
 
 
 

PROGRAM MANAGER 
 

Context: Educurious is a Washington State nonprofit organization whose mission is to empower 
and motivate young people to achieve academic, career and personal success through 
transformative learning experiences. We are seeking a result-oriented team player interested in 
helping us to build life-changing experiences for young people.  
 
Organizational Role: Educurious was selected by the City of Seattle to serve as the Mayor’s 
Youth Employment Intermediary (MYEI), matching in and out of school youth ages 14-24 with 
area employer-based learning experiences. The Program Manager oversees the work of MYEI 
for Educurious, is responsible for ensuring employer participation and serves as a member of 
MYEI’s Leadership Team. You will report to Educurious’ Vice President of Career Solutions.  

About the position: As Program Manager you are responsible for serving as the strategic 
thought-partner and project manager for MYEI. In addition, you will lead Educurious’ team of 
employer relations coordinators in executing your plan. You will work closely with stakeholders 
at the City of Seattle, including the Office of Economic Development, Department of Human 
Services and Mayor’s Task Force to ensure program success through the participation of a 
diverse cross-section of Seattle-based employers. 

The Program Manager is a key contributor on a team that is expected to meet/exceed 
performance objectives and ensure compliance with client, state and federal policies and 
procedures. Some travel may be required in the service area of the client to provide services to 
participants. 
 
Responsibilities include but are not limited to: 

1. Lead the development and execution of both a strategic and project plan for the recruitment 
of employer partners for the Mayor’s Youth Employment Initiative. 

2. Develop an employer-facing marketing communication and outreach strategy. 
3. Supervise and train a team of Educurious employer coordinators to ensure successful 

development of employer partnerships, internship/externship opportunities, and employer 
training programs. 

4. Manage the technology system and platform that connects postings and candidates. 
5. Build and maintain strong relationships with new and existing funders, private sector and 

nonprofit partners, and other relevant stakeholders. 
6. Evaluate the effectiveness of the program in meeting both employer and youth participant 

needs. 
7. Lead or participate in internal and external meetings. 
8. Manage financial activities, such as budgeting and reporting, as well as participating in 

fundraising efforts. 
9. Performs other duties as assigned. 



 
 

 
Qualifications: 

● Five to seven years’ experience in recruitment, fundraising/development, workforce 
development, employment and training, program management or related experience.  

● Proven track record of creating and executing strategic plans. 
● Experience leading and developing high-performing teams. 
● Demonstrated ability to build strong and sustainable partnerships with external 

stakeholders.  
● Effectively communicate with management team to provide required program information 

to ensure visibility and mitigate risks.  
● Knowledge of job development and workforce development strategies. 
● Proficient computer skills (MS Word, Excel, PowerPoint, Outlook), experience using a 

CRM preferred but not required. 
● Excellent written, verbal, organizational, and interpersonal skills.  
● Self-starter who is comfortable with start-up environments and can work with or without 

supervision. 
● Demonstrated ability to problem solve and evidence of a strong results-orientation. 
● Ability to work as part of a team and collaboratively with diverse stakeholders. 
● Ability to work with youth and adults from diverse economic, cultural, and ethnic 

backgrounds. 
 
 
Education 
Completion of a Bachelor’s Degree from an accredited college or university in business, 
marketing, psychology, or related field required. Master’s degree desirable.  
 
Salary: 
DOE.  
 
How to Apply 
Interested candidates should submit a résumé and cover letter to hr@educurious.org. The 
position is now open and applications will be accepted until the position is filled. Educurious is 
an equal opportunity employer.  Successful candidates must have legal residency and work 
eligibility in the United States (per INS Form I-9 instructions).  
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