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HOW LONG? 

The IRS provides recommended timelines for retaining 

financial documents:7 

1. You should keep your tax records for three

years if #4 and #5 below do not apply to you.

2. You should keep records for three years from

the original filing date of your return or two

years from the date you paid your taxes.

Select whichever is the later date. This is if

you claimed a credit or refund after you filed

your return.

3. You should keep your records for seven years

if you claimed a loss from worthless securities

or a bad debt deduction.

4. You should keep your records for six years if

you failed to report income that you should

have, and the income was more than 25% of

the gross income listed on your return.

5. Keep records indefinitely if you do not file a

return.

6. You should keep employment tax records

for at least four years after the due date on

the taxes or after you paid the taxes. Select

whichever is later.

CONCLUSION 

We hope you found this report to be educational and 

informative. You may incorporate the principles and 

tips in this report into your tax preparation strategy. 

Planning well in advance may enable you to take 

advantage of the opportunities and benefits available 

under the new tax code. 

Discussing your unique situation with both a financial 

professional and a tax professional may help you 

make the best choices as tax season approaches. 

The information in this material is not intended as tax 

or legal advice. It may not be used for the purpose of 

avoiding any federal tax penalties. Please consult with 

legal or tax professionals with expertise in this area for 

specific information regarding your situation. 

If you or anyone close to you would like to discuss how 

to manage your financial situation, please give our 

office a call to schedule a consultation. 

Warm Regards, 

Rob Winston & Jeannie Capocci






