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Updating Your Information 
for Your Annual Planning Session 

 

 

 Log on to the Client Portal by going to www.kempharvest.com and clicking the Client Portal link in the 
top right corner. 
 

 In the Accounts section on the left side of your Home page, expand each category and review each 
account. 
 Are any accounts missing (including bank accounts, investment accounts, stock, savings bonds, 

mortgages, credit cards, student loans, car loans, etc.)?  If so, follow the attached instructions 
titled ‘Adding Accounts’. 

 Are there any yellow notification icons?  This means that the connection with the other 
institution has been broken and needs to be fixed.  Click the icon, and then click the blue ‘Click 
to fix’ text in the red header box.  Follow the prompts. 

 Are any of the accounts listed not linked to the institution where they are held (and therefore 
list outdated balances)?  Follow the attached instructions titled ‘Link Manually Entered 
Accounts’ to do so.  Going through the process to link your accounts now will save you time in 
the future, as your balances will be updated automatically going forward.  If you do not have 
online access to the account, simply update the account with the current balance. 

 Click on each of your credit card and loan accounts to go to the details page.  Are the 
interest rate (under Basic Info) and monthly payment amount (under Payment Details) correct?  
If not, click Edit and enter the correct information. 
 

 Click on the Organizer tab at the top of the screen, then click on Income, Expenses, and Savings on the 
left-hand side. 
 Are all of your income sources listed (including wages, rental income, pensions, Social 

Security, etc.)?  If there are any missing, click Add on the right-hand side and fill in the fields 
that appear.  Note that the amount you list should be a yearly, before-tax amount. 

 Is the amount listed under Annual Living Expenses accurate?  This is an after-tax amount 
and does not include your liability payments (such as a mortgage, student loan, car loan, or life 
insurance premium). 
 

 Upload the following documents to the Vault using the attached instructions. 
 A recent Social Security statement, if you have not yet started collecting 
 A recent statement for any new accounts that you added 
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