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Prepping for Networking and Matchmaking Events© 

 

USPAACC.com 

Hi, I’m Stephanie D. Burroughs, President of StephanieSpeaking LLC.  

Having developed and organized, facilitated and been the 

matchmaker host for more than 2 dozen matchmaker events and 100s 

of networking programs over the past 35 years; I’ve had plenty of 

experience, training and have trained many business owners on 

successful networking strategies.  It appears the information is always 

relevant and it is my hope that these preparation tips will go a long way towards helping you eventually convert 

contacts to contracts.  These success tips focus on Networking and Matchmaking Meeting Preparation.  Of 

course there’s more to do at and during the meeting; that comes later for those of you who continue to connect 

with me. 

Preparation: 
 

1.     Research the firms with whom you are going to meet by reading their websites 

2.     Read about their vision, mission, procurement process; and supplier diversity program  

3.     Complete the vendor registration process 

4.     If applicable, complete the pre-qualification process 

5.     Write down your questions in advance and check the website for answers; 

6.     Stay knowledgeable about your industry standards, requirements, technology used, changes,  and 

 updates (ex. electro static paint question) 

7.     Ensure you have the requisite registrations and certifications 

8.     Write down and practice your 30 sec. elevator speech 

9.     Identify the standards, registrations, process, certifications, licensing, etc. that may be mentioned on the 

 website 

10.    Prepare your appropriate attire in advance 

11.    Give special attention to your hygiene  

12.    Work on your mindset - positive, confident, thankful, grateful, gracious, best foot forward 

For more details read my Linkedin blog post:  http://bit.ly/LinkedInblogpost  

14.     If you have the name(s) of the individual(s) be sure to look them up on the web and find out interesting 

information as well as what they do and their accomplishments 
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