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Change of Address Notification Checklist

Moving consists of a lot of moving parts and here at the Profectus Team, we are 
here to provide you with the resources to ensure your move is smooth and seam-

less. Here is a list of people to notify with your new home address. 

Community
Friends & Family
Employer
Schools
Alumni Associations

Charity & Nonprofit Organizations
Church Clubs & Organizations
___________________________

___________________________

Professional 
Services

Attorneys & Accountants
Tax Assessors
Insurance Company
Veterinarian
Doctor

Dentist
Pharmacists
Other Medical Professionals
___________________________
___________________________

Home Services
& Utilities

Telephone, Internet, & Cable 
Services
Gas & Electric
Home Security Company
Magazine, Newspaper, & 
Periodical Subscriptions

Other Home Delivery Services 
(e.g. Bottled Water)
__________________________
__________________________
__________________________

Finances
Banks, Credit Unions, & Loan 
Companies
Credit Cards & Charge Accounts
Finance Companies & Car Loans

Financial Aid Office
________________________
________________________
________________________
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Change of Address Notification Checklist

Transportation

Government 
Agencies

Airline Frequent Flyer Programs
Emergency Road Service
_________________________
_________________________
_________________________

U.S. Postal Service

Tip: The USPS will forward 
mail addressed to your old 
residence for one year.

Voter Registration

Tip: When you change your 
address, your voter registration
card is not valid anymore, even if 
you stay in the same state. Be sure 
to get a new one so you know 
where your new polling place is. 

Internal Revenue Service

Tip: Not all post offices 
forward government checks 
so if you move after filling 
a tax return but before you 
get your refund. Fill out 
Form 8822 and send it the 
IRS.

Department of Motor Vehicles

Tip: Many states require by law 
that you notify the DMV about a 
change of address. California 
needs notification within 10 days. 

Citizenship & Immigration 
Services   (Non-Citizens)

Social Security Administration

Department of  Veteran Affairs

____________________________

____________________________

Other ____________________________

____________________________

____________________________

____________________________
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Packing and Moving Day Resource Guide
Moving into your new home is a an exciting time but can also be a stressful time. The Profectus Team is 
here to help you have a smooth transition into your new home. We understand moving can be over-
whelming, so we have created this Packing and Moving Resource Guide to help you stay organized with 
this step-by-step timeline during this exciting time. 

Two Months Before

Create a Moving Folder
Keeping track of your all receipts, quotes for moving companies, quotes for insurance, and any other 
important documents for your move in one place, will save you lots of headaches from the beginning.

Sort and Purge
One of the great aspects of moving is the opportunity to purge household items and clothing you do not 
have a need or want for. Go through every room of your house and decide what you would like to 
keep and what you would like to get rid of. Divide those items into three piles - keep, discard and 
donate/sale. A garage sale is a great way to make money off of your old treasures where they will be 
better served for someone else.  

Research Moving Companies
Ask family and friends for moving company recommendations or search online for companies with good 
reviews. Call a few different companies and give each company the same information in regards to 
your move so you may get quotes that are comparable to each other. Make sure to only consider 
quotes from moving companies that are bonded and insured. 

Get Moving Supplies
There are many places you will be able to find 
moving supplies for free or for purchase. Pack-
ing tape, bubble wrap, permanent markers, 
and speciality boxes may all be purchased 
from Lowes, Home Depot or your local hard-
ware store. Typical boxes may be purchased at 
either of these places as well. There are many 
resources you may utilize for free boxes such as 
Craigslist, U-Haul Customer Connect Program, 
grocery stores, and family and friends. 

Plan a Garage Sale
All the items you are going to donate can also be 
sold at a garage sale. The best days for a 
garage sale are Fridays and Saturdays from 
8am-2pm. Most shoppers will come in the morn-
ing hours so be sure to have someone to help you 
at your sale.

Six Weeks Before
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Choose Your Moving Company and Confirm the Arrangements
From your previous research of moving companies, decide on which company you will use. Call and 
schedule the moving company for your moving day. 

Begin Packing
Packing your house takes times so it is best to start early and start with the items you use most infrequent-
ly. Designate a room in your home to store all of the packed moving boxes so you they are not in your 
way before your move. Garages, attics, and basements can take a lot of your time during the packing 
process, so be sure to start on these as soon as you can. 

While packing, note items of special value that may require additional insurance from your moving com-
pany. Be sure to declare, in writing, any items valued over $100 per pound, such as a computer. 

Label Your Boxes
Clearly labeling your boxes with the room it belongs in and the contents in the boxes will help you 
immensely when you move into your new home. This will help you find items much faster as well as which  
boxes contain your special valued items.

Separate Valuables
Items such as jewelry and important files should be packed into boxes that you will be personally trans-
port to your new home. 

Notify Important Contacts of Your Change of Address
There are many important people you need to notify of your change of address. Check out our Change 
of Address Notification Checklist we have created for you to make sure no one gets missed. 

Forward Your Medical Records
Arrange for your medical records to be sent to your new health care-provider or obtain copies of them 
for yourself if you do not have a new doctor selected. If you need a referral for a new doctor, ask your 
doctor’s office for referrals for doctors by your new home. 

One Month Before
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Confirm Everything
Call and confirm your rental truck or moving company and make sure everyone has the correct date and 
time of the big move.

Inspect Your House and Make Any Final Repairs
The last thing you want to worry about post-move is your old house. Be sure to finalize any repairs you 
need to take care of. 

Two Weeks Before

Finish Packing Your Home
This is the craziest week of your entire move. Start packing everything in your house you do not absolutely 
need. 

Clean Out Your Fridge and Pantry
If you are moving out of state, this is the time to get rid of your perishable and nonperishable foods and 
donate them to shelters or family and friends. By this time, your kitchen will most likely be packed up so 
instead of cooking dinner, you will be ordering in. 

One Week Before

Two Days Before

Do Laundry
The less dirty clothes you have to move the 
better. If you wait to do this at your new home, 
this will become another task you need to take 
care of. 

Clean Your Old Home
Now that everything is packed and ready to go, 
you can clean your home. Wipe down the win-
dows, sweep the floors, and vacuum the carpets. 

Pack Your Valuables
Carry jewelry, medications, easily damaged 
items and other valuables with you.

Do Last-Minute Errands
Pick up your keys for your new home, take your 
pets to a kennel or drop them off with a friend, 
and get cash to tip the movers. 

Pack An Essential Bag For Each Family Member
Pack a bag for each family with essentials you will 
need such as toiletries, clothing for the next couple 
of days, medicines, pillows, blankets, and sheets for 
your bed. It is a good idea to pack a bag of 
essentials for the bathroom and kitchen such as 
toilet paper, paper towels, first-aid kit, cups, plastic 
silverware, and paper plates. Packing these essen-
tial bags will make the transition to your new home 
that much smoother. 
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Energize!
Eat a balanced breakfast and have water and snacks on hand to keep you going. 

Moving Day!!

Packing Tips

* Pack a little every day. You don’t want to find   
  yourself packing all of your belongings the   
  night before.
* Observe the size rule when packing a box for   
  shipping - use small boxes for packing heavy   
  items and medium/large sized boxes for lighter  
  goods.
* Avoid Dead Space when packing valuables. It   
  is important to not leave any empty spaces in   
  the box once the item is wrapped and placed   
  inside. Bath towels, newspaper, and foam   
  peanuts are excellent choices to fill dead   
  spaces to protect your items.
* Don’t skimp on your packing material. Quality   
  moving materials will help your move be smooth  
  and successful.
* Take photos of all your electronics before   
  unplugging them. You can use the picture as a   
  resource guide to help you reconnect your   
  electronics at your new home.

* Call your home insurance company to see if your  
   policy covers your valuables during the move.   
   The moving company may also offer additional  
   insurance for expensive and fragile items.
* Leave the packing of breakables like fine china  
   to the professionals or climate-sensitive items         
   like antiques, wines or art. An experienced   
   mover will use high quality boxes called “dish   
   packs” or “dish barrels” for dishware. Ask your  
   moving company if they offer this service or if        
   they have a referral of someone who can - it   
   may add to your moving costs but it is worth it   
   to protect your valuables.
* Back up your computer. If something goes awry  
   during your move, you’ll be thankful you have   
   everything saved in an alternate place
* If you are moving long distance, have your   
   vehicles serviced, plan your route and book     
   your hotels so you will have a warm and      
   safe place to sleep during your drive.
* Take photographs of your empty place to prove  
   you left your home in move-out condition.

Items to Carry With You

Documentation of any type - contracts with 
financial institutions, employment contracts, 
ID’s, credit cards, checkbooks, securities, 
bonds, stock certificates, doctors and other 
records, etc.

Cash
Jewels
Furs
Collections of stamps, coins, etc.
Copies of your computer’s memory
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