		March 25, 2015
Memorandum
To:	For the Record	
From:	Jessica Smith
Date:	3/21/2015
Re:	I-9 Correction: Doe, John
Confidential
[bookmark: _GoBack]The employee neglected to sign Section 1 upon hire.  To correct this error, the employee has signed Section 1 of the original I-9 Form and dated with the current date, in a different ink.
		1
0

		2
