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BUDGET FORM INSTRUCTIONS       

Applicants are required to provide justification for each expense. Applications that list expenses without adequate explanation or supporting research will not be considered for funding.
For each expense, consider: How did you arrive at this amount? What research or sources did you use?
Enter each dollar amount in the table below, then provide an explanation of how you calculated or estimated each expense, including specific sources or links whenever possible.


	Program tuition or fees (if applicable)
	$

	Food
	$

	Housing
	$

	Destination travel
	$

	Local travel
	$

	Travel related expenses
	$

	Project or miscellaneous expenses
	$

	Projected lost wages
	$ 

	TOTAL EXPENSES (add above columns)
	$ 

	Personal contribution
	$

	TOTAL REQUEST (subtract contribution from total expenses)
	$






EXPENSE BREAKDOWN


1) PROGRAM TUITION OR FEES
Complete this section only if you are paying an organization a tuition or program fee to participate in this experience. Otherwise, skip this section. Provide a breakdown of what the tuition or program fee includes (e.g., educational costs, housing, meals, insurance, transportation, etc.) to the best of your ability. For any expenses you will pay directly that are not included in the tuition or program fee, please use the appropriate sections below.





2) FOOD
Food costs should be based on the cost of living at your destination. Research average daily food or monthly grocery costs for your location and use those estimates to develop your budget. You are expected to purchase groceries and prepare meals whenever reasonably possible rather than relying on restaurants or takeout.






3) HOUSING 
You are expected to seek the most affordable reasonable housing option available (e.g., a short-term apartment rental, Airbnb, or shared housing with a roommate). Housing costs that are significantly above the median market rate for your destination will not be considered for funding. Please provide specific sources or links to support your estimated housing costs.


 



4) DESTINATION TRAVEL
Use this section for transportation to and from your destination. For airfare, please research multiple options and list your estimates below. You may account for reasonable increases in airfare, as funding will not be disbursed immediately and all disbursement requirements must first be completed. If you are driving or traveling by bus or train within the U.S., use this section to calculate mileage or list the applicable fares.









5) LOCAL TRAVEL
This line item is for transportation within your destination during your experience. You are expected to use public transportation when available and seek the most economical option (e.g., weekly or monthly transit passes). Uber, Lyft, taxis, and similar services will not be covered unless they are necessary for safety, public transportation is not reasonably available, or they are the least expensive practical option.





6) TRAVEL RELATED EXPENSES
Expenses required for travel, such as passports, visas, and other necessary travel-related costs, are eligible for funding. Mandatory iNext travel and medical insurance will be provided at no cost to students receiving funding for travel abroad, unless they are returning to their country of citizenship.



7) PROJECT OR MISCELLANEOUS EXPENSES
Other reasonable expenses that are necessary for the experience and not covered by the categories above may be eligible for funding. Personal expenses, including clothing, entertainment, toiletries, gym memberships, and similar costs, are not eligible for funding. 

DavisConnects does not fund supplies, materials, or equipment. However, these expenses may be eligible through other departments or funds when they are consistent with the criteria and purpose of that funding source. For example, the Center for the Arts and Humanities may fund supplies and materials through its research grants, and the O’Hanian-Szostak Fellowship for Civic Leadership may support supplies and materials, but not equipment.







8) PROJECTED LOST WAGES
Only students receiving financial aid who provide a compelling justification are eligible to request lost wages. If you are giving up a specific paid employment opportunity or on-campus job in order to participate in this experience, calculate the total wages you expect to lose.
Lost wages are capped at $2,000 for semester and summer experiences, so your request may not exceed this amount. Lost wages will be considered as part of the overall funding decision and are not guaranteed in addition to other eligible expenses.
Requests that simply list an amount without adequate explanation will not be considered. Please describe the employment, provide your hourly rate, and indicate the number of hours you otherwise would have worked.







PERSONAL CONTRIBUTION
The purpose of our student grants is to help make an experience possible. Personal contributions are expected when you are able to contribute. Please indicate the amount of your contribution and, if helpful, explain the source, such as personal savings, support from friends or family, other funding sources, or earnings from a paid opportunity.
All compensation associated with your experience must be reported and documented as a contribution in your budget worksheet. Earnings are considered a resource available to support your experience, and the combined total of Colby funding and your net earnings after taxes cannot exceed the funding cap of $8,000.
Applicants are expected to provide complete and accurate information and to promptly report any changes in compensation after submitting an application. Intentionally withholding, failing to update, or misrepresenting information about personal finances or compensation is a violation of the Student Code of Conduct and may result in the denial or revocation of funding.
If your compensation has not yet been determined, your application may still be reviewed. However, funding cannot be finalized until your compensation is confirmed. Applicants are responsible for notifying DavisConnects promptly once compensation is determined or if it changes.



     


___________________________________________________________________________________________________________________

Please feel free to add any additional comments about your budget:
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