
 

 JOB POSTING 

Registered Nurse 

 

Kaukauna Clinic is hiring for a Full-Time Registered Nurse to join our team!  We are an 
independent multi-physician family practice group providing care to the residents of the Fox Valley 
and surrounding areas with our organization’s mission at heart, dedicated to helping those who 
come through our doors. Our board-certified family physicians and nurse practitioners provide 
compassionate, high quality care to patients of all ages. 

The perfect candidate to join our team is someone who works hard, adaptable to changes, and takes 
being a team player as a high priority.  This person will work one evening per week (until 7:00 pm) 
and one Saturday (until noon) every 7th week.  If you want to work for a place that treats everyone 
as family, submit your application TODAY! 

 

Position Summary: under the direction of attending physician and nurse practitioner, the registered 
nurse will perform variety of duties involving patient care.  In addition, provide appropriate information 
to patients in order for patients to understand and fully utilize and benefit from the clinical services.  
The registered nurse will use best practices when working with patients and others. 
 
Essential Job Responsibilities: 

1. Obtains patient consent for care. Obtains and documents health history, information on chief 
complaint, vital signs, and health risk factors and assesses disease condition. Provides patient 
care based on practice guidelines, standards of care, and federal/state laws and regulations. 

2. Places anticipated labs and medication refills in EMR. 
3. Documents patient assessment and intervention data using established medical record 

forms/automated systems and documentation practices. Observes patient condition and 
immediately communicates changes/concerns to MD. 

4. Executes prescribed treatments and medical interventions, administers prescribed 
medications, and monitors and documents treatment progress and patient response. Refers 
to/consults with physicians, other health providers, and community resources to 
prevent/resolve problems or concerns. Educates patients and families about health status, 
health maintenance, and management of acute and chronic conditions. 

5. Administers vaccines as directed by provider following clinic guidelines. 
6. Preps rooms for procedures. 
7. Assists and/or performs procedures with the provider. 
8. Performs strep screens, urine dipsticks, EKG’s, pulmonary function studies, visual/hearing 

exams, nebulizer treatments, IV starts, and fetal monitoring tests. 
9. E-scribes, faxes, or mails new prescriptions or refills at the direction of the provider and 

documents accordingly. 
10. Obtains outside provider reports, lab and x-ray reports as needed. 
11. Cleans, stocks, and organizes rooms as needed. 
12. Cleans and sterilizes equipment. 
13. Maintains Patient Confidentiality. 

 
The essential job responsibilities are not designed to cover or contain a comprehensive listing of activities, duties, or 
responsibilities that are required of the employee.  Duties, responsibilities, and activities may change or new ones may 
be assigned at any time with or without notice. 

 



 
Core Competencies: 
 
Knowledge: 

1. Knowledge of nursing processes; health care systems, structure, and functions; and 
community resources. Understanding of health care technology, equipment, and supplies. 
Familiarity with state law on nursing care, nurse practice guidelines, and clinic policies and 
procedures. 

2. Knowledge of wellness/illness, growth and development, human behavior, psychosocial 
factors, and alternative health care treatments. 

3. Knowledge of chart/medical record documentation requirements and federal/state laws related 
to release of health care information. 
 

Skills: 
1. Skill in time management, problem solving, multitasking, prioritizing, and medical care 

coordination. 
2. Skill in initiating appropriate crisis interventions and emergency response. 
3. Skill in patient triage in person and on the phone. 

 
Abilities: 

1. Ability to analyze options and then counsel patients and families about choices and make 
referrals to other providers and resources. 

2. Ability to engage clients and families in the development and implementation of a care plan. 
3. Ability to read and interpret physicians’ orders and notes from other providers. 
4. Ability to calculate and administer drug dosages and injections and measure results. 

 
Supervisory Responsibilities: no supervision responsibility (no direct reports). 
 
Work Environment: Inside a clinical setting.  
 
Physical Demands: Includes standing, bending, sitting, lifting (up to 50 pounds on rare occasion). 
 
Travel: This position does not travel for work.  
 
Required Education & Experience: Associate Degree in Nursing 
Bachelors of Science – Nursing a plus and EPIC experience preferred. 

 
Additional Requirements:  Possess a current BLS certification and current health records with the 
appropriate immunizations to work in the health care field (hepatitis B and tuberculosis).  
 

 

 


