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Client Portal Instructions: Vault Upload
Should you need any assistance, call us at 215-513-4330.

1. Login to your client portal. Visit https://www.kempharvest.com, click on the blue Client
Portal button in the top right, then Click here to proceed.
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2. From your Home Page, click on the Vault tab. Use My Private Documents to store any
personal files and use Shared Documents when uploading files for Kemp Harvest Financial to
view and have access to. Click on the Shared Documents folder.
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3. Once you are in Shared Documents, you will see a blue Upload button in the top right. To
upload files, click Upload and select Files. Your browser will open a modal that allows you to
pick and choose documents to upload. Select the file(s) you wish to upload (To select multiple

files, hold down the Shift key while selecting the files individually). When ready, click Open or
Upload.
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Once files are successfully uploaded, you will see a green success message at the top of your

portal.
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