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A SOROPTIMIST/LIVEYOURDREAM.ORG RESOURCE 

Tips for Completing the Reporting & Evaluation Form Online 
Complete and submit a Reporting & Evaluation Form for EACH Dream It, Be It project you deliver. Use this 
worksheet to help collect your answers before submitting them online. Please do not mail hard copies of this 
form to Soroptimist/LiveYourDream.org.  If you need assistance with the electronic form, please email 
siahq@soroptimist.org, call (215) 893-9000, or contact your region office (Soroptimist clubs only). 

Reporting & 

Evaluation 

Worksheet

If more than one club hosted this 

project, please submit only ONE form. 

https://es.surveymonkey.com/r/dibi-17-18
mailto:siahq@soroptimist.org
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If you select “Other”, please use the provided space to briefly describe the format of your project. 

Please only include 
volunteer hours and 
money spent for this 
specific Dream It, Be It 
project. 
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College visits could include campus tours, meetings with 
admissions counselors, or hosting your project on a college 
campus. 

Workplace visits could include office tours and/or meeting 
with professional staff. 

Job shadow days include attending work with a 
professional woman and observing her as she performs her 
job responsibilities. 

Informational interviews include girls asking questions to 
professional women about their career path, coursework 
taken, challenges faced, favorite parts of her job, etc. 

Volunteer opportunities are opportunities that allow girls to 
gain introductory experience within a particular field and to 
build skills transferable to college or career situations. 

Media attention could include local newspaper (print or online), 
radio, social media, etc. 
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Soroptimist/LiveYourDream.org is asking for the following information to better understand who is 
participating in the program.  

Soroptimist/LiveYourDream.org understands that you may not have access to this kind of information about 
the participants of your project, so you may not know the answers to some or all of these questions. Please 
answer to the best of your ability. An ‘I don’t know’ option is provided if you do not have any information at all 
to answer the question.  

Soroptimist/LiveYourDream.org does not encourage members to directly ask participants these questions, but 
the information may be offered by girls during the course of the project, or by a staff member of a partner 
organization, such as a school guidance counselor or social worker. SIA requests this information in order to 
more clearly define the target audience and describe the population on whom this program has an impact.

You will be asked to indicate how many (0%, 25%, 50%, 75%, or 100%) 
participants have experience with certain life situations.
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This part of the online form captures participants’ responses to questions 1 - 8 on the participant evaluation 
form. All eight of these questions require a numerical response. In preparation for this section, you must add up 
the number of girls who selected ‘strongly agree,’ ‘agree,’ ‘uncertain,’ ‘disagree,’ or ‘strongly disagree’ for each 
statement on their participant evaluation forms. You will then enter the TOTAL number of girls who selected 
each response within the online form. 

Select the appropriate 
number from the drop 
down menu. Each row 
should total the number 
of girls who participated 
in the project, unless your 
project did not address 
that specific objective. 
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Within this section, you are asked to enter the number of girls who answered the question, 
rather than submit girls’ actual written responses. Here you must count the number of 
participants who answered in a certain way.  
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For each question: 

o Count the number of
responses that apply to each
category listed.

o Then enter the TOTAL number
of responses for each category
in the form.

o Summarize all other responses
that do not fit within the
provided categories and
submit your summary in the
space provided (the last option
for each question).
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If a girl circled ‘yes’ to question 16 on the participant evaluation form, please provide her contact 
information here. Soroptimist/LiveYourDream.org expects to have minimal contact with participants 
but would like the option to contact them regarding further development of Dream It, Be It. 
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