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Retirement
Planning Guide

For a comprehensive review of your personal situation, always consult 
with a tax or legal advisor. Neither Cetera Advisor Networks LLC nor any 
of its representatives may give legal or tax advice. All investing involves 
risk, including the possible loss of principal. There is a no assurance that 
any investment strategy will be successful.

Doug Box, Cyrus Shabaz, Dan Harrington, Chris Hasling, Eric Hedberg, 
Jeff Severtson, Matthew Bearth, and Mike Box are registered 
representatives offering securities and advisory services through 
Cetera Advisor Networks LLC, member FINRA/SIPC, a Broker Dealer 
and a Registered Investment Adviser. Some advisory services are also 
offered through AdvisorNet Wealth Partners. Cetera is under separate 
ownership from any other named entity.

In preparation for your retirement,
let Box Financial help you with the
 following timeline and checklist.



1-2 years prior to retirement date
  Complete a Box Financial living expense worksheet to 

help you analyze how your living expenses will change 
in retirement.
  Consider any extra expenses in retirement including 

travel and entertainment.
  Complete a six-month trial using the amount assumed 

for retirement living expenses.
  Consider your housing options and evaluate the costs 

that would be associated with each decision.
  Staying in your current home or moving?
  Paying off mortgage, maintaining current mortgage, or 

refinancing?
  Purchasing second home?
  Work with your Box Financial Advisor to determine if you 

will have sufficient income and investments to support 
your desired living expenses.
  Evaluate your investment allocation to create adequate 

reserves with capital preservation dollars and the 
appropriate levels of growth-oriented investments.
  Design your vision for what your life can look like after 

you retire. Consider hobbies, routines, and purposeful 
projects.

12 months prior
  Determine the best date to retire so that you maximize 

bonus, extra compensation, and any accumulated paid 
time off.
  Request updated pension estimates from your employer. 

Work with your advisor to analyze the best survivor option 
for your situation. Check with any former employers for 
possible pension or retirement plans.
  Confirm with your company any rules for stock options 

that have not been exercised. Work with your advisor to 
come up with a tax efficient plan for exercising them.
  Use ssa.gov to obtain an updated Social Security benefit 

statement and work with your advisor to determine the 
most efficient method to take your benefit.

  If you or your spouse served in the military, check to see if 
you are entitled to any veteran’s benefits.
  Evaluate your plan in the event of an incapacity or death. If 

necessary, secure life or long-term care insurance.

Health Insurance
  Prior to age 65, review your COBRA and individual health 

insurance options with an agent.
  Workers approaching age 65 should review unique rules 

regarding Medicare Part D and funding of Health Savings 
Accounts.
  After reaching Medicare eligibility at age 65, we recommend 

finding a health insurance agent who specializes in 
Medicare.

6 months prior
  Work with your advisor to confirm the strength of your 

retirement plan by running a stress test.
  Consolidate accounts, if possible, to make record keeping 

and income streams easier to manage in retirement.
  Automate as many financial transactions as possible for 

ease in retirement.

3 months prior
  Contact Social Security and confirm all retirement income 

benefits are set to begin as planned.
  Contact your HR department to start your pension, and 

then work with your advisor to accurately complete all 
paperwork.
  Make sure you have enough in savings to cover any cash 

flow gap which occurs the first month or two before all 
retirement income begins.

1 week to 1 month after retirement
  Meet with your Box Financial advisor to evaluate options 

for rolling over any employer retirement assets.
  Confirm your investments align with your retirement goals 

while keeping in mind your personal objectives.

  Set up tax efficient income and manage the risk level 
for each asset in your portfolio.
  Work with your accountant to determine the amount 

of taxes to withhold from various income sources. 
Remember, you are still responsible for your income 
tax withholdings in retirement even though you no 
longer have an employer to assist you with the process.

Avoid Hasty Decisions
  Keep investment income withdrawals within the 

recommended levels.
  Discuss money needed for any larger purchases 12-24 

months in advance.
  Manage your Required Minimum Distributions (RMD).
  Monitor your estate plan for structural integrity and 

tax efficiency.
  Monitor your insurance programs to maintain 

appropriate levels of coverage.

Please note this is only a brief summary of items to take care 
of leading up to retirement and in the several weeks following 
retirement. Depending upon your personal situation, there could 
be additional areas that need to be addressed. Please contact your 
advisor for guidance.


