
A Quick Guide for Researchers

This document serves as a quick reference for researchers
interested in conducting experimental research using the online
cognitive platform. In this user guide, you will find brief information

on how to manage and use the Researchers Platform.

A cognitive research tool for scientists around the world.
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1. How to set up a new study?
Welcome to the CogniFit Platform for Researchers! Make sure your computer
meets theminimum technical requirements to use CogniFit.

After registering within the Research Platform and validating your account by the
link provided via email , you can create a study. To do so, follow these steps.

Log in to your CogniFit account. On the homepage of your account, click on the
"Add new study" blue button on the center of the screen or the corresponding
menu option in the upper left corner of the screen.

1.1. Name your study

On the next page, set a Name for your study. To do so, enter the name of the
study in the "Study Name" line.

Note: The name provided will be seen by the participants who want to register in your study.

CogniFit Quick Guide for Researchers CogniFit © 2023 Page 3

https://www.cognifit.com/cognitive-research-tool
https://support.cognifit.com/s/article/what-are-the-system-requirements?language=en_US
https://support.cognifit.com/s/article/how-to-create-a-cognifit-for-researchers-account?language=en_US


Quick Guide
for Researchers

1.2 Decide the exclusivity of your study

Indicate if you want your study to be exclusive or not. Exclusivity will prevent users
who are already participating in other studies from participating in your study, and
your participants from participating in other studies.

To make a study exclusive, click and check the box below the name of the study
and click on "Continue".

1.3 Design your study

In this section you will be able to design your study by choosing from the modular
blocks offered. You can add as many blocks as you want, edit them and
customize them.
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1.3.1 How to add blocks?

To add a block, simply click on one of the four options offered: “Add assessment”,
“Add training”, “Add delay” and “Add custom activity”.

Once you have chosen a block, you can define its details, and even edit it, delete
it or move its position within the design of the study. The possibilities of these blocks
are detailed below.

1.3.2 Learn more about Custom Tasks

By clicking on the “Add custom activity” blue button you can add to your study a
Custom Task. A Custom Task is a text box that allows you to add instructions and
links for your participants.

This is useful if you want to give instructions to your participants about what to do, if
you want to apply an external questionnaire, if you want to add an appointment
to an event, etc. It is designed so that you can integrate your external tools into
the flow of the platform.

When defining a custom task, you can add a text message, external links, etc..
Add the necessary information and click on “Add custom activity”.
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After these steps, the custom task will be added to the study.

Note: You can add as many custom tasks to your study as you want. To do this, repeat the steps
above by clicking on the "Add custom task" button.

1.3.3 Learn more about Delays

Delays are a convenient way to sequence the activities to be viewed by the user.

This is especially useful if you want to dose messages or activities over hours, days
or even months. For example, it would be very useful for follow up sessions after 6 or
12 months after an intervention.

Add delays by clicking on the “Add delay” blue button. Select the desired period
and confirm your choice by clicking “Add delay” at the bottom of the screen.
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After these steps, the delay will be added to the study information.

Note: You can add as many delays to your study as you want. To do this, repeat the steps above by
clicking on the "Add delay" button. A study cannot finish with a delay.

1.3.4 Learn more about CogniFit Assessments and Trainings

CogniFit offers validated cognitive assessments that are ideal for assessing users
cognitive state before and after an intervention. Read more about CogniFit's
assessments here.

CogniFit also offers validated cognitive training programs to stimulate measured
cognitive abilities. Read more about CogniFit training programs here.

Note: All participants will be required to complete a cognitive assessment as part of their first study
enrollment - keep this in mind for your experimental design!

● If you would like to add a CogniFit assessment to your study, follow these
steps:

Clicking the "Add Assessment" button will show the CogniFit assessments available
to add to the study.
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Hover the mouse over the desired assessment and click on "Select”. Click on "More
info" to read more about the assessment.

After performing these steps, the cognitive assessment will be added to the study
information.
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Note: You can add other assessments to your study. To do this, repeat the steps above by clicking
on the "Add assessment" button.

You can add as many different types of CogniFit assessments depending on the
purpose of your study.

● If you would like to add a CogniFit training to your study, follow these steps:

Clicking the "Add Training" button will show the CogniFit training programs
available to add to the study.

Note: You can also choose the duration of the training program and the delay between training
sessions. To do this, select the desired options from the drop-down menu.

Hover the mouse over the desired training program and click on "Select”. Click on
"More info" to read more about the training.
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After performing these steps, the cognitive training program will be added to the
study information.

Note: You can add other training programs to your study. To do this, repeat the steps above by
clicking on the "Add training" button.

You can add as many different types of CogniFit training programs depending on
the purpose of your study.

Once you have finished designing your study, review the summary on the right and
click on the "Save" button.
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Note: Later you can always edit your study by adding or removing the necessary options in the
study configuration. Read more in section 2.1 of this guide.

1.4 Initial Cognitive Assessment
All first-time participants registering on the CogniFit platform will be required to
complete the Cognitive Assessment Battery (CAB)® PRO.

This first assessment is free of charge and mandatory to complete their registration
as a participant. The assessment begins with a questionnaire on the participant's
physical, psychological and social well-being, lasting about 5 minutes. After
completing the questionnaire, the participant will be presented with 17
neuropsychological tasks based on classical tests, lasting approximately 30
minutes. Participants can decide to do the assessment in a single session or break it
up into different sessions. This cognitive assessment will accurately measure a total
of 22 cognitive abilities, related to attention, perception, memory, reasoning and
coordination.

The purpose of this first assessment is to allow the researcher to screen the
cognitive profiles of the participants who will attend the study.

Note: All participants will be required to complete a cognitive assessment as part of their first study
enrollment - keep this in mind for your experimental design!
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1.5 Admission questionnaire
After confirming the study design, a page will open on which you can add an
admission questionnaire. Click on "Continue to screening questionnaire".

There, you can add a screening questionnaire if you want to make sure that
potential study participants meet certain characteristics (such as being of legal
age, having a diagnosis, etc.). To do this, click on "Add question".

Then enter the question, possible answers, check the answers that you want to rule
out the participant, and add other questions or click "Accept" right away.
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Note: You can always edit, delete added questions or add new questions.

On the same page, you can also edit the text message that a candidate will
receive if he or she is not eligible for the study. Write the message and click the
"Save" button.
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1.6 Mandatory sign-up data

At the bottom of the same page you can make mandatory, optional or not visible
the following three fields during the sign up: nationality, legal ID number, and
phone number.

Note: Please, make sure you make it compliant with the legal requirements of your country.

Once you are done, сlick first on “Save” and then on "Continue to participant
registration page" at the top of the page.

1.7 Create your own registration page
This will take you to the participants registration administration page.

You will be able to create a landing page where, with a custom URL that you can
share it with your participants to enroll your study.

First you will be asked to make sure you want to keep the name and the exclusivity
set up for your study. Then you will be asked about the email in which you want to
receive the electronic informed consent (e-consent) of the participants. The
message shown on this page will be the texts that will be taken into account to
compose the e-consent of the study.
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You can also accept the suggested URL or edit it for registering participants.

You can also add the study description, logo for the participants’ registration
page o, participant bonus, ethics committee, participation consent, basic data
protection information, the contact information and voluntary participation.

CogniFit offers default texts, but be sure to pay attention to the words in bold. Also,
if you want to delete a section, just leave it blank.

When the registration landing page is to your liking, scroll up to the top and click
on "Save".

To see what the participant registration page will look like, click on the option
“Preview” next to the registration URL after saving all the data.

Click the "Continue" button to finish.
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Congratulations! You have completed your research design and the registration
flow set up. All information about the study will be available on this study's profile
page. In the next section you will learn how to edit/manage your studies.

2. Manage your existing studies
After creating a study, you will automatically be taken to the study management
page.

You can also access this section from your account home page by clicking the
"Manage Study" button in the center of the screen or in the homepage menu.

On the left side of the screen in the Manage Studies tab you will see a list of your studies. Select the
study you want to edit.

2.1 Edit your study

Once you have clicked on a created study, you will be able to edit the study, as
long as the study is not running.

To change the study settings, select the desired option and repeat the steps
described in section 1 of this manual. Don't forget to save any changes.
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2.2 Launch a study

In order to start the study, just click on your study and then click on "Start study".
After that you will be able to send the link to the participants so they can start the
study.

2.2.1 Expected number of participants

Enter the number of participants you expect to take part in the study and make
sure you have enough licenses for that. You can specify the number of participants
at the bottom of the page.
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Note: The expected number of participants is only an estimate. If you don't know how many
participants you can gather, don't worry: it won't prevent participants from joining your study.

However, once the study has started, you will be able to prevent participants from
starting by stopping the study. To do this, click on “Stop study”.

Note: Participants who started the study before you stopped it but didn't finish it will be able to finish
the study even after you stop it.
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3. Manage your participants

To manage study participants, click on the "Manage Participants" option in the
center of the screen or in the menu at the top of the screen on your account
homepage.

Next, you will be taken to the participant management page.

In this section, you can invite new participants, manage existing participants, add
participants to the study, as well as to control and experimental groups, and
delete participants. In addition, in each participant's profile, you can track their
activity, progress, and download reports.

3.1 Invite participants
You can invite a participant to the study in several ways: by providing a link to the
study’s registration page, by sending an email invitation, or by creating a
participant account yourself. Let's take a closer look.

3.1.1 Share your study link

Make sure to copy the URL you created in the step 1.7 of this document to send it
to your participants, to share it on social media, etc. You can even set a QR code
to print it and pin it anywhere.
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3.1.2 Send an invitation

To invite participants to the study, you can send them an invitation email following
the steps below.

3.1.2.1 Decide who to invite

Before you send an invitation to participants, determine who you want to invite to
participate in the study. You can invite new participants individually, in bulk
through a CSV file, or invite existing participants already added to the platform.

● Invite new participants individually

To add a participant, click the "Add Participant" option on the left, from the
Participants tab.

Choose a first name, last name and email address (it cannot be the same as your
research account email).

Note: Each participant must have their own email address in order to participate in your study. You
won’t be able to invite participants who are already participating in an exclusive study, or in a
different study if you set your study as exclusive. You won’t be able to invite professional users.
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If a researcher wants to add one participant, enter the participant's data and click
“Continue”.

Note: If the researcher wants to add more than one participant, they must enter the data of the first
participant and click “Add another participant”. This process can be repeated until the researcher
has added all participants. When finished, click “Continue”.
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● Invite new participants in bulk

If the researcher wants to upload a file with a list of participants in CSV format, they
should click on “Upload a File”. The system will ask them to select a file from their
computer and it will be uploaded to the platform.

Note: The spreadsheet should have one participant per line. For more information or to download
an example, the researcher can click on the question mark icon.

● Invite existing participants

You can also invite participants who have already been added to the platform
before. To do this, simply select the desired user from the list of participants.

To do this, also click on the "Add Participant" option in the "Manage Participants"
section.

And then instead of adding new participants, just choose from the list of already
existing participants. You can add one participant or several.
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The participant's name will appear on the right side of the Summary. Then click
Сontinue.
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3.1.2.2 Decide which of the existing studies to invite participants to

After adding a participant, click on the study in which they will participate.

If the participant has already been registered on the platform, after performing
these actions you will automatically go to their profile page, which will display a list
of studies in which they participate or have participated before.

3.1.2.3 Decide how to send the invitation

If you are adding a new participant to the platform, you will be offered 2 options
after the study selection step: you can send an invitation to the participant by
e-mail or create a participant account yourself.
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● Compose and send an invitation email

Clicking on the "Click to Compose" blue button will take you to a page where you
can edit the message the participant will receive via email. Click "Send" to finish.
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● Start now

Clicking the "Start Now" button will take you to the participant registration page.

To complete the registration, click on the "Sign Up" button and follow the
instructions on the plaflorm. For more information on how a participant can register
for CogniFit, see "A Quick Guide for Participants" in the Appendix of this manual.

Note: If a researcher registers a participant on their own, make sure that the participant has all the
information (email address, password...) to access their account.
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3.2 Follow up participants
Once the participants have finished the activities, you will be able to see the follow
up information in your Research account, in the "Manage participants" tab,
clicking on the name of the participant.

3.2.1 Latest results

This section will only display CogniFit activities that generate cognitive scores;
therefore, if you have added CogniFit assessments or training programs to your
study, you will see information about the participant's most recent activity in the
participant's profile.

If a participant has been assigned cognitive training, the participant's profile will
show the session number, the training and assessment tasks completed, the date
of the session, the abilities being tested, and the score received. Please note that
the option to download a training session report is not available.

If the participant has been assigned a cognitive assessment, you can, if necessary,
edit the participant's completed questionnaire (“Edit information”) and prepare a
test report in pdf format by clicking the "Prepare Report" button.

After that, download the report by clicking on the "Download" button.
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3.2.2 Study activities

If you scroll down on the participant's profile, you will see the Study Activities
section. In this section, you will see the completed steps of the study , completed
by the participant, regardless of whether or not they generate a score.

Note: In order to keep track of the custom tasks performed by the participants, you can tick the
checkbox in this section. Once you checked the participant actually did the custom task, you can
validate it following the step below.

Confirm the completion of the task by validating it. To do this, check the box to the
right of the task information.

4. Download research data

If you choose CogniFit assessments or training programs for your study design, you
can download the raw data, the cognitive information, the questionnaire
information, and the adherence information in order to analyze it. To do this, you'll
have to go to the "Results data" tab and download any of the options provided.

Note: This information is updated once a week, so you may have to wait until this time in order to
see the new data.

Select the option you are interested in from the drop-down menu and click on
“Download your study data file”.
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Wait for the report to be generated and download it.

5. Premium Settings
Premium access in a research account expands your possibilities and provides
additional useful options for the convenience of your research.

With premium access, you can add your logo to research activities and reports,
manage sub-accounts, and create your own Сustom Training.
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5.1 How to add your logo

By clicking on the "Add Logo" option, you can add your own logo to reports,
games, header web and so on. Select the option you are interested in and make
sure that the images you upload meet the platform's requirements. Click on
“Upload logo”.

6. APPENDIX - CogniFit quick guide for
participants

A quick guide for study participants can be found in the Appendix of this manual.

If you have any questions, email our customer service team at
support@cognifit.com. We'll be happy to help!

Thank you for using the CogniFit cognitive platform for research.

CogniFit Quick Guide for Researchers CogniFit © 2023 Page 30

https://static.cognifit.com/customersupport/CogniFit_Quick_Guide_for_Participants_EN.pdf
https://static.cognifit.com/customersupport/CogniFit_Quick_Guide_for_Participants_EN.pdf
https://static.cognifit.com/customersupport/CogniFit_Quick_Guide_for_Participants_EN.pdf
https://s3.amazonaws.com/static.cognifit.com/customersupport/CogniFit_Quick_Guide_for_Participants_EN.pdf
mailto:support@cognifit.com

