
How to Download a
Merit badge 

Completion record for
Alamo Area Council

Online Merit Badges



Navigate to Alamo Area Council web page, www.alamoareabsa.org
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Click on “MyCouncil”
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Click on “Login”
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Login with the same credentials you used to sign up for the class originally
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Click on “My Events”
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Click on the class in question from the list of things on you’ve previously 
signed up for
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Click on the arrow next to your scout’s name
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Click on “Requirements”
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On the “You Can” dropdown, click “download completion records”
Wait for PDF file to be created.  Open file when created.
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Save the file that comes up.  This is Alamo Area Council’s record of 
completion.  This can be printed or emailed to your unit advancement chair.
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