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.
St. Raphael Catholic Preschool is happily woven into our K-8 Catholic School. Although the Preschool is its own
program, licensed by the MN Department of Human Services, the children who attend our Preschool joyfully
participate, with their Preschool teachers and aides, in our K-8 special programs, concerts, assemblies and family
events. We provide a curriculum that supports parents in teaching the Catholic Faith and offers school readiness
skills. Along with Catholic preschool curriculum, units of instruction rich in language, math, music and movement
help prepare children for a successful start in Kindergarten.
God is the center of all that we do and the heart of all that we believe.

To reach our Preschool staff during the school day,
God’s most precious creations
and line
greatest
gift to our world
call our school
at 763-504-9450
Should you need to reach our Preschool after hours, call 763-504-9450 (ext 302)
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Preschool and Prekindergarten* Parent Handbook

* “Preschool” will be used throughout this Handbook to include both Preschool and PreK.

MISSION STATEMENT
St Raphael Catholic Preschool supports parents in the education of the whole child by instilling Catholic
teachings, nourishing faith in Jesus Christ, and strengthening student commitment to holiness and academic
excellence.

PHILOSOPHY
Following the belief that Jesus Christ is the foundation of the whole educational enterprise in a Catholic
School, St Raphael Catholic Preschool is committed to assisting parents in the education of their children. We
strive to educate the whole child-attending to the spiritual, moral, intellectual, emotional, and physical needs
of each student in response to the Gospel of Jesus as it comes to us through scripture and the tradition of the
Catholic Church. St Raphael Catholic Preschool seeks to nourish faith in Jesus Christ by providing an
environment of respect and Divine love based on Christian values. We believe service and leadership
opportunities strengthen student commitment to lifelong learning and growth in holiness.

LICENSING
St. Raphael Catholic Preschool is licensed by the MN Department of Human
Services, 444 Lafayette Road, St. Paul, Minnesota, 55155. The phone
number is 651-431-6600.

OUR FACILITY
Our Preschool is made up of three classrooms safely nestled in St. Raphael
Catholic School in the primary grade wing (grades K-2). Our students have
access to our school library, which houses thousands of primary age level
books, our cafeteria, and our gymnasium. In addition, our Preschool has its own private security entrance
and exit for use during normal pick-up and drop-off times. Parents wishing to visit the school outside of
normal pick-up and drop-off time, must enter the school through the main school entrance, Door #12.

OUR STAFF
All St. Raphael Catholic Preschool staff are highly qualified, well trained and meet all state licensing
requirements.

DAYS of OPERATION
Preschool is in session all days that our school is in session. We are located in the Robbinsdale School
District and many of our K-8 students use Robbinsdale buses to and from school, we mostly follow the
School District calendar. Occasionally, we will make adjustments due to our program needs; these will be
noted on our annual school calendar. Childcare fees are based on enrollment (a reserved space), not on
attendance. To maintain a reserved space, tuition will be charged for the days of absence due to illness,
personal holidays or vacations, or for any other reason your child would be not in attendance. Add-ons or
schedule changes may be accepted to our daily schedule only if there is a position open for that day.
Please remember that schedule changes of this nature create some disruption to our normal schedule.
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We would appreciate as much notice as possible, so that we can plan for staff, meals, sleeping
arrangements, and any changes in activities that may occur. Any days that are added onto the existing
schedule will be billed through our TADS tuition management system.

STUDENT AGE REQUIREMENTS
St. Raphael Catholic School has both a Preschool and a PreK program.
• Preschool: Children must be 3 when registering and follow TOILET TRAINING
REQUIREMENTS (see below). Children in the Preschool program will not be allowed to
advance into the PreK class during the school year.
• PreK: Children must turn 4 by September 1st of the year they are registering and follow TOILET
TRAINING REQUIREMENTS (see below) to be admitted to the PreK program.
Disabilities and special needs of children with reasonable accommodations will be accepted, if we believe
we can accommodate the students through existing services at St. Raphael Catholic School.
St. Raphael Catholic School may refuse entrance or dismiss any child if there is evidence that the child’s
participation in the program could cause physical or psychological harm to the child or the other children.
Our Preschool does not discriminate in admissions or dismissals of students, parents or staff on the basis of
race, color, age, religion, sex or nation of origin.

TOILET TRAINING REQUIREMENTS
Children who enroll in St. Raphael Catholic Preschool must be
toilet trained. Although some temporary relapses may occur with
young children, if relapses become regular (more than twice per
week), it may be likely that the child needs a little more time at
home learning to manage their toileting needs. Once the child is
fully toilet trained, they will be welcomed back to school. Because
we do not have the facilities to clean a child if they have a
bowel movement in their clothing, parents will be called to pick
up their child to clean them up so they can return to school.

ARRIVAL and DEPARTURE
During normal drop off and pick up times, all preschool children should be brought to their classroom
through the preschool door (Door #16), and signed in or out with their child’s teacher. Door #16, the
preschool door, is on the west side of the school building inside of the preschool fenced play area and has a
green awning that says, “St. Raphael Catholic Preschool”. Parents who need to pick up or drop off children at
times other than the normal pick up or drop off times, must use the main entrance to the school, Door #12.

HOURS of OPERATION
St. Raphael Catholic Preschool has a number of different options available Monday – Friday to meet the needs
of parent schedules (please see our tuition schedule for tuition rates).
• Half Day Preschool, 7:10 – 11:30 am
• Lunch Bunch, Half day students may participate in the optional Lunch Bunch to extend their school day:
o 11:30 am – 12:15 pm per day
o Cost is $5 per day; billed monthly
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o Students may bring cold lunch or hot lunch is available for an additional fee (exceeds Federal Health
and Nutrition Guidelines; parents may apply for Free and Reduced Lunch Program)
• Full Day Preschool, 7:10 – 2:20 pm
• After School Care ~ 2:20 – 6:00 pm (rates are incremental; see fee schedule). This program, known as
Pre-EDS is explained later in this handbook.

DAILY SCHEUDLES
Preschool
7:10 -7:45
7:30
8:00
8:30

8:50
9:00
9:45
10:15
10:45
11:20
11:30
12:00
12:30
1:00
2:00
2:20

Optional Breakfast
Student arrival continues
Choice Time; children involved in limited center and table top activities
Morning Circle begins
• Welcome song / Prayer and Pledge of Allegiance
• Weather song and Calendar Math
• Introduce Focus Concepts
• Read a story related to theme
Bathroom Break/Washing Hands/Snacks
Small group activities / independent center activities that focus on daily concepts
Bathroom Beak, and snacks
Large Muscle Activities / outside play when possible
Large Group instruction/ teacher directed activities
Prep for Lunch and half-day dismissal
Lunch and half day student dismissal
Restroom & Washing of Hands followed by a story and Quiet Time
Quiet Time
Restroom Break for children who are ready to get up from rest time
Large Muscle Activity and prep for end of school day
Dismissal for All Day Students

PreK
7:10 - 7:45
7:30
8:00

8:30
9:50
10:20
10:50
11:05
11:25
11:30
12:00
12:35

Optional Breakfast
Student arrival continues
Children involved in limited center
and table top activities
Morning Circle begins
• Welcome / Prayer and Pledge of Allegiance
• Calendar math and Weather chart
• Selection of classroom helpers
• Theme and concept for the day
Small group activities / independent center activities that focus on daily concepts
Bathroom Break/Washing Hands/Snacks
Large Muscle Activities / Outside Play when possible
Bathroom Break/Washing Hands
Religion
Prep for Lunch and half-day dismissal
Lunch and half day student dismissal
Restroom & Washing of Hands followed by Quiet Time
Restroom Break for children who are ready to get up from rest time
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12:50
1:20
1:55
2:20

Afternoon Circle
Independent Center Activities
Large Muscle Activity and prep for end of school day
Dismissal for All Day Students

PRE-EDS (Pre-Extended Day Service)
Pre-EDS is available all days that school is in session from 2:20 - 6:00 pm for an additional fee (see
http://srsmn.org/resources/quest/ for fee information). While at Pre-EDS, children will play outdoors (or in
the gym is weather doesn’t allow outdoor play), eat a snack, participate in an organized activity, and enjoy
free play. When picking up children from Pre-EDS, parents should come into school through the Preschool
Entrance and pick up their child in the Wrap Around Room, one door down from preschool. Children will
only be released to adults who are listed on the transportation permission form.

CURRICULUM
The framework for our curriculum choice is based on the Early Childhood Indicators of Progress:
Minnesota’s Early Learning Standards. The goals for our students will be to:
• Develop their growing faith and understanding of God’s love
• Develop both socially and emotionally
• Develop a healthy self-concept
• Develop trust in God, adults and peers
• Develop cognitive skills in language, literacy, mathematics, science, and
social studies
The curriculum our preschool students use is Creative Curriculum©
(http://teachingstrategies.com/creative-curriculum-preschool/). In addition to
Creative Curriculum©, our students attend Library, P.E. and Music with our
teacher specialists and have daily formation in the Catholic faith.

ASSESSMENT of CHILDREN
Parents will be provided the opportunity to meet with their child’s teacher two times during the school year.
During these times, parents will be provided the opportunity to discuss their joys and concerns with their
child’s teacher. This will also be a time when the teacher can provide assessment information obtained
through authentic assessment methods such as observations, photographs,
anecdotal records, checklists, and the child’s work samples.

PARENT TEACHER CONFERENCES
•
•

Individual parent conferences are planned and offered to all parents in the
fall and spring. Either teachers or parents may request conferences at any
time there is a need, and an appointment will be made.
All information regarding assessment will remain confidential and no
information will be released without parent permission. Any changes in
regulations governing access to files and familial rights will be shared with
families.
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•

During conferences, parents will be informed of the child’s spiritual, intellectual, physical, social and
emotional development. A written assessment and work samples with provide feedback for all areas
of development.

PARENT and GUEST VISITS
Parents and guests are always welcome to visit our classrooms; please call the classroom teacher to arrange a
visit. Guests will be escorted to the classroom and must remain with either the teacher or escort at all times.

STUDENT BIRTHDAYS
Birthdays are a very special time for children and we want to celebrate their special day with them! If a child
has a birthday during the school year, we will celebrate it as close as possible to the actual date. Children who
have birthdays during the months when school is not in session will be invited to celebrate a “half birthday”
on a date agreed upon between the parent and teacher. Due to allergies and age restrictions, please check
with your child’s teacher for guidelines pertaining to bringing birthday treats to school.

THE HEALTH and SAFETY of CHILDREN
A health consultant will annually review all health and safety policies for St. Raphael Catholic School
stipulated by Rule 3. Copies of our Child Care Emergency Plan available upon request and follow what has
been established for our school as a whole. The consultant will review first aid and safety policies and
procedures required by part 9503.0110, subpart 3, items A, B, and C of Rule 3 and the sanitation procedures
and practices for food not prepared by or provided by the license holder as found in Rule 3. The following
health and safety policies and procedures are in place for St. Raphael Catholic School
• Health Care Summary: St Raphael Catholic Preschool requires that a health care summary be
completed by the child’s health care provider and be submitted to the school within 30 days of
admission in the program. Updated forms will be required annually.
• Immunization Records: St Raphael Catholic Preschool requires that either a child’s immunization
records or a signed notarized statement of parental objections to immunization be submitted to the
school within 30 days of admission in the program.
• An Emergency Contact Form with at least two people who can be contacted in an emergency must be
on file by the first day that a child begins St. Raphael Catholic School
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•

Illness:
o For the protection of all children, a child must be kept home if they show any of the
following symptoms: a temperature of 100° or higher, an unexplained rash, diarrhea or
vomiting, excessive nasal discharge or discharging from eyes or ears. Children must remain at
home until the symptoms have subsided without the use of Tylenol or other medications.
o When a child becomes ill at school, the child’s parent will be notified and the child will be
cared for in the office until the parent arrives to pick up the child.
o The parent of a child who has been exposed to a contagious disease, or is exposed to lice,
scabies, impetigo, ringworm, or chicken pox, will be notified in writing of the child’s exposure
the next school day.

•

Exclusion of an Ill Child: The Department of Human Services requires that we exclude a child with an
illness that the Commissioner of Health determines to be contagious and a physician determines a
child has not had sufficient treatment to reduce the health risks for others. We must exclude a child
with any of the following conditions:
o Chicken Pox: Until all blisters have dried into scabs; approximately six days after onset
o Conjunctivitis (Pink-eye): Until the child has been on antibiotics for 24 hours
o Diarrhea (Uncontrolled): Until uncontrolled diarrhea stops or a medical exam indicates the child
does not have a communicable disease
o Diarrhea (Infectious): Until the diarrhea has stopped or the child has been on antibiotics for 24
hours if medical treatment was needed
o Fever: Until the child’s fever has been below 99 degrees for 24 hours
o Impetigo: Until the child has been treated with antibiotics for 24 hours
o Head Lice: Until the first treatment is complete and no live lice are visible
o Rash with or without a fever or behavior change: Until a medical exam has indicated that these
symptoms are not contagious
o Respiratory Infections (Viral): Until the child is without a fever for 24 hours and is well enough to
participate in daily activities. Excessive nasal discharge along with persistent coughing are
contagious, therefore parents are encouraged to keep children at home until symptoms are gone
o Ringworm (Skin and Scalp): Until 24 hours after treatment has started
o Scabies: Until 24 hours after treatment has started
o Signs or Symptoms of Illness (uncontrolled coughing, irritability, persistent crying, wheezing or
difficulty breathing): Until a medical exam indicates they may return
o Streptococcal Sore Throat: Until at least a full 24 hours after treatment begins and the child is
without a fever for 24 hours
o Vomiting: For 24 hours after the last episode (vomiting is defined as two or more episodes in the
previous 24 hours)
o Teacher determined: If the classroom teacher determines that a child is unable to participate in
the daily preschool activities the parent will be called to pick up the child in order to promote
health and safety for the other children and teachers.

•

Communicable Diseases: When a child is in our care, and has been medically diagnosed with a
reportable communicable disease, we will notify the appropriate health authorities and follow their
recommendations to provide information to parents of all exposed children. The school will notify
parents of exposed children on the same day or within 24 hours of confirmed diagnosis.

•

Care of Ill or Injured Children: If your child becomes ill or injured while at school they will be isolated
from other children under the supervision of a teacher. You or your designated emergency contact will
be contacted to pick up your child immediately. Until you arrive, your child will be monitored and
provided comfort according to program procedures. St Raphael Catholic Preschool does not have
facilities to care for sick children; therefore, each parent must make other arrangements for their child
when they are sick.
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•

Accidents and Injuries
An accident or injury that occurs at school will be dealt with using the
following procedures:
o Minor injuries will be treated with the necessary first-aid
procedures
o The staff member administering the first aid will complete an
“Ouch! Report” for the child’s parent to sign and immediately
return to their child’s teacher
o All head bumps that are noticed by, or reported to, the teacher, will
be recorded on a “Head Injury Form” and the form will be sent
home with parents
o All injuries will be recorded on the injury log that is kept in the
preschool office.

•

First Aid/CPR Classes/Shaken Baby
All teachers are required to maintain current certifications in Pediatric First Aid and Infant Child CPR
which will include managing a blocked airway and rescue breathing. In addition all staff will receive
training on shaken baby syndrome each school year. In the event of an injury or illness at the school,
trained staff will administer appropriate first aid; 911 will be called if necessary and the emergency
medical service will transport your child to a medical facility. The child will be transported to North
Memorial Hospital, unless the parent/guardian has a different hospital listed on the emergency form. A
parent/guardian will be notified as soon as possible and will be given accurate information regarding
their child. All classrooms have a complete first aid kit available stocked with items mandated by
Department of Human Services Childcare Center Rule 3 Guidelines.
•

Major or life threatening injuries will be handled by administering the necessary first aid and
immediately calling 911. The child’s parents will be called as soon as possible. Any other children in the
area will be removed as soon as the situation allows and the school nurse will be called. An accident
report form will be completed by the school staff and a copy will be provided to the child’s parents as
well as being filed in the nurse’s office of St. Raphael Catholic Preschool.

•

Medications
Prescription medications will only be administered with written parental and written physician
instructions from the child’s licensed health care provider. A medication form will also need to be
present in the child’s file. For medications which are to be given long term we will need an Individual
Child Care Plan signed by the parent and the child’s licensed health care provider. This includes “as
needed over the counter medication” (such as acetaminophen and Ibuprofen) used for a child with a
history of febrile seizures (see the section on Special Needs). Each time a child is given a medication
(prescription or over the counter), the teacher must fill in the Medication Administration Record.

•

Over the Counter Medication
St. Raphael Catholic Preschool will give over the counter medications with written permission and
instructions from the parent/guardian and licensed health care provider. These products must be used
according to manufacturer’s instructions. If the dosage or instructions differ from the manufacturer’s
instructions, written instructions from the licensed health care provider will be needed.
o Insect repellents and sunscreens are an exception, and need written parental approval only. Insect
repellent and sunscreens need to be in lotion form. Containers must be labeled with child’s full
first and last name and date
o Outdated medications will not be given
o All medications must have a legible label on the container. Your medication container will be
returned to you when it is completed.
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MEALS and SNACKS
St Raphael Catholic Preschool prepares nutritious food and provides
daily milk that meets USDA and MN Dept. of Human Services
requirements. All food served at St. Raphael Catholic Preschool must
be store bought or prepared in our licensed school kitchen. Prayers
of thanksgiving are prayed before snacks and meals and good manners
are practiced. Parents and/or guardians who have children with special
dietary needs should contact our kitchen manager, Mrs. Mingo
(ann.mingo@srsmn.org); accommodations will be made wherever
possible. Applications for free/reduced price meals are available from
our kitchen manager, Mrs. Mingo at ann.mingo@srsmn.org. A new
application is required each year and can be requested at any time
during the school year. If there is a significant life change during the
year, a new application can be completed.
o
o
o

Breakfast: A cold breakfast that includes cereal, milk, fruit or
juice, and protein is available for $1 per day from 7:10 – 7:30 am.
Lunch: Children may either purchase lunch prepared in our school kitchen for $2 per meal (which
includes milk), or bring a cold lunch from home. All lunches are eaten together in the school cafeteria.
Menus are available on our school website.
Snacks: Children will be provided a daily morning snack, and afternoon snack at 3:30 pm

Additional guidelines required by the MN Department of Licensing for healthy and safe snacks and meals are
included in the Appendix.

PHOTOGRAPHS and PUBLICITY
Photographs of children participating in the program may occasionally appear on the St Raphael Catholic
Preschool web page, in newspapers, magazines, brochures or other public materials. Written permission
from each child’s parent will be obtained prior to a child’s involvement in experimental research or public
relations activities. This information will be kept on file in the office.

PETS
Due to allergies, pets are not allowed in the Preschool classrooms.

QUIET TIME (Rest or Nap Time)
In order to maintain the health and safety of all children, all
children will have a daily “Quiet Time” of at least 30 minutes
following lunchtime. During Quiet Time, gentle music will be
played and children will rest on a cot with a stuffed animal or
blanket from home (blankets may be no larger than an average
bath towel). Pacifiers are not permitted. Children may nap for up
to 90 minutes if they wish. During Quiet Time, teachers may read
to children or an occasional Christian-based movie may be played.
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TRANSPORTATION and BUSSING
Robbinsdale school district will only provide bussing to children in grades kindergarten and older. Because
of this, all preschool children must be driven to and from school by a parent or guardian. Upon registering for
preschool, parents will be asked for the names and contact information for people who have permission to
transport their child to or from school. Should there be an emergency where someone other than those on
the parent permission form need to take a child home, a parent or legal guardian will have to provide
permission over the phone and the person picking up the child will be required to show a photo ID.

PROGRAM CONFIDENTIALITY
Information about your child will not be shared with any outside agency without written permission from the
legal parent/guardian.

PERSONAL BELONGINGS
Our school does not encourage bringing personal toys from home
except for on designated show and tell days. In many cases, toys
and other objects from home become a distraction to students.
Children may bring a soft blanket no larger than a bath towel
and/or a snuggly for “Quiet Time” (nap time).

VOLUNTEERING in PRESCHOOL
There are many opportunities to become a volunteer in our preschool programs. Notices will be sent home
when there are specific needs but in the meantime, parents are welcome to reach out to teachers to find ways
to get involved in their child’s classroom.
The Archdiocese of St. Paul and Minneapolis requires all volunteers to be E3 Certified. Please visit our
website and choose either Get Involved/Volunteering for information about how you can become E3
Certified, or visit http://srsmn.org/volunteer

EMERGENCY SCHOOL CLOSINGS
School closures due to poor weather or community
emergencies will most often coincide with decisions made by
the Robbinsdale School District. If Robbinsdale closes their
schools due to an emergency, St. Raphael Catholic School will
also be closed. This information can be found by listening to
WCCO, KSTP, KMSP or KARE. It will also be placed on our
web page. Parents who choose to receive Emergency Alert
notifications in their SRS EDUCATE account, will also receive
text, email and phone notifications.
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HOLIDAYS CELEBRATED BY OUR PRESCHOOL
St. Raphael Catholic Preschool will celebrate All Saints Day, Advent, Christmas, Lent and Easter in curriculum,
faith and celebration. In addition, Holy Days and Saint Feast Days recognized by the Catholic Church will be
celebrated.

CLOTHING
Children in preschool often spend a lot of time on the floor and do many activities with large indoor and
outdoor play equipment so please dress them comfortably and mark all clothing with their last name. For
safety reasons, sandals and open toe shoes are not permitted. Our school uniform pieces may be purchased
through Educational Outfitters on line at: http://minnesota.educationaloutfitters.com/st-raphael/ or by
visiting their store at 6002 Excelsior Blvd, St. Louis Park, 952-927-6778.

IDEA (Individuals with Disabilities Education Act)
As a childcare provider, we continually monitor the development of all children in our care through ongoing
observation and recording. We want the best outcomes for all children. Childcare providers are considered a
primary referral source for early intervention under the federal IDEA special education law. We are required
to refer a child in our program who has been identified as having developmental concerns or a risk factor that
warrants a referral as soon as possible, but in no case more than seven days after the identification. While
this is a mandate we want to keep open communication with parents and caregivers about their child and any
concerns we have before a referral is made. We can assist the parent with the referral or partner with them
in the referral process.
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BEHAVIOR GUIDANCE PLAN
The daily schedule, curriculum plans, classroom arrangements, and staffing patterns of St Raphael Catholic
Preschool are designed to promote safe, positive, and enjoyable learning experiences, including respectful
and trusting relationships among adults and children. The teachers and staff of St Raphael Catholic Preschool
model appropriate behavior and communication to help children learn what is expected of them. A child’s
age, intellectual development, emotional make-up, and past experiences will be considered in guidance, and
consistency will be maintained in setting rules and limits for children.
St. Raphael Catholic Preschool promotes a positive approach to managing the behavior of all children. All
Behavior Guidance Methods are tailored to the developmental level of the children. These policies and
procedures are in place to protect the safety of all children and staff at all times.
The following is a list of some child guiding techniques our teachers will use:
• Tell the child what she/he CAN do
• Establish eye contact when speaking with the child
• Give choices when possible
• Encourage children to solve problems and work out conflicts
• Redirect a child to another activity
• Help children learn how to join play.
Use of the following techniques are
implemented by St. Raphael Catholic
Preschool staff as a positive model of
acceptable behavior.
Prevention: A well-designed environment
prevents frustration, interruptions and
hazards. We strive to maintain stimulating
classrooms so that the children can be
engaged in productive and positive
activities.
Positive Redirection: This technique involves redirecting unacceptable behavior to an acceptable
alternative. We will recognize children for their appropriate behavior and successful interactions.
Modeling: Teacher and peer-modeled appropriate behavior is provided to help the children pattern positive
responses. When needed, the staff will demonstrate such things as “gentle touches” to make an impression
on children.
Boundaries: St. Raphael Catholic Preschool has clear and simple rules in each classroom. Such guidelines as
“walking feet, inside voices, listening ears and gentle touches” help the children to achieve acceptable
standards.
Problem Solving: We appeal to the child’s growing intellectual and moral reasoning by using natural and
logical consequences. Asking questions often helps a child to develop correct responses. We regularly
remind the children to “use their words” to resolve issues.
Children are in the process of learning appropriate behavior. They are constantly experimenting with many
different types of actions and are looking for direction and limits. Our methods include recognition and
encouragement of appropriate behavior as often as possible.
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When inappropriate behavior becomes apparent, the following “5 Step Behavior Guidance Plan” will be
carried out by the St. Raphael Catholic Preschool staff in order to insure safety of all children and staff at al
times.
STEP 1 – TEACHER PRESENCE
The teacher may need to stand near, look at, put hand on shoulder, etc., to show a child that his/her behavior
in not acceptable.
STEP 2 – REDIRECTION
The teacher leads the child to a new activity to avoid conflict; may separate from a toy, etc.
STEP 3 – PROBLEM SOLVING WITH THE CHILD
The teacher helps the child to solve problems, think of alternative solutions, models words to use instead of
physical reactions, lets the child voice their feelings, and acknowledges other feelings.
STEP 4 – NATURAL AND LOGICAL CONSEQUENCES
The teacher calls upon the child to assist in remedying the situation (i.e., after a child knocks over another’s
toy blocks purposely, that child would be asked to help pick them up, etc.) All consequences for unacceptable
behavior are immediate and relate to the observed behavior.
STEP 5 – SEPARATION FROM THE GROUP
No child will be separated from the group unless the following has occurred:
1. Less intrusive methods, as listed in Steps 1 - 4 above, have been tried and were ineffective
2. The child’s behavior threatens the well being of the child or other children in the program
3. A child who requires separation:
• Must remain within an unenclosed part of the classroom where the child can be continuously
seen and heard by a program staff person
• The child’s return to the group must be contingent on the child’s stopping or bringing under
control the behavior that precipitated the separation; and
• The child must be returned to the group as soon as the behavior that precipitated the
separation abates or stops
Separation Report
All separations from the group are noted on a daily log which includes the following: the child’s name, the
teacher’s name, the date, time, and information indicating what less intrusive methods were used to guide the
child’s behavior. If a child is separated from the group three or more times in one day, their parent will be
notified and the notification is recorded on the Separation Report. If a child is separated five or more times in
one week, or eight times or more in two weeks, the procedures described in the Persistent Unacceptable
Behavior section are followed.

PERSISTENT UNACCEPTABLE BEHAVIOR
Persistent unacceptable behavior is a behavior that requires an increase of teacher assistance and does not
change after the initial consultation and behavior plan made by the teacher, director, and family. The teacher
must record the behavior and document their response to it. A plan to address the documented behavior will
be developed. Consultations with other teachers or professionals may be needed to ensure a positive
outcome for everyone. The Removal from Program Policy may be followed.
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REMOVAL from PROGRAM POLICY
When a situation presents itself that may cause harm to a classmate or teacher, threatens the integrity of the
program, and the curriculum is not able to be carried out with modifications the following actions will be
taken:
• The parent/guardian will meet with the teacher and/or director to create a plan of action. The plan will
be reviewed and amended as needed on a weekly basis.
• If physical harm has occurred to a classmate or teacher, the parent will be asked to remove the child from
the classroom that day. During a consultation between the teachers involved and parents, a plan will be
created prevent further incidents.
• After three documented incidents; a professional expert will be consulted. The teachers, consultant and
child’s family will work to create a positive learning experience for the child. If this is not possible,
expulsion from the program could result. The St Raphael Catholic Preschool Director will assist the family
in locating a program that will best meet the needs of the child.
• We reserve the right to take immediate action of suspension if the safety of anyone at St Raphael Catholic
Preschool is being severely compromised.
• A student may be removed from the program if lapses in toilet training create a situation where the
teacher’s attention is continually diverted. The child will be welcomed back when fully toilet trained.

FIELD TRIPS
St. Raphael Catholic Preschool does not participate in Field Trips.

REPORTING PROGRAM CONCERNS
The following phone numbers are available at all times to parents:
• Hennepin County Child Protection: 651-431-6600
• Department of Human Services: 651-431-6500
• MN Department of Health: 651-201-5000
• St. Raphael Catholic School Health Consultant: 952-472-3915
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