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The process for recording attendance for cross-listed course sections in the WebAdvisor Gradebook is 

much the same as recording attendance for single course sections. The difference is that faculty and 

instructors can choose to display the roster for all cross-listed sections within a single Gradebook. 

This choice is made when running the Gradebook Setup Wizard.  

Faculty and instructors who prefer to see an attendance roster for students in all cross-listed course 

sections can select that option when running the Gradebook Setup Wizard.   

First, access the course section Gradebook.  WebAdvisor will prompt you to run the Gradebook Setup 

Wizard, if you have not already done so. Click the Setup Wizard link. 

 

 

 

 

 

 

 

 



The Gradebook Setup Wizard list will open. You are required to enter settings for the Overall 

Calculation Method and for the Display Options. Also, there is now an option to ‘Include Cross-Listed 

Sections’ in the Gradebook. This option does not show if the course section is not cross-listed.  

(Note: If you do not see this option, then your course is not set as cross-listed in Colleague or you 

are not listed as the faculty member for all of the cross-listed course sections in Colleague.) 

 

Click on the ‘Include Cross-Listed Sections’ link
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Each course section which is cross-listed will appear, and you have the option to include that course 

section in your Gradebook roster. Check the box beside each course section you wish to include in 

your Gradebook and then Click Submit

 

You must also enter the required settings for the Setup Wizard. Once you do, the Setup Wizard 

display for cross-listed course sections should resemble the screenshot below. There should be a ‘Y’ in 

the Settings Found column if you selected to include cross-listed sections.

 

 

 



Now, when you access the attendance roster in the Gradebook, you will see students in the cross-

listed course sections. In this example, PHED-201-10 has been cross-listed with PHED-201-GWG10. 

The ‘Cross-listed Section’ column at the far right of the attendance roster denotes those students in 

the  cross-listed section. You can mark their attendance status along with the attendance status for the 

students in primary section.

 

 

 

 

 

 

 

 

 



If you prefer to set your Gradebook not to show the Cross-listed sections, you would run the 

Gradebook Setup Wizard as normal and not select to Include Cross-Listed Sections. This would 

require that you mark the attendance status for students for each section.  

Even if you choose not to show Cross-listed sections, WebAdvisor does provide a shortcut from the 

attendance roster of one cross-listed section to the attendance roster of the other section(s).  

This tool is a drop-down menu that appears at the very bottom of the attendance roster list for each 

section. 

 

In the example above, the course section PHED-201-GWG10 is cross-listed; however, during the 

Gradebook Setup Wizard, the option to ‘Include Cross-listed sections’ was not selected.  In this 

scenario, WebAdvisor will list the attendance roster for PHED-201-GWG10 separately, and the drop-

down menu at the bottom of the ‘Gradebook Attendance’ page may be used to switch to the other 

cross-listed course sections, for example, PHED-201-10.  

Note: The attendance statuses should be set for students in the each section before switching to the 

cross-listed section. If the attendance statuses are not saved using ‘Submit’ button, the information 

will be lost and need to be re-entered. 


