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BORROWED PLAYERS SETUP GUIDE

How Does the Borrowed Players Process Work?
1. Coaches will need to communicate with each other to determine which teams will be receiving 

borrowed players.
2. Coaches will need to communicate to the club registrar which players need to be assigned to what 

teams.
3. The borrowing coach must be added to the borrowing roster.

• For example: Coach A borrows a player from team B. In this scenario, the registrar must 
include both coach A and player B onto the team A borrowed roster that is supplemental to 
his own Team A.

4. The club registrar will add the players to a team, specifically for borrowed players, and submit the 
roster.

5. Coaches will then log into their accounts and print their regular season roster, and the borrowed 
roster.

6. After the games have been played, the club registrar will need to drop the players from the team, 
and resubmit the empty team before new players can be added for the next game.

How to Set Up Teams for Borrowed Players
Club registrars will need to create teams for borrowed players under the session meant for borrowed 
players. To do this

1. Go to Teams > Teams.
2. Choose the Borrowed Players Session.
3. Click + Add New Team.
4. Fill out the form, and click Save.
5. Click Edit Roster.
6. Click + Add Players.
7. Click Add Divisions.
8. Select the divisions you would like to pull players from, for this team.
9. Select your players, and click Assign to Team, and click Assign to Team again to confirm.

10. Click the back button on your browser to go back to the “Manage Teams” page.
11. Go to Teams > Submit Rosters, choose the borrowed players session, and submit the teams that 

you’ve added players to.
12. The rosters will be approved, and the coaches will be able to print the rosters for the games.

What to Do After Games Have Been Played
Once the games have been played, you will need to remove the borrowed players from the team, and 
resubmit the empty rosters.

1. Go to Teams > Teams.
2. Click Edit Roster.
3. Click Remove Player > Confirm.
4. Go to Teams > Submit Rosters.
5. Choose the borrowed players session, and submit the teams that have changed.
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Can I Reuse Teams?
Yes - once the teams have been created, you can continue to use them week over week. You will just 
need to add the new players, using the same instructions for “How do I set up the teams for borrowed 
players?”, but skip steps 2-4.


