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SECTION:  Administration 

TITLE:  Sick Leave Use Standard 

NUMBER:  1100-015 

A. POLICY 
 It is the policy of Bend Fire & Rescue (BF&R) to recognize Sick Leave is 

provided by the City as a benefit for all workers in order to allow an employee to 
take time off when they are unable to work due to illness or off-duty injury, when 
his/her illness may be contagious to fellow employees, when he/she needs to 
take care of an ill or injured member of his/her immediate family, or the employee 
is unable to perform his/her duties. The use of sick leave is strictly reserved for 
these instances. Accrual of sick leave is defined in the Firefighters’ Association 
Contract and the City of Bend Employee Handbook. 

 The purpose of this document is to clarify the use of sick leave. 

B. PROCEDURE 
 When a member working on the line is unable to work as outlined above, they 

shall notify the on-duty BC as soon as possible. This will allow the on-duty BC 
time to re-adjust the shift staffing assignments or hire necessary staffing 
replacement. 

 Personnel shall contact the on-duty BC directly on either the office phone, cell 
phone or text message. If the on-duty BC is otherwise committed or unable to be 
contacted, a message can be left on the on-duty BC’s office voicemail. 

• When contacting BC provide details on reason for sick leave request - 
leave for self, family, child  

 When a 40 hour or part time member is unable to work as outlined above, they 
shall notify their immediate supervisor or one of the Deputy Chiefs either in 
person or by phone as appropriate. 

 If a member becomes ill during the course of a shift or work period and is 
rendered unable to perform duties, they shall notify their supervisor immediately 
so that staffing assignments, if applicable, can be rearranged efficiently. The ill 
member can be relieved as soon as their replacement is assigned or they are 
relieved of duty, or sent home with approval of the on-duty BC. 

C. INSTRUCTION 
 Employees cannot deficit spend their sick leave bank. 
 If the employee has exhausted their sick leave bank, additional leave banks may 

be used according to labor agreement section 19.1. 
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 Sick leave is a benefit for the employee, as well as a potential financial liability for 
the City. Sick leave abuse is a violation of policy and is subject to disciplinary 
action. Abuse of the benefit includes calling in sick when there is not illness or 
injury, using sick leave in place of, or to extend vacation leave, using sick leave 
for babysitting if child is not sick and using sick leave to care for someone other 
than immediate family, as defined in the contract and by the City of Bend 
Employee Handbook. 

 Pursuant to Article 18.3 in the Firefighters’ Association contract with the City, if 
the City has reasonable cause to believe that an employee is abusing sick leave, 
verification of illness by physician’s certificate may be required. 

 If an Employee is ill, injured off duty, contagious to others or has an immediate 
family member ill in need of care, he/she is entitled to use sick leave. If none of 
these conditions exists, he/she is expected to report to work or have other 
authorized leave arrangements. 

 Use of sick leave outside of City policy including situations that render an 
employee unable to perform duties will be routed to the appropriate Deputy Chief 
and/or the Fire Chief on a case by case basis. 

 


