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REQUEST FOR PROPOSAL 
 

The Montecito Fire Protection District (MFPD) requests Competitive Sealed Proposals for: 
 

RFP# 2019-002 
Architectural Services for Two Houses  

at 1257 East Valley Road 
 

 

1. Overview 
1.1. General Project Description      

The Montecito Fire Protection District owns three houses that it rents to employees of the 
District.  These three houses are located at 1257 East Valley Road in Montecito California.  One 
of these houses, the 1,500sf house, was completely destroyed and carried away in the debris 
flow on January 9, 2018.  Another, the 900sf house, was significantly damaged.  The MFPD is 
seeking proposals for architectural services to design, coordinate with other design consultants, 
obtain required approvals and permits, and produce permitted plans for the bidding and 
reconstruction of these residences in a “like for like” manner.  Specific scope of work details are 
provided in Exhibit A, attached hereto. 

1.2. Request for Proposal (RFP) Coordinator 

All communications concerning this RFP must be submitted via email to the RFP 
Coordinator identified below. The RFP Coordinator will be the point of contact for this 
RFP.  Emails should also be copied to Scott Chapman, MFPD Battalion Chief, at 
schapman@montecitofire.com.  

 Dan Underwood 
 Underwood Management Resources, Inc. 
 dan@underwoodmgmt.com 

805-451-6250 
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1.3. Associated Consultants / Team Members 

MFPD has hired the following consultants to assist in the management, coordination, and 
quality control of this project: 

 Construction Management – Underwood Management Resources, Inc (Dan Underwood) 

MFPD reserves the right to share with any consultant of its choosing this RFP and all proposals 
received in order to secure a second opinion. MFPD may also invite said consultant to 
participate in the proposal evaluation process. 

 

1.4. Proposal Preparation Costs  

MFPD will not pay any costs associated with the preparation, submittal, or presentation of any 
proposal response. 

1.5. RFP Amendment and Cancellation  

MFPD reserves the unilateral right to amend this RFP in writing at any time. The MFPD also 
reserves the right to cancel or reissue the RFP at its sole discretion. If an amendment is issued, it 
will be provided to all registered Proposers. 

1.6. Intent to Propose 

Each Proposer that plans to submit a proposal should register by email with the RFP Project 
Coordinator.  The email should indicate the Proposer's intent to respond to this RFP, and 
include:  

 Company name  
 Name and title of Proposer main contact  
 Proposer main contact address, telephone number, and email address  

The "Intent to Propose" email is highly recommended to ensure receipt of RFP 
amendments, responses to Proposer questions, and other communications regarding 
the RFP. The Intent to Propose is not intended to bind Proposers to submitting a 
proposal. 

1.7. RFP Questions 

Specific questions concerning the RFP should be submitted via e-mail to the RFP Coordinator by 
the date identified in RFP Section 2.2.  Copies of all questions and MFPD’s responses will be 
emailed to all registered Proposers.   

2. RFP Schedule 
2.1. Optional Site Visit Prior to Proposal 

Any prospective Proposer may request a tour of the property by contacting the RFP 
Coordinator and requesting a site tour.  Prospective Proposers shall not enter the site 
without receiving prior permission. 
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2.2. RFP Schedule 

EVENT DATE / TIME 
RFP Issuance May 22, 2019 
Intent to Propose submittal (recommended) 5:00PM, June 4, 2019 
Deadline for Proposer questions 5:00PM, June 4, 2019 
Deadline for MFPD response to Proposer questions 5:00PM, June 7, 2019 
Deadline for proposal submittal 2:15PM, June 17, 2019 
Public proposal opening 2:30PM, June 17, 2019 
Proposer selection by MFPD June 24, 2019 
Contract Award by MFPD Board June 24, 2019 

 

3. Proposal Submittal 
3.1. General Instructions 

MFPD discourages lengthy and costly proposals. Proposals should be prepared simply 
and economically and provide a straightforward, concise description of the Proposer’s 
company, qualifications, proposed solution, and capabilities to satisfy the requirements 
of this RFP. Emphasis should be on completeness and clarity of content. Glossy sales and 
marketing brochures are not necessary or desired. 

3.2. Proposal Package Submittal 

Proposal packages must be submitted no later than the date and time identified in 
Section 2.2. Proposers assume the risk of the method of delivery chosen. MFPD assumes 
no responsibility for delays caused by any delivery service.  A Proposer's failure to 
submit a proposal before the deadline may cause the proposal to be disqualified and 
returned to sender unopened.  Postmarks will not be accepted as proof of receipt. 

Proposers must submit, in a sealed package, four (4) signed copies of the proposal 
Package and one electronic copy of the Proposal Package.  The electronic copy can be 
one single document or the bid and exhibits.  Please submit in .pdf format. 

The Proposal Package to be marked “1257 E Valley Road – Architecture Proposal” and 
should be mailed, couriered, or hand delivered as follows: 

Montecito Fire Protection District 
Attn: Scott Chapman, Battalion Chief 
595 San Ysidro Road 
Santa Barbara, CA 93108 

3.3. Proposal Package Inclusions 

The Proposal Package submitted by Proposer shall include the following: 

 Schedule for the completion of work 
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 Itemization of costs, with minimum itemization per the scope of work in Exhibit A. 
 Hourly pricing and travel charges, if any, for any changes or added scope of work. 
 Statement indicating the proposal remains valid for at least 60 days. 
 Identification of the use of other consultants and scope of work to be performed by 

other consultants. 
 Statement that the Proposer, or any individual who will perform work for the 

Proposer, is free of any conflict of interest (e.g., employment by MFPD). 
 Signature of a company officer empowered to bind the Proposer to the provisions of 

this RFP and any contract awarded pursuant to it. 
 At least five references for similar work done in the last five years. 
 Confirmation the Proposer understands and is in full compliance with the scope of 

work and specifications, as outlined in Exhibit A.  Any deviation (not recommended) 
from the scope of work as described in Exhibit A, must be specifically identified in 
the Proposal Package. 

 Completed and signed Proposer’s Statement of Qualifications, Exhibit B. 
 Evidence of insurance provided 

 

3.4. Proposal Errors 

Proposers are liable for all errors or omissions contained in their proposals. Proposers 
will not be allowed to alter proposal documents after the deadline for submitting a 
proposal. 

3.5. Collusion 

By submitting a response to the RFP, each Proposer represents and warrants that it’s 
response is genuine and made in the interest of or on behalf of any person not named 
therein; that the Proposer has not directly induced or solicited any other person to 
submit a sham response or any other person to refrain from submitting a response; and 
that the Proposer has not in any manner sought collusion to secure any improper 
advantage over any other person submitting a response. 

3.6. Required Review and Waiver of Objections 

Comments concerning RFP objections must be made in writing and received by MFPD 
no later than the "Deadline for Proposer Questions" detailed in Section 2.2. Protests 
based on any objection will be considered waived and invalid if these faults have not 
been brought to the attention of MFPD, in writing, by the “Deadline for Proposer 
Questions”.  

3.7. Proprietary Information  

A copy of each proposal will be retained for official files and will become public record 
after the award of a contract unless the proposal, or specific parts of the proposal, can 
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be shown to be exempt by law (Government code §6276). Each Proposer may clearly 
label part of a proposal as "CONFIDENTIAL" if the Proposer thereby agrees to indemnify 
and defend MFPD for honoring such a designation. The failure to so label any 
information that is released by MFPD will constitute a complete waiver of all claims for 
damages caused by any release of the information. 

3.8. License Requirements 

Proposers and their proposed consultants shall hold such licenses as may be required by 
the laws of the State of California for the performance of the work specified.  

4. Evaluation and Award 
4.1. Proposal Package Evaluation 

The contract will be awarded to the lowest responsible Proposer in accordance with the 
competitive bid procedures set out in the Public Contract Code section 20813.  
Proposals will be evaluated based on the following: 

 Proposer understanding of the work required 
 Responsiveness of the proposal 
 Compliance with the scope of work in Exhibit A  
 Price  
 Responses in Proposer’s Statement of Qualifications (Exhibit B) 
 Recent relevant references  
 Ability to perform the work  
 Reputation and successful experience with the County of Santa Barbara Planning 

and Building Departments 
 

4.2. Proposal Clarifications 

MFPD reserves the right, at its sole discretion, to request proposal clarifications or 
conduct discussions for the purpose of clarification with any or all Proposers. The 
purpose of any such discussions shall be to ensure full understanding of the proposals. 

4.3. Execution 

If the selected Proposer does not execute a contract with MFPD within thirty (30) 
business days after notification of selection, MFPD may give notice to that Proposer of 
their intent to select from the remaining Proposers or to call for new proposals, 
whichever MFPD deems appropriate. 

4.4. Right of Rejection 

MFPD reserves the right, at its sole discretion, to reject any and all proposals or to 
cancel this RFP in its entirety.  Any proposal received which does not meet the 
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requirements of this RFP may be considered to be nonresponsive and the proposal may 
be rejected. Proposers must comply with all of the terms of this RFP and all applicable 
State laws and regulations. 

4.5. Variances 

MFPD reserves the right, at its sole discretion, to waive technical variances in proposals 
provided such action is in the best interest of MFPD.  Where MFPD waives minor 
variances in proposals, such waivers do not modify the RFP requirements or excuse the 
Proposer from full compliance with the RFP. Notwithstanding any minor variance, the 
MFPD may hold any Proposer to strict compliance with the RFP. 

4.6. Binding Agreement 

All legal rights and obligations between the Apparent Successful Proposer and the Fire 
District will come into existence if and only if a contract is approved by the MFPD Board 
and the same is fully executed by the parties. The legal rights and obligations of each 
party shall at that time be only those rights and obligations which are set forth in such 
fully executed agreement. 

5. Rights of MFPD 
5.1. MFPD Rights 

MFPD reserves the right to: 

 Make the selection based on its sole discretion and that it deems to be in the 
best interest of MFPD. 

 Reject any and all proposals 
 Issue subsequent Requests for proposals 
 Postpone opening proposals, if necessary, for any reason 
 Remedy errors in the RFP process 
 Approve or disapprove the use of particular consultants 
 Negotiate with any, all, or none of the Proposers 
 Accept other than the lowest offer 
 Waive informalities and irregularities in the proposals 
 Enter into an agreement with another Proposer in the event the originally selected 

Proposer defaults or fails to execute an agreement with MFPD 
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Exhibit A 

SCOPE OF WORK 
 

Proposer will provide the following scope of work, per the following assumptions, for the 
replacement and repair of the two houses that were impacted by the mudslide: 

Assumptions: 

 Replacement of a 3BD, 2BA, 1,500sf house. 
 Repair of a 2BD, 1.5BA, 900sf house.    
 The design is to be “like for like” in terms of size, footprint, rooflines, exterior elevations, 

materials, colors, etc.  The interior design is flexible. 
 It is anticipated, based on the “like for like” design, that there will be an exemption from 

Planning Department approvals, including Montecito Board of Architectural Review 
(please call this out as a separate cost item in the proposal). 

 The MFPD desires simple, cost effective design with an emphasis on quality and 
durability, given the nature of the use. 

 There are no available plans for these homes. 
 Weekly participation in meetings with the MFPD and any applicable consultants during 

the design and drawing phases (led by Construction Manager). 

 

SCOPE OF WORK 

Conceptual/Schematic Design  

Create sketches of floor plans, exterior elevations, and interior sketches as needed for MFPD 
understanding and approval. 

Design Development 

Develop the approved sketches into preliminary plans.  It is anticipated that there will be 
changes during the design development process until approval is granted by the MFPD.  Based 
on “like for like” design, Planning Department review is not anticipated. 

Between the Design Development and Construction Document Phases, architectural plans to 
include the following:  cover sheet, general notes, site plan, demo plan, floor plans, roof plans, 
lighting and reflected ceiling plans, elevations, interior elevations (cabinet walls and as 
necessary), sections (limited), window and door schedules, power and mechanical plans 
(locations), finish schedules (specifications by owner), and architectural details. 



Montecito Fire Protection District  2 of 2 Scope of Work 
595 San Ysidro Rd, Montecito, CA 93108  5/22/2019 
 

Construction Documents 

Preparation of all required architectural drawings, and coordination of plan set with all other 
design consultants, including civil engineer, Title 24, structural engineer, and landscape 
architect, for submittal to the Santa Barbara County Building Department.   

Building Permit 

Make and coordinate necessary changes to the plans as required by the County of Santa 
Barbara Building Department and any other approval agencies for final approval of the plans 
and issuance of a building permit. 

Bidding & Contract Award 

Distribution of plans to General Contractors for bidding. Response to Contractor questions 
during the bid process, including issuance of revised plans and details where necessary. 

Construction Administration 

Weekly participation in a meeting with the project team through framing and rough trades (led 
by Construction Manager).  Response to RFI inquiries within one week of receipt.  Changes to 
plan sheets as required. 
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Exhibit B 

PROPOSER'S STATEMENT OF QUALIFICATIONS 
 

Name of Proposer:  

Address of Principal Office and closest Branch Office:  

 

1. Firm structure:  individual ___, a partnership ___, a corporation ___, an LLC or a joint venture 
___ (Check as applicable)   

 

2. How many years has your firm been in business under your present business name?  
__________.  Size of current staff? __________. 

 

3. Firm years of experience with work similar to this project? __________.  Experience with 
Public Agencies?  __________ 

 

4. Work performed on similar projects: 

Year Type of Work Value Location Client 
     
     
     
     
     

 

 

5. Provide relevant experience of the individuals proposed to be involved for this project 
(attach additional sheets if necessary). 

Name Position Yrs. Exp. Project Size 
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6. Describe past experience and success with the County of Santa Barbara Planning and Building 
Departments (use additional sheets if necessary).  Estimate number of projects? ___________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

7. Have you, your organization, or any officer or partner thereof, not completed a contract for 
any reason, including instances when your firm did not complete a contract due to termination 
or dispute between the parties?  ___________ 

If yes, please provide details (use additional sheets if necessary). 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

8. Is your firm involved in any dispute resolution processes, including claims or litigation 
pending against your firm or initiated by your firm?  __________ 

If yes, please provide details (use additional sheets if necessary). 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

9. Has your firm been involved in any bankruptcy or insolvency proceedings in the last ten 
years?  __________ 

If yes, please provide details (use additional sheets if necessary). 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
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10. Describe your firm’s management approach and benefits for the owner (use additional sheets if 
necessary). 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

11. Provide five references with at least three for similar projects: 

Name Company Phone Email Project 
     
     
     
     
     

 

 

The undersigned Proposer represents and warrants that the foregoing information is true and accurate. 

 

____________________________________ 
Signature of Proposer 
 
____________________________________ 
Name/Title 
 
____________________________________ 
Date 
 

 

 


