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DISTRIBUTION REQUEST 

 Is this form for me? 

You should complete this form when:  

• Requesting a distribution.  Do not use this 

form to request a direct rollover to an IRA or 

an eligible retirement plan.  Instead complete 

a Direct Rollover Request form. 

 

 

 This distribution request needs approval by your Plan Sponsor. 

• complete all applicable sections of this form 

• obtain any required signatures 

• obtain approval from your Plan Sponsor at City of Toledo 

114 S. Superior St, Toledo, OH 43604. Phone: 419-725-

9520. 

• submit completed form with approval to Transamerica 

 

 

 

 Important Information About This Form 

BE SURE TO OBTAIN ALL REQUIRED SIGNATURES BEFORE RETURNING THIS FORM TO ENSURE TIMELY PROCESSING 

OF YOUR REQUEST. 

 

 

 

 

  

 Before returning this form, make sure: 
 

• You’ve signed and dated applicable pages as indicated  

• You’ve completed all relevant sections 

• All pages are included when you submit your completed form 
 

Missing or inaccurate 

information may increase 

the time it takes us to 

process your request. 

! 
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DISTRIBUTION REQUEST 
City of Toledo Savings and Protection Plan 

JK61748 00001       
 

 

 

 

 

 

 

 

 

 

IMPORTANT! 
Please complete all blank 

fields. 

 

 

 

 

 

 

 

1. About Me 

                                                                                
 FIRST NAME                                                                                  LAST NAME 

 

        

 STREET ADDRESS  
 

                           

 CITY                                                                             STATE                                                    ZIP CODE 
     

                                      
 EMAIL 

 

                  

 SSN                                                                      PHONE                                                         DOB (MM/DD/YYYY) 

 

 

 

 

 

 

 
 

 

 

 

2.  Reason for Distribution 

□  TERMINATION 

□  RETIREMENT 

□  QUALIFIED DOMESTIC RELATIONS ORDER (QDRO) 
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3. Type of Distribution 
 

STANDARD DISTRIBUTION OPTIONS 

If this distribution is an eligible rollover distribution, 20% mandatory federal income tax withholding 

applies unless the distribution is paid as a direct rollover to an eligible retirement plan or IRA. 
 

 

□  FULL CASH DISTRIBUTION – 100%   

□  PARTIAL CASH DISTRIBUTION 

                                                                                  

                                                                                    Or                        % from pretax money 

 

                                                                                    Or                        % from Roth money 

 

                                                                                    Or                        % from non Roth after-tax money 

 
 
 

FLEXIBLE DISTRIBUTION OPTIONS (select one, then Month to begin and Payment Frequency) 

If age 70½ (if you were born before July 1, 1949) or 72 (if you were born after June 30, 1949), please 

complete Required Minimum Distribution Form instead of this form. 
 

If this distribution is not an eligible rollover distribution, 10% federal income tax will be withheld 

unless you elect otherwise in the Tax Withholding Elections section. 

□  SEND ME A FIXED PAYMENT OF                                                                                    

□  SINGLE LIFE EXPECTANCY (Installment payments over my projected lifespan) 

Begin sending my payments in this month:___________________________  
 

PAY ME ON THIS SCHEDULE (circle one):  Monthly  Quarterly  Semi-Annual  Annual 
 

Taxation of Distribution 

PLEASE CHECK ONE OF THE BOXES BELOW: 

□  Check this box if you would like your distribution to be increased to include the required 

       federal and state income tax. This will result in a larger withdrawal from your account to 

       obtain the cash distribution being requested.  
 

□  Check this box to have the required federal and state income tax deducted from the amount 

       you requested for distribution. This will result in you receiving less than the cash distribution 

       being requested. 
 

Note: if this is a full distribution of your account or one of the boxes is not checked, your withdrawal 

will be processed as a gross distribution. 

 
 



2220 Distribution JK61748 (rev. 12/5/22)   

Page 4 of 8 

 
This page must be 

completed and returned 

if you are requesting 

Direct Deposit. 

 

 

 

If your bank 

information is not in 

good order, a check will 

be mailed. 

 

 

Attach voided check  

or deposit slip here ››› 

 

Your information in 

Section 1 must match 

what is on your check. 

 

To ensure the security 

of your account and 

funds, Transamerica 

may obtain a consumer 

report from a consumer 

reporting agency to 

help verify the validity 

and accuracy of the 

account information 

provided. 

 

(For a distribution by 

check, if you updated 

your address in the 

About Me section, you 

must provide a 

notarized signature in 

Section 7).  
 

 

 

4. Payment Options 
Choose one of the two options below: 

 

If your distribution will be sent to an address outside of the United States, Puerto Rico, the U.S. Virgin Islands or 

Guam, you must also submit either an IRS Form W-9 to certify you are a U.S. person or a Form W-8BEN if you are 

a non-resident alien with respect to the U.S.  To obtain these forms or for assistance in determining which form 

you should submit, please go to the IRS website at www.irs.gov or consult with a tax advisor.  If you do not submit 

one of these forms along with this form, 30% tax withholding will be applied to your distribution. 

□  DIRECT DEPOSIT TO MY BANK ACCOUNT 

□  PERSONAL CHECKING (CANNOT DEPOSIT TO BUSINESS ACCOUNT)  □  SAVINGS 

         Next, choose how you want to provide your bank account information: 

□ VOIDED CHECK WITH PRE-PRINTED NAME, ADDRESS, ROUTING AND ACCOUNT NUMBERS 

                 

□  DEPOSIT SLIP WITH PRE-PRINTED NAME, ADDRESS, ROUTING, AND ACCOUNT NUMBER  

(make sure the routing number doesn't begin with a 5 or 6 — those are internal bank routing numbers) 

□  LETTER, FORM, OR PRE-FILLED DIRECT DEPOSIT INFORMATION ON BANK LETTERHEAD  

(MUST INCLUDE, YOUR FULL NAME, ACCOUNT NUMBER, AND BANK ROUTING NUMBER - NOTHING CAN BE HAND 

WRITTEN). 

□  SEND ME A CHECK 

□  STANDARD MAIL DELIVERY  

□  OVERNIGHT MAIL DELIVERY 

A check will be released for overnight delivery within seven (7) calendar days from the date Transamerica 

receives all required documentation and approvals. A fee of up to $50 will be deducted from your 

Transamerica account or the distribution amount. 

Note: If one of the above payment options is not selected, your distribution will be processed in the form of a check. 
 

 

 

 
 
You can go online 

to easily view 

and manage any  

existing loans 

 
 

 

5. Outstanding Loans 
 

IF YOU DON'T HAVE A LOAN ON YOUR ACCOUNT, SKIP TO THE NEXT SECTION 

If you wish to continue to repay your outstanding loan(s) via coupons, check the box below.  Otherwise, if you do not 

repay your outstanding loan balance (including accrued interest) in full, your entire outstanding loan balance will be 

defaulted in accordance with federal regulations.  A taxable distribution will be reported to the IRS as indicated in the 

Special Tax Notice Regarding Plan Payments.  (This does not affect your credit score).  Go online to get a quote.  

□  CONTINUE LOAN REPAYMENTS VIA COUPON 

 

 

T
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Default federal 

withholding rules will 

apply if you do not 

make a separate 

election on IRS Form 

W-4R or IRS Form W-

4P, as applicable 
 

 

6. Tax Withholding Elections 
 

Withholding elections determine the amount of your distribution that will be withheld and paid to the respective tax 

authorities, in anticipation of income taxes due on the taxable portion of your distribution. This withholding in no way 

represents your final liability due on these amounts and you should consult with your tax advisor regarding appropriate 

reporting on your annual income tax returns. You remain liable for the full amount of any taxes due, including any early 

withdrawal penalties. Therefore, you may need to pay additional taxes and could incur penalties if withholding or 

estimated tax payments for the year are not enough to cover your liability. 

FEDERAL INCOME TAX WITHHOLDING 

Withholding is determined by the type of distribution and if you make an independent election to have a different rate 

apply. If you do not make a separate election, the following default withholding will  apply: 

• Eligible Rollover Distributions 20% withholding unless you select a percentage greater than 20% on IRS Form 

W-4R or the distribution is paid as a direct rollover to an eligible retirement plan or IRA. 
 

• Nonperiodic Payments that are not Eligible Rollover Distributions 10% withholding unless you select a 

different percentage between 0% and 100% on IRS Form W-4R. 
 

• Periodic Payments Withholding based on a filing status of single with no adjustments unless you make a 

different election on IRS Form W-4P. 
 

The IRS Form W-4R and IRS Form W-4P can be found at https://www.irs.gov/pub/irs-pdf/fw4r.pdf and 

https://www.irs.gov/pub/irs-pdf/fw4p.pdf or from www.irs.gov.  If the appropriate form is not included, the default 

withholding, as described above, will apply. 

STATE INCOME TAX WITHHOLDING 

The state of withholding will be presumed to be the state that has been provided in your address as previously provided 

on the form. Tax withholding rules vary by state. More likely than not, your home state (a) requires a minimum 

withholding amount when federal withholding is required; (b) requires withholding unless you can opt out; (c) allows a 

voluntary withholding election; or (d) does not have state income tax and does not permit withholding. Unless 

requested, state withholding will not be deducted for states with voluntary withholding. Some states require the 

completion of their State Withholding Certificate to make an independent election. Consult with your tax advisor or state 

revenue department to obtain the most up-to-date information and to confirm if your state's withholding form is required 

to be submitted. If permitted by your state, please select one of the options below.  
 

�  NO, I ELECT NOT TO HAVE STATE INCOME TAX WITHHELD 

�  YES, I ELECT TO HAVE _____ % AS STATE INCOME TAX WITHHELD 

�  YES, I ELECT TO HAVE $______ (WHOLE DOLLAR ONLY) AS STATE INCOME TAX WITHHELD 

�  YES, I ELECT TO HAVE STATE INCOME TAX WITHHELD USING THE DEFAULT FILING STATUS AS PER MY STATE OF 

RESIDENCE WITHHOLDING CERTIFICATE (Note: ONLY CHECK THIS BOX FOR PERIODIC PAYMENTS WITHHOLDING). 
 

NOTE: Withholding may be greater if the amount you select is less than the minimum required. Withholding will be 

processed for states that require withholding or do not allow you to opt out without your state's form. 
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7.  Signature & Agreement (THIS PAGE MUST BE RETURNED) 
 

You must return this Signature & Agreement page.  If you do not return this page, your request cannot be processed. 
 

Please note: Any person who knowingly and with intent to defraud any insurance company or other person files an application for insurance or 

statement of claim from a group annuity contract issued in New York, containing any materially false information, or conceals for the purpose of 

misleading, information concerning any fact material thereto, commits a fraudulent insurance act, which is a crime, and shall also be subject to a 

civil penalty not to exceed $5,000 and the stated value of the claim for each such violation. States other than New York also have insurance fraud 

statutes, which impose penalties for any violation thereof. 
 

 
 

I understand that I may have to report this distribution to the IRS and pay appropriate income taxes on the taxable portion not rolled over. I have 

received and read the Special Tax Notice Regarding Plan Payments. 
 

 
 

This transaction is subject to a $25.00 distribution processing fee. 
 

I hereby warrant that all of the statements and information contained in this request/form are true in all respects. I understand that if I have made 

any false or misleading statements in this request that such statements could result in significant tax consequences and/or other monetary 

damages to the Plan, my Plan Sponsor and Transamerica. Moreover, I hereby agree to indemnify and hold (a) the Plan, (b) Transamerica, and (c) 

my Plan Sponsor harmless from any tax consequences and/or other monetary damages that may result in whole or in part from my false and 

misleading statements.  I certify that the information provided on this form is correct and complete. 
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7. Signature & Agreement  (continued) 
 

REQUIRED SIGNATURES (THIS PAGE MUST BE RETURNED): 
•   Your signature (notarized if you updated your address) or with a Medallion Signature Guarantee for withdrawals of $150,000 or more 

 

•   Plan Sponsor signature – ensure all signatures above are obtained, then send this form to your Plan Sponsor for approval 

 
 

YOU MUST SIGN AND DATE THIS FORM. When you sign the form depends on what you are requesting. Please read the following before 

signing this form: 
 

If you have recently made changes to any of your contact information, including address or if you have not yet established your 

Transamerica online account and provided an email address in order to have your request processed timely, your signature must be 

notarized in the presence of a Notary. 

 

 

 

If none of the above applies, please sign and date this form. 

 

_______________________________________       _________________________________  _____________________ 
YOUR PRINTED NAME                                                                          YOUR SIGNATURE                                                          DATE SIGNED (MM/DD/YYYY) 
(YOU MUST RETURN ALL SIGNATURE & AGREEMENT PAGES, INCLUDING THE PREVIOUS PAGE.   

IF YOU DO NOT RETURN ALL PAGES, YOUR REQUEST CANNOT BE PROCESSED.) 

 

 

 

 

 

 

_______________________________________       _______________________ 
NOTARY PUBLIC SIGNATURE & STAMP (IF REQUIRED)                DATE NOTARIZED (MM/DD/YYYY) 
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7. Signature & Agreement  (continued) 

 

 PLAN SPONSOR APPROVAL 
This distribution request cannot be processed unless all applicable sections of this form have been completed. 

Status:  □  TERMINATED ______________  □  RETIRED______________  □  VESTED:                        % 

                                             Termination Date                         Retirement Date                         (For any contributions made by the plan) 

                                                                                                                                                                                Employee contributions are always 100% vested 

Have all contributions been remitted?       □  YES    □  NO 

Period end date of final contribution __________________ (Processing will be delayed until final contribution is received.) 

I certify that this transaction is permissible under the provisions of the plan, that any required consents and waivers have been obtained and that 

the information provided on this form is correct and complete. 

 

_______________________________________         ______________________ 
PLAN SPONSOR SIGNATURE                                                                DATE SIGNED (MM/DD/YYYY) 

 

By initialing to the right, I hereby also waive the Notary Public requirement for the Participant’s Signature ____________ 

 

 
*Participants will receive the price as of market close on the day that all required and completed forms are received by Transamerica in good 

order.  Forms that are sent in good order, but received after the close of market, will be processed based on the next business day’s market 

close. 

*Processing usually takes 1-4 business days, but can take several days longer if invested in only fixed funds; however, as noted above, pricing 

is based on the day that forms are received in good order. 
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   Explanation of Distribution Options 
 

This information only applies to defined contribution retirement plans that are not subject to the joint and survivor annuity requirements. The 

information provided in this Explanation is intended to be general in nature; not all plan provisions and options are available under your plan. To 

confirm the specific terms of your plan, please refer to your Summary Plan Description or contact your Plan Administrator. 

 
General 

As a plan participant, you may have the right to receive benefits when you reach your normal retirement age under the plan or terminate 

employment, provided your plan account has monies in it available for your withdrawal. If your plan allows in-service withdrawals for hardship or 

upon your attainment of age 59 1/2 or for any other reasons, you may also elect to receive benefit payments if you have satisfied the applicable 

plan requirements. 

 
Please note, the plan may provide that if the cash value of your benefit is less than a specified amount (generally $5,000 or less, if any), your benefit 

will be paid to you in a single sum, or automatically rolled over to an IRA (if required by federal law) unless you elect otherwise. 

 
Under the provisions of the plan, you may request that your benefit be paid under the optional form of benefit which is best suited to your 

particular needs and circumstances. The amount of monthly income payable will depend upon the form of payment elected, your age (and your 

designated beneficiary’s age) as well as your vested account balance as of your retirement date, or, if earlier, date of this election. 

 
Summary of Forms of Benefit (Availability of the following options will depend upon plan provisions) 

 
Single Sum Payment:  The vested balance in your account will be paid in a single sum. 

 
Installment Payment (specific limitations may apply to this option under the terms of your plan): The vested balance in your account will be paid 

in monthly, quarterly, semi-annual or annual installment payments. 

 
Partial Payment:  The vested balance in your account will be paid in partial payments. 

 
Fixed Period Certain Annuity - No “Life” Guarantee: A monthly income is payable to you beginning on your benefit starting date, in equal 

installments over a specified period of not less than 12 nor more than 240 months. If you die during the specified period elected, the income will 

be continued for the remainder of the specified period to your designated beneficiary. You may elect that such payment to your beneficiary is to be 

made in a single sum. 

 
Straight Life Annuity - No “Years” Certain: A lifetime monthly income is payable to you, beginning on your benefit starting date and continuing 

until the last payment due before your death. If you die after your benefit starting date, there will be no death benefit payable. If you are married, 

you may elect this form of payment only with your spouse’s consent. 

 
Life Annuity with Period Certain: A lifetime monthly income is payable to you, beginning on your benefit starting date and continuing until the last 

payment due before your death. If you die during the period certain which begins on your benefit starting date, the monthly income will be 

continued to your designated beneficiary for the remainder of the period certain. The beneficiary may elect that such payment be made in a lump 

sum. 

 
Joint and Survivor Annuity:  A lifetime monthly income is payable to you, beginning on your benefit starting date and continuing until the last 

payment due before your death. Upon your death, your joint annuitant will receive a monthly income for life equal to, depending on the provisions 

of your plan, at least one-half (and not more than 100%) of the amount of monthly income you were receiving. If you are married, your joint 

annuitant must be your spouse unless your spouse consents to another annuitant on a form provided by the Plan Administrator. 

 
Election of Annuity Benefit 

If you are married (and your plan provides annuities as a form of benefit) and you wish to elect an annuity form of benefit, other than a Joint and 

Survivor Annuity with your spouse as your joint annuitant, your spouse must consent to your election, in writing, witnessed by your Plan 

Administrator or a Notary Public, during the 180 day period before your benefit starting date. If you are married and wish to designate a person 

other than your spouse as your joint annuitant, you must obtain your spouse’s written consent to your beneficiary designation. (If established to 

the satisfaction of your Plan Administrator that your spouse cannot be located, spousal consent is not required.) Your spouse’s consent must be 

made on a special form available from your Plan Administrator. 
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Comparison of Forms of Benefit 

These examples compare benefits under forms of payment that may be available under the plan. These examples are based on specific assumptions 
and certain interest rates and mortality rates. The amounts shown are estimates, provided to illustrate the differences among the various options 
and are not intended to represent the actual amount payable to you. Upon your request, a more precise calculation will be provided. Your request 
should be sent to the address below if in writing. If you wish to call in your request, see the number provided below for you to call. 

 

Assume a participant retiring at age 65 has a beneficiary of the same age and a $200,000 account balance. 

 
Age 65 Commencement 

 

Form of Benefit 

 

Benefit to Participant 

Benefit to Spouse/Beneficiary After 
Participant’s Death 

Qualified Joint and Survivor  Annuity   

50% $  914.31 per month $  457.16 per month 

66.7% $  890.56 per month $  593.71 per month 

75% $  879.15 per month $  659.36 per month 

100% $  846.58 per month $  846.58 per month 

Straight Life Annuity $  993.76 per month  

Life Annuity with 5 Years Certain $  988.91 per month  

Life Annuity with 10 Years Certain  $  974.01 per month  

Period Certain 5  $  3,392.05 per month  

Period Certain 10 Years  $ 1,814.58 per month  
 

Any annuity elected will be provided by purchasing an annuity contract from an insurance company with your vested account balance under 
the plan. Dollar amounts shown do not reflect any required tax withholding, ongoing account expenses, or possible fees charged by the annuity 
provider. 

 
Election Rights 

You have at least 30 days to consider which form of benefit payment you want to elect. If, after receiving this Explanation, you affirmatively elect 
a distribution, your distribution may be made less than 30 days from the date this Explanation was given to you. If you elect an annuity form of 
payment: 

 
•  Your distribution election is revocable until the later of (a) your benefit starting date, or (b) prior to the expiration of the 7-day period that begins 

the date after you receive this Explanation; 
 

•  Your benefit starting date is a date after the date you received this Explanation; 
 

•  Distribution in accordance with your benefit election is paid more than 7 days after the date this Explanation was provided. 

 
Consequences of Your Taking the Distribution Instead of Deferring Receipt of the Distribution 

If you are eligible to receive a distribution from the plan, but also have the right to defer receipt of such distribution because, e.g., the value of your 
nonforfeitable account balance exceeds $5,000 (or such lower automatic cash-out limit set by the plan), your decision not to defer receipt of your 
distribution includes the following consequences if you do not directly (or indirectly within 60 days of receipt of the distribution) roll over your 
distribution to an IRA or another eligible retirement plan: (1) you will be taxed on the taxable amount of the distribution in the year the distribution 
is made and will no longer be able to defer the taxation of the distribution, (2) an IRS early distribution 10% penalty tax may apply to the taxable 
portion of your distribution if you receive the distribution either before attaining age 59 ½ or after separating from service before the year in which 
you attain age 55, and (3) you will lose the opportunity to defer the taxation of future earnings on your distribution. 

 
Please note that some currently available investment options may not be generally available on similar terms outside the Plan. In addition, fees and 
expenses (including administrative or investment-related fees) outside the Plan may be different from fees and expenses that apply to the Plan’s 
accounts. Please contact your financial advisor for additional information. 

 
Your plan may include other provisions that might affect your decision whether to defer receipt of a distribution. You should review the plan’s 
summary plan description before deciding to elect a distribution, and discuss this issue with your tax advisor. A copy of the plan’s summary plan 
description is available from the Plan Administrator. 

 
Right to Request Participant-Specific Information 

You have the right to request specific information with respect to each form of benefit available to you under the plan, including a description of the 
financial effect of electing each form of benefit available to you under the plan. Written requests should be sent to your Plan Administrator. 
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YOUR ROLLOVER OPTIONS 

You are receiving this notice because all or a portion of a payment you are receiving from your employer’s retirement plan is eligible to be rolled over 
to a Traditional IRA, a Roth IRA or an employer plan. This notice is intended to help you decide whether to do such a rollover. 

Section I of this notice describes the rollover rules that apply to payments from the Plan that are not from a designated Roth account (a type of 
account in some employer plans that is subject to special tax rules). 

Section II applies if you also receive a payment from a designated Roth account in the Plan, in which case the plan administrator or the payor will tell you 
the amount that is being paid from each account. 

Rules that apply to most payments from a plan are described in the “General Information About Rollovers” section. Special rules that only apply in certain 
circumstances are described in the “Special Rules and Options” section. 

Generally, neither a direct rollover nor a payment can be made from the Plan until at least 30 days after your receipt of this notice. Thus, after 
receiving this notice, you have at least 30 days to consider whether or not to have your withdrawal directly rolled over. If you do not wish to wait until 
this 30-day notice period ends before your election is processed, you may waive the notice period by making an affirmative election indicating 
whether or not you wish to make a direct rollover. Your withdrawal will then be processed in accordance with your election as soon as practical after it 
is received by the Plan Administrator. 

 

Section I: GENERAL INFORMATION ABOUT ROLLOVERS FROM YOUR RETIREMENT PLAN (Not Including Any Designated Roth Account) 

How can a rollover affect my taxes? 

You will generally be taxed on a payment from the Plan if you do not roll it over. However, rollovers to a designated Roth account within the Plan or to 
a Roth IRA that are not from a designated Roth account are subject to taxation, as discussed below. If you are under age 59½ and do not do a rollover, 
you will also have to pay a 10% additional income tax on early distributions (generally, distributions made before age 59½), unless an exception 
applies. However, if you do a rollover, you will not have to pay tax until you receive payments later and the 10% additional income tax will not apply if 
those payments are made after you are age 59 1/2 (or if an exception to the 10% additional income tax applies). 

 

What types of retirement accounts and plans may accept my rollover? 

You may roll over the payment to either an IRA (an individual retirement account or individual retirement annuity) or an employer plan (a tax- qualified 
plan, section 403(b) plan, or governmental section 457(b) plan) that will accept the rollover. The rules of the IRA or employer plan that holds the rollover 
will determine your investment options, fees, and rights to payment from the IRA or employer plan (for example, IRAs are not subject to spousal consent 
rules and IRAs may not provide loans). Further, the amount rolled over will become subject to the tax rules that apply to the IRA or employer plan. 

You may also roll over the payment to a designated Roth account within the Plan. 
 

How do I do a rollover? 

There are two ways to do a rollover. You can generally do either a direct rollover or a 60-day rollover. 

If you do a direct rollover, the Plan will make the payment directly to your IRA or an employer plan. You should contact the IRA sponsor or the 
administrator of the employer plan for information on how to do a direct rollover. 

If you do not do a direct rollover, you may still do a rollover by making a deposit into an IRA or eligible employer plan that will accept it. Generally, you will 
have 60 days after you receive the payment to make the deposit. If you do not do a direct rollover, the Plan is required to withhold 20% of the payment for 
federal income taxes (up to the amount of cash and property received other than employer stock). This means that, in order to roll over the entire payment 
in a 60-day rollover, you must use other funds to make up for the 20% withheld. If you do not roll over the entire amount of the payment, the portion not 
rolled over will be taxed and will be subject to the 10% additional income tax on early distributions if you are under age 59 1/2 (unless an exception 
applies). 

 

How much may I roll over? 

If you wish to do a rollover, you may roll over all or part of the amount eligible for rollover. Any payment from the Plan is eligible for rollover, except: 

• Certain payments spread over a period of at least 10 years or over your life or life expectancy (or the joint lives or joint life expectancies 
of you and your beneficiary); 

• Required minimum distributions after age 70 ½ (if you were born before July 1, 1949), after age 72 (if you were born after June 30, 1949) or 
after death; 

• Hardship distributions; 

• Payments of employee stock ownership plan (ESOP) dividends; 

• Corrective distributions of contributions that exceed tax law limitations; 

• Loans treated as deemed distributions (for example, loans in default due to missed payments before your employment ends) 

• Cost of life insurance paid by the Plan; 

• Payments of certain automatic enrollment contributions that you request to withdraw within 90 days of your first contribution;  

• Amounts treated as distributed because of a prohibited allocation of S corporation stock under an ESOP (also, there generally will be 
adverse tax consequences if you roll over a distribution of S corporation stock to an IRA): and 

• Distributions of certain premiums for health and accident insurance 

 
Special Tax Notice Regarding Plan Payments 

(Including Payments From Your Designated Roth Account, If Applicable) 
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The plan administrator or the payor can tell you what portion of a payment is eligible for rollover. 

 

If I don’t do a rollover, will I have to pay the 10% additional income tax on early distributions? 
 
If you are under age 59 1/2, you will have to pay the 10% additional income tax on early distributions for any payment from the Plan (including 
amounts withheld for income tax) that you do not roll over, unless one of the exceptions listed below applies. This tax applies to the part of the 
distribution that you must include in income and is in addition to the regular income tax on the payment not rolled over.  

The 10% additional income tax does not apply to the following payments from the Plan: 

• Payments made after you separate from service if you will be at least age 55 in the year of the separation; 

• Payments that start after you separate from service if paid at least annually in equal or close to equal amounts over your life or life expectancy (or 
the joint lives or joint life expectancies of you and your beneficiary); 

• Payments from a governmental plan made after you separate from service if you are a qualified public safety employee and you will be at least 
age 50 in the year of the separation; 

• Payments made due to disability; 

• Payments after your death; 

• Payments of ESOP dividends; 

• Corrective distributions of contributions that exceed tax law limitations; 

• Cost of life insurance paid by the Plan; 

• Payments made directly to the government to satisfy a federal tax levy; 

• Payments made under a qualified domestic relations order (QDRO); 

• Payments of up to $5,000 made to you from a defined contribution plan if the payment is a qualified birth or adoption distribution;  

• Payments up to the amount of your deductible medical expenses (without regard to whether you itemize deductions for the taxable year); 

• Certain payments made while you are on active duty if you were a member of a reserve component called to duty after September 11, 2001 for 
more than 179 days; 

• Payments of certain automatic enrollment contributions that you request to withdraw within 90 days of your first contribution; 

• Payments excepted from the additional income tax by federal legislation relating to certain emergencies and disasters; and 

• Phased retirement payments made to federal employees. 
 

If I do a rollover to an IRA, will the 10% additional income tax apply to early distributions from the IRA? 
If you receive a payment from an IRA when you are under age 59½, you will have to pay the 10% additional income tax on early distributions on the part 
of the distribution that you must include in income, unless an exception applies. In general, the exceptions to the 10% additional income tax for early 
distributions from an IRA are the same as the exceptions listed above for early distributions from a plan. However, there are a few differences for 
payments from an IRA, including: 

• The exception for payments made after you separate from service if you will be at least age 55 in the year of the separation (or age 50 for 
qualified public safety employees) does not apply. 

• The exception for qualified domestic relations orders (QDROs) does not apply (although a special rule applies under which, as part of a 
divorce or separation agreement, a tax-free transfer may be made directly to an IRA of a spouse or former spouse); and  

• The exception for payments made at least annually in equal or close to equal amounts over a specified period applies without regard to 
whether you have had a separation from service. 

Additional exceptions apply for payments from an IRA, including: 
• Payments for qualified higher education expenses,  
• Payments up to $10,000 used in a qualified first-time home purchase, and   
• Payments for health insurance premiums after you have received unemployment compensation for 12 consecutive weeks (or would have 

been eligible to receive unemployment compensation but for self-employed status.) 
 

Will I owe State income taxes? 
This notice does not address any State or local income tax rules (including withholding rules). 

SPECIAL RULES AND OPTIONS For Payments From Your Retirement Account (Not Including Your Designated Roth Account) 
 

If your payment includes after-tax contributions: 
After-tax contributions included in a payment are not taxed. If you receive a partial payment of your total benefit, an allocable portion of your after-tax 
contributions is included in the payment, so you cannot take a payment of only after-tax contributions. However, if you have pre-1987 after-tax 
contributions maintained in a separate account, a special rule may apply to determine whether the after-tax contributions are included in the payment. 
In addition, special rules apply when you do a rollover, as described below. 
 

You may roll over to an IRA a payment that includes after-tax contributions through either a direct rollover or a 60-day rollover. You must keep track of 
the aggregate amount of the after-tax contributions in all of your IRAs (in order to determine your taxable income for later payments from the IRAs). If 
you do a direct rollover of only a portion of the amount paid from the Plan and at the same time the rest is paid by you, the portion rolled over consists 
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first of the amount that would be taxable if not rolled over. For example, assume you are receiving a distribution of $12,000, of which $2,000 is after-
tax contributions. In this case, if you directly roll over $10,000 to an IRA that is not a Roth IRA, no amount is taxable because the $2,000 amount not 
rolled over is treated as being after-tax contributions. If you do a direct rollover of the entire amount paid from the Plan to two or more destinations at 
the same time, you can choose which destination receives the after-tax contributions. 

Similarly, if you do a 60-day rollover to an IRA of only a portion of a payment made to you, the portion rolled over consists first of the amount that would 

be taxable if not rolled over. For example, assume you are receiving a distribution of $12,000, of which $2,000 is after-tax contributions, and no part of 

the distribution is directly rolled over. In this case, if you roll over $10,000 to an IRA that is not a Roth IRA in a 60 day rollover, no amount is taxable 

because the $2,000 amount not rolled over is treated as being after-tax contributions. 

You may roll over to an employer plan all of a payment that includes after-tax contributions, but only through a direct rollover (and only if the receiving plan 

separately accounts for after-tax contributions and is not a governmental section 457(b) plan). You can do a 60-day rollover to an employer plan of part of a 

payment that includes after-tax contributions, but only up to the amount of the payment that would be taxable if not rolled over. 

If you miss the 60-day rollover deadline: 

Generally, the 60-day rollover deadline cannot be extended. However, the IRS has the limited authority to waive the deadline under certain 

extraordinary circumstances, such as when external events prevented you from completing the rollover by the 60-day rollover deadline. Under certain 

circumstances, you may claim eligibility for a waiver of the 60-day rollover deadline by making a written self-certification. Otherwise, to apply for a 

waiver from the IRS, you must file a private letter ruling request with the IRS. Private letter ruling requests require the payment of a nonrefundable 

user fee. For more information, see IRS Publication 590-A, Contributions to Individual Retirement Arrangements (IRAs). 
 

If your payment includes employer stock that you do not roll over: 

If you do not do a rollover, you can apply a special rule to payments of employer stock (or other employer securities) that are either attributable to after-

tax contributions or paid in a lump sum after separation from service (or after age 59 1/2, disability, or the participant’s death). Under the special rule, 

the net unrealized appreciation on the stock will not be taxed when distributed from the plan and will be taxed at capital gain rates when you sell the 

stock. Net unrealized appreciation is generally the increase in the value of employer stock after it was acquired by the plan. If you do a rollover for a 

payment that includes employer stock (for example, by selling the stock and rolling over the proceeds within 60 days of the payment), the special rule 

relating to the distributed employer stock will not apply to any subsequent payments from the IRA or generally, the Plan. The plan administrator can tell 

you the amount of any net unrealized appreciation. 
 

If you have an outstanding loan that is being offset: 

If you have an outstanding loan from the Plan, your Plan benefit may be offset by the outstanding amount of the loan, typically when your employment 

ends. The offset amount is treated as a distribution to you at the time of the offset. Generally, you may roll over all or any portion of the offset amount. 

Any offset amount that is not rolled over will be taxed (including the 10% additional income tax on early distributions, unless an exception applies). You 

may roll over offset amounts to an IRA or an employer plan (if the terms of the employer plan permit the plan to receive plan loan offset rollovers). 
 

How long you have to complete the rollover depends on what kind of plan loan offset you have. If you have a qualified plan loan offset, you will have until 
your tax return due date (including extensions) for the tax year during which the offset occurs to complete your rollover. A qualified plan loan offset occurs 
when a plan loan in good standing is offset because your employer plan terminates, or because you sever from employment. If your plan loan offset occurs 
for any other reason (such as a failure to make level loan repayments that results in a deemed distribution), then you have 60 days from the date the offset 
occurs to complete your rollover. 
 

If you were born on or before January 1, 1936: 

If you were born on or before January 1, 1936 and receive a lump sum distribution that you do not roll over, special rules for calculating the 

amount of the tax on the payment might apply to you. For more information, see IRS Publication 575, Pension and Annuity Income. 
 

If your payment is from a governmental section 457(b) plan: 

If the plan is a governmental section 457(b) plan, the same rules described elsewhere in this notice generally apply, allowing you to roll over the 

payment to an IRA or an employer plan that accepts rollovers. One difference is that, if you do not do a rollover, you will not have to pay the 10% 

additional income tax on early distributions from the plan even if you are under age 59 1/2 (unless the payment is from a separate account holding 

rollover contributions that were made to the Plan from a tax-qualified plan, a section 403(b) plan, or an IRA). However, if you do a rollover to an IRA 

or to an employer plan that is not a governmental section 457(b) plan, a later distribution made before age 59 1/2 will be subject to the 10% 

additional income tax on early distributions (unless an exception applies). Other differences include that you cannot do a rollover if the payment is 

due to an “unforeseeable emergency” and the special rules under “If your payment includes employer stock that you do not roll over” and “If you 

were born on or before January 1, 1936” do not apply. 
 

If you are an eligible retired public safety officer and your payment is used to pay for health coverage or qualified long-term care insurance: 

If the Plan is a governmental plan, you retired as a public safety officer, and your retirement was by reason of disability or was after normal retirement 

age, you can exclude from your taxable income Plan payments paid directly as premiums to an accident or health plan (or a qualified long-term care 

insurance contract) that your employer maintains for you, your spouse, or your dependents, up to a maximum of $3,000 annually. For this purpose, a 

public safety officer is a law enforcement officer, firefighter, chaplain, or member of a rescue squad or ambulance crew. 
 

If you roll over your payment to a Roth IRA: 
 

If you roll over a payment from the Plan to a Roth IRA, a special rule applies under which the amount of the payment rolled over (reduced by any after-
tax amounts) will be taxed. In general, the 10% additional income tax on early distributions will not apply.  However, if you take the amount rolled over 
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out of the Roth IRA within the 5 year period that begins on January 1 of the year of the rollover, the 10% additional income tax will apply (unless an 
exception applies). 
 

If you roll over the payment to a Roth IRA, later payments from the Roth IRA that are qualified distributions will not be taxed (including earnings after 

the rollover). A qualified distribution from a Roth IRA is a payment made after you are age 59 1/2 (or after your death or disability, or as a qualified first-

time home buyer distribution of up to $10,000) and after you have had a Roth IRA for at least 5 years. In applying this 5-year rule, you count from 

January 1 of the year for which your first contribution was made to a Roth IRA. Payments from the Roth IRA that are not qualified distributions will be 

taxed to the extent of earnings after the rollover, including the 10% additional income tax on early distributions (unless an exception applies). You do 

not have to take required minimum distributions from a Roth IRA during your lifetime. For more information, see IRS Publication 590, Individual 

Retirement Arrangements (IRAs) 

You may roll over a payment from the Plan to a designated Roth account within the Plan. 

If you do a roll over to a designated Roth account in the Plan: 

You cannot roll over a distribution to a designated Roth account in another employer’s plan. However, you can roll the distribution over into a 

designated Roth account in the distributing Plan. If you roll over a payment from the Plan to a designated Roth account in the Plan, the amount of the 

payment rolled over (reduced by any after-tax amounts directly rolled over) will be taxed. In general, the 10% additional income tax on early 

distributions will not apply. However, if you take the amount rolled over out of the Roth IRA within the 5-year period that begins on January 1 of the 

year of the rollover, the 10% additional income tax will apply (unless an exception applies). 

If you roll over the payment to a designated Roth account in the Plan, later payments from the designated Roth account that are qualified distributions 

will not be taxed (including earnings after the rollover). A qualified distribution from a designated Roth account is a payment made both after you are 

age 59 ½ (or after your death or disability) and after you have had a designated Roth account in the Plan for at least 5 years. In applying this 5-year rule, 

you count from January 1 of the year your first contribution was made to the designated Roth account. However, if you made a direct rollover to a 

designed Roth account in the Plan from a designated Roth account in a plan of another employer, the 5-year period begins on January 1 of the year you 

made the first contribution to the designated Roth account in the Plan or, if earlier, to the designated Roth account in the plan of the other employer. 

Payments from the designated Roth account that are not qualified distributions will be taxed to the extent of earnings after the rollover, including the 

10% additional income tax on early distributions (unless an exception applies). 
 

If you are not a Plan participant: 

Payments after death of the participant. If you receive a distribution after the participant’s death that you do not roll over, the distribution generally will 

be taxed in the same manner described elsewhere in this notice. However, the 10% additional income tax on early distributions and the special rules for 

public safety officers do not apply, and the special rule described under the section “If you were born on or before January 1, 

1936” applies only if the deceased participant was born on or before January 1, 1936. 

If you are a surviving spouse: If you receive a payment from the Plan as the surviving spouse of a deceased participant, you have the same rollover 

options that the participant would have had, as described elsewhere in this notice. In addition, if you choose to do a rollover to an IRA, you may 

treat the IRA as your own or as an inherited IRA. 

An IRA you treat as your own is treated like any other IRA of yours, so that payments made to you before you are age 59 1/2 will be subject to the 

10% additional income tax on early distributions (unless an exception applies) and required minimum distributions from your IRA do not have to 

start until after you are age 70 ½ (if you were born before July 1, 1949) or age 72 (if you were born after June 30, 1949). 

If you treat the IRA as an inherited IRA, payments from the IRA will not be subject to the 10% additional income tax on early distributions. 

However, if the participant had started taking required minimum distributions, you will have to receive required minimum distributions from 

the inherited IRA. If the participant had not started taking required minimum distributions from the Plan, you will not have to start receiving 

required minimum distributions from the inherited IRA until the year the participant would have been age 70 ½ (if the participant was born 

before July 1, 1949) or age 72 (if the participant was born after June 30, 1949). 

If you are a surviving beneficiary other than a spouse: If you receive a payment from the Plan because of the participant’s death and you are a 

designated beneficiary other than a surviving spouse, the only rollover option you have is to do a direct rollover to an inherited IRA. Payments 

from the inherited IRA will not be subject to the 10% additional income tax on early distributions. You will have to receive required minimum 

distributions from the inherited IRA. 

Payments under a QDRO. If you are the spouse or former spouse of the participant who receives a payment from the Plan under a QDRO, you 
generally have the same options and the same tax treatment that the participant would have (for example, you may roll over the payment to your 
own IRA or an eligible employer plan that will accept it). However, payments under the QDRO will not be subject to the 10% additional income tax on 
early distributions. 

 

If you are a nonresident alien: 

If you are a nonresident alien and you do not do a direct rollover to a U.S. IRA or U.S. employer plan, instead of withholding 20%, the Plan is generally 
required to withhold 30% of the payment for federal income taxes. If the amount withheld exceeds the amount of tax you owe (as may happen if you do a 
60-day rollover), you may request an income tax refund by filing Form 1040NR and attaching your Form 1042-S. See Form W-8BEN for claiming that you 
are entitled to a reduced rate of withholding under an income tax treaty. For more information, see also IRS Publication 519, U.S. Tax Guide for Aliens, and 
IRS Publication 515, Withholding of Tax on Nonresident Aliens and Foreign Entities. 
 
Other special rules: 
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If a payment is one in a series of payments for less than 10 years, your choice whether to do a direct rollover will apply to all later payments in the series 
(unless you make a different choice for later payments). 

If your payments for the year are less than $200 (not including payments from a designated Roth account in the Plan), the Plan is not required to allow 
you to do a direct rollover and is not required to withhold federal income taxes. However, you may do a 60-day rollover. 

Unless you elect otherwise, a mandatory cash-out of more than $1,000 (not including payments from a designated Roth account in the Plan) will be 
directly rolled over to an IRA chosen by the plan administrator or the payor. A mandatory cash-out is a payment from a plan to a participant made 
before age 62 (or normal retirement age, if later) and without consent, where the participant’s benefit does not exceed $5,000 (not including any 
amounts held under the plan as a result of a prior rollover made to the plan). 

You may have special rollover rights if you recently served in the U.S. Armed Forces. For more information on special rollover rights related to the 

U.S. Armed Forces, see IRS Publication 3, Armed Forces’ Tax Guide. You also may have special rollover rights if you were affected by a federally 

declared disaster (or similar event), or if you received a distribution on account of a disaster. For more information on special rollover rights related 

to disaster relief, see the IRS website at www.irs.gov. 
 

FOR MORE INFORMATION 

You may wish to consult with the plan administrator or payor, or a professional tax advisor, before taking a payment from the plan. Also, you can find 
more detailed information on the federal tax treatment of payments from employer plans in: IRS Publication 575, Pension and Annuity Income; IRS 
Publication 590, Individual Retirement Arrangements (IRAs); and IRS Publication 571, Tax-Sheltered Annuity Plans (403(b) Plans). These publications are 
available from a local IRS office, on the web at www.irs.gov, or by calling 1-800-TAX-FORM. 
 

Section II: FOR PAYMENTS FROM A DESIGNATED ROTH ACCOUNT 
 

 

YOUR ROLLOVER OPTIONS 

This section of the notice applies if you are receiving all or a portion of a payment from your employer’s plan that is eligible to be rolled over to a Roth 
IRA or designated Roth account in an employer plan. This notice is intended to help you decide whether to do a rollover. 

Rules that apply to most payments from a designated Roth account are described in the “General Information About Rollovers” section. Special rules that 
only apply in certain circumstances are described in the “Special Rules and Options” section. 

 

GENERAL INFORMATION ABOUT ROLLOVERS FOR PAYMENTS FROM A DESIGNATED ROTH ACCOUNT 

How can a rollover affect my taxes? 

After-tax contributions included in a payment from a designated Roth account are not taxed, but earnings might be taxed. The tax treatment of earnings 
included in the payment depends on whether the payment is a qualified distribution. If a payment is only part of your designated Roth account, the 
payment will include an allocable portion of the earnings in your designated Roth account. 

If the payment from the Plan is not a qualified distribution and you do not do a rollover to a Roth IRA or a designated Roth account in an employer plan, 
you will be taxed on the portion of the payment that is earnings. If you are under age 59½, a 10% additional income tax on early distributions (generally, 
distributions made before age 59½) will also apply to the earnings (unless an exception applies). However, if you do a rollover, you will not have to pay 
taxes currently on the earnings and you will not have to pay taxes later on payments that are qualified distributions. 

If the payment from the Plan is a qualified distribution, you will not be taxed on any part of the payment even if you do not do a rollover. If you do a 
rollover, you will not be taxed on the amount you roll over and any earnings on the amount you roll over will not be taxed if paid later in a qualified 
distribution. 

A qualified distribution from a designated Roth account in the Plan is a payment made after you are age 59 1/2 (or after your death or disability) and 
after you have had a designated Roth account in the plan for at least 5 years. In applying the 5-year rule, you count from January 1 of the year your first 
contribution was made to the designated Roth account. However, if you did a direct rollover to a designated Roth account in the Plan from a designated 
Roth account in another employer plan, your participation will count from January 1 of the year your first contribution was made to the designated 
Roth account in the plan or, if earlier, to the designated Roth account in the other employer plan. 

 

What types of retirement accounts and plans may accept my rollover? 

You may roll over the payment to either a Roth IRA (a Roth individual retirement account or Roth individual retirement annuity) or a designated Roth 
account in an employer plan (a tax-qualified plan, section 403(b) plan, or governmental section 457 plan) that will accept the rollover. The rules of the 
Roth IRA or employer plan that holds the rollover will determine your investment options, fees, and rights to payment from the Roth IRA or employer 
plan (for example, Roth IRAs are not subject to spousal consent rules and Roth IRAs may not provide loans). Further, the amount rolled over will become 
subject to the tax rules that apply to the Roth IRA or the designated Roth account in the employer plan. In general, these tax rules are similar to those 
described elsewhere in this notice, but differences include: 

• If you do a rollover to a Roth IRA, all of your Roth IRAs will be considered for purposes of determining whether you have satisfied the 5-
year rule (counting from January 1 of the year for which your first contribution was made to any of your Roth IRAs). 

• If you do a rollover to a Roth IRA, you will not be required to take a distribution from the Roth IRA during your lifetime and you must keep 
track of the aggregate amount of the after-tax contributions in all of your Roth IRAs (in order to determine your taxable income for later 
Roth IRA payments that are not qualified distributions). 

• Eligible rollover distributions from a Roth IRA can only be rolled over to another Roth IRA. 
 

How do I do a rollover? 

There are two ways to do a rollover. You can either do a direct rollover or a 60-day rollover. 

If you do a direct rollover, the Plan will make the payment directly to your Roth IRA or designated Roth account in an employer plan. You should contact 
the Roth IRA sponsor or the administrator of the employer plan for information on how to do a direct rollover. 
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If you do not do a direct rollover, you may still do a rollover by making a deposit (generally within 60 days) into a Roth IRA, whether the payment is a 
qualified or nonqualified distribution. In addition, you can do a rollover by making a deposit within 60 days into a designated Roth account in an employer 
plan if the payment is a nonqualified distribution and the rollover does not exceed the amount of the earnings in the payment. You cannot do a 60- day 
rollover to an employer plan of any part of a qualified distribution. If you receive a distribution that is a nonqualified distribution and you do not roll over 
an amount at least equal to the earnings allocable to the distribution, you will be taxed on the amount of those earnings not rolled over, including the 
10% additional income tax on early distributions if you are under age 59 1/2 (unless an exception applies).  

If you do a direct rollover of only a portion of the amount paid from the Plan and a portion is paid to you at the same time, the portion directly rolled over 
consists first of earnings. 

If you do not do a direct rollover and the payment is not a qualified distribution, the plan is required to withhold 20% of the earnings for federal income 
taxes (up to the amount of cash and property received other than employer stock). This means that, in order to roll over the entire payment in a 60-day 
rollover to a Roth IRA, you must use other funds to make up for the 20% withheld. 

 

How much may I roll over? 
If you wish to do a rollover, you may roll over all or part of the amount eligible for rollover. Any payment from the Plan is eligible for rollover, except: 

• Certain payments spread over a period of at least 10 years or over your life or life expectancy (or the joint lives or joint life expectancies 
of you and your beneficiary); 

• Required minimum distributions after age 70 ½ (if you were born before July 1, 1949) after age 72 (if you were born after June 30, 1949) or after 
death; 

• Hardship distributions; 

•  Payments of employee stock ownership plan (ESOP) dividends; 

• Corrective distributions of contributions that exceed tax law limitations; 

• Loans treated as deemed distributions (for example, loans in default due to missed payments before your employment ends); 

• Cost of life insurance paid by the Plan; 

• Payments of certain automatic enrollment contributions that you request to withdraw within 90 days of your first contribution; and 

• Amounts treated as distributed because of a prohibited allocation of S corporation stock under an ESOP (also, there generally will be 
adverse tax consequences if S corporation stock is held by an IRA); and  

• Distributions of certain premiums for health and accident insurance 

The plan administrator or the payor can tell you what portion of a payment is eligible for rollover. 
 

If I don’t do a rollover, will I have to pay the 10% additional income tax on early distributions? 
If a payment is not a qualified distribution and you are under age 59 1/2, you will have to pay the 10% additional income tax on early distributions 
with respect to the earnings allocated to the payment that you do not roll over (including amounts withheld for income tax), unless one of the 
exceptions listed below applies. This tax is in addition to the regular income tax on the earnings not rolled over. 

The 10% additional income tax does not apply to the following payments from the Plan: 

• Payments made after you separate from service if you will be at least age 55 in the year of the separation; 

• Payments that start after you separate from service if paid at least annually in equal or close to equal amounts over your life or life 
expectancy (or the joint lives or joint life expectancies of you and your beneficiary); 

• Payments from a governmental plan made after you separate from service if you are a qualified public safety employee and you will 
be at least age 50 in the year of the separation; 

• Payments made due to disability; 

• Payments after your death; 

• Payments of ESOP dividends; 

• Corrective distributions of contributions that exceed tax law limitations; 

• Cost of life insurance paid by the Plan; 

• Payments made directly to the government to satisfy a federal tax levy; 

• Payments made under a qualified domestic relations order (QDRO); 

• Payments of up to $5,000 made to you from a defined contribution plan if the payment is a qualified birth or adoption distribution; 

• Payments up to the amount of your deductible medical expenses (without regard to whether you itemize deductions for the taxable year); 

• Certain payments made while you are on active duty if you were a member of a reserve component called to duty after 
September 11, 2001 for more than 179 days; 

• Payments of certain automatic enrollment contributions that you request to withdraw within 90 days of your first 
contribution; and 

• Payments excepted from the additional income tax by federal legislation relating to certain emergencies and disasters. 
 

If I do a rollover to a Roth IRA, will the 10% additional income tax apply to early distributions from the IRA? 
 

If you receive a payment from a Roth IRA when you are under age 59 1/2, you will have to pay the 10% additional income tax on early distributions on 
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the earnings paid from the Roth IRA, unless an exception applies or the payment is a qualified distribution. In general, the exceptions to the 10% 
additional income tax for early distributions from a Roth IRA listed above are the same as the exceptions for early distributions from a plan. 
However, there are a few differences for payments from a Roth IRA, including: 

• The exception for payments made after you separate from service if you will be at least age 55 in the year of the separation (or age 50 for 
qualified public safety employees) does not apply. 

• The exception for qualified domestic relations orders (QDROs) does not apply (although a special rule applies under which, as part of a 
divorce or separation agreement, a tax-free transfer may be made directly to a Roth IRA of a spouse or former spouse); and  

• The exception for payments made at least annually in equal or close to equal amounts over a specified period applies without regard to 
whether you have had a separation from service. 

Additional exceptions apply for payments from an IRA including:  

• Payments for qualified higher education expenses,  

•  Payments up to $10,000 used in a qualified first-time home purchase, and  

•  Payments for health insurance premiums after you have received unemployment compensation for 12 consecutive weeks (or would have 
been eligible to receive unemployment compensation but for self-employed status). 

 

Will I owe State income taxes? 

This notice does not address any State or local income tax rules (including withholding rules). 
 

SPECIAL RULES AND OPTIONS 
 

If you miss the 60-day rollover deadline: 

Generally, the 60-day rollover deadline cannot be extended. However, the IRS has the limited authority to waive the deadline under certain 
extraordinary circumstances, such as when external events prevented you from completing the rollover by the 60-day rollover deadline. Under certain 
circumstances, you may claim eligibility for a waiver of the 60-day rollover deadline by making a written self-certification. Otherwise, to apply for a 
waiver from the IRS, you must file a private letter ruling request with the IRS. Private letter ruling requests require the payment of a nonrefundable user 
fee. For more information, see IRS Publication 590-A, Contributions to Individual Retirement Arrangements (IRAs). 
 

If your payment includes employer stock that you do not roll over: 

If you receive a payment that is not a qualified distribution and you do not roll it over, you can apply a special rule to payments of employer stock (or 
other employer securities) that are paid in a lump sum after separation from service (or after age 59 1/2, disability, or the participant’s death). Under the 
special rule, the net unrealized appreciation on the stock included in the earnings in the payment will not be taxed when distributed to you from the Plan 
and will be taxed at capital gain rates when you sell the stock. If you do a rollover to a Roth IRA for a nonqualified distribution that includes employer 
stock (for example, by selling the stock and rolling over the proceeds within 60 days of the distribution), you will not have any taxable income and the 
special rule relating to the distributed employer stock will not apply to any subsequent payments from the Roth IRA or generally, the Plan. Net unrealized 
appreciation is generally the increase in the value of the employer stock after it was acquired by the Plan. The plan administrator can tell you the amount 
of any net unrealized appreciation. 

If you receive a payment that is a qualified distribution that includes employer stock and you do not roll it over, your basis in the stock (used to determine 
gain or loss when you later sell the stock) will equal the fair market value of the stock at the time of the payment from the Plan. 
 

If you have an outstanding loan that is being offset: 

If you have an outstanding loan from the Plan, your Plan benefit may be offset by the outstanding amount of the loan, typically when your 
employment ends. The offset amount is treated as a distribution to you at the time of the offset. Generally, you may roll over all or any portion of the 
offset amount. If the distribution attributable to the offset is not a qualified distribution and you do not roll over the offset amount, you will be taxed 
on any earnings included in the distribution (including the 10% additional income tax on early distributions, unless an exception applies). You may roll 
over the earnings included in the loan offset to a Roth IRA or designated Roth account in an employer plan (if the terms of the employer plan permit 
the plan to receive plan loan offset rollovers). You may also roll over the full amount of the offset to a Roth IRA.  

How long you have to complete the rollover depends on what kind of plan loan offset you have. If you have a qualified plan loan offset, you will have 
until your tax return due date (including extensions) for the tax year during which the offset occurs to complete your rollover. A qualified plan loan 
offset occurs when a plan loan in good standing is offset because your employer plan terminates, or because you sever from employment. If your plan 
loan offset occurs for any other reason, (such as a failure to make level repayments that results in a deemed distribution), then you have 60 days from 
the date the offset occurs to complete your rollover. 

 

If you receive a nonqualified distribution and you were born on or before January 1, 1936: 

If you were born on or before January 1, 1936, and receive a lump sum distribution that is not a qualified distribution and that you do not roll over, special 

rules for calculating the amount of the tax on the earnings in the payment might apply to you. For more information, see IRS Publication 575, Pension and 

Annuity Income. 
 

If your payment is from a governmental section 457(b) plan 

If the Plan is a governmental section 457(b) plan, the same rules described elsewhere in this notice generally apply, allowing you to roll over the 
payment to an IRA or an employer plan that accepts rollovers. One difference is that, if you receive a payment that is not a qualified distribution and you 
do not roll it over, you will not have to pay the 10% additional income tax on early distributions with respect to the earnings allocated to the payment 
that you do not roll over, even if you are under age 59½ (unless the payment is from a separate account holding rollover contributions that were made 
to the Plan from a tax-qualified plan, a section 403(b) plan, or an IRA). However, if you do a rollover to an IRA or to an employer plan that is not a 
governmental section 457(b) plan, a later distribution that is not a qualified distribution made before age 59½ will be subject to the 10% additional 
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income tax on earnings allocated to the payment (unless an exception applies). Other differences include that you cannot do a rollover if the payment is 
due to an “unforeseeable emergency” and the special rules under “If your payment includes employer stock that you do not roll over” and “If you were 
born on or before January 1, 1936” do not apply. 

 

If you receive a nonqualified distribution, are an eligible retired public safety officer, and your payment is used to pay for health coverage or 

qualified long-term care insurance: 

If the Plan is a governmental plan, you retired as a public safety officer, and your retirement was by reason of disability or was after normal retirement 
age, you can exclude from your taxable income nonqualified distributions paid directly as premiums to an accident or health plan (or a qualified long-
term care insurance contract) that your employer maintains for you, your spouse, or your dependents, up to a maximum of $3,000 annually. For this 
purpose, a public safety officer is a law enforcement officer, firefighter, chaplain, or member of a rescue squad or ambulance crew. 

 

If you are not a Plan participant: 

Payments after death of the participant. If you receive a distribution after the participant’s death that you do not roll over, the distribution generally 
will be taxed in the same manner described elsewhere in this notice. However, whether the payment is a qualified distribution generally depends on 
when the participant first made a contribution to the designated Roth account in the plan. Also, the 10% additional income tax on early distributions 
and the special rules for public safety officers do not apply, and the special rule described under the section “If you receive a nonqualified 
distribution and you were born on or before January 1, 1936” applies only if the deceased participant was born on or before January 1, 1936. 

If you are a surviving spouse: If you receive a payment from the plan as the surviving spouse of a deceased participant, you have the same 

rollover options that the participant would have had, as described elsewhere in this notice. In addition, if you choose to do a rollover to a Roth 

IRA, you may treat the Roth IRA as your own or as an inherited Roth IRA. 

A Roth IRA you treat as your own is treated like any other Roth IRA of yours, so that you will not have to receive any required minimum 

distributions during your lifetime and earnings paid to you in a nonqualified distribution before you are age 59 1/2 will be subject to the 10% 

additional income tax on early distributions (unless an exception applies). 

If you treat the Roth IRA as an inherited Roth IRA, payments from the Roth IRA will not be subject to the 10% additional income tax on early 

distributions. An inherited Roth IRA is subject to required minimum distributions. If the participant had started taking required minimum 

distributions from the Plan, you will have to receive required minimum distributions from the inherited Roth IRA. If the participant had not 

started taking required minimum distributions, you will not have to start receiving required minimum distributions from the inherited Roth IRA 

until the year the participant would have been age 70 ½ (if the participant was born before July 1, 1949) or age 72 (if the participant was born 

after June 30, 1949). 
 

If you are a surviving beneficiary other than a spouse: If you receive a payment from the Plan because of the participant’s death and you are a 
designated beneficiary other than a surviving spouse, the only rollover option you have is to do a direct rollover to an inherited Roth 
IRA. Payments from the inherited Roth IRA, even if made in a nonqualified distribution, will not be subject to the 10% additional income tax on 
early distributions. You will have to receive required minimum distributions from the inherited Roth IRA. 

Payments under a QDRO. If you are the spouse or former spouse of the participant who receives a payment from the Plan under a QDRO, you generally 
have the same options and the same tax treatment that the participant would have (for example, you may roll over the payment to your own Roth IRA or 
to a designated Roth account in an eligible employer plan that will accept it). 

 

If you are a nonresident alien: 

If you are a nonresident alien, you do not do a direct rollover to a U.S. IRA or U.S. employer plan, and the payment is not a qualified distribution, the Plan is 
generally required to withhold 30% (instead of withholding 20%) of the earnings for federal income taxes. If the amount withheld exceeds the amount of 
tax you owe (as may happen if you do a 60-day rollover), you may request an income tax refund by filing Form 1040NR and attaching your Form 1042-S. See 
Form W-8BEN for claiming that you are entitled to a reduced rate of withholding under an income tax treaty. For more information, see also IRS Publication 
519, U.S. Tax Guide for Aliens, and IRS Publication 515, Withholding of Tax on Nonresident Aliens & Foreign Entities. 

 

Other special rules: 
If a payment is one in a series of payments for less than 10 years, your choice whether to do a direct rollover will apply to all later payments in the series 
(unless you make a different choice for later payments). 
 

If your payments for the year (only including payments from the designated Roth account in the Plan) are less than $200, the Plan is not required to 
allow you to do a direct rollover and is not required to withhold federal income taxes. However, you may do a 60-day rollover. 
Unless you elect otherwise, a mandatory cash-out of more than $1,000 will be directly rolled over to an IRA chosen by the plan administrator or the 
payor. A mandatory cash-out is a payment from a plan to a participant made before age 62 (or normal retirement age, if later) and without consent, 
where the participant’s benefit does not exceed $5,000 (not including any amounts held under the plan as a result of a prior rollover made to the 
plan). 

 

You may have special rollover rights if you recently served in the U.S. Armed Forces. For more information on special rollover rights related to the 
U.S. Armed Forces, see IRS Publication 3, Armed Forces’ Tax Guide. You also may have special rollover rights if you were affected by a federally 
declared disaster (or similar event), or if you received a distribution on account of a disaster. For more information on special rollover rights related 
to disaster relief, see the IRS website at www.irs.gov. 

 

FOR MORE INFORMATION 
You may wish to consult with the plan administrator or payor, or a professional tax advisor, before taking a payment from the Plan. Also, you can find 
more detailed information on the federal tax treatment of payments from employer plans in: IRS Publication 575, Pension and Annuity Income; IRS 
Publication 590, Individual Retirement Arrangements (IRAs); and IRS Publication 571, Tax-Sheltered Annuity Plans (403(b) Plans). These publications are 
available from a local IRS office, on the web at www.irs.gov, or by calling 1-800-TAX-FORM. 


