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Host Instructions 

virtual meetings 
 

Polling 
 

Mentimeter 
Website that allows you to ask questions on the screen, and allow people to respond with their phones or computers. 
 
Setup 

1. Go to mentimeter.com  
2. Create a free account 
3. Click on “New presentation” 
4. Enter name of your presentation 
5. Click on “Create presentation” 
6. Multiple choice 

a. Click on “Select Answer” (under Quiz Competition) 
b. Enter question 
c. Enter possible answers 
d. Check the box next to the correct answer 

7. Click on “Add slide” (upper left-hand corner) 
8. Fill in the blank 

a. Click on “Word cloud” or “Open ended” (and “Flowing grid”) 
b. Enter question  

9. Repeat (as needed) 
10. Click on “Present” when you’re ready 

 

 
 
Other options include Poll Everywhere, and Kahoot! 

 

  

https://mentimeter.com/
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Host Instructions 

virtual meetings 
 

 

Breakout room 
 

Zoom 
Separate people into groups where they can have private discussions around a question, scenario, or document review. 
 
Setup 

1. Arrange for host access to zoom 
2. Login to zoom at least 30 minutes in advance for setup 
3. Click on “Breakout rooms” (bottom right-hand corner) 
4. Enter the number of rooms you want to create 
5. Check the box next to “Automatically”  
6. Click on “Create rooms” 
7. Click on “Options” 
8. Check the box next to “Move all participants into breakout rooms automatically” 
9. Minimize the screen  
10. When you’re ready to present 

a. Click on “Breakout rooms” 
b. Click on “Open all rooms 
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Host Instructions 

virtual meetings 
 

Whiteboard 
 

Jamboard 
Website where people can interact live on the screen using text, post-it notes, or images. 
 
Setup 

1. Go to jamboard.google.com  
2. Click on add “+” icon (bottom right-hand corner) 
3. Enter your question (or use graphics) 
4. Click on “Share”  
5. Click on “Change to anyone with the link” 
6. Select “Anyone with the link” is an “Editor” 
7. Give instruction on how to create a post-it note, type, and move stuff around 

 

 
 
Other options include Google Slides, Padlet, MiroBoard, and Zoom whiteboard 
  

https://jamboard.google.com/
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Host Instructions 

virtual meetings 
 

Virtual rooms 
 

KumoSpace 
Place where you move around a space, meet, and talk to people next to you on the map.  
 
Setup 

1. Go to kumospace.com  
2. Click on “Get your space” 
3. Click on “Sign in with email” (to create an account) or use Google/Facebook 
4. Click on “Profile” 
5. Edit your space 

a. Add a room 
b. Change its layout 

6. Share the URL 
(e.g., kumospace.com/ucRiverside) 

7. Create tasks to do 
 

Examples: 
▪ Ask 2 people the same question 
▪ Listen to music in the lounge 
▪ Pour a drink at the bar 

 

 
 
Other options include Gather.Town 

https://kumospace.com/
https://gather.town/

