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Guide to Tax Document Retention

Keep for 7 years:
°  Tax returns

° All supporting documentation for those tax returns that support items of income or

deductions

For items concerning Keep as basic records

your...

Income ° W-2
° 1099
° Bank statements
° Brokerage statements
° K-1

Expenses ° Sales slips
° Invoices
° Receipts
° Cancelled checks or other proof of payments

Written communications from qualified
charities

Closing statements

Purchase and sales invoices
Proof of payment

Insurance records

Receipts for improvement costs
Brokerage statements

Mutual fund statements
Form(s) 1099

Form(s) 2439

Home *after disposition

o o o o o

Investments

o o o o

Keep until sold or disposed:
° All records connected to assets

° Details of stock purchased or received

° All property records
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