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AUDIO
With Dictation, you can use the magic of speech recognition to 
write emails, narrate essays and long documents in the 
browser without touching the keyboard. Dictation uses your 
browser's local storage to save all the transcribed text 
automatically as you speak. That means you can close the 
browser and it will resume from where you left off. 

https://dictation.io/ 

#1 DICTATION

The RØDE Podcaster is a dynamic, end-address USB 
microphone that combines broadcast-quality audio with the 
simplicity of USB connectivity, allowing recording direct to a 
computer without the need for an additional digital interface. 
The Podcaster is ideal for  any production application that 
requires a simple yet professional voice-over microphone.  

http://www.rode.com/ 

Voxer is a free app that combines the best of voice, text, photo
and video messages for a powerful and personal messaging 
tool. Easily and instantly communicate with friends, family or 
teams at work – live or later. Voxer is the only service that 
delivers voice live - so it can be listened to immediately - and 
simultaneously records the message - so it can be listened to 
later. 

http://www.voxer.com/ 

Cogi is an easy-to-use and free note taking and voice 
recording app that allows you to capture only the important 
parts of meetings, lectures and conversations - all while 
remaining completing engaged, listening to what's being said. 
Cogi puts you in control, letting you record only the "aha 
moments" from your conversation. 

https://cogi.com/ 

Parrot is a free voice recorder app which allows you to Record, 
Play and Share voice recordings, all within 3 taps. A simple and 
beautiful user interface helps you create crisp and balanced 
voice recordings. Use Parrot as a dictaphone and start 
recording voices, audio, phone conversations, your singing: 
anything you like, in HD. 

www.theparrotapp.com 

#2 Rode Podcaster

#3 VOXER

#4 COGI

#5 PARROT APP

Call Recorder for Skype is an easy and affordable way to 
record your Skype calls and podcasts. Call Recorder is an 
simple add-on for Skype which automatically transforms your 
audio and video calls into QuickTime movies. Call Recorder is 
great for lessons, interviews, podcasts or just having fun. 

http://www.ecamm.com 

#6 CALL RECORDER 
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VIDEO
TinyTake is a freepium screen capture & video recording 
software for Microsoft Windows & Mac. This software is 
perfectly a great tool to record long duration videos.With 
TinyTake, you can capture images and videos of your 
computer screen, add comments and share them with others 
in minutes. 

http://tinytake.com/ 

#7 TINY TAKE

WeVideo is a unique cloud-based collaborative video editing 
service that helps people from all over the world simply create 
and share great-looking videos. The WeVideo editor is easy 
enough for first-time editors, and sophisticated enough to help 
anyone create a professional-looking video.  

https://www.wevideo.com/ 

VideoScribe is the unique tool for creating engaging animated 
content to tell your story. You can make whiteboard-style 
animations quickly and easily without technical training or 
design know-how. In a similar way to Powerpoint, you are able 
to add text, change the canvas style and colour, select images 
from image library or even import your own photo's. 

http://www.videoscribe.co/ 

ManyCam is a freeware program that allows users to have the 
ability to use their webcam with multiple chat applications 
simultaneously, such as Skype,  MSN, or YouTube. Users can 
also add live CGI graphics inside any webcam application, 
such as changing the appearance of their face, eyes, hair, 
background and more. 

https://manycam.com/ 

Content Samurai is an online video editing tool helps you 
create fast, easy and professional-looking videos within 
minutes. The app lets you create text-based sales videos all in 
your browser. All you have to do is write the script for video, 
paste it into the program, and it automatically analyzes the text 
and cuts it up into small section to fit it in individual slides.  

http://www.contentsamurai.com/ 

#8 WE VIDEO

#9 VIDEO SCRIBE

#10 MANY CAM

#11 CONTENT SAMURAI

ScreenFlow is a lightweight and intuitive program for capturing 
videos of your screen and then processing them into 
professional-looking finished products. With just a few clicks, 
you can start recording. When you're done, you'll have a great 
lineup of editing tools at your disposal as well. 

http://www.telestream.net/ 

#12 SCREENFLOW 
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Value Addon is an all-inclusive membership and online course 
creation service for Internet Marketers that are serious towards 
advancing their businesses. It has a Multimedia Content Engine 
that helps to easily upload almost any file that works across all 
platforms like tablets, iPhone, desktop, android, etc. 

https://www.valueaddon.com/ 

#14 VALUE ADDON

Screencast-O-Matic is a handy tool for recording screenshots 
and sharing them with friends or colleagues for a number of 
different purposes. With just a few clicks, you can start 
recording your screen, and once you're satisfied with your 
video, you can upload it directly from there. 

https://screencast-o-matic.com/ 

The Mind Movies App allows users to watch powerful video 
vision boards directly on their Android device. A Mind Movie 
utilizes the power of the Law of Attraction by helping users to 
visualize their desired goals, by watching a short 3-minute 
video filled with positive affirmations, inspiring images and 
motivating music. 

http://www.mindmovies.com/ 

Swivl is an automated video platform that uses your iOS 
device (iPhone, iPad, and iPod Touch) or Android devices to 
record lessons, lectures, presentations and evaluations. The 
Swivl is a small, round-shaped piece of electronics that 
connects to your iOWE swivlS device and records using the 
iOS or Android device’s camera. 

https://www.swivl.com/ 

#15 SCREENCAST

#16 MIND MOVIES

#17 SWIVL

If you want to save any video from Youtube there is a magic trick for that: open the video 
in Youtube and write a word "magic" between "you" and "tube" in video's URL. 

DID YOU KNOW?

55% of people watch videos online 
every day (source) 

Video increases click-through rates 
by 65%  (source) 

90% of users say that product 
videos are helpful in the decision 
process (source)

A Facebook video receives, on 
average, 135% more organic reach 
than a Facebook photo  (source) 

80% of all global consumer Internet 
traffic will come from video by 2019 
(source) 

# 13 
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COMMUNICATION
Slack is a team communication tool which can be used across 
multiple devices and platforms, and is equipped with robust 
features that allow you to not only chat one-on-one with 
associates but also in groups. You're able to upload and share 
files with them too, as well as integrate with other apps and 
services, such as Skype for video calls. 

https://slack.com/ 

#18 SLACK 

Intercom is a user intelligence and behavioral targeting 
platform that helps to better understand, improve, and benefit 
from your customer communication. The app provides insight 
into who is using your product and offers the tools to send 
personal communicators. You can utilize Intercom to send 
targeted, in-app messages and behavior-driven emails. 

https://www.intercom.com/ 

Slydial connects you directly to someone’s voicemail, allowing 
you to leave a message when you just don’t have time to talk. 
You can send a voice mail to up to ten people at once! More 
heartfelt than a text, but less involved than a phone call, slydial 
strikes the perfect balance, allowing you to stay connected in 
a busy world. 

https://www.slydial.com/ 

Ringo lets you make phone calls to mobiles and landlines in 
other countries. Only you need to install the app on your 
smartphone. The other person can answer the call without 
installing Ringo, so you can call anyone who has a working 
phone connection.  

https://www.ringo.co/ 

15Five is an inter-company employee feedback system 
allowing to gain insights into employee progress, and for 
employees to receive the feedback they need to succeed. 
This brief, automated weekly process leads to meaningful 
conversations about everything from how to improve an 
employee’s role, to the creation of brilliant product 
innovations. 

https://www.15five.com/ 

#19 INTERCOM 

#20 SLYDIAL

#21 RINGO

#22 15FIVE

Web chat software can give you a significant edge over 
competitors who don't offer live chat support. With Zopim, you 
get a unique chat design and a wide range of convenient 
contact options to help build customer loyalty. Zopim’s 
services also give you analytical tools for understanding your 
customers’ needs. 

https://www.zopim.com/ 

#23 ZOPIM 
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SOCIAL MEDIA
Qwaya is Facebook advertising tool for marketers, agencies 
and e-commerce companies. With Qwaya's powerful features 
and nice web interface you can run Facebook campaigns 
more efficient with less effort. Qwaya finds the most effective 
audiences for your ads by auto splitting targeting in granular 
segments and get a side by side comparison. 

https://www.qwaya.com/ 

#24 QWAYA 

TweetDeck is a social media dashboard application for 
management of Twitter accounts. Like other Twitter 
applications it interfaces with the Twitter API to allow users to 
send and receive tweets and view profiles. TweetDeck allows 
users to schedule Tweets in advance, organize Tweets 
according to topics, events, interests, conversations, and more. 

https://tweetdeck.twitter.com/ 

KnowEm is social media profile availability tool which searches 
over 550 social media sites, 120+ domain name databases and 
the entire USPTO database for free to see if you brand / 
trademark / intellectual property is available or being used. 
Use this to protect your brand across all the social media sites 
out there. 

http://knowem.com/ 

Edgar enables you to schedule and track your updates like 
most other social media management systems. When it 
comes to automation however, Edgar leaves the rest of the 
pack behind. It does so by enabling you to build a social media 
update library that can be used over and over again.  

https://meetedgar.com/ 

DrumUp is a neat social media management and content 
curation tool that can help you significantly cut down the 
amount of time you invest in platforms like Facebook, Twitter 
and LinkedIn. The tool uses sophisticated Natural Language 
Processing (NLP) and machine learning algorithms to 
recommend and schedule custom content for social media. 

https://drumup.io/ 

#25 TWEETDECK 

#26 KNOWEM

#27 MEETEDGAR

#28 DRUMUP

WordSwag is app that allows you to add text to your photos 
and create great graphics you can share on Facebook, 
Instagram, email, or Twitter. You can choose from your own 
photos or numerous built-in backgrounds.  http://wordswag.co/ 

#29 WORDSWAG 
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Canva is a free graphic-design tool website that has an easy to 
use drag-and-drop interface and provides access to over a 
million photographs, graphics, and fonts. It is used by non- 
designers as well as professionals. Canva makes graphic 
design amazingly simple for everyone by bringing together a 
design tool with a library of more than 1 million stock photos. 

https://www.canva.com/ 

#31 CANVA

SocialClout helps any individual / business / brand to 
optimize and measure their social media management efforts. 
It is an award winning product that helps you with social media 
analytics and analyze sentiment of your business / brand 
among followers / customers at leading social media 
platforms like Facebook, Twitter, Instagram and others. 

https://www.socialclout.com/ 

Agorapulse is a Web-based social media marketing software 
that offers profile management, social influencer management 
and social media analytics in a suite. It features a “social inbox” 
feature, which combines social media interactions across all 
social streams such as Twitter, Facebook and LinkedIn and 
presents them in a unified mailbox. 

https://www.agorapulse.com/ 

LikeAlyzer helps you to measure and analyze the potential and 
effectiveness of your Facebook Pages. It allows you to 
monitor, compare and explore all the possibilities of your 
Facebook Page by evaluating your activity to ensure your 
success on Facebook. This analytics tool will provide you with 
detailed information and explanation of identified issues. 

http://likealyzer.com/ 

#32 SOCIAL CLOUT

#33 AGORA PULSE

#34 LIKE ANALYZER

Facebook Ads Compass from AdEspresso is a free report that 
analyzes your Facebook Ads campaign to discover what’s 
working and what’s not. Understand the key metrics of your 
campaign. Compare side-by-side the age, gender, countries, 
placements, and devices of Facebook users, to find out what’s 
making you money and what’s a waste of time. 

https://adespresso.com 

#35 AD COMPASS

Pablo is a simple, yet elegant, tool that lets you easily create 
quotes for your Facebook, Instagram, and Twitter channels. 
The tool is completely free to use and comes loaded with 
plenty of customization features to let you change the font, 
colors, and images as well. 

https://pablo.buffer.com/ 

#36 PABLO

Sales technique – when trying to get someone to do business with you mentally move from 
the closed sale backward – What will this person have to believe to purchase this sales 
opportunity? …(answer) What will this person have to believe to believe to agree with 
(answer to previous question)?....(answer). What will this person have to believe to believe to 
agree with (answer to previous question)?....(answer) 

Polaroid instant 
camera - Use this to 
make personalized 
business cards. 

Take a picture of you and that 
person and then put it on your 
business card so they have it and 
remember when you met. 

# 30 

# 37 
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MANAGEMENT
Newton is an email management application which packs 
everything you need in an email app — and a whole lot more 
— and supports almost every mail service you can throw at it. 
It has simple user interface, support for almost all mail 
services, and its many features — such as app integration, 
which ties Newton to third-party services. 

https://newtonhq.com/ 

#38 NEWTON 

Pipedrive is a sales management tool designed to help small 
sales teams manage intricate or lengthy sales processes. 
Pipedrive offers an intuitive interface that'll make it easy for 
you and your organization to pick up and run with quickly, and 
that's worth a lot. This software also offers helpful visual cues 
to help you decide what your next steps are. 

https://www.pipedrive.com/ 

With an attractive interface that is simple to use, Taxbot is a 
good solution for business expense tracking. This tool makes it 
easy to track business expenses, including mileage, from 
anywhere in the world using your laptop or phone. Moreover, it 
keeps a running tally of the potential savings you are accruing 
by documenting your deductible expenses. 

https://taxbot.com 

Manage Up is a personnel and resource management 
platform designed to improve communication and 
collaboration around team and individual objectives while 
making work fun and engaging. Their cloud-based solution 
delivers role and task specific information to the right person 
at the right time, while making information more transparent.  

https://www.manageupprm.com/ 

Bookly is an online bookkeeping service designed for small 
business owners. It pairs you with a dedicated bookkeeper and 
the software so Bookly can handle your books for you. 
Securely send your data to your bookkeeping team 
automatically by connecting your bank accounts, credit cards 
and third party integrations to the Bookly app.  

https://bookly.co/ 

#39 PIPEDRIVE 

#40 TAXBOT

#41 MANAGE UP 

#42 BOOKLY

GoDaddy Bookkeeping imports and organizes all of your 
business accounts together automatically and generates 
income and expense reports. It provides rudimentary 
accounting features such as invoicing, payment processing 
and time tracking.  

https://bookkeeping.godaddy.com 

#43 BOOKKEEPING 
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FreshMember is a new cloud based platform to easily setup 
and manage all your membership websites. It integrates with 
all major autoresponders, affiliate platforms and payment 
processors. Just follow the easy steps and setup your 
membership site in merely minutes. No technical experience 
or hosting needed. 

https://www.freshmember.com/ 

#44 FRESH MEMBER

Active Inbox is a browser extension that allows its users to use 
Gmail as a task manager and clear your their efficiently. It 
makes it simple to organize the bulk of mails and messages 
into actionable tasks with due dates. ActiveInbox is available 
as a browser extension for the Chrome, Firefox and Safari 
browsers. 

http://www.activeinboxhq.com/ 

Microsoft OneNote is a program for free-form information 
gathering and multi-user collaboration. It gathers users' notes 
(handwritten or typed), drawings, screen clippings and audio 
commentaries. Notes can be shared with other OneNote users 
over the Internet or a network. 

http://www.onenote.com/ 

#45 ACTIVE INBOX

#46 ONE NOTE

IFTTT is a website that helps you to automate everything from 
your favourite apps and websites to app-enabled accessories 
and smart devices. For example, you could use IFTTT to 
automatically email readers when they comment on your 
WordPress blog. There are numerous combinations (also 
called "recipes") on IFTTT that can make your life easier. 

https://ifttt.com/ 

#47 IFTTT

Stringify is a thoughtful automation service for the Internet of 
Things (IoT) with award-winning apps in both iOS and Android. 
Stringify allows people to connect their products and services 
together so they can take better care of themselves, their 
families and their homes. Easily create and add powerful 
Flows that automate your life.  

https://www.stringify.com 

#48 STRINGIFY

AUTOMATION

Trumpia is one of the most comprehensive marketing 
automation solutions. With capabilities such as email 
marketing, core campaign management, and social media 
tracking, you'll be sure to have full command of your 
campaigns and leads. 

http://trumpia.com/ 

#49 TRUMPIA
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PRODUCTIVITY

https://www.blinkist.com/en/ 

#50 BLINKIST 

The Perfect Webinar Secrets is the webinar script where you
can find out everything about Creating the Perfect Webinar for 
totally free. You don’t need to know much about Sales 
Webinar if you are utilizing Funnel University since it helps with 
all of that! Also if you are currently an advanced Web Marketer 
you will certainly be surprised exactly what you could learn. 

www.perfectwebinarsecrets.com/ 

Novamind enables you to quickly organize your ideas and 
thoughts by putting them in an interactive visual map. This 
Mind Map starts out with your central topic and allows you to 
brainstorm and organize all the details of your project while 
providing you with a literal big picture along the way. 

https://www.moonclerk.com/ 

Google Keep is a note-taking service developed by Google. 
Google Keep allows the user to make different kinds of notes, 
including text, lists, images, and audio. Sharing options enable 
real-time note cooperation with other users. Users can set 
time or location-based reminders. Notes can be categorized 
using labels, and notes are searchable based on attributes. 

https://keep.google.com/ 

The StackCommerce Platform is a full-service commerce 
solution that provides publishers a simple and effective way to 
increase engagement while generating additional revenues by 
organically weaving relevant commerce into the reader's daily 
experience. 

https://stacksocial.com/ 

#51 WEBINAR SECRETS 

#52 NOVA MIND

#53 GOOGLE KEEP

#54 STACKSOCIAL

Noisli is a fantastic background noise and color generator for 
working and relaxing. Online soothing ambient sounds like 
White noise, Rain and Coffee Shop. No matter if you are in an 
environment where it is too loud or too quiet, with Noisli you 
can create and listen to your favorite background sounds. 

https://www.noisli.com/ 

#55 NOISLI 

Blinkist helps you learn more, do more, be more—and still 
spend less time reading. It read 1,000 books a year for you and 
distill their key insights into powerful, memorable, 15-minute 
packs. The app is entirely human-powered, summarizing 
learnings from the book in simple language, shortened for a 
quick read. With Evernote, 
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https://simplynoise.com/ 

#57 SIMPLY NOISE 

Calm is the app for mindfulness and meditation to bring more 
clarity, joy and peace to your daily life. Calm is the perfect 
meditation app for beginners, but also includes hundreds of 
programs for intermediate and advanced meditators and 
gurus. Guided meditation sessions are available in lengths of 3, 
5, 10, 15, 20 or 25 minutes. 

https://www.calm.com/ 

Brain.fm has tunes that can help you to focus, get some work 
done or just relax. The compositions are completely original, 
so don't expect to hear songs you know, but they do work like 
a charm. Just choose whether you're trying to work, relax, or 
sleep, and then drill down a little, and the service will build a 
brainwave of music for you to listen to. 

https://www.brain.fm 

StayFocused is a free Chrome extension that restricts the 
amount of time you are allowed to spend on “time-wasting 
websites” like Facebook. The tool is ultra-customizable – 
choose which websites (or specific pages) to block, how long 
to block them for, etc. 

https://chrome.google.com/ 

Is your inbox a mess? If that’s the case, you need Sanebox to 
organize your emails and make the promotional and spammy 
messages disappear. Sanebox analyses your entire inbox to 
find out which emails are relevant and which ones not so 
much, categorizing your messages to specific folders 
according to their importance. 

https://www.sanebox.com/ 

#58 CALM 

#59 BRAIN FM

#60 STAY FOCUSED

#61 SANE BOX

AppSumo is a daily deal site for software. AppSumo partners 
with people who make the coolest apps out there to offer you 
exclusive price deals on sweet products. This website offers a 
really good content which usually is about productivity, e.g. 
useful tools, copywriting lessons, email marketing tricks, etc.  

http://www.appsumo.com/ 

#62 APP SUMO 

SimplyNoise is a super simple app for blocking background 
noice. It comes with three different noises: white, pink and 
brown, the difference being mainly in the pitch of the sound. 
All you have to do is choose the noise you prefer and set the 
volume. It have helped thousands of people to block 
distractions, enhance privacy, and melt away stress. 

Meditate. A few minutes of practice per day can help ease 
anxiety. Research suggests that daily meditation may alter the 
brain’s neural pathways, making you more resilient to stress. 

Set a timer for 50 minutes when you are working on something and get it done. 

# 56 

# 63 
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CONTENT MARKETING

www.literatureandlatte.com 

SwiftKey Keyboard uses Artificial Intelligence to automatically 
learn your writing style, including the emoji you love to use (if 
you use emoji), the words that matter to you and how you like 
to type. That means autocorrect and predictive text that 
actually works because it adapts to you. SwiftKey Keyboard 
caters for all typing tastes - all colors, designs and themes.  

https://swiftkey.com 

BuzzSumo is a social media analytics and curation tool for 
content marketers. It searches the web for content based on 
search queries and reports back to the enquirer on its success, 
based upon its social likes & shares. BuzzSumo lets you 
analyze the best performing content in any market niche. Its 
advanced social search engine identifies the most shared 
content for a topic, author or domain. 

http://buzzsumo.com/ 

Scripted is an online marketplace that connects businesses 
with freelance writers for blogs, articles, and bulk social media 
posts. Scripted.com has a network of 7,500 vetted US-based 
freelance writers to write blog posts, white papers, Tweets, 
Facebook posts, press releases, and articles for thousands of 
businesses.  

https://www.scripted.com/ 

Unsplash is a great source of very artsy images to use for your 
blogs and digital projects. You can search the inventory on the 
website as well as subscribe to receive 10 new images every 
10 days, delivered straight to your inbox. All photos on 
Unsplash are released under the creative commons public 
domain license. 

https://unsplash.com/ 

#65 SWIFTKEY 

#66 BUZZSUMO

#67 SRIPTED

#68 UNSPLASH

SpellCheckPlus is a web-based grammar and spell checker 
system that can be used for getting the rating and grading 
against any kind of paper and assignment as well. This 
platform is basically used to deal with the lengthy and 
complex level of papers and assignments that need careful 
proof reading. 

http://spellcheckplus.com/ 

#69 SPELL CHECK 

Scrivener is a powerful content-generation program and 
outliner designed for authors which gives complete control of 
the planning, formatting and structuring long documents. This 
tool provides a management system for documents, notes 
and metadata and enable the user to organize notes, concepts 
and documents for easy access and reference.  

#64 SRIVENER 
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SCHEDULING 

http://www.timetrade.com/ 

Appointlet is an appointment scheduler built on top of Google 
Calendar. The basic idea behind a scheduling service is that it 
acts as an online PA, accessing your calendar and allowing 
customers to book appointments for specific services, 
eliminating double-bookings. 

https://www.appointlet.com/ 

Doodle is a scheduling app and website that makes it easy to 
find a time when a group of people can get together, simple
as that. Doodle radically simplifies the process of scheduling 
events, whether they’re board or team meetings, dinners with 
friends, reunions, weekend trips, or anything else.  

http://doodle.com/ 

Acuity Scheduling is a powerful online appointment-booking 
program that allows both your clients and staff to schedule 
appointments and meetings. An unlimited number of 
personnel can log in and use the group calendar to see who is 
available and to work around others' schedule.  

https://acuityscheduling.com/ 

FollowUpThen is a free service and to set up email reminders, 
you don’t even have to visit their site at all. Simply forward (or 
bcc/cc) an email to timeframe@followupthen.com and you 
will get the email back at that date/time. For example, if you 
get an email that you don’t want to work on now, but want to 
deal with in a week, forward it to “1week@followupthen.com.”  

https://www.followupthen.com/ 

#71 APPOINTLET 

#72 DOODLE

#73 ACUITY

#74 FOLLOW UP THEN

CoSchedule is a social media and editorial calendar designed 
for bloggers, editors and marketing teams. With CoSchedule, 
you can schedule all of your social media and blog posts at 
the same time using a simple drag and drop interface. All 
content can be organised on one, consolidated editorial
calendar. 

http://coschedule.com/ 

#75 COSCHEDULE 

TimeTrade provides enterprise-class, Web-based 
appointment scheduling software. Its services can be 
deployed for internal use, for central scheduling via call center 
agents, and customer self-service scheduling via the Internet 
and voice response systems.  

#70 TIME TRADE 
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TASK MANAGEMENT

https://asana.com/ 

Trello is an online, collaborative workspace used to manage 
work of all kinds, whether they're business projects or personal 
chores. It works fairly simply, with drag-and-drop capabilities 
and an intuitive interface. As a project management and 
collaboration system, Trello enables members to discuss a 
project or a task in real-time.  

https://trello.com/ 

Basecamp is a web-based project management tool that 
helps teams stay on the same page. With to-do-lists, 
calendaring, due dates and file-sharing, Basecamp provides a 
way for teams to keep track of priorities and actionable items. 
Not specific to a single industry,  

https://basecamp.com/ 

Tasks N Todos is Android todo list app for both Android 
smartphones and Android tablets. It has an effective and 
intuitively designed user interface that helps you get 
organized and keep up with life's many tasks and todos with 
minimal effort. Tasks N Todos also allow syncing with Google 
Tasks. 

http://www.tasksntodos.com/ 

It is a task management and planning system that matches 
how your brain works to life's complexities. With the help of 
this tool, you can make a complex job or situation simple and 
tackle it the fast and easy way. You will learn how to use the 
full, elegant power of fractal planning. 

http://www.fractalplanner.com/ 

#77 TRELLO 

#78 BASE CAMP

#79 TASKS N TODOS

#80 FRACTAL PLANNER

MeisterTask is task management tool. Its flexible project 
boards perfectly adapt to your team's workflow, whether 
you're a programmer working with sprints, a marketing team 
using the Kanban system, or an event manager looking for 
some simple but powerful task lists. It has the ability to save a 
huge amount of data. 

https://www.meistertask.com/ 

#81 MEISTER TASK 

Asana is a project and task management app that facilitates 
team communication and collaboration. You can use Asana to 
create projects and tasks within the projects, and follow the 
progress of those tasks from various browser and devices. You 
can then add your team members to the projects and tasks, 
share files, and communicate with them. 

#76 ASANA 
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BOOKS

"The Big Leap: Conquer Your
Hidden Fear and Take Life to 

the Next Level" by PhD 
Hendricks Gay 

"Outwitting the Devil: The 
Secret to Freedom and 

Success" by Napoleon Hill 

"Traction: Get a Grip on Your 
Business" by Gino Wickman 

"The Go-Giver: A Little 
Story about a Powerful 

Business Idea" by Bob Burg 

"Turning Pro: Tap Your 
Inner Power and Create 

Your Life's Work" by Steven 
Pressfield 

"The Life-Changing Magic of 
Tidying Up: The Japanese Art 

of Decluttering and 
Organizing" by Marie Kondo 

"The War of Art: Break 
Through the Blocks and Win 
Your Inner Creative Battles" 

by Steven Pressfield 

"The Icarus Deception: How 
High Will You Fly?" by Seth 

Godin 

"The Power of Now: A Guide 
to Spiritual Enlightenment" 

by Eckhart Tolle 

"The Slight Edge: Turning 
Simple Disciplines Into 

Massive Success" by Jeff 
Olson 
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TIPS
Think positive, act positive, be positive. Rather than saying "I am not fat", say, "I choose to be slim". 
The reason for this is that before the mind knows the meaning of, "I am not fat", it must think of what 
fat means first. Thus saying that statement will inevitably lead to the feeling of being fat. 

Picture your buyer before you start planning or producing content. What content she or he would 
like to read? Would your reader be rather formal or informal? Where your readers would pay attention 
to? Such profile will give you a better understanding of your readers. 

Stress relief – put a tennis ball in a sock and hold it over your shoulder while you lean back against 
the wall. 

Use Pomodoro Technique to boost your productivity. There are six steps in the technique: 1. Decide 
on the task to be done. 2. Set the pomodoro timer (traditionally to 25 minutes). 3. Work on the task until 
the timer rings. If a distraction pops into your head, write it down, but immediately get back on task. 4. 
After the timer rings, put a checkmark on a piece of paper. 5. If you have fewer than four checkmarks, 
take a short break (3–5 minutes), then go to step 2. 6. After four pomodoros, take a longer break (15–30 
minutes), reset your checkmark count to zero, then go to step 1. 

Use Ad Swaps tactics to increase your email list. Ad swaps is one of the fastest ways to build your 
email list, but to use it you must have a small list to begin with. Ad Swap happens when two partners 
both have Solo Ads and they swap the ads to send out to each other’s perspective e-mail lists. Usually 
this is done for no fee because you’re exchanging each other’s ads in exchange for the fee. 

Cool idea – have a “theme” for the week for your business (at home of in office); incorporate video, 
blog posts, emails blasts etc. into the theme. 

Social media timing:  
Facebook – 1-4pm and 2-5pm weekdays; 
Twitter – 1-3pm weekdays; 
Google+ – 9-11am weekdays; 
LinkedIn – 7-8:30am and 5-6pm Tuesday, Wednesday, and Thursday 
Tumblr – 7-10pm weekdays and 4pm on Fridays ; 
Instagram – 5-6pm weekdays and 8pm on Mondays with a sweetspot at 6pm
Pinterest – 2-4pm and 8-11pm weekdays with weekends being the best (source) 

Life tip – Ask yourself a) What worked? b) What didn’t? c) What next? 

3 is a power number. Assign yourself three things you want to make sure you get done and do it. 
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#101
"If opportunity doesn't 

knock, build a door." 
 Milton Berle 
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