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Introduction 

USD 413 Mission Statement: 
Empowering each student with the knowledge and skills needed to be a 

productive citizen and life-long learner. 

Nondiscrimination 

Discrimination against any student on the basis of race, color, national origin, sex, or disability in the 

admission or access to, or treatment in the district’s programs and activities is prohibited. Principal Gary 

Wheeler, 500 Osa Martin Boulevard, 620-432-2530 has been designated to coordinate compliance with 

nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, Title IX of the Education 

Amendments of 1972, Section 504 of the Rehabilitation Act of 

1973, and the Americans with Disabilities Act of 1990.  Any student who believes he or she has been 

discriminated against may file a complaint with the building principal or the compliance coordinator. 

Any student complaint of discrimination shall be resolved under the district’s discrimination 

complaint procedure. 

 
Building Phone Number: 620-432-2530 

Administration 

Matt Koester, Principal 

Eric Hoops, Assistant Principal 

Noel Shinkle, Assistant Principal 

 
Help keep your school safe! 

Call the Kansas School Safety Hotline 

 

1-877-626-8203 

 
Report any information that might threaten the safety of our students or schools! 
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TARDY POLICY: The prompt and timely presence of students is an important factor in the learning process of 

each individual student and the other students in the class. Student tardiness and early dismissal are disrupting 

factors for the student, class, and the teacher. Parents and students are responsible for arriving on time and 

remaining through the school day. All students arriving after 9:30 or leaving before 2:30 will be considered ½ 

a day absent. If a student is tardy or leaves school early three or more times in a semester, they will be required 

to stay after school to make up for the missed time. They will continue to stay after school to make up lost time 

for all subsequent tardies during that semester.  Every 3
rd

 unexcused tardy will result in being marked ½ day 

unexcused absence.   

 

ATTENDANCE PROCEDURE: Any student who is absent from school should follow this procedure: 

 

1. Parent or guardian should contact the office by 9:00 a.m. on the day of absence. 

 

2. Parent who cannot reach the school by phone should send a note with the student when he/she 

    returns to school. The note should state the full name of the student, days absent, reason, and 

    parent’s signature.   

 

3. When possible, parents/guardians should notify the school before an absence. 

 

4. Students returning to school without a call or note will be marked as unexcused.  Parents who 

continually fail to notify the school of absences will result in children being marked unexcused 

beginning with the 4
th

 time that the school has to call parents to track down an absence that semester. 

 

5. After a student has missed five days during a semester the parent will receive a letter or email  

notification. Beginning with the 11
th

 absence, students will be marked as unexcused without a  

    doctor’s statement and/or a parent-principal conference. 

 

6. Excused absences may include but are not limited to: 

 

 Personal illness 

 Doctor or dentist appointment 

 Death or serious illness of a family member 

 Religious observance of your faith 

 Participation in a district-approved function or school-sponsored activity 

 An extreme emergency at home. 

 Other circumstances which have prior approval by the principal 

 

7. Unexcused absences may include but are not limited to: 

 

 Shopping trips 

 Baby-sitting 

 Hair appointments 

 Private lessons and non-school related activity absences 

 Family Vacations 

 

8. Administration will make the final determination whether any situation is excused or unexcused. 
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SCHOOL FEES: Fees will be established by the Board of Education and will be payable annually. 

FIELD TRIPS: In order to enrich the instructional programs and provide some first-hand experiences for 

children, some classes will visit various farms, businesses and industries, zoo, etc. This is an integral part of the 

instructional program. Teachers provide permission slips. These permission slips need to be returned before a 

child will be allowed to go with the class. 

EARLY SUPERVISION: Parents are advised that the DOORS WILL NOT OPEN until 45 minutes prior to 

the start of school. This means that children who arrive on school grounds before this time will not be 

supervised by school personnel. 

Students will be in a waiting area before school begins. Students will be admitted to the classroom areas 15 

minutes prior to the beginning of class. Students arriving before 7:45 will be unsupervised and could create 

behavior problems. 

 

SCHOOL HOURS: 8:30 a.m. - 3:30 p.m. 

HOMEWORK GUIDELINES: Homework is a big part of a student’s total learning experience. To get the 

greatest benefit from school learning experiences, students must, at times, finish related study and follow-up at 

home. 

It is recognized that students need to be well-rounded individuals. Students need the time to participate in varied 

activities outside of school or to simply play with friends. Consequently, assignments should be in harmony 

with their maturity, needs and abilities. Since will vary according to a student’s ability and maturity, the 

homework guidelines are flexible to meet individual needs. 

 

The following general statements are given as guidelines for homework in the elementary schools: 

1. For the most part, any assignment not completed in class should be taken home and completed. If 

students use the time available in the classroom, they should have very little unfinished work to 

complete at home. If your child has to spend very much time on unfinished work at home, please check 

with the teacher to see how he/she is using work time at school. 

2. If students miss school or get behind, they will probably have work to do at home. 

3. Children are encouraged at all grade levels to read at home. 

4. Parents of primary grade children are encouraged to assist their children at home by listening to them 

read and by working on word flash cards and letter formation. Children of all grade levels should work 

on basic math facts. Check with your teacher to find out what facts they need to practice. 

5. Sometimes children might have special activities, which are follow-up activities from something they 

have done at school. They might be collecting and gathering things for show and tell, studying for tests, 

writing special reports, doing library research or creative writing. These activities should not take more 

than 20 minutes in primary grades and 30 to 45 minutes in the intermediate grades. 

6. Homework should be evaluated as carefully as class work. 
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PROMOTION/RETENTION: Students may be promoted when they have demonstrated mastery of the board-

approved learning objectives. The final decision to promote or retain a student shall rest with the principal after 

receiving information from parents/guardians, teachers and other appropriate school personnel. 

FERPA: The general public does not have the right to inspect a student’s personal record files. The custodian 

of records may make certain directory information available without parental or eligible student’s consent if 

public notice of the categories of information designated as directory information given. After such public 

notice has been given, the parents have the right to object to the release of the information without their consent. 

Directory information includes the following information about the student: the student’s name, address, 

telephone number, picture, parent or guardian, date and place of birth; major field of study; weight, height, 

participation in and eligibility for officially recognized activities and sports; dates of attendance or grade 

placement; honors and awards received; and the most recent educational agency or school attended by the 

student. For a list of potential entities receiving this information without prior parent knowledge see the district 

policy handbook. 

KEEPING STUDENTS AFTER SCHOOL: If for some reason a student is kept beyond school dismissal 

time, arrangements are to be made by the teacher or child with the parent. An exception to this procedure is 

when students are kept for only five or ten minutes. In such cases of such a short delay, parents may not be 

contacted. Students will not be kept after school more than thirty minutes (30) without a mutual agreement 

between the parent and the teacher/principal. Teachers are available in their classrooms for 30 minutes after 

school dismissal for student help Monday-Thursday, unless the faculty has activities or meetings after school. 

LEAVING SCHOOL GROUNDS: Students are not to leave school grounds at any time after their arrival 

without permission from the school office. Parents who wish to take their child/children during the school day 

are required to sign them out at the main office. Only those people on the student’s contact list—with proof of 

identity—will be allowed to sign children out of school. Custodial parents or legal guardians may change the 

contact list. Before leaving school grounds the building principal shall be responsible for verifying the identity 

of the person seeking the release of the student. This policy is for the child/childrens’ protection and safety.  If a 

child leaves the school grounds because of behavior, school staff will notify the police and follow at a distance 

without chasing the student.  This is necessary to avoid chasing a student into traffic.   
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STUDENT DRESS CODE: Neatness and decency are emphasized as guidelines for the dress code. The 

principal shall make the first determination regarding the appropriateness of a student’s appearance. Students 

who are inappropriately dressed will be required to change their clothing. 

The following guidelines have been established for all students attending Chanute Public Schools: 

No clothing that is vulgar or obscene will be allowed, including clothing with violent or vulgar language 

or pictures 

No clothing which promotes or advertises alcohol, tobacco, or drugs 

No clothing with messages or images, which have obvious sexually suggestive connotations 

No shirts or tops which allow midriff skin to show 

No muscle shirts, half-shirts, net shirts, or spaghetti strap shirts 

No short shorts, underwear worn as outerwear, pants or shorts with tears or slits above the knee, or 

clothing that is excessively tight 

No hats, caps, or head coverings are to worn inside any district building by students unless for medical 

or religious reasons 

 

Any clothing that is deemed by administration to disrupt the learning process will not be allowed. 

 

LIABILITY: Unfortunately, occasional vandalism at our schools has become a fact of life. People who damage 

school property are liable for those damages according to state law. In the case of minor children, 

parents/guardians are also liable. School policy requires parents to be billed for the cost of damages. Therefore, 

we ask parents to help by teaching their children respect for public property. 

LOST AND FOUND ITEMS: Each student’s belongings including school supplies, coats, gloves and the like 

should be plainly marked to avoid loss or exchange. The school office will keep Lost and Found items. Students 

and/or parents can check this during regular school hours. 

PARTIES: Time for classroom instruction is very limited during the school day. If treats are to be brought to 

school, the parent should first contact the classroom teacher to arrange for an appropriate time. These parties 

should be kept simple. 

WE RECOMMEND THAT SUGARED AND CAFFENATED BEVERAGES ARE NOT USED AS A 

SNACK OR REWARD. 

Fresh Fruit (Apples, bananas, grapes, oranges) Dip available 

Fruit Cup (Juice or Water packed) 

Raisins 

Fresh Vegetable Pouch (Baby carrots, broccoli, cauliflower, celery) Dip available 

Yogurt (4 oz. or 8 oz.) 

Go-Gurt (Frozen Tube) 

Frozen Yogurt 

Beef Jerky 
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String Cheese 

Trail Mix Roundup - Kids can build their own by choosing from a selection of 4 items 

Graham Crackers 

Teddy Grahams (individual packages) 

Animal Crackers (individual packages) 

Chex Mix (individual packages) 

Cereal Bars (individual packages) 

Popcorn-Fat Free (individual bag) 

Rice Cake 

Baked Chips-Assorted Flavors (individual packages) 

Cheese Snack Crackers (individual packages) 

Health Smart Ice Cream Cup (vanilla-chocolate-strawberry) SPECIAL OCCASION ONLY DUE TO 

ARTIFICIAL SUGAR CONTENT 

6 oz. 100% Juice (apple-grape-orange-pineapple orange) 

8 oz. container of Milk (whole-2%-skim-chocolate skim) 

Bottled Water 

 

We have multiple students with severe peanut allergies and would like to eliminate peanuts and peanut 

butter as a snack. 

Birthday Party Invitations are not to be handed out in school unless the whole class is invited.  

If the whole class is not invited the invitations should be mailed. School parties will be held in the classrooms 

on Halloween, Christmas and Valentine’s Day. Dismissal on party days will be the regular time. 

 

REPORTING STUDENT PROGRESS: Students’ grades will be reported at the end of each nine-week 

grading period. Teachers or parents/guardians may request individual conferences as concerns arise over 

academic or social progress. 

PARENT-TEACHER CONFERENCES: will be held at the end of the first-nine week and third nine-week 

periods. Parents will be scheduled to visit with their children’s teachers to discuss grades and student progress. 

This allows parents and teachers an opportunity to share information and work as a team for the benefit of the 

student. 

Teachers will try to make parent-teacher conference schedules as convenient as possible. The teachers will meet 

during the day and evening hours to make conference time as accessible and practical for all parents. You will 

receive notice of conference times from your child’s teacher as this time arrives. 

EMERGENCY DRILLS: Emergency drills such as fire drills, tornado drills, evacuation drills, etc., will be 

conducted as per state and district guidelines. Staff and students will be informed of emergency drill procedures 

at the beginning of the school year. 

REPORT CARDS: will be sent home at the end of the second and fourth nine-weeks. Individual teachers may 

send out mid-period communication of low-grade performance. 
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ROUTES TO AND FROM SCHOOL: To avoid problems with neighbors, we ask that all students walking to 

and from school respect the property of others by staying away from private property. No student should 

threaten the safety of another person while going to or from school. Fighting or throwing objects is not allowed. 

The police may need to be involved in cases where this situation is observed. 

Parental help is necessary to see that these guidelines are followed. It is important that parents discuss with their 

children the route they are to take to and from school. Remind students to walk on sidewalks where provided or 

on the left-hand side when on or near a street. 

SCHOOL CALENDARS AND NEWSLETTERS: A district calendar of yearly activities is available online. 

Newsletters will be emailed home each month to all families. Paper copies will be available upon request. These 

are used to keep parents informed of school events and any other items of special interest. In addition, school 

notes may be sent home or emailed regularly with students when immediate attention of the parents/guardians is 

needed. 

 

SCHOOL PHONE/Email: Parents/guardians should feel free to call or email the school concerning any matter 

dealing with their children and the school. The office telephone is for conducting such school business. 

Teachers will not be called out of their rooms during school hours (except in cases of emergency). It is usually a 

considerable inconvenience for a teacher to leave a roomful of students when they are in the midst of a lesson or 

activity. A message will be placed in the teacher’s mailbox for them to return the call at a time they are free. 

We urge you to make arrangements for after-school activities before the child comes to school. If it becomes 

necessary to get in touch with your child, a message will be taken and placed in the teacher’s mailbox to be 

given to the student during the day. 

Children will be permitted to use the telephone in special cases to make calls or to receive them. Students may 

not leave the school grounds unless a secretary or administrator has talked to the parent/guardian. 

CES phone number is 432-2530 

 

Please notify the school of any changes in your telephone number ,street address or email 

address. 
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SCHOOL VISITATION: The success of the child can be measurably increased if parents show an active 

interest in school activities. Parents are cordially invited to visit the school. Should questions or 

misunderstandings arise, parents are urged to contact the teacher in order that a better understanding and 

cooperative solution may be reached. Guidelines that may be of help to you in considering visitation of the 

school are: 

1. Parents are invited to visit school often. Guests arriving on school grounds must report directly to the 

Administration Office. Guests will be expected to follow school rules. 

2. Many students experience some separation anxieties the first two weeks of school. To help offset this, 

we ask that you limit classroom visits during this time. This not only helps limit separation anxieties, it 

also helps aid in the development of effective student-teacher relationships. 

3. If a parent wishes to discuss his/her child’s growth or progress, arrangements should be made in advance 

for an after-school conference. 

4. Children not enrolled shall not visit unless accompanied by an adult. 

 

TEACHER GIFTS: The school staff appreciates the fact that students enjoy giving us gifts. This is a reflection 

of the friendly atmosphere which exists in Chanute Schools. However, we realize it sometimes creates a 

hardship for some students to give gifts, and therefore, can cause sadness in the hearts of some youngsters 

because they are unable to purchase or make a gift for their teacher. We would appreciate it very much if you 

would keep these thoughts in mind this year. We do encourage and suggest to parents that you donate your time 

and/or talents at school in place of gifts for teachers. The very best present any one of us could receive would be 

the continued goodwill, friendship, and cooperation which now exists among the parents/guardians, students 

and staff. 

SAFETY: For security reasons, all entrances except the main entrance will remain locked during school times. 

The receptionist will allow entrance as necessary through the main office.  

Bicycles: All children riding bikes to school will be required to walk their bikes on and from the sidewalks 

connecting to the school grounds. Students should be able to demonstrate responsible and safe riding habits. 

This is to protect everyone using the sidewalks. It is also recommended that students secure their bikes with a 

lock and chain while on school grounds. We encourage riders to wear helmets. 

Rollerblades, Scooters, Wheeled Shoes, Skateboards and hoverboards: For safety precautions, students are 

not to ride skateboards, scooters, wheeled shoes, rollerblades or hoverboards on school property.  

Crosswalks: Students must use crosswalks as they walk to and from the school grounds. Students are expected 

to follow the directions of the crossing guards, where applicable, so high safety standards are maintained. 

Parents are encouraged to model good safety behavior when bringing and picking up students. 
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School Lunch: Parents/guardians are welcome to come eat lunch with their child. If you would like a school 

lunch, please call the office at 432-2530 to be added to the lunch count. Parents may bring lunch and eat with 

their child/children only. 

Cell Phones and Electronic Games: Cell phones and electronic games are to be turned off and left in book 

bags. Any cell phone or electronic game taken out of the book bag without the teacher’s permission will be 

taken to the office to be picked up by parents/guardians. USD 413 is not responsible for lost, damaged or stolen 

cell phones or electronic games.   

Toys: The school will provide toys and equipment for recesses. Students should not bring toys or iPods or other 

listening devices to school for use at recess or on the bus.  There may be an exception to this during field trips at 

the teacher’s discretion. 

Security Cameras: Security cameras are used at CES to deter vandalism, promote student and faculty safety 

and to secure the school building. Digital cameras are located and installed to monitor various areas at CES. 

Any student tampering with or destroying video equipment will be subject to the policies of the student 

handbook.  Because of privacy laws, parents/guardians will not be allowed to watch video footage without 

permission from the school district superintendent or designee. 

Lockers: Lockers are property of USD 413 and shall be subject to random searches without prior notice or 

reasonable suspicion. Students are only to use lockers assigned to them.  

Flower Policy: Flowers and balloons cannot be delivered at school on Valentine’s Day or the week prior to 

Valentine’s Day. The flower shops can bring a list of students who have flowers to be picked up and the office 

will give the messages to the students. Flowers and balloons may be delivered for birthdays, however they will 

not be allowed on busses. 

 

Fire & Tornado: Each year our schools will have regularly scheduled fire drills at various times of the day and 

three natural disaster drills. Students will be informed about what they are to do and where they are to go during 

these drills. Students are to observe no-talking regulations. 

Physical Education Shoes: It is requested that all shoes worn in K-5 physical education classes have thick 

traction soles and good arch supports. An athletic tennis shoe best meets these standards. There are many 

fashion shoes and lightweight shoes, which may look like tennis shoes but are not suitable for physical 

education activities. 

Snow season: Students are not to throw snowballs on the school grounds or adjacent areas. Snowballs can be 

dangerous and can injure people. Accidents can happen if a snowball hits passing vehicles or hits someone not 

looking. Students will be disciplined if this rule is not followed. 

BUSSING: Consistent end-of-day plans are an important part of ensuring that students get home safely after 

school. Frequent changes lead to confusion for students and for the school. We ask that you make changes in 

the end-of-day routine as infrequently as possible and either send notes to your child’s teachers or call the 

school BEFORE 1:30 to detail those changes. Students must ride their normal bus or get picked up at school. 

Should it become necessary to change drop-off spots, parents may complete the appropriate paperwork at either 
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the bus barn or Chanute Elementary School. In the absence of a note or phone call, we will follow the usual 

end-of-day routine. 

SPECIAL CURRICULUM AVAILABLE FOR #413 CHILDREN 

The Chanute Public Schools provide a variety of curriculum services to students in order to meet the 

educational needs of individual children. 

ELEMENTARY GUIDANCE COUNSELORS: The elementary school guidance program assists students 

individually and in groups in the classroom setting. Counselors are also available to consult with parents and 

teachers concerning students. Our counselors will provide the following services: parenting classes, testing, 

orientation of new students, pre-assessments and coordinate community agencies. 

LIBRARY SERVICES: Users will be charged replacement costs of lost or damaged hardback and paperback 

books. 

TITLE 1: TITLE 1 is a supplemental program designed to assist students who need additional and 

individualized instruction in the area of reading or math. These services are available to students who qualify. 

STUDENT IMPROVEMENT TEAM: The Student Improvement Team is a team of dedicated personnel who 

help ensure that all children reach their full potential. The parents/guardians are important members of this 

team. The team is designed to work with teachers and parents to make sure a program is implemented which 

addresses the three fundamentals of the Student Improvement 

Team: 

 Success for every child. 

 Empowerment of parents through partnership. 

 Integration of services to children by using a team approach 

Children may be referred to this team for several reasons: 

 Teachers, parents, or students may be asking for help to better serve the child’s needs. 

 Student may be having a difficult time learning. 

 Student may be achieving above grade level and has a need for additional enrichment. 

 Student may be exhibiting behavioral problems. 

 Student may have a physical impairment that needs to be addressed and accommodations made. 

 

SPECIAL EDUCATION: the ANW COOP provides the following special services in USD #413: ID-- 

Intellectually Disabled, ED-Emotional Disorders, OT-Occupational Therapy, Gifted, Speech Therapy, SMD-

Severely Multiple Disabled, PT-Physical Therapy, Psychologist, and LD-Learning Disabilities 

These classes are offered only to those students who have gone through the Student Improvement Team process 

that begins with teacher or parent referral. The parents/guardians are an important part of the team and will 

participate in all decisions concerning the development of an improvement plan.  

Before a student is tested or placed in a special program, the parents/guardians will be contacted for their 

permission. 
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HEALTHY LIVING CURRICULUM: USD 413 will teach the goals and objectives for Healthy Living 

Curriculum during the course of this year. This is a mandated state regulation.  

The school nurse will be checking the 5th grade girls for scoliosis in the spring of each year. Also the 5th grade 

girls will be shown the maturation film in the fall of the school year. The school staff will show the 5th grade 

boys the maturation film in the spring of the school year. These films are part of the Healthy Living Curriculum 

goals and objectives. 

Parents who wish to review these goals and objectives should feel free to call the school office for an 

appointment. Should you prefer to opt your child out of a particular objective, you will be required to fill out 

and sign a form stating which objectives your child will not participate in. 

Health  

The health of all USD 413 students is important to the entire school community. In order to keep the number of 

cases of communicable diseases to a minimum, parents and/or guardians are asked to observe the following: 

 Children having a temperature elevated above 100 degrees and/or vomiting need to stay home 

from school. The child may return to school after being free of fever and vomiting for 24 hours without 

fever reducing medication. 

 There may be times when a doctor’s note is required for a child to return to school after an illness, at the 

discretion of the school nurse. 

 It is imperative the school has current telephone numbers and addresses in the event of an emergency or 

illness. 

 If medication is brought to school, it needs to be in the original container, which is properly labeled for 

that child and with the correct dosage instruction. Parental consent and a doctor’s note are required for 

prescription medication to be administered at school. To be clear, parental consent is required for all 

medications administered while the child is in school. 

 Lice: Children found to have head lice will be required to stay home until they have been treated with an 

anti-parasitic drug or shampoo. They will need to be checked by the school nurse before being allowed 

to return to class. 

 Students enrolling in USD 413 Chanute Public Schools must comply with immunization laws and 

school board policy. 

 Student Health Assessments: Every pupil, up to the age of nine, shall present the results of a health 

assessment prior to entering kindergarten or before enrolling in the district. 

 If parents have questions regarding their child’s health, contact the school nurse at your 

child’s/children’s school. 

MEDICATION AT SCHOOL: The law requires the parent and doctor to sign a permission sheet before any 

medication can be administered at school. The medicine must be in its original container with the student’s 

name, dosage and doctor’s name. Medicine will be kept in the office. School personnel may not give any kind 

of non-prescription medication (including aspirin, cough drops, and all over the counter products) unless a 

permission sheet is completed by a doctor. If any changes occur in the type of drugs, dosage, and/or time, a new 

permission sheet must be completed and a newly labeled container must be brought to the school office. 
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The school nurse is responsible for the overall supervision of medication administration in all U.S.D. # 413 

attendance centers. A staff member at each building will be assigned to administer medication. After 

administering the medication, the assigned staff member will record the student’s name, medicine name, dosage 

and time. Then, they will sign the log sheet indicating the staff member giving the medication. 

We realize this is an inconvenience to parents/guardians but the school has no other choice. Please be sure to 

follow this policy so situations will not arise which may be embarrassing to staff, parents/guardians or students. 

STUDENT SELF-ADMINISTRATION OF MEDICATIONS: The self-administration of medication is 

allowed for eligible students in grades K-12. As used in this policy, medication means a medicine for the 

treatment of anaphylaxis or asthma including, but not limited to, any medicine defined in the current federal 

regulation as an inhaled bronchodilator or auto-injectable epinephrine. Self-administration is the student’s 

discretionary use of an approved medication for which the student has a prescription or written direction from a 

health care provider. 

As used in this policy health care provider means a physician licensed to practice medicine and surgery; an 

advanced registered nurse practitioner, or a licensed physician assistant who has authority to prescribe drugs 

under the supervision of a responsible physician. 

Student Eligibility: An eligible student shall meet all the following requirements: 

1. A written statement from the student’s health care provider stating the name and purpose of the 

medication(s); the prescribed dosage; the time the medication is to be regularly administered; and the 

length of time for which the medication is prescribed; 

2. Written consent from the student’s parent or guardian; 

3. The student shall also demonstrate the health care provider or the provider’s designee and the school 

nurse or the nurse’s designee the skill level necessary to use the medication and any device that is 

necessary to administer the medication as prescribed. In the absence of a school nurse, the school shall 

designate a person who is trained to watch the demonstration. 

Authorization Required: The health care provider shall prepare a written treatment plan for managing the 

student’s asthma or anaphylaxis episodes and for medication use by the student during school hours. The 

student’s parent or guardian shall annually complete and submit to the school any written documentation 

required by the school, including the treatment plan prepared by the student’s health care provider. Permission 

forms shall be updated during enrollment. 
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Employee Immunity: All teachers responsible for the student’s supervision shall be notified that permission to 

carry medication and self-administer has been granted. The school district shall provide written notification to 

the parent or guardian of a student that the school district and its officers, employees and agents are not liable 

for damage, injury or death resulting directly or indirectly from the self-administration of medication. 

Waiver of Liability: The student’s parent or guardian shall sign a statement acknowledging that the school 

district and its officers, employees or agents incur no liability for damage, injury or death resulting directly or 

indirectly from the self-administration of medication and agreeing to release, indemnify and hold the schools 

and its officers, employees and agents, harmless from and against any claims relating to the self-administration 

of medication allowed by this policy. 

Additional Requirements: The following are quoted from the policy manual JGFGBA 

 The school district shall require that any back-up medication provided by the student’s parent or 

guardian be kept at the school. 

 In a location to which the student has immediate access if there is an asthma or anaphylaxis emergency. 

 The school district shall require that all necessary and pertinent information be kept on file at the 

student’s school in a location easily accessible if there is an asthma or anaphylaxis emergency. 

 Eligible students shall be allowed to possess and use approved medications at any place where the 

student is subject to the jurisdiction or supervision of the school district, its officers, employees or 

agents. 

 The board may adopt policy or handbook language which imposes additional requirements relating to 

the self-administration of medication allowed for this policy and may establish a procedure for, and the 

conditions under which, the authorization for student self- administration of medication may be 

revoked. 

 

A student shall be denied the opportunity of self-administration of medications if: 

1. a student fails to register with the school officials or fails to submit all required paperwork and 

consents; 

2. a student does not follow proper administration of medications 

3. a student fails to adequately secure medications at school. 

4. a student shares or attempts to share (a prescription) medication with another student. 
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POLICIES FOR STUDENT BEHAVIOR (ELEMENTARY K-5): 

If a child has a positive attitude, and his/her primary purpose for coming to school is to learn and participate in 

classroom activities, the child will rarely encounter serious disciplinary problems. Parents/guardians and school 

personnel share the responsibility for educating students. A child’s attitude toward school plays a significant 

role in determining success in school. 

Students are responsible for their actions.  If a student’s behavior violates a school policy, the student will 

have to face the consequences of his/her behavior. Kansas law allows the school district to hold each student 

accountable for his/her behavior on the way to and from school and during any school-sponsored activity. 

The majority of students in our district are responsible. We appreciate the cooperation they demonstrate with 

teachers and fellow students. 

In order to create and maintain a pleasant and safe environment for all students in our district, and to assist in 

the pursuit of a quality education, the district has established policies for student behavior. 

The following pages describe the policies for student behavior. Students may be counseled by school personnel 

regarding behavior any time their behavior warrants such counseling. Please regard the advice as beneficial, 

with the desired goal being to help students make more appropriate behavioral choices. 

 

ELEMENTARY SCHOOL RULES: 

BULLYING: The board of education prohibits bullying, hazing, and harassment in any form on or while 

utilizing school property, in a school vehicle or at a school-sponsored activity or event. The administration shall 

propose, and the board shall review and approve a plan to address bullying on school property, in a school 

vehicle or at a school-sponsored activity or event. 

 

A STUDENT WILL: 

1. Obey every staff member: Teachers, Administrators, Playground supervisors, Aides, Custodians, Cooks 

and Educational support personnel. 

2. Be respectful to other students and staff. 

3. Walk, not run, in school buildings. 

4. Cease playing at the ringing of the bell or when told to line up; bring balls and equipment into the 

building and walk to and from the playground. 

5. Respect group games by not chasing through game areas. 

6. Share playground equipment taken outside with classmates - NO “CLOSED GAMES.” 

7. Obey general safety rules for any piece of playground equipment. 

8. Remove hat when entering the building unless special permission is granted by administration. 

9. Use water fountains for drinking, not playing. 

10. Choose NOT TO THROW snow, ice, rocks or sticks. 
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11. Walk his/her bike on and off the school grounds. Bikes will be placed in bike racks and not touched until 

school is dismissed. 

12. Use good lunchroom manners: students will use inside (soft) voices. 

13. Use good manners during assembly programs. 

14. Use the restrooms in an appropriate manner. 

15. Choose not to fight. 

16. Use only words which help others feel OK. 

17. Use hallways in a quiet manner, keeping hands, feet and objects to self and leave personal space 

18. Not wear any type of wheeled shoes. Heelies are permitted provided the wheels are removed and 

replaced with plugs. 

In an effort to modify student behavior, school employees will use the following preventive approaches in 

managing initial behavior problems: 

INFORMAL TALKS 

CONFERENCES 

PARENT INVOLVEMENT 

 

The following guidelines apply in disciplinary cases. Students should: 

 Be told the reasons for disciplinary actions. 

 Have the opportunity to accept or deny the reasons. 

 Have explained to them the factual basis for the disciplinary action. 

 Have a chance to tell their side. 

 Have an opportunity to be shown the correct behavior. 

ACTION TAKEN ON EACH PROBLEM AREA DOES NOT CARRY ITS OWN WEIGHT -IT 

ACCUMULATES. 

 

STAFF MUST MAKE CLEAR TO STUDENT ON THE FIRST OFFENSE WHAT IS EXPECTED 

APPROPRIATE BEHAVIOR. 

During enrollment  parents/guardians will be asked to sign off on the  discipline guidelines for CES. Our 

purpose for doing this is to make sure that all students AND their parents/guardians are adequately informed of 

our discipline plan.  

By having a written discipline plan which is consistently followed, teachers can spend a greater majority of their 

time teaching and not disciplining. behavior, to interfere with the education of other students. NO STUDENT 

has the right, by his/her behavior, interfere with the education of other students.  

 

 



Page – 18 
 

DISCIPLINARY PROCEDURES: Administrators will use the following guidelines for serious infractions: 

THREATS, VERBAL ABUSE &amp; HARASSMENT: 

Parent notification, detention, in-school suspension, out-of-school suspension, expulsion, possible report to 

legal authorities. 

VICIOUS FIGHTING/PHYSICAL ASSAULT: 

Parent notification, detention, in-school suspension, out-of-school suspension, expulsion, possible report to 

legal authorities. 

FIGHTING: 

Parent notification, detention, in-school suspension, out-of-school suspension, expulsion, possible report to 

legal authorities. 

THEFT: 

Parent notification, detention, in-school suspension, out-of-school suspension, expulsion, possible report to 

legal authorities. 

DESTRUCTION OF PROPERTY: 

Parent notification, detention, in-school suspension, out-of-school suspension, expulsion, possible report to 

legal authorities. 

DEFIANCE OF AUTHORITY: 

Parent notification, detention, in-school suspension, out-of-school suspension, expulsion, possible report to 

legal authorities. 

 

DISCIPLINE PROCEDURES FOR OTHER INFRACTIONS: Gang-related participation, hazing, lying and 

cheating, disruptive behavior, defacing school property, talking back to school employees, leaving school 

grounds/crossing at an unauthorized area, profanity, scuffling and possessing unnecessary articles at school: 

Parent notification, detention, in-school suspension, out-of-school suspension, expulsion. 

 

Technology Infractions- Will be handled according to the acceptable use policy signed during enrollment. 

 

SUSPENSIONS AND EXPULSIONS 

 All USD 413 Board of Education policies and Kansas Statutes apply. 

 When a student interferes with the learning environment of the school, the student may be disciplined by 

being placed on out-of-school suspension for up to 10 days. 

 Schoolwork missed during suspension must be made up while the student is suspended. The 

parent/guardian should make arrangements to get this work from the school the day following any out-

of-school suspension. This is a student/parent responsibility. 

 Students interfering continually or habitually with the learning environment will be subject to a hearing 

for a long-term suspension or expulsion. This will be the result of but not limited to: 1) Continued 

refusal to comply with school policies and/or 2) 10 days of accumulated out of school suspension time 

and/or 3) severe infractions involving but not limited to the following: alcohol (possession of, on breath 

of, under the influence of), assault, bodily harm to self or others, bomb threat, drugs and/or drug 

paraphernalia, exposure/exhibition, false fire alarms, fighting/violence, lighting fires, internet offences, 

threats to students or staff, violence to staff, weapons, etc. All out-of- school suspensions require a 

parent conference with an administrator before returning to school. 
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COMPLAINTS ABOUT POLICY:  Any student or parent of a student may file a complaint with the principal 

concerning a school rule or regulation if it applies to the student. The complaint shall be in writing, filed within 

20 days following the application of the rule or regulation and must specify the basis for the complaint. The 

principal shall investigate the complaint and inform the student of the resolution within 10 days after the 

complaint is filed. 

Emergency Safety Interventions (ESI) 

The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such as 

seclusion and restraint, with all students. The board of education encourages all employees to utilize other 

behavioral management tools, including prevention techniques, de-escalation techniques, and positive 

behavioral intervention strategies. Seclusion and physical restraint shall be used only when student conduct 

necessitates an emergency safety intervention as defined in K.A.R. 91-42-1 et seq.  

 

Procedures for the use of emergency safety interventions, including an explanation of our local dispute 

resolution process, may be found in Board Policy GAAF and are available on the school website at 

www.usd413.org. 

Staff training shall be provided as appropriate to educate our staff on proper use of seclusion and restraint in 

circumstances where such use is warranted. Unless otherwise specified in Board Policy GAAF, staff members 

are prohibited from using face-down physical restraint, face-up physical restraint, physical restraint which 

obstructs the student’s airway, physical restraint impacting a student’s primary mode of communication, 

chemical restraint, or mechanical restraint. 

Documentation and reporting of the use of emergency safety interventions shall be completed in accordance 

with law. 

WEAPONS POLICY: See policy JCDBB of the USD 413 Policy Manual 

 

PARENT REMINDERS: 

Student safety is vital to all of us! We would remind you to follow speed limit signs and refrain from cell phone 

use when using our pick-up and drop-off zones and our parking lot.  

 

Please do not drop off students before 7:45. We begin supervising students at that time. 

Our school staff frequently has meetings after school. Therefore, prompt pickup of students after school is 

important—school is dismissed and students ready to be picked up at 3:30. 

All School Property a TOBACCO-FREE ZONE. All tobacco use, including the use of electronic cigarettes, 

is prohibited in the building, on school grounds, and in the parking lot. 
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DEFINITION OF TERMS: 

 

INFORMAL TALK - A teacher, administrator or counselor will talk to the student and try to reach an 

agreement regarding how the student should behave. 

CONFERENCE - A conference between the student and one or more school officials will be held to develop a 

plan for changing behavior. A corrective behavior contract may be developed. 

PARENT INVOLVEMENT/CUSTODY - The parent may be contacted to discuss changing student behavior. 

Students may be released to the custody of the parent for the duration of the school day. Parent involvement is a 

key to the success of a child in school. 

DETENTION - Assigned period of up to 1.5 hours after school. 

IN-SCHOOL SUSPENSION - The student is restricted from regular classroom activities and assigned to an 

isolated area. The student remains at the school and continues with the classroom curriculum and corrective 

behavior contract for a time period of one and not to exceed five school days. 

DISCIPLINE NOTE - To help keep parents informed and involved, discipline notes may be sent with a child 

or in the mail whenever they have to see the principal about their behavior. When a child receives the second 

discipline note, a meeting may be set with parents and child to consider possible consequences for future 

behavior problems. 

ASSAULT - Being physically violent toward or making threats of violence to or taking indecent liberties with 

another person. 

FIGHTING - Mutual physical contact involving anger or hostility. 

VICIOUS FIGHTING - The dangerously aggressive actions of one or more persons who strive to overcome 

another person through blows, physical restraints including choke holds, or with weapons, which would cause 

bodily harm. 


