
 

 

 
 
We are excited to work with you on your 2016 taxes and - with our newest team members, Barry 
Davis and Kim Tisdel - make this a great filing season!  
 
In preparation, there are several enclosures that require your attention. 
 
 A short “yes/no” questionnaire is enclosed.  It must be completed for us to begin work on 

your return.  Please sign and send or bring to your appointment. 
 

 The “Checklist of Things to Bring” will aid you in compiling your remaining tax papers. 
 
 The new Valuation Guide for Non-Cash Contributions will help you calculate the value of 

donated items.  You are the final judge of an item’s worth, and you must have a receipt 
acknowledging all donations.  I would also recommend you review the charitable 
donation substantiation requirements available at my website.  Again this year we’re 
attaching an Excel spreadsheet to calculate your non-cash donations. If you’d like a copy, 
please email Melanie@SLandauServices.com  (*See special notice on the page following 
the Valuation Guide for important substantiation requirements.) 

 
 For the Direct Deposit form, please provide a VOID check and write in your account 

information.  This bank account can also be used to make balance-due payments and 
estimated tax payments if you wish.  Please sign and return. 

 
 The Consent for Use of Tax Return Information and Consent for Disclosure of Tax Return 

Information are the next forms that need your attention.  Please sign and return or bring 
to your appointment.  (Yes, there are two forms here and they are virtually identical.  Both 
are needed to take full advantage of our services.) 
 

 Also enclosed is our Engagement Letter.  It spells out the scope of the work we are 
performing for you.  Please sign and return it to me or bring to your appointment. 
 

 “Use Tax” acknowledgement.  Purchases made outside your home state may require the 
payment of use tax.  Please sign and return. 
 

 An updated copy of our Pricing and Billing Policies as well as a partial price list is enclosed 
for your review. 

 
 Our Privacy Policy. 
 

 
 



 

 

 
 
Once you have your materials ready, please visit our website to schedule your tax appointment.  
Visit www.SLandauServices.com then click the large “Schedule Now” button on the left.  You 
will be redirected to our online calendar.  To speed up the process, returning clients can book a 
“Quick paperwork drop-off with Melanie” appointment.  At this brief visit, Melanie will go over 
your checklist and set your pick-up appointment.  You are also welcome to schedule a longer 
appointment with Steven or Barry.  Just choose “Existing Tax Client Drop Off – Sit Down with 
Steven/Barry” instead. 
 
For new clients, if we haven’t prepared your taxes before, please choose “New Tax Client – First 
Appointment.”  Of course we welcome your phone calls as well.  Remember: Parking is 
accessible from the alley on NW 56th St.  Please use parking spaces marked “SLS.” 
 
At your pick-up appointment we will have the opportunity to review your returns and get them 
ready to file.  This is a great time for questions and discussion about the coming year as well.  You 
also have the option of receiving your return by mail or email.  More information about that choice 
will be given after we’ve completed your return. 
 
Once we receive the signature forms and payment we will electronically file the returns for you 
and you will be done for another year!  (Note that both spouses’ signatures are required to file a 
joint return, but fax and scanning are available options if one of you can’t make the final 
appointment.) 
 
Thank you again for your business; I look forward to serving you. 
 
Sincerely, 

 
Steven Landau 
 
P.S. If you have been pleased with our services, I appreciate your referral to friends and family.  
Just give them our phone number and have them give us a call.  Be assured that we would never 
share any information of a confidential nature with anyone you would refer to us. 


