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Constitution 

 

PREAMBLE 

We declare and establish this Constitution for the preservation and  

          security of the principles of our faith, and that this body may be governed 

in an orderly manner.  This Constitution will preserve the liberties 

of each individual member of the Church. 

 

ARTICLE I.  NAME 

        This body shall be known as the Landover Hills Baptist Church of 

         Landover Hills, Maryland. 

 

ARTICLE II.  STATEMENT OF FAITH 

          Section 1.   Biblical Authority 

         The Bible itself, as the inspired and infallible Word of God that speaks with final 

authority concerning trust, morality and the proper conduct of mankind, 

          is the sole and final source of all that we believe. 

          Section 2.   Doctrine 

          The Holy Bible is the inspired Word of God and is the basis for any statement 

           of faith.  The Church subscribes to the doctrinal statement of the “Baptist Faith 

           and Message” as adopted by the Southern Baptist Convention.  We band  

           ourselves together as a body of scripturally baptized (immersed) believers in 

Jesus Christ personally committed to the sharing of the good news of salvation 

           to the lost and to enlisting the unchurched. 

          The ordinances of the Church are baptism and the Lord’s Supper.  For purposes 
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of church doctrine, practice, policy and discipline, the Pastor and Deacons are 

the church’s final interpretative authority on the Bible’s meaning and 

application. 

 

ARTICLE III.  CHARACTER 

The government of this Church is vested in the body of scripturally baptized 

          (immersed) believers who compose it.  It is subject to the control of no 

other ecclesiastical body, but it recognizes and sustains the obligations of 

mutual counsel and cooperation which are common among Southern Baptist 

churches.  Insofar as is practical, this Church will cooperate with and 

support the Prince George’s County Baptist Association, the Mid-Atlantic 

Baptist Network and the Southern Baptist Convention. 

         

ARTICLE IV.   MEMBERSHIP 

Section 1.   General 

a.  This is a sovereign and democratic Baptist Church under the Lordship of 

Jesus Christ and affiliated with the Southern Baptist Convention of the 

          United States.  The membership retains unto itself the right of exclusive 

self-government in all phases of the spiritual and temporal life of this 

Church.  The membership of the Church shall have final authority in all matters 

of church governance, as set forth and described in the By-laws. 

b.   The membership of this Church shall be composed of individuals who are 

believers in the Lord Jesus Christ and affirm the tenets of the Landover Hills  

Baptist Constitution, and who offer evidence, by their confession and their 

conduct, that they are living in accord with their affirmations and this 
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Constitution and By-laws, and are actively pursuing and continuing in a vital 

fellowship with the Lord Jesus Christ. 

Section 2.   Candidacy 

          Any person may offer himself as a candidate for membership in this 

Church.  All such candidates shall be presented to the Church at any 

regular worship service for membership in any of the following ways: 

a.    By Baptism – Persons professing faith in the Lord Jesus Christ may 

       be received after being scripturally baptized (immersed) in accordance 

                 with our Savior’s command. 

b.    By Transfer of Membership – Scripturally baptized (immersed) 

       members of other Baptist churches of like faith and order may be admitted     

       after the receipt of a letter of transfer from their church. 

c.    By Statement of Faith – Members of any other church may be received 

       without a church letter upon a statement of their belief in Jesus Christ 

       as their Savior and Lord and having been scripturally baptized  

                 (immersed).    

          The Church Clerk shall be responsible at the regular monthly business 

meeting for presenting all qualified candidates for church membership.  A 

majority vote of those members present and voting shall be required to elect 

such candidates for membership. 

          Section 3.    Termination of Membership 

Membership shall be terminated in the following ways: 

a.  Death 

b.  Transfer to another Baptist Church 

c.  Affiliation with a church of another denomination or a religion of 

               other than Christian faith. 
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d.  Exclusion by action of this Church – Should a member become an 

     offense to the Church and to its good name by a reason of immoral 

     or un-Christian conduct, or by persistent breach of his covenant  

     vows, or non-support of the Church, the Church may terminate his/her      

               membership by a three-fourths vote of those present and voting, but  

     only after faithful efforts have been made to bring such a  

     member to repentance by the Pastor and Deacons as reflected in God’s 

     Word (Matthew 18:15-20).  Refer also to Article VI of By-Laws. 

e.   Written request of the member. 

              

ARTICLE V.  STATEMENT ON MARRIAGE AND SEXUALITY 

        We believe the term “marriage” has only one meaning and that is marriage 

        sanctioned by God which joins one man and one woman in a single, exclusive 

        union, as delineated in Scripture, beginning in Genesis 2.  We believe that God 

        intends sexual intimacy to only occur between a man and a woman who 

        are married to each other.  We believe that God has commanded that no intimate 

        sexual activity be engaged in outside marriage between a man and a woman.   

        We believe that any form of sexual immorality, such as adultery, fornication, 

        homosexuality, bisexual conduct, bestiality, incest, pornography, or any attempt  

        to change one’s sex or disagreement with one’s biological sex, is sinful and  

        offensive to God. 

        We believe that in order to preserve the function and integrity of the Church as 

        the local Body of Christ, and to provide a Biblical role model to the Church 

members and the community, it is imperative that all persons employed by the 

Church in any capacity, or who serve as Officers, Ministry Leaders or volunteers  

        should abide by and agree to this Statement of Marriage and Sexuality and  
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        conduct themselves accordingly. 

 

        We believe that God offers redemption and restoration to all who confess and  

forsake their sin, seeking His mercy and forgiveness through Jesus Christ. 

We believe that every person must be afforded compassion, love, kindness, 

respect and dignity.  Hateful and harassing behavior or attitudes directed toward 

any individual are to be repudiated and are not in accord with Scripture nor the 

doctrines of this Church. 

        

ARTICLE VI.   OFFICERS AND MINISTRY LEADERS 

          Section 1.  Officers 

          The officers of this Church shall consist of the Pastor, Chairman and Vice-

Chairman of Trustees, Clerk, Treasurer, Assistant Treasurer, Financial 

Secretary and Assistant Financial Secretary and such other officers as may be 

          deemed necessary to conduct the business of the Church.  All officers shall be 

active members of the Church.  All church officers shall serve terms beginning 

           October 1, with the exception of the Treasurer, Assistant Treasurer, Financial 

Secretary and the Assistant Financial Secretary whose terms shall run 

concurrent with the Church fiscal year. 

 Section 2.  Ministry Leaders 

 The ministry leaders of this Church shall consist of Deacons, Ushers and the 

Directors of Outreach, Women on Mission, Sunday School, Music Ministry, 

Youth Ministry, and Children’s Worship, and such other ministry leaders as 

may be deemed necessary to conduct the business of the Church.  All ministry 

leaders shall be active members of the Church. 
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ARTICLE VII.  ORGANIZATIONS AND COMMITTEES 

Section 1.  Organizations 

The organizations of the Church shall be as follows:  Christian Education 

including Sunday School, Women on Mission, Music, Youth, Outreach, 

Children’s Worship and other organizations as shall be deemed necessary by 

Church action. 

Section 2.  Standing Committees 

The standing committees of this Church shall consist of the following:  Flower 

and Decoration, History, Nominating, Budget, Constitution and By-laws,  

Fellowship, and other organizations as shall be deemed necessary by church 

action.  Their terms shall begin October 1 unless otherwise specified. 

The Pulpit Committee shall be a special committee to be elected as the  

need arises. 

 

ARTICLE VIII.   AMENDMENTS 

 

          Changes in this Constitution may be made at any regular business meeting of 

the Church, provided such amendments shall have been provided in writing to 

the membership at the worship service, or by other means,  at least two (2) 

Sundays prior to the business meeting. 

          The amendment shall have been reviewed by the Constitution and By-laws 

Committee.  It does not require approval of that Committee.  Amendments to 

the Constitution shall be by two-thirds vote of those members present and 

entitled to vote under quorum requirements. 
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BY-LAWS 

 

ARTICLE I.   OFFICERS 

Section 1.   Pastor 

          a.  Responsibilities 

          The Pastor is responsible for leading the Church in functioning as a New 

Testament, Bible-believing church.  The Pastor will lead the congregation, the 

organizations and the church staff in performing their assigned tasks.  The 

Pastor’s primary concern is to carry out his pastoral responsibilities which 

          consist basically of leading the worship services, education and pastoral 

ministries.  He shall act as advisor in all phases of church life, and promote the 

spiritual welfare of the Church.  The Pastor, in support of our Southern Baptist 

Convention work, will represent the Church personally at Associational, State 

and National Convention-wide meetings unless circumstances prohibit his 

             

          attendance.  In the event the Pastor is unable to attend he may assign his proxy 

to an authorized messenger.  The Pastor will be a member of all church 

committees, with the exception of the Pulpit Committee. 

b.  Calling 

A Pastor shall be chosen and called by the Church whenever a vacancy 

          occurs.  His election shall take place at a meeting called for that purpose of 

which at least one (1) week’s public notice shall be given.   Election shall be by 

written ballot, an affirmative vote of three-fourths of those members present 

and entitled to vote being necessary for a choice.  The Pastor, thus called, shall 

serve until the relationship is terminated upon thirty (30) days notice of either 

          party, or by mutual consent. 
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c.  Absence 

          It shall be the Pastor’s responsibility to arrange for a pulpit supply for church 

worship services.  During the Pastor’s absence due to annual vacation, revival 

meeting, attendance at Associational, State, and National Convention meetings, 

          a death or serious illness in his immediate family, or personal illness, the supply 

pastors shall be paid by the Church for performing their services.  Should the 

Pastor be absent from the pulpit for any reason other than those stated herein, 

the question of whether the Pastor or the Church is responsible for 

reimbursement shall be decided by the Deacons. 

          Section 2.   Staff 

          The church shall call or employ such staff members as the Church shall need.  

Vocational staff, secretarial staff, organist and pianist shall be recommended to 

the Church by the Pastor and Deacons and employed by church action at a 

regular or special business meeting.  The Pastor and Deacons shall be charged 

          with the responsibility of developing criteria for employing said staff members;  

said criteria shall be presented to the Church for approval.  Custodial employees 

shall be recommended to the church by the Trustees and employed by church 

action at a regular or special business meeting.  The Trustees shall be charged  

 with the responsibility of developing criteria for employing custodial 

          employees;  said criteria shall be presented to the Church for approval.  The 

vocational staff and the secretarial staff shall be directly responsible to, and 

under the direction and supervision of, the Pastor.  The custodial employees 

shall be directly responsible to, and under the direction and supervision of, the 

Trustees, or someone designated by the Trustees.  Paid musicians are to be 

          directly responsible to the Minister of Music. 
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Section 3.   Deacons 

a.  In accordance with the teachings of scripture, we affirm that the Deacon 

     fills a specific office of the New Testament Church.  Deacon Candidates 

     shall be nominated by the active Deacons and shall be elected to serve by 

               church action at a regular or special business meeting.  The Chairman of 

     Deacons shall be nominated by the active Deacons, and elected by the  

     Church at a regular or special business meeting.  The active Deacons may 

     also elect all other officers as may be required by the Deacons.  The tenure 

     of the Deacon shall not be restricted by any specified time frame.  Rather, 

               a Deacon may continue service and ministry in the Body of Christ so long 

     as biblical qualifications for Deacon Ministry are maintained.  A Deacon  

     may withdraw from service due to personal reasons, if it is deemed wise 

     or necessary, but so long as the Deacon continues to uphold biblical 

     qualifications, and to support the overall mission and ministry of the church, 

               the Deacon is to be encouraged to remain steadfast in service and ministry. 

b.  In accordance with the meaning of the work and the practice of the 

     New Testament, Deacons are to be servant-leaders in the Church. The task  

     of the Deacon is to serve with the Pastor in performing watch-care and 

     pastoral ministries and tasks; proclaim the Gospel to believers and  

               unbelievers; care for the church members and other persons in the  

     community; lead the church to engage in a fellowship of worship, 

     witness, education, ministry, and application; and lead the Church 

     in performing its tasks. 

c.   Deacons are to be zealous to guard the unity of the spirit within the church 

                in the bonds of peace. 

d.  They shall assist the Pastor in the administration of the ordinances. 
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e.   Especially are they to seek to know the physical needs and the moral and 

      spiritual struggles of the church members; and to serve the whole church 

      in relieving, encouraging and developing all who are in need. 

f.    The Deacons shall serve as a general Pulpit Supply Committee.  In case 

       of the inability of the Pastor, subject to advice from and conference with 

       him, they will provide for pulpit supplies.  In any period when the  

       Church is without a Pastor, unless the Church shall provide otherwise, 

                  the Deacons will direct the total ministry of the Church and take counsel  

       with reference to securing a Pastor.  It is not intended in any wise to 

       prejudice herein the method by which the Church shall proceed in 

       securing a Pastor. 

g.    The Deacons shall make a report of their proceedings at the regular 

                  monthly business meeting and at any time the Church may require. 

h.    The Chairman, or an active Deacon appointed by him in the event of 

       his absence, shall serve as a member of the Church Council and the 

       following committees: Budget and Week Day Early Education. 

i.     Each Deacon is expected to be supportive of the Church’s desires 

                 relative to the Southern Baptist Convention and its purposes. 

j.     The Baptism Committee and the Lord’s Supper Committee are appointed  

       by the Chairman of the Deacons. 

     Section 4.   Trustees 

a.   It shall be the duty of the Trustees to hold in trust all church property,     

                deeds, titles, mortgages and other documents; provide for annual  

      inventory of all non-expendable church properties; provide  adequate 

      facilities for church operations and keep them in good repair; attend to  

      finances of the Church; administer all monies contributed for its support; 
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      order payment by the Treasurer of all expenses contracted by them, 

                ordered by the church or recommended by a committee or department, 

      provided the budget for that committee or department has not been  

      exceeded and funds are available. The Trustees shall receive all monies 

      given to the Church and deposit them in the church bank account, giving a 

      duplicate statement to the Treasurer.  This statement is to be signed by the 

      Treasurer after he receives the deposit notice from the bank.  No payment in   

       excess of five thousand (5000) dollars shall be authorized by the Trustees 

       without prior church approval. The Trustees shall make a report of their   

                 proceedings to the Church at monthly business meetings, and at any other    

       time that the Church may require.  The Trustees shall be responsible for the  

                 bonding of the Treasurer and Assistant Treasurer, the Financial Secretary           

                 and Assistant Financial Secretary, and for the annual audit of the  

                 Treasurer’s books. 

          b.    There shall be twelve (12) Trustees.  Trustees shall be nominated by the 

       Board of Trustees and  elected to serve by church action at a regular or 

       special business meeting.  Trustees shall serve on a three (3) year  

       rotating basis.  Each year the term of office of one-third of the number 

       of Trustees shall expire and the church shall elect members to fill these 

                 vacancies.  In case of death, resignation, removal or incapacity to serve, 

       the Trustees may make a nomination to fill the unexpired term, for  

       election by the Church at a regular or special business meeting.  No  

       Trustee shall be eligible for re-election until the lapse of one (1) year 

       from the expiration of such three (3) year term. This one (1) year period 

                 may be set aside upon the recommendation of the Trustees and approval 

       by the Church. None of the above rules apply to the Treasurer and  

       Financial Secretary.  No person shall serve as a Trustee and active 



       Deacon simultaneously. 

c.    Serving in addition shall be the Treasurer and Financial Secretary. 

          d.    The Chairman of Trustees shall be nominated by the Trustees and  

       elected by the Church.  All other officers as may be required by the 

       Trustees may be elected by the Trustees.  They may adopt such rules and 

       regulations as they deem wise to govern their operations, provided they do 

       not conflict with the Church Constitution and By-Laws or state and federal 

       laws governing religious bodies. 

e.    The Chairman, or an active Trustee appointed by him in the event of his 

       absence, shall serve as a member of the Church Council and the following 

                 committees:  Budget and Week Day Early Education. 

f.    Each Trustee is expected to be supportive of the Church’s desires relative 

      to the Southern Baptist Convention and its purpose. 

Section 5.  Moderator 

The Moderator is to chair the regular and special business meetings of this 

          Church.  He shall maintain order, state all questions and proposals and insure 

that the Church Constitution and By-Laws are enforced;  he shall decide all 

questions of order subject to an appeal to the Church;  he shall have no vote 

except when the Church is evenly divided on any proposal or issue, then he 

shall cast the deciding vote.  The Moderator of the Church will be the Pastor 

          if he so desires.  If the Pastor declines to be Moderator, the Church will 

elect a Moderator to serve a term of one (1) year.  In the absence of the  

Moderator, the Chairman of Deacons and/or Trustees will preside, in that order. 

If both Chairmen are absent, the Church Clerk shall call the Church to order 

and an acting Moderator shall be elected. 

           

 



           Section 6.  Church Clerk 

The Church shall elect annually a Church Clerk.  The Church Clerk shall 

keep in a suitable book a record of all the actions of the Church, except 

as otherwise herein provided. The Clerk is responsible for keeping a  

register of the names of members, with dates of admission, dismission 

          or death, together with a record of baptisms.  The Clerk shall issue letters of 

dismission voted by the Church, preserve on file all communications and 

written official reports, and give legal notice of all meetings where such  

notice is necessary as indicated in these By-Laws. The Clerk shall bring to each 

regular or specially called business meeting a copy of the Constitution and By-

Laws of Landover Hills Baptist Church. All church records are church property 

and should be filed in the church office, except as provided for elsewhere in this 

document. 

Section 7.   Treasurer and Assistant Treasurer 

          The Church shall elect annually in October a Church Treasurer and Assistant 

Treasurer.  It shall be the duty of the treasurer to preserve and pay out upon 

order of the Trustees,  all money or things of value paid or given to the Church, 

keeping at all times an itemized account of all receipts and disbursements.   

It shall be the duty of the Treasurer to report at the regular business meeting 

          on the receipts and disbursements for the preceding month.  Within thirty (30) 

days after the end of each fiscal year the Treasurer shall render to the Trustees 

and to the Church an annual report showing  the total amount of receipts and an 

itemized statement of all disbursements. The Treasurer’s annual report shall be 

audited by an auditing committee or public accountant.  All books, records and 

          accounts kept by the Treasurer shall be considered the property of the Church.  

These books shall be open to inspection at all times by any member of the 

Church. Upon acceptance and approval of the audited report by the Church, the 



same shall be delivered by the Treasurer to the Church  Clerk who shall 

keep and preserve it as a part of the permanent church records.  During 

             the absence or illness of the Treasurer, the Assistant Treasurer shall  

become the acting Church Treasurer.  Their terms shall run concurrent 

with the church fiscal year. 

Section 8.  Financial Secretary and Assistant Financial Secretary 

The Church shall elect annually in October a Financial Secretary and 

             Assistant Financial Secretary.  The Financial Secretary shall receive the empty    

collection envelopes after the money has been removed and counted by the 

authorized persons selected by the Trustees, and from these empty envelopes he 

shall give donors individual credit.  The Financial Secretary shall keep a 

CONFIDENTIAL record of all gifts as designated by individual church  

members and mail to each member an annual receipt for these gifts.  The 

Financial Secretary is not to disclose to any individual, except the donor, this 

information.  During the absence or illness of the Financial Secretary, the 

Assistant Financial Secretary shall act as Financial Secretary.  Their terms shall  

             run concurrent with the church fiscal year. 

Section 9.   Ushers 

Every regular Church Usher shall be nominated annually by the Nominating 

Committee and elected by the Church.  The Ushers shall be led by a Chairman 

also nominated by the Nominating Committee and elected by the Church.  The 

             Ushers are to greet people as they enter and leave the Church, seat people 

at the proper time, provide bulletins and/or other materials at the time of 

seating.  The Ushers will be attentive to the needs of the congregation and 

the Pastor. 

Section 10.   Church Council 

            The Church Council is the servant of the congregation. 



a.   The primary functions of the Council shall be to recommend to the 

      congregation suggested objectives and church goals; to review and  

      coordinate program plans recommended by church officers, organizations 

      and committees; to recommend to the congregation the use of leadership, 

                   calendar time and other resources according to program priorities; and 

      to evaluate program achievements in terms of church goals and objectives. 

     The Pastor, or someone designated by him, shall be Chairman of the  

     Church Council.  

 b.  The Council, unless otherwise directed by a vote of the Church, shall  

                   have as regular members: The Pastor, Vocational Staff, Outreach 

                   Director, Sunday School Director, Church Training Director, Chairman 

      of Deacons, Chairman of Trustees, Woman’s Missionary Union Director, 

      Brotherhood Director, Public Relations Committee Chairman, Bus Ministry 

      Director, Nominating Committee Chairperson and any other as requested by    

      the Pastor and/or the church membership. 

c.  All matters agreed upon by the Council, calling for action not already 

     authorized, shall be referred to the Church for appropriate action. 

 

                                        ARTICLE II.   COMMITTEES – CHURCH-WIDE 

Section 1.   General 

All church-wide committee members, except the Nominating Committee, shall 

be selected by the Nominating Committee and elected by the Church unless 

otherwise indicated in the description below.  The Chairman of each committee 

          is to be recommended by the Nominating Committee unless otherwise 

noted.  All committee members shall serve on a three (3) year rotating 

system with one-third to be elected each year unless otherwise noted.  The 

following committees shall be elected: 



Section 2.  Flower and Decoration Committee 

          The Flower and Decoration Committee shall consist of six (6) members and 

shall serve for three (3) year terms on a rotating basis, with two (2) terms 

expiring each year. The Flower and Decoration Committee shall be responsible 

for decorating the church for special occasions and holidays.  They shall secure 

and place floral arrangements for church services; they shall provide flowers or 

          memorials on the death of church members upon proper notification in 

cooperation with church staff; they shall provide an annual inventory of 

equipment during January and present to Trustees. Disposal of the floral 

arrangements used at church worship services shall be at the discretion of the 

Flower and Decoration Committee. 

          Section 3.   History Committee 

The History Committee will consist of three (3) members and serve for three 

(3) year terms on a rotating basis, with one (1) member’s term expiring 

each year.  The Committee is charged with gathering and preserving available 

church records, recording full and accurate records and using the records 

to help members understand and appreciate their heritage and missions.  All 

church history records are the property of the Church and should be filed 

          in the Church office. 

Section 4.  Nominating  Committee 

The members of the Nominating Committee shall be elected in the September 

business meeting and shall serve three (3) year rotating terms.  The committee 

shall be composed of eight (8) members.  This committee shall recommend all 

          members of all committees, offices, and program organizations, except 

Deacons, Trustees, Pastor Search Committee, and Ministerial staff/Vocational 

staff.  This committee shall work with committees, officers and directors in the 



          proper understanding of their duties.  They shall recommend addition and 

deletion of offices, committees and organizations; also recommend functions 

          and responsibilities to the church in coordination with Church Council.  

Chairperson shall serve on Church Council. 

Section 5.   Nursery Committee 

The Nursery Committee shall consist of three (3) members serving three 

(3) year terms on a rotating basis with one (1) member’s term expiring 

          each year.  The Nursery Committee shall coordinate the church’s nursery 

activities and help nursery parents and teachers work together.  The 

Committee will see that adequate provisions are made for nursery-age 

children at worship and/or training services. 

Section 6.   Public Relations Committee 

          The Public Relations Committee shall consist of a chairman and two (2) 

members, one (1) of which shall act as photographer.  The Public Relations 

Committee is to know and discover the public relations needs and choose  

the means of communication to persons inside and outside the Church.   
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The Committee is responsible for providing publicity for church-related events. 

This Committee shall be elected annually and will not be a rotating Committee. 

Section 7.   Fellowship Committee 

The Fellowship Committee shall consist of at least six (6) members and be 

           responsible for formulating and recommending to the Church policies for 

the kitchen and fellowship area, and for communicating these policies to 

church members.  It shall be the duty of the Fellowship Committee to arrange 

and prepare for all church functions requiring its service.  This committee 



shall be elected annually and will not be a rotating Committee. 

          Section 8.   Constitution Revision Committee 

The Constitution Revision Committee shall consist of five (5) members, one 

(1) from the active Deacons and one (1) from the Trustees, to be appointed 

          by their respective chairman and three (3) elected from the Church at-large.  

These three (3)  at-large members shall serve three (3) year terms on a rotating  

           basis with one (1) member’s term expiring each year.  One (1) of the three (3) 

at-large members shall serve as chairman of the Committee. 

Their duties shall be: 

a.   To review, revise and maintain the Church Constitution and By-Laws in 

      current status. 

          b.   To receive, evaluate and aid in preparation of proposed amendments for 

      presentation to the Church. 

c.   To prepare and deliver proposed changes in the Constitution and By-Laws 

      to the Church Clerk for posting, in accordance with the Constitution, and 

      for presentation to the Church for action in a duly constituted business 

                meeting. 

Section 9.   Budget Committee 

In addition to three (3) rotating Committee members nominated from the floor 

and elected by the Church at September business meetings, the Budget  

Committee shall consist of the Chairman of Deacons, the Chairman of Trustees, 

Treasurer, Sunday School Director, and the Directors of Training and 

Missions organizations of the Church.  The Chairmen of the Deacons and 

Trustees will serve as co-chairmen of this Committee.  It shall be the 

           responsibility of the Budget  Committee to prepare and submit to the Church 

for approval an inclusive budget.  The budget shall be presented prior to 

January 1 in the following fashion: 



a.  In printed form on a Sunday preceding the December business meeting. 

     No discussion. 

          b.  Discussion at the December business meeting, or a special called  

     business meeting. Revisions may be voted by the Church only at this 

     time. 

c.  Vote by written ballot at the following Sunday service with no discussion. 

Landover Hills Baptist Church Early Learning Center in accordance with 

the desires of the Church and will report to the church body on a quarterly 

basis.   

Section 14.   Pulpit Committee 

A Pulpit Committee, including a Chairman, shall be nominated from the floor 

and elected by the Church to seek out a suitable Pastor whenever that vacancy 

occurs.  The Pulpit Committee shall consist of seven (7) active members.  Their 

          recommendation shall constitute a nomination, although any member of the 

Church has the  privilege of making other recommendations to the Committee 

according to the policy established by the Church.  The Committee shall bring 

to the consideration of the Church only one man at a time.  Such factors as  

 

 

              

salary, vacation, allowances, etc., shall be discussed with the prospective Pastor 

at the time of his consideration and recorded in a working agreement. 

Such agreement shall be included in the minutes of the meeting held for the 

purpose of electing a Pastor and shall be subject to the budget and 

          approval of the Church. Should the original working agreement change, it 

will be handled as routine church business.  The Pulpit Committee shall serve 

until completion of its duties and then be disbanded. 



Section 15.   Additional Committees 

The Church may elect such other committees as may be deemed necessary to 

          conduct its business at any given time. 

 

                                     ARTICLE III.  PROGRAM ORGANIZATIONS 

Section 1.   General 

All organizations of the Church shall be under Church control, all officers 

being elected by the Church and reporting regularly to the Church unless 

          otherwise indicated.  It is understood that the Pastor is a member of all  

organizations named, and his leadership is to be recognized in them.  All 

officers and teachers of program organizations shall be church members. 

Southern Baptist procedures and programs shall be the basis for the  

organizational planning for this Church. 

          Section 2.   Education 

a.  Sunday School 

     The Sunday School shall be divided into departments and classes for  

     all ages and conducted under the direction of an elected director for 

     the study of God’s Word.  The tasks of the Sunday School shall be to  

               teach the biblical revelation; lead in reaching all prospects for the 

     Church; lead all Church members to worship, witness, learn and 

     minister daily; provide and interpret information regarding the work of 

     the Church and the denomination. 

Section 3.   Woman’s Missionary Union 

There shall be a Woman’s Missionary Union to assist the Church in its 

          work and in fulfilling its Christian mission.  Woman’s Missionary Union 

is a church program made up of five (5) age-level missions organizations 

for women, girls and pre-schoolers.  Woman’s Missionary Union’s purpose 



is the promotion and support of missions in three (3) specific mission 

areas:  teaching missions, engaging in mission action, and supporting 

          world missions through praying and giving.  In addition, Woman’s  

Missionary Union supports world missions by helping create an environment in 

which persons can hear and respond to God’s call to mission service.  Woman’s  

Missionary Union joins with the Brotherhood in encouraging members to keep 

informed of the work of the denomination by reading state Baptist papers 

          and materials published by our various agencies of the Southern Baptist 

Convention. There shall be a Woman’s Missionary Union Director and other 

officers and leaders as required to complete these tasks. 

Section 4.   Brotherhood 

          There shall be a Brotherhood with such officers and such forms of organization 

as needed.  The objective of the Brotherhood is to support the Church in its task 

of bringing men and boys to God through Christ by leading them to a definite 

          commitment to missions, to a more meaningful prayer life for missions, to a 

larger stewardship on behalf of missions, and to a personal involvement in 

missions.  Additionally, the Brotherhood will provide and interpret information 

regarding the work of the Church and denomination. 

 

Section 5.  Music Program 

          There shall be a Church Music Program under the direction of the Minister 

of Music.  Such officers and/or organizations shall be included as needed. 

The music tasks shall be to provide music and musicians for the congregational 

services and the organizations of the Church; lead persons to participate in 

          the hymn singing; train persons to lead, sing and play music; provide 

organizations and leadership for special projects of the Church; and provide and 

interpret information regarding the work of the Church and 



the denomination. 

Section 6.  Youth Program 

          There shall be a Youth Program under the direction of the Minister of Youth. 

The tasks are to provide such activities and programs as would  

lead youth toward full maturity in Christ, lead them to participate in 

all phases of church life, and teach them to experience the abundant life 

and serve the Lord with gladness; provide and interpret information  

          regarding the work of the Church and the denomination. 

Section 7.  Outreach Ministry 

The Church shall have an Outreach Ministry for the purpose of reaching the 

unsaved and the unchurched.  This program will utilize all existing  

ministries of the Church, i.e., Bus Ministry, church-wide visitation, 

Sunday School visitation, hospital visitation.  There shall be an Outreach 

Ministry Director to develop, administer and give oversight to a comprehensive 

Outreach Ministry Plan approved by the Church body.  The Director will 

consult with the Pastor, as well as other church members, groups, and leaders of 

          other church ministries in the Plan development, administration and oversight.  

The Plan shall take into consideration all active church ministries so as not to 

cause duplication, contention or confusion among the brethren or those 

ministries.  The Plan shall be written and presented to the church for approval 

by the June business meeting. 

Section 9.   Children’s Worship 

Children’s Worship consists of supervised activities designed for specific 

age groups and conducted as needed during times of regular church worship 

services.  The purpose of these activities is to encourage growth in all 

          aspects of the worship experience.  The responsibility of the Children’s 

Worship Program shall be the development of good worship attitudes and 



habits through group and individual instruction.  The Children’s Worship  

Program shall be under the direction of a Children’s Worship Program  

Director.  This position shall be filled by a Vocational staff member or  

some other member of the congregation. 

Director and such staff as may be required. 

 

ARTICLE IV.  MEETINGS 

          Section 1.  Worship Services 

The Church shall meet regularly each Sunday morning and evening for 

preaching, instruction, evangelism and for the worship of Almighty God, and 

on Wednesday evening for prayer and Bible study.  These meetings will be 

open for the entire membership of the Church and for the general public 

          and shall be conducted under the direction of the Pastor. 

If expediency, such as a major holiday occurring on Wednesday, dictates 

the wisdom of postponing or changing the regularly scheduled Wednesday 

service, the Pastor and Deacons are authorized to exercise judgment in 

the matter so long as prior notice is issued to the Church. 
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Section 2.   Regular Business Meetings 

The regular business meeting of the Church shall be the second Wednesday 

evening of each quarter, in January, April, July and October.  Each church 

member is expected to be in attendance. 

Section 3.   Special Business Meeting 

          A specially called business meeting may be held to consider special  

matters of significant nature.  A Sunday to Wednesday notice must be 

given for the specially called business meeting, unless extreme urgency 



renders such notice impracticable.  Notice will be made by the Deacons 

and/or Pastor.  No business other than that specifically called for shall 

          be conducted at special business meetings. 

Section 4.   Annual Business Meeting 

The Annual meeting of the Church shall be held the second Wednesday in 

September, at which time the yearly reports of the various organizations shall 

          be presented.  The annual election to church offices for the new  church year 

          will be held at this meeting, unless otherwise provided for in this document. 

Section 5.   Quorum 

The quorum consists of those members who attend the regular business 

meeting, provided it is a stated meeting or one that has been specially 

called, except in the following instances: 

          a.  Constitutional amendments shall require the presence of at least one- 

hundred (100) voting members, or fifteen percent (15%) of the resident  

membership, whichever is less. 

b.  Calling or dismissing a Pastor shall require the presence of at least 

two-hundred (200) voting members, or twenty-five percent (25%) of the 

          resident membership, whichever is less. 

c.  Selling or buying real estate shall require the presence of at least 

one-hundred-fifty (150) voting members, or twenty percent (20%) of 

the resident membership, whichever is less. 

Section 6.   Parliamentary Rules 

ROBERT’S RULES OF ORDER, REVISED is the authority for parliamentary 

rules of procedure for all business meetings of the church. 

Section 7.   Church and Fiscal Years 

          The church year shall begin on October 1 and end on September 30.  The  

fiscal year shall run from January 1 through December 31. 



Section 8.   The Lord’s Supper 

The Lord’s Supper shall be observed at least once per month at a regularly 

held Lord’s Day service.  The observance is preferred on the first Sunday,  

          but may be held on another day agreed upon by the Chairman of Deacons and 

the Pastor. 

 

ARTICLE V.  FINANCES 

Section 1. 

In December of each year, the Budget Committee shall submit 

15      to the Church for approval an inclusive budget, indicating by items the 

amount needed and sought for all local and worldwide expenses. 

Section 2. 

All funds for any and all purposes shall pass through the hands of the 

Church Treasurer and be properly recorded on the books of the Church. 

20      Section 3. 

It is understood that membership in this Church involves financial obligation 

to support the Church and its causes with regular tithes and offerings.  Each 

member shall, therefore, be urged to contribute to the support of the total 

ministry of the Church. 

ARTICLE VI.   DISCIPLINE 

Section 1. 

Should any unhappy difference arise among members, the aggrieved member 

shall follow, in a tender spirit, the rules given by our Lord in the fifth 

          and eighteenth chapters of Matthew. 

Section 2. 

Should any cases of  gross breach of covenant, or public scandal occur, the 

Deacons shall endeavor to remove the offense; and if this effort fails, shall 



report the case to the Church (II Thessalonians 3:14,15; Titus 3:10-11). 

          Section 3. 

All such proceedings shall be pervaded by a spirit of Christian kindness and 

forbearance, but should an adverse decision be reached, the Church may 

proceed to admonish or declare the offender to be no longer in the membership  

          of the Church.  (I Corinthians 5).  Refer also to Article IV Section 3d of 

Constitution. 

Section 4. 

Any person whose membership has been terminated for any offense may be 

          restored by vote of the Church, upon evidence of his repentance and 

reformation, or upon satisfactory explanation by the Deacons to the Church 

(Luke 17:3, Galatians 6:1). 

 

ARTICLE VII.  LICENSING & ORDINATION OF MINISTERS 

Section 1.  Licensing 

          When a man announces “his call to preach the Gospel” to the Church, he shall 

be “set apart” and declared to be under the  watch care of the Church.  The 

Pastor shall examine him to see that the following qualifications are met: 

1:  Biblical qualifications – I Timothy 3 and  Titus 1;  2)  genuine conversion; 

3)  high moral character; 4)  divine call to the ministry; 

             

 

5)  doctrinal beliefs – inspiration of Scriptures, Jesus Christ as Son of God and  

Son of Man, Virgin Birth, Death on Cross, Bodily Resurrection, and 

Ascension. 

          Upon advice of the Pastor he should be encouraged to go to college, preferably 

          a Southern Baptist College, as a call to preach is a call to study 



and preparation.  The candidate then should be examined by the Deacons at 

a regular Deacon meeting and/or a special called meeting,  He should again 

give his testimony of 1) conversion and 2) calling, and then be examined  

orally by the Deacons as to qualifications, etc.  If the Pastor and Deacons 

          are satisfied that the person is qualified, the Deacons shall recommend to 

the Church that the candidate be licensed to preach. 

Before licensing, the candidate shall be given ample opportunities to 

preach to the congregation, at least two (2) or three (3) times, at the 

discretion of the Pastor.  The license should be issued at the discretion  

          of the Pastor and Deacons, not less than three (3) months nor more than 

six (6) months prior to enrollment in college and/or entering in a Christian 

Vocation, i.e., missionary work, local church ministry such as Bus, or any 

missionary outreach program the Church sponsors.  An exception to educational 

qualifications, i.e., hardship cases, older men with families, etc., may be 

          made after thorough examination by Pastor and Deacons.  Under no 

circumstances shall the Biblical, moral or doctrinal qualifications be waived. 

Upon advice of Pastor and/or Deacons, the Chairman of Deacons shall 

recommend to the Church that the man be licensed. 

This license, when approved by the Church, shall become a part of the 

          minister’s credentials.  In the case of heresy or moral lapse, the Church 

should take action in recalling the man’s credentials. 

 

 

              

Section 2.  Ordination 

a.  The Deacons and the Church shall adopt the pamphlet :Ordination of  

     Baptist Ministers” (Broadman Press, 1953). 



b.  Candidates for Ordination shall accept and adopt the Articles of Faith 

               in the  “Baptist Faith and Message” adopted by the Southern Baptist 

     Convention, 1963. 

c.   When any exception is made due to hardship (refer to Article VII., 

      Section 1), the candidate shall complete education by taking seminary 

     extension courses available through the Cooperative Program, determined 

               by the Deacons and Pastor. 

d.  The Church shall accept the Apostle Paul’s instructions:  “lay hands  

     hastily on no man” (II Timothy 5:22), by ordaining only those men who 

     are to be used in missionary efforts of the Church or qualified 

     licensed members upon request by a sister church who has called him                    

     as Pastor. 

e.  The Candidate shall be examined by the Deacons with the Pastor present 

     as to Scriptural, doctrinal, educational, denominational, etc. 

     qualifications. 

f.  Any member of the Church, eighteen (18) years or above, or parent of 

              a minor who has reason to question qualifications, or has a scriptural 

    or a  moral charge, or who has any other valid reason, shall report the 

    nature of the charge to the Pastor and Deacons immediately. 

g.  A special Deacon meeting shall be called with the Pastor, candidate and 

     accuser present to settle the matter before any further action as to 

               Ordination can be considered. 

h.  The Chairman of Deacons shall 1)  report to the Church that the candidate 

     meets all qualifications for Ordination, and 2) move that an Ordination 

     Committee be appointed. 

             

 



ARTICLE VIII.   AMENDMENT 

Changes in these By-Laws may be made at any regular business meeting of 

the Church provided such amendments shall have been read from the pulpit 

at all worship services on at least two (2) Sundays prior to the business 

          meeting.  The amendment shall have been reviewed by the Constitution 

Revision Committee.  It does not require approval of that committee. 

Amendments to the By-Laws shall be by two-thirds vote of those members 

present and entitled to vote under quorum requirements.  This Constitution 

and By-Laws was adopted by the Church on August 3, 1977. 

 

 

 

 

 

 

 

 

 

 

 

 

ADDENDUM I.  CHURCH BUSINESS SCHEDULE 

Month      Schedule 

January Business Meeting   Annual Treasurer’s Report 

May Business Meeting    Vote on Church Directors 

5        September Business Meeting   Annual organizational reports 

       presented; elect Budget 

       Committee, other Committees 



October Business Meeting   Elect Treasurer, Assistant 

       Treasurer, Financial Secretary, 

  10                      Assistant Financial secretary 

December      Sunday before Business Meeting 

       present Budget to the Church. 

       No discussion. 

       Business Meeting December, 

15                 discuss Budget. 

       Sunday after Business Meeting 

       vote on Budget.  No discussion. 
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On January 8, 1968, the Church referred the following item for  

interpretation by the Constitution Revision Committee: 

     “When Departmental expenses exceed budgeted allowances, what is the 

     proper procedure provided in the By-Laws to handle payment?” 

          The Constitution Revision Committee has received and evaluated the 

request.  The Committee interprets the By-Laws as holding the Church Council 

to be the appropriate vehicle for amendments to the Church Budget.  The 

Church Council has the process, the discretion and the disciplinary 

authority to maintain the church budget.  (Ref. Article I, Section 10, 

Church Council, page 14, line 25 “and other resources according to 

program priorities and to evaluate program achievements in terms of 

church goals and objectives.”  /end line 27). 



 

The Departmental head requesting a budget adjustment shall make the 

request and shall supply pertinent information necessary for the Church 

Council to approve/disapprove the request.  If the request is approved, 

the Church Council shall reallocate the budgeted funds to accommodate the 

request, and shall move to amend the budget at the next regular or 

special called business meeting.  (Ref. Article I, Section 10, Church Council, 

page 14, lines 26 and 27 “to evaluate program achievements in terms  

of church goals and objectives”. Also ref. Article I, Section 10, 

(c)  “all matters agreed upon by the Council, calling for action not 

already authorized, shall be referred to the church for appropriate  

action.” 

 

          Any request that alters the total operational budget shall be 

referred to the Budget  Committee.  Ref. Article I, Section 9, Budget 

Committee, page 18, line 13 and 14 “to prepare and submit to the church 

for approval an inclusive budget.” 

 

Respectfully Submitted – October 8, 1986 

Constitution Revision Committee 

     Chuck Stover, Deacon 

     Willie Taylor, Trustee 

     Robert Siebeking 

     Deborah Stover-Springer 

     Rosalie Dondero, Chairman 

 

 

 

 

 

ADOPTED:  JANUARY 9, 1980 

 

In accordance with ARTICLE VIII, AMENDMENT, page 31 Constitution and 

By-Laws, Landover Hills Baptist Church, adopted by the congregation    

August 3, 1977, the following amendments are proposed: 

 

AMENDMENT NO. I 

Section a. 

 

Delete the following sentences currently found in the By-Laws, Article I, titled 

“Financial Secretary and Assistant Financial Secretary”, Section 8, beginning 



on page 13, line 25, after word “credit”.  These sentences read as follows:  

     “The Financial Secretary shall receive all monies given to the church and  

     deposit them in the church bank account, giving a duplicate statement 

     to the Treasurer.  In the absence of the Financial Secretary and Assistant 

     Financial Secretary, a Trustee designated by the Chairman may perform this 

     function.  This statement is to be signed by the Treasurer after he 

     receives the deposit notice from the bank”. 

 

This deletion ends on line 3, page 14. 

 

AMENDMENT NO. I 

Section b. 

 

Add the following sentences to the By-Laws, ARTICLE I, titled Trustees, 

Section 4, page 10, line 9.  After word “available” insert: 

“The Trustees shall receive all monies given to the Church and deposit  

them in the church bank account, giving a duplicate statement to the 

Treasurer.  This statement is to be signed by the Treasurer after he receives 

the deposit notice from the bank.” 

 

AMENDMENT NO II 

 

Add the following sentence to the By-Laws, ARTICLE I, titled Trustees,  

Section 4, page 10, line 26.  After  the word “term” insert: 

“This one (1) year period may be set aside upon the recommendation of the  

Trustees and approval by the Church.” 

 

 

 

ADOPTED:  WEDNESDAY, SEPTEMBER 15, 1982 

 

In accordance with ARTCLE VIII, AMENDMENT, page 31, 

CONSTITUTION AND BY-LAWS, 

Landover Hills Baptist Church, adopted by the congregation on August 3, 1977, 

the following amendments are proposed: 

 

AMENDMENT III 

 

Delete the following sentences currently found in the By-Laws, ARTICLE I, 

titled “TREASURER AND ASSISTANT TREASURER”, Section 7, beginning 

on page 12, line 17. 



 

These sentences read as follows: 

          “The Treasurer and Assistant Treasurer shall be eligible to serve 

          a maximum of three (3) consecutive one (1) year terms.  After 

          serving three (3) consecutive one (1) year terms, the Treasurer 

          and Assistant Treasurer shall not be eligible for re-election to 

          their respective offices until the lapse of one (1) year from the 

          expiration of the third term.” 

This deletion ends on line 21, page 12. 

 

AMENDMENT IV 

Delete the following sentences currently found in the By-Laws, ARTICLE I, 

titled “FINANCIAL SECRETARY AND ASSISTANT FINANCIAL 

SECRETARY”, Section 8, beginning on page 13, line 16.  These sentences read 

as follows: 

          “The Financial Secretary and Assistant Financial Secretary shall  

          be eligible to serve a maximum of three (3) consecutive one (1) 

          year terms.  After serving three (3) consecutive one (1) year terms, 

          the Financial Secretary and Assistant Financial Secretary shall not  

          be eligible for re-election to their respective offices until the lapse of  

          one (1) year from the expiration of the third term.” 

This deletion ends on line 21, page 13. 

ADOPTED:    WEDNESDAY, MARCH 11, 1992 

 

In accordance with ARTICLE VIII, AMENDMENT, page 31, Constitution and 

By-Laws, Landover Hills Baptist Church, adopted by the congregation August 

3, 1977, the following amendments were ratified by the church on              

March 11, 1992.  Please place this with your copy of the Constitution and By-

Laws. 

 



AMENDMENT NO. V 

In Article I, Section 8, lines 15-16, page 13, delete the following: 

      “The Financial Secretary shall be a Trustee by virtue of his office.” 

AMENDMENT NO. VI 

In Article III, Section 7, page 23, “Outreach Ministry”, delete the following:  

     “It shall be the duty of the Outreach Director(s) to supervise the workers in  

     the outreach activities.” 

Substitute the following language: 

“a.    There shall be an Outreach Ministry Director to develop, administer 

and give oversight to a comprehensive Outreach Ministry Plan approved by 

the Church body.  The Director will consult with the Pastor, as well as 

other church members, groups, and leaders of other ministries in the Plan 

development, administration and oversight.   The Plan shall take into 

consideration all active church ministries to as not to cause duplication, 

contention or confusion among the brethren or those ministries.” 

 

“b.    The Plan shall be written and presented to the church for approval by the 

June business meeting. 

 

 

 


