for the PoA 

and ITI and reporting, measurement and analysis for the 2030 Agenda for 

Sustainable Development at the global, regional, and national levels. 

b. Gender, including UNSC resolution 1325 and the impacts of the illicit trade in 

SALW on women, men, girls and boys  

 Taking account of the differing impacts of the illicit SALW trade on women, men, 

girls and boys in strengthening implementation of the PoA; 

 Promoting the meaningful participation and representation of women in 

policymaking, planning and implementation processes related to the Programme of 

Action; 

 Recognizing that gender mainstreaming strengthens the quality and sustainability of 

small arms control;   

 Drawing on processes relating to women, disarmament, non-proliferation and arms 

control, such as those based on General Assembly resolution 65/69 and Security 

Council resolution 1325 (2000), in strengthening implementation of the PoA; 
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 Funding advocacy, education, training and research on gender-related activities and 

outputs; 

 Strengthening small arms-related policies and programmes through the collection of 

gender-disaggregated data and increased funding. 

c. Promotion of the rule of law and of a culture of peace in combating the illicit trade 

in SALW: specific applications  

3. Promoting effective international cooperation and assistance in the fight against the 

illicit trade in SALW 

a. Encouraging international cooperation in combating the illicit trade in SALW 

 Highlighting the role of civil society organizations, including NGOs, research 

organizations, academics, citizens, consumer associations and industry, in the 

implementation of the PoA;  

 Strengthening cooperation with civil society, including the exchange of experiences, 

expertise, and good practices on topics relating to the implementation of the PoA; 

 Strengthening partnerships and cooperation at all levels, including coordination 

between donors, international legal assistance and operational cooperation. 

b. Promoting effective international assistance in the fight against the illicit trade in 

SALW 

i. Technical and financial assistance, including capacity-building  

 Ensuring national ownership and the building of sustainable national capacities in 

assistance projects relating to the PoA;  

ii. Coordination  

 Ensuring coordination between donors, donors and recipients and across 

government; 

 Ensuring complementarity between assistance provided in support of PoA 

implementation and assistance provided in support of other relevant instruments; 

 Strengthening information exchange, including experiences on completed assistance 

projects and on existing and new coordination mechanisms;  

iii. Ensuring continued and sustainable financial and technical assistance in 

support of the PoA and ITI, also in light of related SDG commitments 

 Enhancing synergies between projects designed to support implementation of the 

PoA and ITI and projects related to the SDGs; 

4. Other topics 
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3. INTERNATIONAL TRACING INSTRUMENT IMPLEMENTATION PLAN 2018-

2024 

Potential list of elements for the implementation plan, without prejudice to other elements 

States may wish to add. 

1. Marking 

 National legislation and administrative procedures;  

 Good practices for post-manufacture marking;  

 Potential contributions of the private sector. 

2. Record-keeping 

 National legislation and administrative procedures;  

 Inter-agency coordination. 

3. Tracing 

 National legislation and administrative procedures; 

 The accurate identification of SALW for tracing purposes; 

 Inter-agency coordination;  

 The exchange and use of tracing information;  

 Tracing in conflict and post-conflict situations; 

 Good practices of the private sector. 

4. Encouraging international cooperation  

 Other relevant instruments;  

 Cooperation with relevant organizations at the global, regional and subregional 

levels, including INTERPOL and the WCO; 

 Strengthening the exchange of information on national marking practices and 

national points of contact;  

 Enhanced dialogue with the private sector. 

5. Promoting effective international assistance 

 Technical and financial assistance, including technology and equipment;  

 Establishing/strengthening mechanisms for the provision of assistance;  

 Enhancing the identification of needs and the matching of needs and resources. 

6. Encouraging transparency and information exchange 

 Collection of SDG-relevant data (Indicator 16.4.2); 
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 Exchange of tracing information in order to prevent diversion and strengthen SALW 

control.  

7. Implications for the International Tracing Instrument of recent developments in small 

arms and light weapons manufacturing, technology and design  

 Using new forms of marking to strengthen ITI implementation (microchips, 

micromarking, etc.); 

 Ensuring the durable marking of polymer-frame SALW in line with the ITI; 

 Modular weapons (implications for marking and record-keeping; ways of ensuring 

traceability); 

 Cooperation between States and with the private sector (including the exchange of 

national experiences in tracing illicit SALW and the development by industry of 

technologies to improve SALW marking, record-keeping and tracing in light of the 

new challenges). 

8. Other topics 

 

 

4. FOLLOW-UP TO THE THIRD REVIEW CONFERENCE OF THE PROGRAMME 

OF ACTION 

Following past practice, this annex will include a schedule of meetings for the period leading 

from the Third to the Fourth Review Conference. States may wish to consider reinforcing the 

programme outlined below, which envisages two biennial meetings, two open-ended meetings 

of governmental experts, an informal open-ended working group and one review conference 

in a six-year cycle, subject to the availability of financial resources. 

The following could be proposed: 

2019 – Informal, open-ended working group – length, location and focus topic to be 

determined.  

2020 – Biennial Meeting of States, 5 days, New York.  

2021 – Open-ended Meeting of Governmental Experts – focus topic to be determined.  

2022 – Biennial Meeting of States, 5 days, New York.   

2023 – Open-ended Meeting of Governmental Experts – focus topic to be determined. 

2024 – Fourth Review Conference, 10 days, New York. 
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PoA RevCon3 – Elements for discussion 

19/01/2018 

The following questions are put forward by the Presidency to facilitate discussion among Member 

States participating in the preparatory process for RevCon3 of the PoA. The elements that are listed in 

this document do not preclude States from raising any other elements they consider relevant. The 

questions are not meant to form part of the RevCon3 outcome document. 

1. What do you consider to be the three main global priorities in combating illicit small arms and 

light weapons (SALW) in the PoA meeting cycle leading to the fourth Review Conference? Is 

there any aspect of the illicit trade in SALW that you believe should be given greater attention or 

be addressed in greater detail?  

2. How could PoA meetings better contribute to achieving tangible results in implementing the PoA 

on the ground?  

3. How could the PoA be strengthened so that it more effectively prevents and combats the 

diversion of SALW to illicit markets, illegal armed groups, terrorists and other unauthorized 

recipients?   

4. What can be done to strengthen the implementation of the PoA in conflict and post-conflict 

situations? 

5. How can the illicit trade in ammunition be better taken into account within the framework of the 

PoA?  

6. Can you propose, for consideration within the PoA framework, good practices for preventing the 

illicit manufacture and/or conversion of SALW?  

7. How can the adverse impacts of the illicit trade in SALW on development be better addressed? 

What additional steps should States take in the framework of the PoA and ITI to strengthen the 

contribution of these instruments to the 2030 Agenda, in particular to Goal 16? What further 

action is needed to take account of the gender aspects of the fight against the illicit trade in 

SALW? 

8. How could the contributions of regional and subregional organizations to the fight against the 

illicit trade in SALW be strengthened or better reflected in existing small arms-related work? 

9. What international instruments, other than the PoA and ITI, do you consider relevant to the 

fight against the illicit trade in SALW in all its aspects? In what issue areas would synergies 

between them and the PoA/ITI be most productive?  

10. What needs to be done to address the challenges posed by recent technological developments in 

SALW, such as the production of polymer frame small arms, modular weapons design and the 

application of 3D printing technology to small arms manufacture? How can States employ new 

SALW-related technologies to strengthen their implementation of the PoA and ITI? 

11. What specific measures or steps would strengthen implementation of the ITI? How can the 

accurate identification of small arms and light weapons for purposes of tracing be strengthened? 

12. How can international cooperation be strengthened in tackling the illicit trade in SALW? What 

can be done to strengthen the implementation of the PoA and ITI through the provision of 

training, equipment and the transfer of technology? What can be done to ensure the adequacy, 

effectiveness and sustainability of assistance, including financial and technical assistance, for 

the implementation of the PoA and ITI? 



 United Nations  A/CONF.192/2018/ 

  

 

General Assembly  
Distr.: Limited 
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Preparatory Committee  

for the United Nations Conference to Review Progress Made  

in the Implementation of the Programme of Action  

to Prevent, Combat and Eradicate the Illicit Trade  

in Small Arms and Light Weapons in All Its Aspects 
New York, 19-23 March 2018 
 

 

 

  Draft provisional agenda 
 

 

1. Opening of the meeting. 

2. Election of the Chairperson of the Preparatory Committee .  

3. Election of other officers. 

4. Adoption of the rules of procedure of the Preparatory Committee.  

5. Adoption of the agenda of the Preparatory Committee. 

6. Organization of work. 

7. Thematic debate on progress made in the implementation of : 

a. Programme of Action to Prevent, Combat and Eradicate the Illicit Trade in 

Small Arms and Light Weapons in All Its Aspects. 

i. Preventing, combating and eradicating the illicit trade in small arms and light 

weapons in all its aspects 

(1) at the national level; 

(2) at the regional level; 

(3) at the global level. 

ii. Implementation, international cooperation and assistance.  

iii. Follow-up to the United Nations Conference on the Illicit Trade in Small 

Arms and Light Weapons in All Its Aspects.  

b. International Instrument to Enable States to Identify and Trace, in a Timely and 

Reliable Manner, Illicit Small Arms and Light Weapons.  

8. Statements by intergovernmental organizations. 

9. Statements by non-governmental organizations. 
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10.  Recommendations to the Conference on all relevant matters, including the draft 

agenda, draft rules of procedure, draft final documents, background documentation , 

and nominations for President and Secretary-General of the Conference.  

11. Other matters. 

12. Adoption of the report of the Preparatory Committee.  



 United Nations  A/CONF.192/16 

  

General Assembly  
Distr.: General 

4 May 2016 

 

Original: English 
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*1607337*  
 

United Nations Conference on the Illicit Trade in  

Small Arms and Light Weapons in All Its Aspects 
9-20 July 2001 

 

 

 

  Rules of procedure of the Conference*  
 

 

 I. Representation and credentials  
 

 

  Composition of delegations  

  Rule 1  
 

 The delegation of each State participating in the 

Conference shall consist of a head of delegation and 

such other representatives, alternate representatives 

and advisers as may be required.  

 

  Alternates and advisers  

  Rule 2  
 

 The head of delegation may designate an alternate 

representative or an adviser to act as a representative.  

 

  Submission of credentials  

  Rule 3  
 

 The credentials of representatives and the names 

of alternate representatives and advisers shall be 

submitted to the Secretary-General of the Conference, 

if possible not less than one week before the date fixed 

for the opening of the Conference. The credentials 

shall be issued either by the Head of the State or 

Government or by the Minister for Foreign Affairs.  

 

  Credentials Committee  

  Rule 4  
 

 A Credentials Committee of nine members shall 

be appointed at the beginning of the Conference. Its 

composition shall be based on that of the Credentials 

Committee of the General Assembly of the United 

Nations at its most recent session. It shall examine the 

credentials of representatives and report to the 

Conference without delay.  

 

  Provisional participation in the Conference  

  Rule 5  
 

 Pending a decision of the Conference upon their 

credentials, representatives shall be entitled to 

participate provisionally in the Conference.  

 

 

 II. Officers 
 

 

  Elections  

  Rule 6  
 

 The Conference shall elect from among the 

representatives of participating States the following 

officers: a President, 29 Vice-Presidents and a 

Rapporteur-General, as well as a Chairman for each of 

the Main Committees established in accordance with 

rule 46. These officers shall be elected on the basis of 

ensuring the representative character of the General 

Committee. The Conference may also elect such other 

officers as it deems necessary for the performance of 

its functions.  

 

 * As adopted at the 1st meeting of the United Nations Conference on the Illicit Trade in Small 

Arms and Light Weapons in All Its Aspects, on 9 July 2001, with an oral revision to the 

provisional rules of procedure contained in document A/CONF.192/L.1 (see A/CONF.192/SR.1).  

http://undocs.org/A/CONF.192/L.1
http://undocs.org/A/CONF.192/SR.1
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  General powers of the President 

  Rule 7 
 

1. In addition to exercising the powers conferred 

upon him elsewhere by these Rules, the President shall 

preside at the plenary meetings of the Conference, 

declare the opening and closing of each meeting, put 

questions to the vote and announce decisions. The 

President shall rule on points of order and, subject to 

these Rules, shall have complete control of the 

proceedings and over the maintenance of order thereat. 

The President may propose to the Conference the 

closure of the list of speakers, a limitation on the time 

to be allowed to speakers and on the number of times 

each representative may speak on a question, the 

adjournment or closure of the debate and the 

suspension or the adjournment of a meeting.  

2. The President, in the exercise of his function, 

remains under the authority of the Conference.  

 

  Acting President  

  Rule 8  
 

1. If the President is absent from a meeting or any 

part thereof, he shall designate one of the Vice-

Presidents to take his place.  

2. A Vice-President acting as President shall have 

the same powers and duties as the President.  

 

  Replacement of the President  

  Rule 9  
 

 If the President is unable to perform his 

functions, a new President shall be elected.  

 

  Voting rights of the President  

  Rule 10  
 

 The President, or a Vice-President acting as 

President, shall not vote in the Conference, but may 

appoint another member of his delegation to vote in his 

place.  

 

 

III. General Committee  
 

 

  Composition  

  Rule 11  
 

 The President, the Vice-Presidents, the 

Rapporteur-General and the Chairmen of the Main 

Committees shall constitute the General Committee. 

The President, or, in his absence, one of the Vice-

Presidents designated by him, shall serve as Chairman 

of the General Committee. The Chairman of the 

Credentials Committee and other committees 

established by the Conference in accordance with 

rule 48 may participate, without the right to vote, in the 

General Committee.  

 

  Substitute members  

  Rule 12  
 

 If the President or a Vice-President of the 

Conference is to be absent during a meeting of the 

General Committee, he may designate a member of his 

delegation to sit and vote in the Committee. In case of 

absence, the Chairman of a Main Committee shall 

designate the Vice-Chairman of that Committee as his 

substitute. When serving on the General Committee, 

the Vice-Chairman of a Main Committee shall not have 

the right to vote if he is of the same delegation as 

another member of the General Committee.  

 

  Functions  

  Rule 13  
 

 The General Committee shall assist the President 

in the general conduct of the business of the 

Conference and, subject to the decisions of the 

Conference, shall ensure the coordination of its work.   

 

 

 IV. Secretariat of the Conference  
 

 

  Duties of the Secretary-General of 

the Conference  

  Rule 14  
 

1. The Secretary-General of the Conference shall 

act in that capacity in all meetings of the Conference 

and its subsidiary organs.  

2. The Secretary-General of the Conference may 

designate a member of the secretariat to act in his/her 

place at these meetings.  

3. The Secretary-General of the Conference shall 

direct the staff required by the Conference.  

 

  Duties of the secretariat  

  Rule 15  
 

 The secretariat of the Conference shall, in 

accordance with these Rules:  
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 (a) Interpret speeches made at meetings;  

 (b) Receive, translate, reproduce and circulate 

the documents of the Conference;  

 (c) Publish and circulate the official documents 

of the Conference;  

 (d) Prepare and circulate records of public 

meetings;  

 (e) Make and arrange for the keeping of sound 

recordings;  

 (f) Arrange for the custody and preservation of 

the documents of the Conference in the archives of the 

United Nations; and  

 (g) Generally perform all other work that the 

Conference may require.  

 

  Statements by the secretariat  

  Rule 16  
 

 The Secretary-General of the United Nations, the 

Secretary-General of the Conference, or any member 

of the secretariat designated by either for that purpose, 

may, at any time, make either oral or written statements 

concerning any question under consideration.  

 

 

 V. Opening of the Conference  
 

 

  Temporary President  

  Rule 17  
 

 The Secretary-General of the United Nations or, 

in his absence, the Secretary-General of the Conference 

shall open the first meeting of the Conference and 

preside until the Conference has elected its President.   

 

  Decisions concerning organization  

  Rule 18  
 

 The Conference shall, to the extent possible, at its 

first meeting:  

 (a) Adopt its rules of procedure;  

 (b) Elect its officers and constitute its subsidiary 

organs;  

 (c) Adopt its agenda, the draft of which shall 

until such adoption be the provisional agenda of the 

Conference;  

 (d) Decide on the organization of its work.  

 VI. Conduct of business  
 

 

  Quorum  

  Rule 19  
 

 The President may declare a meeting open and 

permit the debate to proceed when at least one third of 

the representatives of the States participating in the 

Conference are present. The presence of representatives 

of a majority of the States so participating shall be 

required for any decision to be taken.  

 

  Speeches  

  Rule 20  
 

1. No representative may address the Conference 

without having previously obtained the permission of 

the President. Subject to rules 21, 22 and 25 to 27, the 

President shall call upon speakers in the order in which 

they signify their desire to speak. The secretariat shall 

be in charge of drawing up a list of speakers.  

2. Debate shall be confined to the question before 

the Conference and the President may call a speaker to 

order if his remarks are not relevant to the subject 

under discussion.  

3. The Conference may limit the time allowed to 

each speaker and the number of times each participant 

may speak on any question. Permission to speak on a 

motion to set such limits shall be accorded only to two 

representatives in favour of and to two opposing such 

limits, after which the motion shall be immediately put 

to the vote. In any event, with the consent of the 

Conference, the President shall limit each intervention 

on procedural matters to five minutes. When the debate 

is limited and a speaker exceeds the allotted time, the 

President shall call him to order without delay.   

 

  Points of order  

  Rule 21  
 

 During the discussion of any matter, a 

representative may at any time raise a point of order, 

which shall be immediately decided by the President in 

accordance with these Rules. A representative may 

appeal against the ruling of the President. The appeal 

shall be immediately put to the vote, and the 

President’s ruling shall stand unless overruled by a 

majority of the representatives present and voting. A 

representative may not, in raising a point of order, 

speak on the substance of the matter under discussion.  
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  Precedence  

  Rule 22  
 

 The Chairman or Rapporteur of a Main 

Committee, or the representative of a subcommittee or 

working group, may be accorded precedence for the 

purpose of explaining the conclusions arrived at by the 

body concerned.  

 

  Closing of the list of speakers  

  Rule 23  
 

 During the course of a debate, the President may 

announce the list of speakers and, with the consent of 

the Conference, declare the list closed.  

 

  Right of reply  

  Rule 24  
 

1. Notwithstanding rule 23, the President shall 

accord the right of reply to a representative of any 

State participating in the Conference who requests it. 

Any other representative may be granted the 

opportunity to make a reply.  

2. The statements made under this rule shall 

normally be made at the end of the last meeting of the 

day, or at the conclusion of the consideration of the 

relevant item if that is sooner.  

3. The representatives of a State may make no more 

than two statements under this rule at a given meeting 

on any item. The first shall be limited to five minutes 

and the second to three minutes; representatives shall 

in any event attempt to be as brief as possible.  

 

  Adjournment of debate  

  Rule 25  
 

 A representative may at any time move the 

adjournment of the debate on the question under 

discussion. In addition to the proposer of the motion, 

permission to speak on the motion shall be accorded 

only to two representatives in favour and to two 

opposing the adjournment, after which the motion 

shall, subject to rule 28, be immediately put to the 

vote.  

 

  Closure of debate  

  Rule 26  
 

 A representative may at any time move the 

closure of the debate on the question under discussion, 

whether or not any other representative has signified 

his/her wish to speak. Permission to speak on the 

motion shall be accorded only to two representatives 

opposing the closure, after which the motion shall, 

subject to rule 28, be immediately put to the vote.   

 

  Suspension or adjournment of the meeting  

  Rule 27  
 

 Subject to rule 38, a representative may at any 

time move the suspension or the adjournment of the 

meeting. No discussion on such motions shall be 

permitted and they shall, subject to rule 28, be 

immediately put to the vote.  

 

  Order of motions  

  Rule 28  
 

 The motions indicated below shall have 

precedence in the following order over all proposals or 

other motions before the meeting:  

 (a) To suspend the meeting;  

 (b) To adjourn the meeting;  

 (c) To adjourn the debate on the question under 

discussion;  

 (d) To close the debate on the question under 

discussion.  

 

  Submission of proposals and 

substantive amendments  

  Rule 29  
 

 Proposals and substantive amendments shall 

normally be submitted in writing to the Secretary-

General of the Conference, who shall circulate copies 

to all delegations. Unless the Conference decides 

otherwise, substantive proposals shall be discussed or 

put to a decision no earlier than 24 hours after copies 

have been circulated in all languages of the Conference 

to all delegations. The President may, however, permit 

the discussion and consideration of amendments, even 

though these amendments have not been circulated or 

have only been circulated the same day.  

 

  Withdrawal of proposals and motions  

  Rule 30  
 

 A proposal or a motion may be withdrawn by its 

sponsor at any time before a decision on it has been 

taken, provided that it has not been amended. A 
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proposal or a motion thus withdrawn may be 

reintroduced by any representative.  

 

  Decisions on competence  

  Rule 31  
 

 Subject to rule 28, any motion calling for a 

decision on the competence of the Conference to adopt 

a proposal submitted to it shall be put to the vote 

before a decision is taken on the proposal in question.   

 

  Reconsideration of proposals 

  Rule 32  
 

 When a proposal has been adopted or rejected, it 

may not be reconsidered unless the Conference, by a 

two-thirds majority of the representatives present and 

voting, so decides. Permission to speak on a motion to 

reconsider shall be accorded only to two speakers 

opposing reconsideration, after which the motion shall 

be immediately put to the vote.  

 

 

VII. Decision-making  
 

 

  Rule 33  
 

1. Every effort should be made to reach agreement 

on substantive matters by means of consensus. There 

should be no voting on such matters until all efforts to 

achieve consensus have been exhausted.  

2. If, notwithstanding the best efforts of delegates to 

achieve a consensus, a matter of substance comes up 

for voting, the President shall defer the vote for 

48 hours and, during this period of deferment, shall 

make every effort, with the assistance of the General 

Committee, to facilitate the achievement of general 

agreement, and shall report to the Conference prior to 

end of the period.  

3. If by the end of the period of deferment the 

Conference has not reached agreement, voting shall 

take place in accordance with rule 35.  

 

  Voting rights  

  Rule 34  
 

 Each State participating in the Conference shall 

have one vote.  

 

  Majority required  

  Rule 35  
 

1. Subject to rule 33, decisions of the Conference on 

all matters of substance shall be taken by a two -thirds 

majority of the representatives present and voting.  

2. Except as otherwise provided in these Rules, 

decisions of the Conference on all matters of procedure 

shall be taken by a majority of the representatives 

present and voting.  

3. If the question arises as to whether a matter is 

one of procedure or of substance, the President of the 

Conference shall rule on the question. An appeal 

against this ruling shall be put to the vote immediately, 

and the President’s ruling shall stand unless overruled 

by a majority of the representatives present and voting.  

4. If a vote is equally divided, the proposal or 

motion shall be regarded as rejected.  

 

  Meaning of the phrase “representatives present 

and voting”  

  Rule 36  
 

 For the purpose of these rules, the phrase 

“representatives present and voting” means 

representatives casting an affirmative or negative vote. 

Representatives who abstain from voting shall be 

regarded as not voting.  

 

  Method of voting  

  Rule 37  
 

1. Except as provided in rule 44, the Conference 

shall normally vote by show of hands, except that a 

representative may request a roll-call, which shall then 

be taken in the English alphabetical order of the names 

of the States participating in the Conference, beginning 

with the delegation whose name is drawn by lot by the 

President. The name of each State shall be called in all 

roll-calls, and its representative shall reply “yes”, “no” 

or “abstention”.  

2. When the Conference votes by mechanical 

means, a non-recorded vote shall replace a vote by 

show of hands and a recorded vote shall replace a roll-

call. A representative may request a recorded vote 

which shall, unless a representative requests otherwise, 

be taken without calling out the names of the States 

participating in the Conference.  
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3. The vote of each State participating in a roll-call 

or a recorded vote shall be inserted in any record of or 

report on the meeting.  

 

  Conduct during voting  

  Rule 38  
 

 After the President has announced the 

commencement of voting, no representative shall 

interrupt the voting except on a point of order in 

connection with the process of voting.  

 

  Explanation of vote  

  Rule 39  
 

 Representatives may make brief statements 

consisting solely of explanations of vote, before the 

voting has commenced or after the voting has been 

completed. The President may limit the time to be 

allowed for such explanations. The representative of a 

State sponsoring a proposal or motion shall not speak 

in explanation of vote thereon, except if it has been 

amended.  

 

  Division of proposals  

  Rule 40  
 

 A representative may move that parts of a 

proposal be decided on separately. If a representative 

objects, the motion for division shall be voted upon. 

Permission to speak on the motion shall be accorded 

only to two representatives in favour of and to two 

opposing the division. If the motion is carried, those 

parts of the proposal that are subsequently approved 

shall be put to the Conference for decision as a whole. 

If all operative parts of the proposal have been 

rejected, the proposal shall be considered to have been 

rejected as a whole.  

 

  Amendments  

  Rule 41  
 

 A proposal is considered an amendment to 

another proposal if it merely adds to, deletes from or 

revises part of that proposal. Unless specified 

otherwise, the word “proposal” in these Rules shall be 

considered as including amendments.  

 

  Order of voting on amendments  

  Rule 42  
 

 When an amendment is moved to a proposal, the 

amendment shall be voted on first. When two or more 

amendments are moved to a proposal, the Conference 

shall vote first on the amendment furthest removed in 

substance from the original proposal and then on the 

amendment next furthest removed therefrom and so on 

until all the amendments have been put to the vote. 

Where, however, the adoption of one amendment 

necessarily implies the rejection of another 

amendment, the latter shall not be put to the vote. If 

one or more amendments are adopted, the amended 

proposal shall then be voted on.  

 

  Order of voting on proposals  

  Rule 43  
 

1. If two or more proposals, other than amendments, 

relate to the same question, they shall, unless the 

Conference decides otherwise, be voted on in the order 

in which they were submitted. The Conference may, 

after each vote on a proposal, decide whether to vote 

on the next proposal.  

2. Revised proposals shall be voted on in the order 

in which the original proposals were submitted, unless 

the revision substantially departs from the original 

proposal. In that case the original proposal shall be 

considered as withdrawn and the revised proposal shall 

be treated as a new proposal.  

3. A motion requiring that no decision be taken on a 

proposal shall be put to the vote before a decision is 

taken on the proposal in question.  

 

  Elections  

  Rule 44  
 

 All elections shall be held by secret ballot unless, 

in the absence of any objection, the Conference decides 

to proceed without taking a ballot when there is an 

agreed candidate or slate.  

 

  Rule 45  
 

1. When one or more elective places are to be filled 

at one time under the same conditions, those 

candidates, in a number not exceeding the number of 

such places, obtaining in the first ballot a majority of 

the votes cast and the largest number of votes, shall be 

elected. 

2. If the number of candidates obtaining such 

majority is less than the number of places to be filled, 

additional ballots shall be held to fill the remaining 

places, the voting being restricted to the candidates 
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obtaining the greatest number of votes in the previous 

ballot to a number not more than twice the places 

remaining to be filled.  

 

 

VIII. Subsidiary bodies  
 

 

  Main Committees  

  Rule 46  
 

 The Conference may establish Main Committees 

as required which may set up subcommittees or 

working groups.  

 

  Representation of the Main Committees  

  Rule 47  
 

 Each State participating in the Conference may 

be represented by one representative on each Main 

Committee established by the Conference. It may 

assign to these Committees such alternate 

representatives and advisers as may be required.  

 

  Other committees and working groups  

  Rule 48  
 

1. In addition to the committees referred to above, 

the Conference may establish such committees and 

working groups as it deems necessary for the 

performance of its functions.  

2. Each committee may set up subcommittees and 

working groups.  

 

  Rule 49  
 

1. The members of the committees and working 

groups of the Conference referred to in rule 48, 

paragraph 1, shall be appointed by the President, 

subject to the approval of the Conference, unless the 

Conference decides otherwise.  

2. Members of the subcommittees and working 

groups of committees shall be appointed by the 

Chairman of the committee in question, subject to the 

approval of that committee, unless the committee 

decides otherwise.  

 

  Officers  

  Rule 50  
 

 Except as otherwise provided in rule 6, each 

committee, subcommittee and working group shall 

elect its own officers.  

  Quorum  

  Rule 51  
 

1. The Chairman of a Main Committee may declare 

a meeting open and permit the debate to proceed when 

representatives of at least one quarter of the States 

participating in the Conference are present. The 

presence of representatives of a majority of the States 

so participating shall be required for any decision to be 

taken.  

2. A majority of the representatives of the General 

Committee or the Credentials Committee or of any 

committee, subcommittee or working group shall 

constitute a quorum.  

 

  Officers, conduct of business and voting  

  Rule 52  
 

 The rules contained in chapters II, VI (except 

rule 19) and VII above shall be applicable, mutatis 

mutandis, to the proceedings of committees, 

subcommittees and working groups, except that:  

 (a) The Chairmen of the General and 

Credentials Committees and the chairmen of the 

committees, subcommittees and working groups may 

exercise the right to vote, and  

 (b) Decisions of committees, subcommittees 

and working groups shall be taken by a majority of the 

representatives present and voting, except that the 

reconsideration of a proposal or an amendment shall 

require the majority established by rule 32.  

 

 

 IX. Languages and records  
 

 

  Languages of the Conference  

  Rule 53  
 

 Arabic, Chinese, English, French, Russian and 

Spanish shall be the languages of the Conference.   

 

  Interpretation  

  Rule 54  
 

1. Speeches made in a language of the Conference 

shall be interpreted into the other such languages.  

2. A representative may speak in a language other 

than a language of the Conference if the delegation 

concerned provides for interpretation into one such 

language.  
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  Languages of official documents  

  Rule 55  
 

 Official documents of the Conference shall be 

made available in the languages of the Conference.  

 

  Sound recordings of meetings  

  Rule 56  
 

 Sound recordings of meetings of the Conference 

and of any Main Committee shall be made and kept in 

accordance with the practice of the United Nations. 

Unless otherwise decided by the Conference or the 

Main Committee concerned, no such recordings shall 

be made of the meetings of any working group thereof.   

 

 

 X. Public and private meetings  
 

 

  General principles  

  Rule 57  
 

1. The plenary meetings of the Conference and the 

meetings of the Committee of the Whole
1
 shall be held 

in public unless the body concerned decides otherwise.  

2. Meetings of other organs of the Conference shall 

be held in private.  

 

  Communiqués on private meetings  

  Rule 58  
 

 At the close of a private meeting, the presiding 

officer of the body concerned may issue a communiqué 

through the Secretary-General of the Conference.  

 

 

 XI. Other participants and observers  
 

 

  Representatives of entities, intergovernmental 

organizations and other entities that have 

received a standing invitation from the 

General Assembly to participate in the capacity 

of observers in the sessions and work of all 

international conferences convened under 

its auspices  

  Rule 59  
 

 Representatives designated by entities, 

intergovernmental organizations and other entities that 

have received a standing invitation from the General 
__________________ 

 1
  The exact name of this subsidiary body is still to be 

determined. 

Assembly to participate in the sessions and work of all 

international conferences convened under its auspices 

have the right to participate as observers, without the 

right to vote, in the deliberations of the Conference, 

any Main Committee and, as appropriate, any other 

committee or working group.  

 

  Representatives of the specialized agencies  

  Rule 60  
 

 Representatives designated by the specialized 

agencies may participate, without the right to vote, in 

the deliberations of the Conference, any Main 

Committee and, as appropriate, any other committee or 

working group on questions within the scope of their 

activities.  

 

  Representatives of other 

intergovernmental organizations  

  Rule 61  
 

 Representatives designated by other 

intergovernmental organizations invited to the 

Conference may participate as observers, without the 

right to vote, in the deliberations of the Conference, 

any Main Committee and, as appropriate, any other 

committee or working group on questions within the 

scope of their activities.  

 

  Representatives of interested 

United Nations organs  

  Rule 62  
 

 Representatives designated by interested organs 

of the United Nations may participate as observers, 

without the right to vote, in the deliberations of the 

Conference, any Main Committee and, as appropriate, 

any other committee or working group on questions 

within the scope of their activities.  

 

  Representatives of 

non-governmental organizations  

  Rule 63  
 

 With respect to the attendance of 

non-governmental organizations at the Conference, 

attendance will be open to:  

 (a) Relevant non-governmental organizations in 

consultative status with the Economic and Social 

Council in accordance with the provisions of Council 

resolution 1996/31 of 25 July 1996. These 

non-governmental organizations should inform the 
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President of the Conference about their interest to 

attend;  

 (b) Other interested non-governmental 

organizations relevant and competent to the scope and 

the purpose of the Conference provided that requests to 

do so are submitted to the President of the Conference 

and are accompanied by information on the 

organization’s purpose, programmes and activities in 

areas relevant to the scope of the Conference. The 

President of the Conference will subsequently provide 

the Conference with a list of these non-governmental 

organizations for consideration on a no-objection basis;  

 (c) Non-governmental organizations accredited 

through the process specified above may attend 

meetings of the Conference, other than those 

designated as closed;  

 (d) Representatives of accredited 

non-governmental organizations will be allowed to 

address the Conference during one meeting specifically 

allocated for this purpose. These meetings will not 

coincide with other meetings of the Conference;  

 (e) Accredited non-governmental organizations 

will be provided, upon request, with documents related 

to the Conference, and they may, at their own expense, 

provide material to the delegations, outside the 

conference room, in the area of the Conference;  

 (f) Arrangements concerning the accreditation 

and attendance of non-governmental organizations at 

the Conference shall in no way create a precedent for 

other United Nations conferences.  

 

  Written statements  

  Rule 64  
 

 Written statements submitted by the designated 

representatives referred to in rules 59 to 63 shall be 

distributed by the secretariat to all delegations in the 

quantities and in the language in which the statements 

are made available to it at the site of the Conference, 

provided that a statement submitted on behalf of a 

non-governmental organization is related to the work 

of the Conference and is on a subject in which the 

organization has a special competence. Written 

statements shall not be made at United Nations 

expense and shall not be issued as official documents.   

 

 

XII. Suspension and amendment of the 

Rules of Procedure  
 

 

  Method of suspension 

  Rule 65 
 

 Any of these rules may be suspended by the 

Conference provided that 24 hours’ notice of the 

proposal for the suspension has been given, which may 

be waived if no representative objects. Any such 

suspension shall be limited to a specific and stated 

purpose and to a period required to achieve that 

purpose.  

 

  Method of amendment  

  Rule 66  
 

 These Rules of Procedure may be amended by a 

decision of the Conference taken by a two -thirds 

majority of the representatives present and voting, after 

the General Committee has reported on the proposed 

amendment.  

 


