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4682 Farrow Parkway 

Chicago, IL 60621 

June 20, 2007 

Jack Copeland 

Dean, Academic Division 

Chicago College University 

1323 E. 84th St., 5th floor 

Chicago, IL 60621 

Dear Mr. Copeland 

 

I am a senior Philosophy major who took PH401 Advanced Metaphysics class 1)_____  

Prof. Vanleer, and I am writing to you to appeal a retake for the 2)_____ comprehensive 

oral exam that was given on June 18, 2007. 

I feel that Mr. Vanleer did not give my situation the proper respect and understanding 

that it truly deserved. On June 8, 2007 at 10:37 A.M., I was struck by a sedan going 65 

mph on my way to the university. I survived the accident but fractured the bones 

3)_____ my legs and hips. I have enclosed the medical documents detailing my stay at 

St. Francis Hospital 4)________________ this letter. 

Because of this 5)______, I had to reschedule all my exams for the following week 

(June 18-22, 2007) to the week after that (June 25-29) to allow for me to recover. I had 

my classmate Tom Saunders send the necessary letters to all of my professors 

requesting to postpone the date of my final exams 6)____________ a week. All of them 

agreed except for Prof. Vanleer, who did not send any reply at all. The doctors said that 

it would take me at least two weeks to properly recover, and even if I did prepare for my 

exams for Prof. Vanleer, I would not be able to produce the expected output 

considering my 7)_____ condition. 

I feel that the situation is not warranted because I never got a grade lower than a B or 

(80-85) on his exams. Therefore, the risk of me failing the course and being prevented 

from graduating because of not being able to take his final exams due to an unavoidable 

circumstance is unacceptable. The handbook states in Article III, Section II that 

“Students who have medical emergencies prior to a particular exam will be given the 
option to reschedule that exam.” 

setback, by, final, in, along with, debilitated, at, beyond, under 



The medical situation which prevented me from taking the final 8)____________the 

scheduled time was 9)______ my control. I would ask you to grant me another 

opportunity to take the final exam. I look forward to meeting with you to discuss this 

matter. Feel free to call me with any questions at 555-555-5555. I appreciate the time 

that you have taken to read my appeal. 

Sincerely, 

Jordan Summer 
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4682 Farrow Parkway 

Chicago, IL 60621 

June 20, 2007 

Greg Baston 

Dean, Academic Division 

Chicago College University 

1323 E. 84th St., 5th floor 

Chicago, IL 60621 

Dear Mr. Baston 

 

We are now ready to move 1)_____ monthly 2)_____ weekly production of our 

newspaper. Having considered both the needs of its production staff and the input of 

our marketing director, I recommend we no longer postpone this 3)______ change. Our 

paper's subscription base is now adequate to support the hiring of additional personnel, 

and 4)_____ infusion of three or four new employees will give a boost to a dedicated 

but already overworked staff of writers and editors. 

Growth has always been our goal, and we have now reached the point where concerns 

about the feasibility of increased production have been put to rest by our increasingly 

positive public reception, as reflected 5)_____ sales. John Doe, our marketing director, 

foresees that 6)_____ in the coming year could easily quadruple our current press runs. 

He also 7)_____ a larger pool of writers would make the paper more marketable. 

demand, ambitious, an, believes, about, from, to, in 



I'm eager to hear from you 8)_____ this. Please let me know what you and other 

members of the advisory board think. 

Yours Sincerely 

William Richards 
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