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Sample Acknowledgment to be Signed by Production Company Employées and
Representatives

RELEASE AND ACKNOWLEDGMENT OF RISK

I ", hereby acknowledge that I have chosen to
voluntarily participate in the filming and/or production of a documentary regarding law
enforcement activities engaged in by employees of the Federal Bureau of Investigation (FBI),

Division, with full knowledge and awareness that there is inherent risk in
such activities, including but not limited to risk inherent in the potential use of force and
potential pursuit and physical apprehension of a criminal suspect. [Optional: add any other
substantial known risk particular to investigation, if applicable.] With such knowledge and
awareness, I hereby assume such risk with respect to any injury to my person or property which
may occur directly or indirectly as a result of my participation in such filming and/or production.

I hereby assume full responsibility for any personal.injury or damage to my personal
property or to others which may occur directly or indirectly as a result of my acts or omissions
while participating in the filming and/or production of the documentary.

To the extent permitted by law, I, along with my heirs and assigns, hereby agree to hold
harmless, release, discharge, and indemnify the United States, the FBI, and the personnel, agents,
and employees thereof, from any and all claims, demands, causes of action, and damages should
any be found, resulting or arising from my acts or omissions while participating in the filming
and/or production of the documentary.

Signature of Participant

Date
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Appendix C: Contact Information
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Address

935 Pennsylvania Avenue, NW
Washington, DC 20535
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Appendix D: Definitions and Acronyms

Definitions:

Disclosure: any release of information to a media outlet, whether made in person, over the
telephone, via e-mail, instant message, social media, Web site, or otherwise

FBI personnel: individuals who are directly employed by the FBI or who are associated with it in

the capacity of detailees, contractors, interns, or task force officers (TFO) and members

Media: any person, organization, or entity (other than the federal, state, local, tribal, and
territorial governments) primarily engaged in the collection, production, or dissemination of
information to the public in any form, which includes print, broadcast, film, and the Internet

Acronyms:

AAG assistant Attorney General

AD assistant director

ADD associate deputy director

ADIC assistant director in charge

AOR area of responsibility

ASAC assistant special agent in charge

BRU blanket routine use

CDC chief division counsel

CFR Code of Federal Regulations

CID Criminal Investigative Division

CIIS Criminal Justice Information Services Division
.COOpP continuity of operations plan

COS community outreach specialist

\ |

CRPl crisis response plan

CRU Community Relations Unit

DAD deputy assistant directors
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DD deputy director

DHS Department of Homeland Security

DIOG Domestic Investigations and Operations Guide
DOJ Department of Justice

DOJ-OPA Department of Justice Office of Public Affairs
DPG directive and policy guide

DPO division policy officer

EAD executive assistant directors

ECU Employee Communications Unit

ESECU Executive Staff and Education Center Unit
EwWU Executive Writing Unit

FBI Federal Bureau of Investigation

FBIHQ Federal Bureau of Investigation Headquarters
FIOU FBI.gov and Internet Operations Unit

FO field office

FOIA Freedom of Information Act

1A intelligence analyst

IOD International Operations Division

IPPAU Investigative Publicity and Public Affairs Unit
LD Laboratory Division

LEGAT legal attaché |

MC media coordin;tor |
MIOG Manual of Investigative Operations and Guidelines
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MOU memorandum of understanding
NAU National Academy Unit

NPO National Press Office

NSB National Security Branch

OCA Office of Congressional Affairs
ODNI Office of the Director of National Intelligence
OGA other government agency

OGC Office of the General Counsel

OIC Office of Integrity and Compliance
OPA Office of Public Affairs

PAG public affairs guidance

PD policy directive

PG policy guide

PII personally identifiable information
POC point of contact

PSA public service announcement
Q&A question and answer

SA special agent

SAC special agent in charge

SC section chief

SES Senior Executive Service ‘

SIM sensitive investigative mattér
SIOC Strategic Information and Operations Center
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SME subject matter expert

SSRA supervisory senior resident agent
TD Training Division

TFO task force officer

uC unit chief

USA United States attorney

USAM United States Attorneys’ Manual
USAO United States Attorney’s Office
U.S.C. United States Code
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1-7.600 Assisting the News Media
1-7.70 Freedom of Information Act (FOIA)

1-7.001 - Purpose

The purpose of this policy statement is to establish specific guidelines consistent with the
provisions of 28 CFR 50.2 goveming the release of information relating to criminal and civil cases
and matters by all components (FBI, DEA, INS, BOP, USMS, USAQ, and DOJ divisions) and
personne! of the Depariment of Justice. These guidelines are: 1) fully consistent with the
underlying standards set forth in this statement and with 28 CFR 50.2; 2) in addition to any other
general requirements relating to this issue; 3) intended for internal guidance only; and 4) do not
create any rights enforceable in law or otherwise in any party.

1-7.110 - Interests Must Be Balanced

These guidelines recognize three principal interests that must be balanced: the right of the public
to know; an individual's right to a fair tnal; and, the government's ability to effectively enforce the
administration of justice.

1-7.111 - Need for Confidentiality

Careful weight must be given in each case to protecting the rights of victims and litigants as well
as the protection 6f the life and safety of other parties and witnesses. To this end, the Courts and
Congress have recognized the need for limited confidentiality in:

+ On-going operations and investigations;
« Grand jury and tax matters;

« Certain investigative techniques; and,

= Other matters protected by the law.

1-7.112 - Need for Free Press and Public Trial

Likewise, careful weight must be given in each case to the constitutional requirements of a free
press and public trials as well as the right of the people in a constitutional democracy to have
access to information about the conduct of law enforcement officers, prosecutors and courts,
consistent with the individual rights of the accused. Further, recognition should be given to the
needs of public safety, the apprehension of fugitives, and the rights of the public to be informed
on matters that can affect enactment or enforcement of public laws or the development or change
of public policy. ’ '

These principles must be evaluated in each case and must inVclﬂve a fair degree of discretion and
the exercise of sound judgment, as every possibility cannot be predicted and covered by written

policy statement.

1-7.210 - General Responsibility

https://www.justice.gov/usam/usam-1-7000-media-relations . 1018/2017
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C. Requests from National Media Representatives (TV, Radio, Wire Service, Magazines,
Newspapers). OPA should be informed immediately of all requests from national media
orgahizations, including the television and radio programs (such as the nightly news, Good
Morning America, Meet the Press and Sixty Minutes), national wire services, national news
magazines and papers (such as the New York Times, U.S.A. Today, and the Wall Street
Journal) regarding in-depth stories and matters affecting the Department of Justice, or
matters of national significance.

D. Media Coverage Affecting DOJ. When available, press clippings and radio/television
tapes involving matters of significance should be forwarded to OPA.

E. Comments on Specific Issues (i.e., New Policies, Legislative Proposals, Budget).
OPC should be consulted for guidance prior to commenting on new policies and initiatives,
legislative proposals or budgetary issues of the Department. This should not be interpreted
to preclude recitation of existing well-established Departmental policies or approved
budgets.

[cited in USAM 1-3.000; 1-7.401]

1-7.400 - Coordination With United States Attorneys—Issuance of Press
Releases

By OPA or Headquarters. In instances where OPA or the headquarters of any division,
component or agency of the Department issues a news release or conducts a news conference
which may affect an office or the United States Attorney, such division, component, or agency will
coordinate that effort with the appropriate United States Attorney.

Issuance of Press Release by Field Officers of Any Division. In instances where local field
officers of any division or component plans to issue a news release, schedule a news conference
or make contact with a member of the media relating to any case or matter which may be
prosecuted by the United States Attorney's office, such release, scheduling of a news conference
or other media contact shall be approved by the United States Attorney. See the DOJ
Organizations and Functions Manual at 28 for a discussion of press releases in cases involving
the Internal Revenue Service.

[cited in USAM 1-3.000; USAM 1-7.401}

1-7.401 - Guidance for Press Conferences and Other Media Contacts

The following guidance should be followed when Department of Justice components or
investigative agencies consider conducting a press conference or other media contact:

A. The use of a press release which con:forms to the approval requirements of USAM 1-7.400
is the usual method to release public information to the media by Department of Justice
components and investigative agencies. Press conferences should be held only for the
most significant and newsworthy actions, or if a particularly important deterrent or law
enforcement purpose would be served. Prudence and caution should be exercised in the

\\ https://www.justice.gov/usam/usam-1-7000-media-relations ; 10/18/2017
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the Internal Revenue Code of 1986. The fact of conviction, sentences and guilty pleas may
be reported in a press release based on information uttered in court as opposed to waiting
for the publicly filed documents relating to the fact of conviction, plea or sentence. If you
have any questions please contact the Tax Division. Special rules apply and should be
closely followed to ensure that the identity of minors directly or indirectly is not revealed in
juvenile proceedings.

{. For press releases or other public comment conceming the filing of a request for
commutation of a federal death sentence or whether such a sentence should be
commuted, special rules apply. In clemency matters, the Department acts both as
prosecutor and as advisor to the President on the issue of clemency. In order to ensure
clarity about the role in which the Department is making a public comment and to énsure
that there is no potential for infringement upon the President's prerogative in exercising his
clemency powers or conflict in the Department's role in such matters, press releases or
other comment to the press concermning the issue of clemency should be transmitted
through the Office of Public Affairs to the Deputy Attomey General for final approval.

J. Priorto condugting a press conference or making comments on a pendi_vng'; investigation
regarding another DOJ component, the U.S. Attomey shall coordinate any comments,
including any written statements, with the affected component.

K. The Office of Inspector General is exempt from any approval requirement for media
contacts. However, the Office of Inspector General should inform the Office of Public
Affairs on public or other media issues.

[Added November 2003] [cited in USAM 1-7.401}

1-7.500 - Release of Information in Criminal and Civil Matters—Non-
Disclosure

At no time shall any component or personnel of the Department of Justice fumish any statement
or information that he or she knows or reasonably should know will have a substantial likelihood
of materially prejudicing an adjudicative proceeding.

1-7.520 - Release of Information in Criminal and Civil
Matters—Disclosable Information

Department personnel, subject to specific limitations imposed by law or court rule or order and
consistent with the provisions of these guidelines, may make public the following information in
any criminal case in which charges have been brought:

The defendant's name, age, residence, employment, marital status, and similar backgr'ound
information,; !

A. The substance of the charge, limited to that contained in the complaint, indictment,
information, or other public documents;

https://www justice.gov/usam/usam-1-7000-media-relations 10/18/2017 .
' FBI 18-cv-01766-364
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received. Finally, it should be noted that all substantiated ailegations are reviewed in fight of The
Principles of Federal Prosecution (see USAM 9-27. 000), and the Department does not ordinarily
confirm or deny the existence or status of an mvestlgatjon.

The same consideralions apply if there is an mvestlgat:on already underway when such a request
is recelved. If the existence of an mvestlgatlon is not public the same procedure should be
followed as outlined above.

[Added November 2003] [cited in USAM 1-7.401]

1-7.540 - Disclosure of Information Concerning Person's Prior Criminal
Record

Personnel of the Department shall not disseminate to the media any information concerning a
defendant's or subject's prior criminal record either during an investigation or at a trial. However,
+in certain extraordinary situations such as fugitives or in extradition cases, departmental
personnel may confirm the identity of defendants or subject and the offense or offenses. Where a
prior conviction is an element of the current charge, such as in the case of a felon in possession
of a firearm, departmental personnel may confirm the identity of the defendant and the general
nature of the prior charge where such information is part of the public record in the case at issue.

[cited in USAM 1-7.401]

1-7.550 - Concerns of Prejudice

Because the release of certain types of information could tend to prejudice an adjudicative
proceeding, Department personnel should refrain from making available the following:

A. Observations about a defendant’s character;

B. Statements, admissions, confessions, or alibis attributable to a defendant, or the refusal or
failure of the accused to make a statement;

C. Reference to investigative procedures, such as fingerprints, polygraph examinations,
ballistic tests, or forensic services, including DNA testing, or to the refusal by the defendant
to submit to such tests or examinations;

D. Statements concerning the identity, testimony, or credibility of prospective witnesses;

E. Statements concerning evidence or argument in the case, whether or not it is anticipated
that such evidence or argument will be used at trial;

F.| Any opinion as to the defendant's guilt, or the possibility of a plea of guilty to the offense
charged, or the possibility of a plea of a lesser offense.

1-7.600 - Assisting the News Media

https://www.justice.gov/usam/usam-1-7000-media-relations . 10/18/2017
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-1-7 700 Freedom of Informatlon (FOIA)

Nothing contalned herein i rs rntended to control access to Department of Justrce records whrch
~ are publicly avarlable under provisions of the Freédom of Informatlon Act (FOIA)
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(28 U.S.C. 508) (Order No. 469-71, 367 F. 21028, No. 3, 1971. Amended by Order No. 602-75,
40 FR 22119, May 20, 1975)

¢ 1-6.000 - DOJ Personnel As Witnesses up 1-8.000 - Congressional Relations »
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