
TAX PREP GUIDE & QUESTIONNAIRE A & G Tax Service, LLC

TAX YEAR 2023 8120 Penn Ave S Suite 250 ~  Bloomington,  MN 55431

(form IS REQUIRED  to be submitted with your tax package) phone:  952-888-7509  *   fax:  952-888-2952

email:  ifctax@indfinco.com

Taxpayer name(s) date

PERSONAL INFORMATION
yes no

Did your driver's license expire / change in 2023?  If so, upload or provide an enlarged copy. 

I was divorced in 2023.  I will upload/submit the divorce decree with my tax documents.

Were you, your spouse, or any dependents issued an Identity Protection PIN (IP PIN)?  If yes, provide the Notice CP01A from the IRS.

Are you claiming dependent children on your tax return?  If so, properly complete the NEW FORM:  "Due Diligence For Parents with 

Dependent Children" located on our website.

BUSINESS (Sched C business owners, ministers, missionaries, landlords.)
yes no

Did you receive income over $600 that was not (or will not) be reported on a 1099-NEC or 1099-MISC?

Did you start a new business and apply for a tax ID# from the IRS?  If so, provide a copy of the IRS confirmation letter. 

Attn: Sched C filers: Did you receive email from MN SOS office regarding NEW FinCen filing requirement for "beneficial owners"? 

I am a business owner, rental landlord and/or minister/missionary and have attached my accounting backup.  NEW requirement. 
I am deducting and have tracked my mileage. I also have the 2023 beginning and year-end odometer reading.

INCOME
yes no

I included all tax forms confirming ALL income from wages, cash payments, unreported tips, social security, disability, and 

unemployment. (forms: W-2, 1099-NEC, 1099-MISC, SSA, 1099-G, YEAR-END pay stub for the Ministers/Clergy).  

I included all tax forms confirming ALL investment income for interest, dividends, stock sales, and entity/partnership.

(forms 1099-INT, 1099-DIV, 1099-B, K-1)

I receive alimony.                                      Date of divorce: and amount:

RETIREMENT 
yes no

Did you make any contributions to an IRA, ROTH IRA, SIMPLE, SEP, 401(k) outside of your employer in 2023?  

If yes, provide the year-end statement.  In addition, make note to send A&G the 5498 FORM when received in mid-May.

Did you make any withdrawals/distributions from an IRA, ROTH IRA, SIMPLE, SEP, 401(k) in 2023?  If yes, provide the 1099-R statements. 

Did you execute any rollovers from an IRA, ROTH, SIMPLE, SEP, 401(k)?  If yes, provide documentation of the rollover.

I am a financial client at Indepenent Financial Co (IFC), over the age of 70, and have annuities.  If so, include 2023 year-end statements.

ITEMIZED DEDUCTION INFORMATION
yes no

I have out of pocket medical / dental expenses and am not sure if I can itemize.  Total combined: $

I did pay Long Term Care premiums and have attached the premium statements.

I made donations (including non-cash) to charity? Provide the year-end giving statement as back up and include the donation

list on the Sched A worksheet.  Any non-cash donations, with a total over $500, need to be listed in detail on Sched A.

I have included all Mortgage Interest statement(s) (1098 FORM).  

I have included the 2023 Property Tax Statement of taxes paid in 2023.

I have included all MN vehicle (cars only) tab receipts with only the "registration tax expense" over $35.  

I paid sales tax on a large item (i.e. auto, boat ,etc. ) and included itemized receipt.

PURCHASES and SALES
yes no

Did you buy or sell rental property in 2023?  If yes, provide closing documentation.

Did you sell your principal residence in 2023?  If yes, provide closing documents for the original buy (or provide known buy price, date)

and sale of the home.  The closing documents are typcially 2-3 pages.  Do not give us the entire closing packet.

Did you refinance your principal home or second home?   If yes, provide closing documents and 1098 FORM(s).

Did you take out a home equity loan during the year?  If yes, provide closing documents.     Purpose:

Did you rent out your home or use it for business?  If so, % rent? % business use?

Did you purchase an energy efficient vehicle?  Attached is a statement from the dealership to indicate if it qualifies for EV CREDITS.



HEALTHCARE
yes no

I had healthcare coverage through the MNSURE and have attached FORM 1095-A.  (This is not Medical Assistance "MA" or MNCARE.)

I had distribution(s) and/or made contribution(s) myself to/from a Health Savings Acct (HSA) and have attached FORM 1099-SA.

EDUCATION
yes no

Did you pay any student loan interest for yourself, a spouse or any dependent during the year?  If yes, include 1098-E.

Did you have a dependent child, under the age of 24, attend a post-secondary school, at least half-time?  If so, include 1098-T.

Did anyone in your household, age 24 or older, attend a post-secondary school in 2023 and pay tuition expenses?  If so, include 1098-T.

(1098-T statements are posted to the student's online school record and include our post secondary worksheet, found on our website.)

Did you make any 529 contributions in 2023?  If so, provide year-end statement(s) for each child account. 

Did you recieve any 529 distributions in 2023?  If so, provide year-end statement(s) for each child account.  Attached is FORM 1099-Q.

DEPENDENT ELIGIBILITY for Young Adults ("YA")
yes no

Do you have a YA, age 19-24, in your household who needs to file a tax return at A&G?  If so, they need submit our Engagement Letter.

Do you have a YA, age 19-24, attending post-secondary school or college at least half-time? 

If yes, this YA is a dependent and should be listed on the "Due Diligence For Parents with Dependent Children" FORM.

Do you have a YA, age 19 to 24, earning less than $4,400 and not attending post-secondary school or college?  

If yes, this YA is a qualifying relative and should be listed on the "Due Diligence For Parents with Dependent Children" FORM.

Do you have a YA, age 19 to 24, earning more than $4,400 and not attending post-secondary school or college? 

If yes, this YA needs to file as a non-dependent and file on their own.

NOTE: A Young Adult age 24 or older (unless disabled) can no longer be your dependent regardless of work or school situation.

MISCELLANEOUS
yes no

Did you receive, sell, exchange, gift, or dispose of any digital asset or financial interest in any digital asset? If so, include 1099-B.

For assets not reported on a 1099-B, use an outside service such as "cointracker.io" to report the transactions on FORM 8949.

NOTE: we will no longer accept Excel or other spreadsheets from exchanges / wallets for transaction reporting.

I made estimated payments towards 2023 taxes and included the dates and amounts. 

I received and attached correspondance / tax notice from the IRS or state that has not been previously been provided to A&G.

I made a personal gift of more than $17,000 to one person in 2023? 

I understand there are restrictions on business gifting.  Business or Minister gifting max is $25 to one person each year. 

 Additional gift from spouse to same person is not deductible.  Gift cards don’t count as a tax deductible gift.

I completed energy efficient home improvements on my primary residence and have attached the work detail and final invoice/receipt.

MINNESOTA 
yes no

I understand that I should upload/send/drop off (WHEN I RECEIVE) my 2024 FINAL "ACTUAL PROPERTY TAX STATEMENT" to determine

if I am eligible for a property tax refund.  This is NOT your 2024 "Proposed" or "Valuation" statement or your 2023 PAYABLE Statement.

I am a MN resident for the full year but have income from a job in another state.

I lived in MN for part of the year and then moved. MN mo's other state

I am currently in or retired from the military.

I received a one-time tax rebate for $260 from MN Department of Revenue and I attached the 1099-MISC FORM.

My spouse received a one-time tax rebate for $260 from MN Department of Revenue and I attached the 1099-MISC FORM.

I participated in the first-time homebuyer savings account in 2023. If yes, provide account details.

ADDITIONAL NOTES or things we need to be aware of:
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