
 
Important Financial Documents Checklist 

 
To tailor your financial plan to your life goals, please gather the following documents. All materials will be treated 
with strict confidentiality. 

 
Retirement Planning Documents 

• Recent IRA, 401(k), 403(b), TSA, and Keogh statements 
• Employee benefits summary 
• Deferred compensation and stock-option agreements 
• Pension and profit-sharing statements 

 
Tax Planning Documents 

• Prior-year tax return 
• W-2 and most recent pay stub 
• Estimated tax payment records 

 
Financial Account Documents 

• Savings account statements 
• Mutual fund statements 
• Brokerage account statements 
• Other investment account documents 
• Loan and mortgage statements 
• List of individual stock holdings outside brokerages 
• Partnership agreements 
• Annuity policies and statements 

 
Asset Protection Documents 

• Life insurance policies and statements 
• Disability insurance policy 
• Umbrella insurance policy 
• Long-term care insurance policy 

 
Estate Planning Documents 

• Summary of will and living will 
• Durable power of attorney and health care power of attorney 
• Trust agreements (e.g., living trusts) 

 
Additional Information 

• Do you maintain a secure, master list of usernames and passwords for your accounts? 
 

Securities offered through J.W. Cole Financial, Inc. (JWC) Member FINRA/SIPC. Advisory services offered through J.W. Cole Advisors, Inc. 
(JWCA). Sun Step Financial, LLC and JWC/JWCA are unaffiliated entities. J.W. Cole Financial Representatives do not accept orders and/or 

instructions regarding your account by e-mail, voice mail, fax, or any alternative method. Privileged/ Confidential Information may be contained in 
this message. This electronic mail transmission and any document(s) accompanying this transmission is privileged and may be proprietary. It is 

intended only for the use of the named addressee(s) to which it is directed. If you are not the addressee(s) indicated in this message (or 
responsible for delivery of the message to such person), you may not copy or deliver this message to anyone. In such case, you should destroy 
this message and kindly notify the sender by reply email. Please advise us immediately if you or your employer do not consent to Internet email 
for message of this kind. Opinions, conclusions, and other information in this message that do not relate to the official business of our firm shall 
be understood as neither given nor endorsed by it. For a copy of JWC’s Form CRS please visit https://www.jw-cole.com/disclosures. For a copy 
of JWC’s Disclosure Supplement please visit https://www.jw-cole.com/disclosures.  By following the link, you consent to the receipt of the Form 
CRS electronically. For a copy of JWCA’s Form CRS please visit https://jwcoleadvisors. com/disclosures/. By following this link, you consent to 

the receipt of the Form CRS electronically 
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