


Personal Information

Dependent Information

Health Care Information

Income, Purchases, Sales, and Debt Information

Itemized Deduction Information

Miscellaneous Information

2016

Yes No

Name: SSN:

Did your marital status change during the year?

If "Yes," explain
Can you or your spouse be claimed as a dependent by someone else?

Did your address change during the year?

Did you have any changes in dependents during the year?

If "Yes," explain
Can another person qualify to claim the child?

Did you have any childcare expenses during the year?

Did you have any adoption expenses during the year?

Did you have any children under age 19 or a full-time student under age 24 with more than $1900 of unearned income?

Provide documentation for proof of dependent related credits (school records, medical records, daycare records, etc.)

Did any member of your household NOT have healthcare coverage for the entire year?

Provide copies of all Forms 1095-A, 1095-B, 1095-C for ALL members of your household.

If any member of your household received an exemption from the marketplace, provide the Exemption Certificate Number (ECN).

Did you receive any distributions from a Health Savings Account (HSA), Archer MSA, or Medicare Advantage MSA during the year?

Did you have a financial interest in or signature authority over a financial account or assetlocated in a foreign country?

Did you receive a distribution from, or were you a grantor of, or transferor to, a foreign trust?

Did you have any income from, or pay taxes to, a foreign country?

Did you receive any tips not reported to your employer?

Did you receive any disability income during the year?

Did you cash any U.S. savings bonds during the year?

Did you receive any other income not provided with this organizer?

If "Yes," explain

Did you start a new business or purchase any rental property during the year?

Did you sell an existing business, rental property, or other property during the year?

Did you purchase any business assets or convert any assets to business use?

If "Yes," provide the cost of the asset, the date it was placed in service, and business use percentage.

Did you purchase any gasoline, diesel, or special fuels for non-highway business use?

Did you buy or sell any stocks, bonds, or other investments during the year?

Did you sell a principal residence during the year?

If "Yes," provide closing documentation for the purchase and sale of the home

Did you foreclose or abandon a principal residence or real property during the year?

Did you refinance your principal home or second home or take out a home equity loan during the year?

If "Yes," provide all escrow, closing, and other pertinent documentation and information.

Did you receive any principal or interest, during this year, from property sold in prior years?

Did you rent out your home or use it for business?

Did you sell, exchange, or purchase any real estate during the year?

Did you acquire a new or additional interest in a partnership or S corporation?

Did you have any debts canceled or forgiven this year?

Does anyone owe you money that has become uncollectible?

Did you purchase a new hybrid, alternative motor, or electric motor energy-efficient vehicle during the year?

If "Yes," provide the year, make, model, VIN, and date the vehicle was placed in service.

Did you pay out-of-pocket medical or dental expenses (premiums, prescriptions, mileage, etc.) during the year?

Did you pay any long-term healthcare premiums for yourself, your spouse, or a dependent during the year?

Did you receive any state or local income tax refunds from prior years?

Did you make any major purchases (vehicle, boats, etc.) during the year?

Did you pay any real estate property taxes or personal property taxes during the year?

Did you pay mortgage interest during the year?
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Retirement Information

Education Information

Miscellaneous Information

Preparer Notes

Miscellaneous Information

2016

Miscellaneous  Notes

Name: SSN:

Did you make cash donations to charity during the year?

Did you make noncash donations to charity (clothes, furniture, etc.) during the year?

Did you donate a boat or vehicle during the year?

If "Yes," attach Form 1098-C.

Did you have any job-related expenses that were not reimbursed by your employer (uniforms, safety equipment, etc.)?

Did you use your vehicle on the job other than for commuting to work?

Did you work out of town at any time during the year?

Did you have gambling losses during the year?

Did you receive any payments from a pension, profit sharing, or 401(k) plan during the year?

Did you make any withdrawals from or contributions to an IRA, Roth, Keogh, SIMPLE, SEP, 401(k), myRA, or other qualified
retirement plan during the year?
Did you receive any Social Security benefits during the year?

Did you pay tuition expenses that were required for attending college, university, or vocational school for yourself, your spouse, or a
dependent during the year (even if classes were attended in another year)?
Did anyone in your household attend a post-secondary school during the year?

Did you make a contribution to or receive a distribution from an Education Savings Acount or Qualified Tuition Program during the year? 

Did you pay student loan interest for yourself, your spouse, or your dependent(s) during the year?

Did you incur a loss due to damaged or stolen property?

If "Yes," provide the incident date, value of the property, and amount of insurance reimbursements.

Did you pay wages to any household employees (babysitter, nanny, housekeeper, etc.)?

Did you make any gifts to any one person in excess of $14,000 during the year?

If "Yes," are you splitting the gift with your spouse?

Did you incur moving expenses due to a change in employment?

Did you make any energy-efficient improvements to your main home during the year?

Are you a business owner who paid health insurance premiums for your employees during the year?

Did you apply an overpayment of your 2015 taxes to your 2016 estimated taxes?

If you have an overpayment of 2016 taxes, do you want the refund applied to your 2017 estimated taxes?

Did you make any estimated payments toward your 2016 taxes?

Do you want to have any refund or balance due directly deposited or withdrawn?

If "Yes," provide a canceled checking or savings slip.

Did you receive any notices from the IRS or state taxing authority?

If "Yes," explain

May the IRS discuss your tax return with your preparer?

Would you like a physical copy or a PDF copy of your tax return?
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 Individual Income Tax Return Annual Engagement Letter 
 
 

Over → 
  

 

 
 
CLIENT NAME(s):__________________________________________________________________ 
 
 
Subject: Preparation of Your Individual Tax Returns  
 
 

Thank you for selecting Alliance Financial & Income Tax, LLC to assist you with your tax affairs. This 
letter confirms the terms of our engagement with you and the nature and extent of services we will 
provide.  

We will prepare your 2016 federal and all state income tax returns you request using information you 
provide to us. We may ask for clarification of some items, but we will not audit or otherwise verify the 
data you submit. We’ve enclosed an “Organizer” to help you gather the information required for a 
complete return. If you use the Organizer, it will help you avoid overlooking important information and 
contribute to efficient preparation of your returns. That helps keep the cost of our services as low as 
possible.  

It is your responsibility to provide information required for preparation of complete and accurate 
returns. You should keep all documents, canceled checks and other data that support your reported 
income and deductions. They may be necessary to prove accuracy and completeness of the returns to a 
taxing authority. You are responsible for the returns, so you should review them carefully before you sign 
them.  

Our work will not include any procedures to discover defalcations or other irregularities. The only 
accounting or analysis work we will do is that which is necessary for preparation of your income tax 
returns.  

We will use our judgment in resolving questions where the tax law is unclear, or where there may be 
conflicts between the taxing authorities’ interpretations of the law and other supportable positions. 
Unless you instruct us otherwise, we will apply the “realistic possibility of success” standard to resolve 
such issues in your favor where possible. 

The law imposes penalties when taxpayers understate their tax liability. If you have concerns about such 
penalties, please call us.  

Your returns may be selected for audit by a taxing authority. Any proposed adjustments are subject to 
appeal. In the event of a tax examination, we can arrange to be available to represent you. Such 
representation will be a separate engagement for which an engagement letter will be provided to you. 
Fees and expenses for defending the returns will be invoiced in accordance with terms we agree on for 
that engagement.  

 

 

 



**We must receive all information for your return by April 3, 2017 to ensure that it will be completed by 
April 18, 2017. If we receive your information after April 3, 2017 and you want to file your return 
by April 18 (ie. no extension), you will be subject to an expedited fee from our office. We do not file 
tax extensions for clients unless specifically requested to do so with an additional fee. Tax extensions are 
only for an extension of time to file the return; tax payments are still due by the due date. If taxes are 
owed, we will attempt to accurately estimate these at the time of filing the extension; however, penalties 
and interest can still be assessed.  

Our fee for preparation of your tax returns will be based on the amount of time required at standard 
billing rates plus out-of-pocket expenses. Our invoices are due and payable at the time of 
service/pick-up. Tax returns will not be filed until payment is received. Our fee does not include 
responding to inquires or examination by taxing authorities or third parties. However, we are available to 
represent you and our fees for such services are at our standard rates and would be covered under a 
separate engagement letter.  

We will retain copies of records you supplied to us along with our work papers for your engagement for a 
period of seven years. After seven years, our work papers and engagement files will be destroyed. All of 
your original records will be returned to you at the end of this engagement. You should keep the original 
records in secure storage for possible future use, including potential examination by any government or 
regulatory agencies.  We are not custodians of your records, therefore, a fee will be charged for copies 
of any records you request from this office. 

 

We appreciate the opportunity to serve you.  Please date and sign this letter to acknowledge your 
agreement with, and acceptance of your responsibilities, and the terms of this engagement.  It is our 
policy to initiate services after we receive the executed engagement letter 

 

 

Sincerely,  
 
 
Mike Mead, EA 
Alliance Financial & Income Tax, LLC 
 
 
(Both husband and wife must sign for preparation of joint returns) 
 
Accepted By:  
 
Tax Payer ________________________________________Date: __________________________ 
 
 
Spouse __________________________________________Date: __________________________ 



Consent to Use Tax Return Information 
 
 
 

Federal law requires this consent form to be provided to you. Unless authorized by law, we cannot use 
your tax return information for purpose other than the preparation and filing of your tax return without 
your consent.  
 
You are not required to complete this form to engage our tax return preparation services. If we obtain 
your signature on this form by conditioning our tax return preparation services on your consent, your 
consent will not be valid. Your consent is valid for the amount of time that you specify. If you do not 
specify the duration of your consent, your consent is valid for one year from the date of signature.  
 
 

Consent 
 
I/We___________________________________________, authorize Alliance Financial & Income Tax to 
use my/our tax information, for the purpose of offering the following services, including but not limited 
to; financial planning, retirement planning, long-term care and life insurance, estate and gift tax 
planning, business consulting, individual and business tax planning, and bookkeeping services.  
 
I/We also consent to the use of my/our tax information for purposes of communicating with me/us via 
newsletter, email, website, phone or other means of communicating with information or data that may 
be of use to me/us and at my/our request, for the purpose of making recommendations to me/us, for 
any of the purposes listed above.  
 
I/We specify the duration of this consent to be 3 years from the date of signature, unless specified 
otherwise.  
 
 
 
 
 
Taxpayer Signature      Date 
 
 
Spouse Signature       Date 
 
 
 
 
 
 
 
*If you believe your tax return information has been disclosed or used improperly in a manner unauthorized by law or without 
your permission, you may contact the Treasury Inspector General for Tax Administration (TIGTA) by telephone at 1-800-366-
4484, or by email at complaints@tigta.treas.gov. 
 

mailto:complaints@tigta.treas.gov


Consent for Disclosure of Tax Return Information 
 
 
Federal law requires this consent form be provided to you. Unless authorized by law, we cannot disclose 
your tax return information to third parties for purposes other than the preparation and filing of your 
tax return without your consent. If you consent to the disclosure of your tax return information, Federal 
law may not protect your return information from further use of distribution.  
 
You are not required to complete this form to engage our tax return preparation services. If we obtain 
your signature on this form by conditioning our tax return preparation services on your consent, your 
consent will not be valid. Your consent is valid for the amount of time that you specify. If you do not 
specify the duration of your consent, your consent is valid for one year from the date of signature. 
 

Consent 
 
I/We, _____________________________________________, authorize Alliance Financial & Income Tax 
to disclose all of my Tax Return Information, to: (a) H.D. Vest Investment Services, a registered broker-
dealer; (b) H.D.Vest Advisory Services, a registered investment advisor; and (c) affiliates of those entities 
(collectively, “HD Vest”), all of which are headquarterd at 6333 N. State Highway 161, Fourth Floor, 
Irving, TX 75038. I acknowledge that I may request a more limited disclosure of Tax Return Information.  
 
I/We understand that Alliance Financial & Income Tax is not a registered broker-dealer or a registered 
investment adviser. I/We understand that Mike Mead is affiliated with HD Vest as an independent 
contractor solely for the purpose of offering financial products and services. HD Vest does not offer, 
provide or supervise tax advice or tax preparation services, and any servies provided by HD Vest will be 
pursuant to a written agreement directly with the relevant HD Vest entity.  
 
I/We specify the duration of this consent to be 3 years from the date of signature, unless specified 
otherwise. 
 
 
Taxpayer Signature        Date 
 
 
 
Spouse Signature       Date 
 
 
 
 
 
*If you believe your tax return information has been disclosed or used improperly in a manner unauthorized by law or without 
your permission, you may contact the Treasury Inspector General for Tax Administration (TIGTA) by telephone at 1-800-366-
4484, or by email at complaints@tigta.treas.gov.  
 

 

mailto:complaints@tigta.treas.gov


 
 

Alliance Financial & Income Tax 
Tax Preparation Documentation Checklist 

 
 
Below is the information you will need to gather for the preparation of your personal tax returns. 

Our tax organizer may provide additional assistance. www.afitonline.com under Tax Resources.  
 
Personal Information 

 
 Your social security number 
 Your spouse's full name and social security number 
 Amount of any alimony paid and ex-spouse's social security number 

 
Other people who may belong on your return 

 
 Dates of birth and social security numbers 
 Childcare records (including the provider's ID number) if applicable 
 Approximate income of other adults in your home (not spouse, if you're filing jointly) 
 Form 8332, copies of your divorce decree, or other documents showing that your ex-spouse is 

releasing their right to claim a child to you 
 
Education Payments 

 
 Bills from the educational institution or anything else that itemizes what you paid or received loans 

for versus what was covered by scholarship or other financial aid 
 Forms 1098-T and 1098-E, if you received them 
 Scholarships and fellowships 

 
Employee Information 

 
 Forms W-2 

 

Self-Employment Information 
 

 Forms 1099-MISC, Schedules K-1, income records to verify amounts not reported on 1099s. 
 Records of all expenses — check registers or credit card statements, and receipts 
 Business-use asset information (cost, date placed in service, etc.) for depreciation 
 Office in home information, if applicable 

 
 
Vehicle Information 

 
 Total miles driven for the year (or beginning/ending odometer readings) 
 Total business miles driven for the year (other than commuting) 
 Amount of parking and tolls paid 
 If you want to claim actual expenses, receipts or totals for gas, oil, car washes, licenses, personal 

property tax, lease or interest expense, etc. 
 
 
 

http://www.afitonline.com/p/pdf-tax-organizer
http://www.afitonline.com/


 
 
Rental Income 

 
 Records of income and expenses 
 Rental asset information (cost, date placed in service, etc.) for depreciation 

 
Retirement Income 

 
 Pension/IRA/annuity income (1099-R) 
 Social security/RRB income (1099-SSA, RRB-1099) 

 
Savings and Investments 

 
 Interest, dividend income (1099-INT, 1099-OID, 1099-DIV) 
 Income from sales of stock or other property (1099-B, 1099-S)Dates of acquisition and records of 

your cost or other basis in property you sold 

Other Income 
 

 Unemployment, state tax refund (1099-G) 
 Gambling income (W-2G or records showing income, as well as expense records) 
 Amount of any alimony received and ex-spouse's name 
 Health care reimbursements (1099-SA or 1099-LTC) 
 Jury duty records 
 Hobby income and expenses 
 Prizes and awards 
 Other 1099 

 
Itemizing Deductions 

 
 Forms 1098 or other mortgage statements 
 Amount of state/local income tax paid (other than wage withholding), or amount of state and local 

sales tax paid 
 Real estate and personal property tax records (Click Here for Jackson County Residence) 
 Invoice showing amount of vehicle sales tax paid 
 HUD statement showing closing date of home purchase 
 Cash amounts donated to houses of worship, schools, other charitable organizations 
 Records of non-cash charitable donations 
 Amounts paid for healthcare insurance and to doctors, dentists, hospitals 
 Amounts of miles driven for charitable or medical purposes 
 Expenses related to your investments 
 Amount paid for preparation of your last years tax return 
 Employment-related expenses (dues, publications, tools, uniform cost and cleaning, travel) 
 Job-hunting expenses 

 

IRA Information 
 

 Amount contributed 
 Traditional IRA basis 
 Value of IRAs on Dec. 31st (Please provide year end statements) 

 
 
 

https://ascendweb.jacksongov.org/ascend/(pelwzo4513xovw2v5rhdczu2)/search.aspx


 
 
If you were affected by a federally declared disaster 

 
 City/county you lived/worked/had property in 
 Records to support property losses (appraisal, clean up costs, etc.) 
 Records of rebuilding/repair costs 
 Insurance reimbursements/claims to be paid 
 FEMA assistance information 
 Check FEMA site to see if my county qualifies for individual assistance 

http://www.fema.gov/
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