
Program & Content Manager for Med Education Conferences & Programs (REMOTE)  

 
S a n o v a W o r k s is seeking a full-time Program & Content Manager, who will be 

responsible for program development and management of a compelling conference agenda, 

and booking and managing speakers, specifically high-ranking dermatology physicians. In 
addition, this role will have the oversight and management of content strategy and content 
acquisition for a number of other enduring educational programs including creating compelling 
content strategy, locating authors, and working with them through completion of the final 
content. 
 
Candidates should have an appreciation of the medical sector, and must be able to recruit 
and forge long-lasting relationships with the highest caliber speakers and authors. Candidates 
must also understand the process for developing marketable and compelling programs and 
content through research, communication, and other means. 
 
The ideal candidate for this role will have experience in and an appreciation for working in a 
small organization and the culture and dynamic that comes with it. 
 
Please explicitly follow the application instructions detailed at the end of this post, or your 
application will not be considered. 

 
RESPONSIBILITIES 

• Produce medical content for the conference programs 
• Ensure program complies with Continuing Medical Education (CME) regulations and 

ensure program meets CME requirements 

• Generate captivating topic ideas within the strategic vision of the program 

• Meet regularly with conference chairs and senior editors of enduring programs 
• Identify potential speakers and authors 

• Organize, manage, and communicate with speakers and authors regularly 

• Foster relationships with key opinion leaders in dermatology and other specialties 

• Collaborate with colleagues to work across brands in the company to strengthen and 

guide strategic content selection company-wide 

• Participate in activities that drive audience generation  

• Interact with attendees and potential conference attendees, including handling 

incoming phone calls, faxes and emails 

DESIRED TALENTS AND ABILITIES 

• Proven strong leadership qualities 

• Proven experience in agenda development for live meetings is required 

• Proven experience in developing content for educational programs is required 

• Prior conference experience is desired 

• Background in medicine, healthcare, or science is required 



• At least 2 years business experience with an understanding of marketing is required 

• Strong written and verbal communications skills 

• High-level proficiency in Mac and Microsoft Office 

• Strong ability to work as part of a team, demonstrate initiative, and solve problems 

independently 

• Extremely organized, detail oriented, and able to project manage multiple tasks 
simultaneously and effectively 

• Passion for high quality work and attention to detail 
• MUST have minimum internet requirements as this is a remote position 

COMPANY CULTURE 

S a n o v a W o r k s offers a flexible, results-based workplace; our employees and contractors 
must have the ability and aptitude to perform their job functions while working 

remotely/virtually, and function within a remote/virtual team environment. 
 
With our flex-hours workplace, a portion of your workload can be completed at your own 

schedule. We focus on deadlines met and results/tasks completed rather than hours logged. 

Hours are semi-flexible, with the majority of your responsibilities needing to be done during 

office hours (eastern time zone), including department and project team meetings. 
 
Find us online at: S a n o v a W o r k s . c o m 

 
APPLICATION 

Please respond to this advertisement with your resume and a cover letter explaining why you 

are the ideal candidate for this job, addressing specific points above. Please use "SW – Your 
New Program & Content Manager" as the subject line. If you are responding from a website 

that automatically sends your application and you cannot customize the subject line, please 

note it in your cover letter so that we understand that you did not miss this instruction. 

 
As a team, we communicate daily via video; it's an integral part of our company 

communication and culture. If you really want to grab our attention, send us a brief video (no 

longer than 2 minutes) addressing the following questions: 
 
Please describe what most attracted you to this position. Also, please describe the process by 

which you take the title of a talk from a meeting agenda and improve upon it. 
 
You can use any software to record your video, including Quicktime or even your cellphone - 

but we ask that you please ensure that the video is in one of these formats: .mov, .avi, .mp4. 

 
We regret that we cannot respond individually to applications, but appreciate the 

consideration of each candidate and will reach out to identified matches individually. We 

greatly look forward to meeting you. 

  


