
Using Tabroom.Com to Register for Osterweis 
This year we are using tabroom.com to handle registering for tournaments.  This is the same system that 

was used for registration for the Yale Invitational in September.  This web site is hosted by the National 

Speech and Debate Association (formerly the National Forensic League) and is available to the debate 

community at no charge.  For more information see the About page on the website. 

If you have already used tabroom.com to register for a tournament, any tournament, then registering 

for Osterweis is very similar.  Just select the Osterweis tournament and register your teams as you 

usually do.  The only difference is that you are not required to register any judges.   

YOU WILL BE RESPONSIBLE FOR GETTING YOUR ENTRIES IN ON TIME AND MAKING SURE THEY ARE 

CORRECT!  With tabroom.com we cannot correct the names of your debaters or change your team 

pairings.  You will be able to make changes up to the Saturday before the tournament.     

You can manage your tabroom.com entries yourself, or you can have your team captain do the honors.  

If you have a debate team email address, you might want to use that as your school’s ID on 

tabroom.com, so that you or your successor can use the same entries each year.   

The benefit to using tabroom.com is that once you enter in your school and student data you can re-use 

it at every tournament this year and in succeeding years.  To register for a tournament you simply need 

to select the students to pair as teams and the judges who are coming. 

Setting up Your Account and Team 
IF YOU ALREADY HAVE A TEAM ACCOUNT ON TABROOM.COM YOU MAY SKIP THS SECTION. 

To use tabroom.com you will need to follow these steps to enter yourself, your school, your team and 

your judges.  You will need to do all of these steps before you sign up for your first tournament.  Later, 

you will only come back to these items occasionally to add and edit information. 

1. Sign up as a tabroom.com user 

Go to www.tabroom.com 

In the upper left hand corner click “Sign Up” 

A sign up form appears, asking for your email address (which will be your login ID for 

tabroom.com), your first and last name, your phone number and service provider, timezone, 

state, country and password.  Note the phone number and location information are not 

required.   

When finished, click the “Create Account” button at the bottom.  You’re in! 

In the future, rather than clicking “Sign Up,” you will click “Login” in the upper right, and use 

your email address and password to gain access. 

https://www.tabroom.com/index/index.mhtml
https://www.tabroom.com/index/about.mhtml
http://www.tabroom.com/
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If you wish to edit your sign up information, once you login, click “Account” in the upper right 

and you can change the values you entered. 

When you login, you will find yourself at your home page.  To get back to your home page at any 

time, click “homepage” in the upper right. 

When you are finished, click “Logout” in the upper right. 

2. Create an entry for your school 

Click “Create a new school/team” in the right hand margin of your home page. 

An entry form asks for the school or team name, the country and the state or province. 

When the data is entered, click “Save School Info” at the bottom right. 

To edit your school information, or grant permission to someone else to edit the school 

information, click on the “Settings” tab at the top of the page.   

To grant another user permission to edit your school information, enter their email address in 

the appropriate “Add” field and click “Grant.”  The email address must already have signed up to 

Tabroom.  To revoke permission, click “Remove” next to the listed email address. 

Note that if you grant access to another tabroom.com user, they have the ability to change 

everything, including removing you from the school.  Access should be granted sparingly. 

3. Join a “circuit.” 

A “circuit” is the tabroom.com name for a league.  Some circuits permit you to go to their 

tournaments without being a member.  Others require you to be a full member in order to 

attend.  You do not need to be a member of a circuit to register for Osterweis.  

a. Click on the “Circuits” tab at the top of your home page. 

b. Find the circuit you want to join and click “Join Fully” to the right of the name.  That’s it. 

From now on, when you select “Circuits” on you home page, you will see the circuits you have 

joined at the top of the list.  When you select “Tournaments” you will see a list of the 

tournaments offered by the circuits you have joined. 

You can leave a circuit by going to the Circuits tab on you home page and clicking on the “Leave 

Circuit” button next to the circuit name. 

4. Create entries for each of your students 
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You will need to create an entry for each of your students.  Once you have done this, when you 

enter the team in the tournament, you will simply select the team members in pairs to create 

your teams. 

To add a new student select the “Students” tab at the top of your home page and then click 

“Add a new student” in the margin to the right. 

Fill in the fields in the data entry form:  first name, last name, phonetic pronunciation, 

graduation year, whether they are a novice, and gender.  Alternatively, if a student has an 

account on tabroom.com, you can search for them by their email address.  When finished, click 

“Save student and add another.”   

If you have no more students to enter, click on “Return to student roster” in the right margin.   

To edit a student’s information (i.e. you misspelled their name, or someone decides they want 

to be known by their nickname), select the “Students” tab at the top of your home page.  Your 

entire roster will be listed.  Click on the student name, make your changes, and click the “Save 

student” button at the bottom right. 

You can sort the student roster display by any of the fields, by clicking on the field name.  For 

example, clicking on “Last name” will sort the student by last name. 

You can switch a student into or out of Novice by clicking on the “No” or “Yes” in the Novice 

column of their name. 

You can remove a student from your roster by clicking “Retire” next to the student name. 

5. Create entries for each of your judges 

YDA arranges for judges at Osterweis, so you may skip this section! 

You will need to create an entry for each of your judges.  Once you have done this, when you 

enter the tournament, you will simply select the judges who are accompanying your teams. 

To add a new judge either select the “Judges” tab at the top of your home page and then click 

“Add a new judge” in the margin to the right. 

Fill in the fields in the data entry form:  first name, last name, cell phone number, year they 

started judging and gender.  There is also a space for notes about the judge.  Alternatively, if a 

judge has an account on tabroom.com, you can search for them by their email address.  When 

finished, click “Save judge.”   

If you have no more judges to enter, click on “Return to judge roster” in the right margin.   
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To edit a judge’s information (i.e. you misspelled their name, or someone decides they want to 

be known by their nickname), select the “Judges” tab at the top of your home page.  Your entire 

judge roster will be listed.  Click on the judge name, make your changes, and click the “Save 

judge” button at the bottom right. 

You can sort the judge roster display by any of the fields, by clicking on the field name.  For 

example, clicking on “Last name” will sort the judge by last name. 

You can remove a judge from your roster by clicking “De-activate” next to the judge’s name. 

Once you have completed all of these steps, you have all of your team data entered on the system.  You 

are ready to sign up for a tournament. 

Registering for a Tournament 
You’ve already done most of the work.  tabroom.com lets you select from the names you’ve entered to 

fill in your teams and judges. 

1. On your Homepage (click “Homepage” in the upper right) select the “Tournaments” tab.  A list 

of tournaments available to you should appear. 

2. Select the tournament you want to register (Osterweis) and a standard entry screen with tabs at 

the top will appear.  Note tabroom.com allows the tournament director to set the date and time 

registration opens and closes.  You cannot register until the first date, and your entries are 

frozen after the second. 

3. Enter the adult contact name and phone number and click “Save Contact Info.”  The page will 

also have the list of cut off dates and times for various actions.  At any time, selecting the 

“General” tab will bring you back to this page if you need to change something. 

4. To enter student teams select the “Students” tab.  This will open a page with a list of your 

existing entries in the center, lists of students in the right hand margin, and lists of available 

events.  Osterweis has two events:  Varsity and Novice.  Make sure you have selected the right 

event.  Then create your teams by selecting the first member of the two person team from the 

first list of students, and the second member of the team from the second list of students, and 

click “Add Entry.”  The team will show up in the list of entries in the center. 

a. If you need to change a team, click the “Edit” button next to the entry in the center of 

the page.  The display will change to a list of entry details, where you may change the 

students selected.  You can also indicate whether a student needs an ADA accessible 

room.  When finished click “Save Entry Details” and you go back to the Students page. 

b. To delete a team, click “Drop” next to the team name.  The names you release will 

reappear in the lists of available students in the right hand margin.   
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c. To switch from entering Varsity or Novice teams, click on the event buttons below the 

student name lists in the right hand margin. 

5. To enter judges select the “Judges” tab.  This works the same way as the Students tab.  A list of 

the judges you have entered will appear in the center, and a list of judges you have available will 

appear in the right margin.  Some tournaments will have different judge groups for different 

events.  Be sure you have selected the correct group of judges.  To add a judge, select the judge 

name from the list of judges in the right margin and then click “Enter Judge.” 

a. If you click “Edit” next to a judge you have entered, you go to a page where you can 

indicate whether the judge needs an ADA accessible room.  When finished click “Save 

Details” to return to the main Judge page. 

b. To remove a judge, click “Drop” next to the judge’s name.  The released judge will 

return to the list of available judges in the right margin. 

6. When you have finished registering, or if you want to pause and continue later, you may go do 

something else in tabroom.com, or logout of tabroom.com and do something totally different.  

When you log back in to tabroom.com, your Homepage will have a list of tournaments you have 

entered under the “Tournaments” tab.   To edit your entries, select the Tournaments tab, click 

the tournament name or the “Entry” button next to the tournament name and you will go to 

your entry page for that tournament.  Follow the instructions above to add additional teams or 

judges, or to edit the ones you have already entered. 

Remember, you cannot enter a student or judge in a tournament unless you have already entered their 

names in the “Students” or “Judges” tab on your school/team Homepage. 

 

Good luck!  If you have trouble, email the tournament contacts and we will try to help you. 

 


