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Course dates: 23rd Jan 2021 - 27th March 2021 
100% online 

Date/ Time Times Lesson/course title  Brief description of the activity 

PLEASE NOTE ALL MASTERCLASSES ARE SUBJECT TO CHANGE 

The course will begin with an introductory weekend. This will be hosted via ZOOM and 
GOOGLECLASSROOMS. In advance an iPad will be sent to all students as well as a folder of useful 
paperwork and worksheets that will be used in group sessions. 

Saturday 
23rd 
January 

11.00-11:30 Welcome / house-
keeping / ice-
breakers 

Participants will be welcomed to the course 
and given house-keeping information - this will 
include rules of the course and information 
about how best to use the digital platform 
ZOOM and GOOGLECLASSROOM. The whole 
group will participate in team building activities 
- delivered online.  

11:30-12:00 Screening: Previous 
Residential Shorts 

The group will watch a selection of shorts that 
have been produced on previous residentials. 
They will have the opportunity to feedback and 
review the films. This session will be used to 
discuss what they can expect from the course 
and how the film-making aspect will be 
approached.  

12:00-12:15 Course Overview Participants will receive an overview of the 
course timetable with clear deadlines put in 
place to assure the completion of all activities. 

12:15-12:30 Meet the teams The participants will be put into their 
production teams and complete a quick team-
game to act as an ice-breaker. 

BREAK / LUNCH     

13:30-14:15 What makes a good 
documentary? 

Participants will meet CEO of CTVC, Caroline 
Matthews who will explore the theme of 'What 
makes a Good Documentary.'  
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14:15-14:45 Introduction to the 
BRIEF 

Students will watch a selection of short 
documentaries from BAFTA-Winning 
educational platform TrueTube. As part of the 
course, the students will create short films that 
will be hosted on the site for a year. They will 
work to a brief that will be presented to them 
by the TrueTube team. 

15:00-15:20 MEET THE FILM 
TUTORS 

Each group will be introduced to their film tutor 
who will be working with them throughout the 
course. They will complete a 'response to brief' 
activity where they will start developing ideas 
for their short film. 

BREAK      

15:50-17:10 SCREENING: TBC TBC 

17:10-18:10 MASTERCLASS: TBC TBC 

18:10-18:15 SESSION SUMMARY  The full group will meet and evaluate the day 
using mentimeter. The agenda for the following 
day will be set. 

  

Sunday 
24th 
January  

11:00-11:15 Welcome / house-
keeping   

The group will be welcomed back to the session 
and the agenda will be set for the day. 

11:15-12:45 Practical Workshop 1 
- Creative 
Development 

Participants will attend a practical workshop 
with Director and writer Adam Tyler who will 
introduce the group to his short documentary 
7/7 and talk through the paperwork and 
development that took place. Each team will be 
introduced to a series of pre-production 
paperwork including research and 
development, casting, storyboards. The group 
will have pre-received this paperwork in their 
welcome packs (sent before the course begins) 
They will complete paperwork alongside Adam. 

BREAK     

http://www.truetube.co.uk/
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13:45:14:45 Practical Workshop 2 
- Camera Skills 

Using the iPads that have been previously sent 
to participants in the post, they will learn basic 
camera skills (WHITE BALANCE, EXPOSURE, 
FRAMING, FOCUS). The skills will be learned 
using FILMIC PRO APP but are transferable to 
other cameras. 

14:45-15:45 Practical Workshop 3 
- SOUND Skills 

Using the iPads and microphones that have 
been previously sent to participants in the post, 
Participants will learn to record sound. They 
will use the iPad but skills will be transferable 
to other equipment. They will learn how to set 
up and record an interview as well as 
monitoring sound levels throughout. Guest 
Speaker, Helen Miles, is a professional sound 
recordist. 

BREAK     

16:15-17:15 Practical Workshop 
4: Production 
Paperwork / Roles 
on set  

Participants will attend a practical workshop 
where they will learn about legal paperwork 
including release forms and risk assessments. 
Participants will have received copied of these 
documents in advance of the course and will 
each complete documents as part of this 
practical activity. Guest speaker, Steph Edwards 
has Project Managed many of Louis Theroux's 
documentaries. 

17:15-17:30 Weekend Evaluation 
and de-brief  

The whole group will have the opportunity to 
de-brief about the weekend. 

  

Thursday 
28th 
January  

18:30-20:45 SRREENING AND 
MASTERCLASS: I am 
Greta, Finding a 
Story 

Participants will view I am Greta and attend a 
masterclass with the production crew behind 
the film. They will learn how to find a story and 
follow a story as it unfolds. 

20:45-21:00 SESSION SUMMARY  The group will evaluate their learning in their 
personal development plans and using 
mentimeter. Course updates and notices will be 
provided by staff. 

        

Saturday 
30th 
January  

10.00-12:00 (0r 
14:00-16:00) 

Production Session 1 
Research and 
Development 

Participants will work in their film teams to 
design a clear film structure. They will have 
some worksheets to complete as a group that 
will help them make creative choices about 
how they would like their film to start, finish 
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and how they will communicate their story 
throughout. 

  

Thursday 
4th 
February  

18:30-20:45 Screening and 
Masterclass: Clare 
Johns, Ethics in 
Documentary 
Making / Caring for 
your Contributors 

Participants will attend a masterclass led by 
documentary director BAFTA nominated CLARE 
JOHNS They will learn about the importance of 
ethics in documentary making. They will learn 
about the casting process and the importance 
of safeguarding and caring for contributors 

  20:45-21:00 SESSION SUMMARY  Course updates and notices will be provided by 
staff. 

  

Saturday 
6th 
February  

10.00-12:00 (0r 
14:00-16:00) 

Production Session 2 
- Finding 
Contributors 

Working with their film tutor, the group will 
identify contributors that they would like to 
feature in their short film and begin the casting 
process. This will take place alongside further 
creative development of their short film. The 
groups will begin researching archive and 
creating storyboards. 

  

Thursday 
11th 
February  

18:30-21:00 Screening and 
Masterclass: Marta 
Shaw, Producing 
Documentaries in 
Extreme 
Environments 

The whole group will meet and will meet Marta 
Shaw an award-winning documentary 
producer, writer and director. She directed 
Ross Kemp’s ‘Extreme World’ documentaries. 
The students will learn about making 
documentaries in extreme environments and 
the importance of pre-production to safeguard 
all cast and crew. 

20:45-21:00 SESSION SUMMARY  The group will evaluate their learning in their 
personal development plans and using 
mentimeter. Course updates and notices will be 
provided by staff. 

  

Saturday 
13th 
February 

10:00-10:30 (or 
14:00-14:30) 

Production Session 
3- Preparing to Pitch 

Each team will gather the work that has been 
produced. They will prepare to pitch their 
ideas/work so far to their film tutors 
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10.30-12:00 (0r 
14:30-16:00) 

Production Session 3 
-PITCHING / Pre-
Production (1) 

Students will pitch their development to the 
Head of BAFTA-Winning Education Platform, 
TRUETUBE and get the greenlight to proceed 
with production. Working with their film tutor, 
participants will begin completing pre-
production tasks including risk assessments, 
scheduling and budgeting.  

  

Thursday 
18th -21st 
February  

VARIOUS BFI Future Film 
Festival - ONLINE 

BFI Future Film Festival. Assuming that the BFI 
Future Film Festival is planning to have an 
online presence, all participants will be given a 
festival pass and booked into their chosen 
events. If the festival does not have an online 
presence, we will source another, suitable 
event and alter the dates accordingly.  

  

Saturday 
20th 
February   

10.00-12:00 (0r 
14:00-16:00) 

Production Session 4 
-Pre-Production (2) 

Working with their film tutor, participants will 
continue with their pre-production tasks 
including storyboards, risk assessments, 
scheduling and budgeting.  

  

Sunday 21st 
February  

16:00-17:00 BFI Future Film 
Festival - Shared 
Learning  

The whole group will meet and share their 
experience of attending a film festival.  

PRODUCTION WEEK 1: 22nd February - 28th February. The small production groups will meet online 
with their contributors and film tutors to complete production as planned in the shooting schedules. 
Production days will be pre-planned for any date between the 22nd February - 5th March. Production 
can take place via zoom, skype or face-to-face if planning and risk assessment allows. Each group has an 
allocated budget for kit, archive and travel.  

Thursday 
25th 
February  

18:30-20:45 SCREENING AND 
MASTERCLASS: Waad 
al-Kateab, Telling 
your own stories 
(TBC) 

The whole group will gather and meet with 
Waad al-Kateab. They will learn about how the 
OSCAR winning documentary For Sama was 
made and the incredible story that Waad al-
Kateab has to tell. 

20:45-21:00 SESSION SUMMARY  The group will evaluate their learning in their 
personal development plans and using 
mentimeter. Course updates and notices will be 
provided by staff. 
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Saturday 
27th 
February  

10.00-12:00 (0r 
14:00-16:00) 

Production Session 5 
- Reviewing/logging 
footage from the 
shoot / planning 
Production week 2 

Participants will have the opportunity to review 
and make log notes from the first production 
week and will make final plans for the second 
production week. Selected archive will also be 
logged. 

PRODUCTION WEEK 2: 28th February - 5th March. The small production groups will meet online with 
their contributors and film tutors to complete production as planned in the shooting schedules. 
Production days will be pre-planned for any date between the 22nd February - 5th March. Production 
can take place via zoom, skype or face-to-face if planning and risk assessment allows. Each group has an 
allocated budget for kit, archive and travel. All costs will have been planned in the pre-production 
stages. By the end of Production Week 2, all filming will be complete. 

  18:30-20:45 SCREENING AND 
MASTERCLASS: 
Andrew Hulme, 
Editing, The Imposter 

The whole group will gather and meet with 
Andrew Hulme. They will watch The Imposter 
and learn about the process of Editing 
documentary film. 

  20:45-21:00 SESSION SUMMARY   Course updates and notices will be provided by 
staff. 

  

Saturday 
6th March 

10.00-11.00 PRACTICAL 
WORKSHOP 5: 
Editing  

The whole group will meet for an introduction 
to Premiere Pro. Participants will be able to 
access basic adobe software on their iPad and 
each group will have been allocated a MacBook 
Pro with full Premiere Pro software. 

11:00-12:30 Production Session 6 
- Editing (1) 

Working with their film tutors, students will 
begin the edit of their short films. They will cut-
down interviews and select cutaways. 
Participants will also be able to use iPads to 
edit archive sequences and cutaways. 

BREAK / LUNCH     

13:30-16:00 Production Session 6 
- Editing (1) 
continues 

Working with their film tutors, students will 
begin the edit of their short films. They will cut-
down interviews and select cutaways. 
Participants will also be able to use iPads to 
edit archive sequences and cutaways. 
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Thursday 
11th March 

18:30-20:45 SCREENING AND 
MASTERCLASS: Oana 
Marocico, 
Documentary and 
Journalism, BBC 
PANORAMA  

The whole group will gather and meet with 
Oana Marocico. They will watch a PANORAMA 
episode that Oana has produced and will learn 
about the craft of documentary journalism. 

20:45-21:00 SESSION SUMMARY   Course updates and notices will be provided by 
staff. 

  

Saturday 
13th March 

10.00-11.00 PRACTICAL 
WORKSHOP 6: 
GRAPHICS 

The whole group will meet for an introduction 
to using graphics in their edits. Participants will 
learn how to create high-end text and 
transitions in their short films. 

11:00-12:30 Production Session 6 
- Editing (2) 

Working with their film tutors, students will 
continue the edit of their short films. They will 
complete sequences and begin to add graphics 
to their films. 

BREAK / LUNCH     

13:30-16:00 Production Session 6 
- Editing (2) 
continues 

Working with their film tutors, students will 
continue the edit of their short films. They will 
complete sequences and begin to add graphics 
to their films. 

  

Thursday 
18th March  

18:30-20:45 SCREENING AND 
MASTERCLASS: 
Orlando Von 
Einseidel, OSCAR 
winning 
Documentary 
Director 

The whole group will gather and meet with 
Orlando Von Einseidel. They will watch 
Orlando's OSCAR winning short documentary 
and participate in a Q&A. 

20:45-21:00 SESSION SUMMARY  Course updates and notices will be provided by 
staff. 
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Saturday 
20th March 

10:00-12:30 Production Session 7 
- Editing (3) 

Working with their film tutors, students will 
complete the edit of their short films. This will 
include colour grade and sound mixing. 

BREAK / LUNCH     

13:30-15:30 Production Session 6 
- Editing (2) 
continues 

Working with their film tutors, students will 
continue the edit of their short films. They will 
complete sequences and begin to add graphics 
to their films. 

15:30-16:00 Screening 
Preparation 

Groups will view the final edits of their films. 
Editors will work closely with the film tutors to 
ensure that the films are finished and ready for 
screening. Each group will work with their 
pastoral worker to prepare a short presentation 
that they will deliver to introduce their film at 
the screening. They will be given the chance to 
introduce their film, discuss their experience on 
the and talk about their next steps after the 
course has finished. 

  

Thursday 
25th March  

18:30-19:00 Work Experience 
Q&A 

Participants will attend a Q&A session with staff 
from across all roles at CTVC (CEO, Production 
Assistants, Head of Finance, TV development, 
AUDIO team, DIGITAL team, Office Manager.) 
Participants will be able to ask questions about 
work experience / work placements and how to 
get noticed! They will also finish the session 
with a clear understanding of each role at a 
production company - from finance through to 
research. 

19:00-20:00 Next steps workshop Participants will also attend a ‘Next Steps’ 
workshop where they will learn about CV 
writing, gaining work experience and the first 
job in TV/film. They will hear from Jude 
Winstanley, founder of The Unit List who is also 
a TV production manager. 

BREAK     
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20:15-21:00 Course De-brief and 
final evaluations and 
finalizing 
development plans 

Participants will meet in their small groups for a 
final course de-brief and evaluation session.   
Participants will work with the support workers 
to complete their personal development plans. 
They will evaluate their progress over the 
residential course and fill out a personal next 
steps plan.  

  

  10:00-12:00 Final screening event The 10 documentaries will be screened in a 
special online screening event. Each production 
team will introduce their film and present the 
short presentation. Friends, Family and Special 
Guests will be invited to the event. 
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