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USD 413 
District Technology Coordinator 

 
 
 

MAIN PURPOSE:  The District Technology Coordinator provides expertise needed to develop and 

maintain an effective and efficient technology program for the District’s students and employees. 

RESPONSIBLE TO:  Assistant Superintendent of Schools 

PAYMENT RATE:    Set by Board of Education 

QUALIFICATIONS:  

Required:  

1. Bachelor’s Degree in relevant field. 
2. Broad knowledge of computer hardware and software. 
3. Ability to work in a helpful and consultative role with all staff members. 
4. Ability to research and recommend new and appropriate devices for staff and students in an 

educational environment.  
5. Knowledge of device management systems  
6. In-depth knowledge in the management of multiple operating systems. 
7. Excellent verbal and written communication skills. 
8. Health and inoculation certificate on file in the Central Office (after employment offer is 

made). 
Preferred:  

1. Experience with maintaining Web pages. 
2. Experience as a Director of educational technology activities and/or departments. 
3. Experience with network security and wireless networking. 
4. In-depth knowledge in the management of Google Admin Console 
5. Management or supervisory experience. 

 

 ESSENTIAL FUNCTIONS: 

1. Oversee the district’s technology department staff.  
2. Research and recommend technology that meets the needs of the students and staff 

members for the instructional use of technology. 
3. Manage district software such as content filtering, classroom specific software, anti-virus, 

etc. 
4. Oversee the district inventory. 
5. Adhere to all district health and safety policies including all precautions of the Bloodborne 

Pathogens Exposure Control Plan. 
6. Assist in establishing a positive learning environment for all students. 
7. Communicate and work effectively with students, teachers, parents, community agencies, 

and other groups. 
8. Work cooperatively with District leadership and the Technology Committee to evaluate the 

instructional use of technology and develop a long range District Technology Plan. 
9. Assist in implementing district-wide plans for instructional use of technology. 

10. Assist teachers and/or administrators with evaluating and selecting hardware and software 
that is compatible with the current network configurations. 

11. Assist in pursuing technology funding from outside sources (i.e. E-Rate). 
12. Respond to a diverse range of questions about hardware, software and computer 

applications in education. 
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13. Oversee and assist with troubleshooting, repairing and general maintenance of all district 
technology hardware and software. 

14. Coordinate with outside technology vendors for equipment and/or services as needed. 
15. Pursue training and technical support to keep current on technology and strategies to 

support the instructional use of technology. 
16. Pursue and provide training opportunities to all technology staff. 
17. Oversee implementation of district technology projects in conjunction with appropriate 

personnel.  
18. Work cooperatively with District leadership and the Technology Committee to develop and 

coordinate policies pertaining to the instructional use of computers. 
19. Chair the district’s Technology Committee. 
20. Develop an overall picture of the district’s equipment to recommend allocation of equipment 

to the most desirable locations and to recommend necessary upgrades. 
21. Oversee bidding process from RFP to awarding of projects. 
22. Maintain network and internet security for appropriate educational use. 
23. Keep abreast of new information, innovative ideas and techniques as they relate to the 

District Technology Plan. 
24. Keep Assistant Superintendent apprised of all Technology Department activities. 
25. Other duties as assigned by the Assistant Superintendent. 
26. Acquire relative certifications within 12 months. (active directory, google admin console, 

content filtering, etc.) 
27. Knowledge of file transfer applications. (API, SFTP, etc) 
28. Possess and exemplify professional customer service skills at all times. 

 
 

      PHYSICAL REQUIREMENTS/ENVIRONMENTAL CONDITIONS: 

1. Requires prolonged sitting, stooping, bending, and reaching. 
2. May require physical exertion to manually move, lift, carry, pull, or push heavy objects or 

materials. 
3. Must be able to work in noisy and crowded environments. 
4. Requires driving skills and access to a vehicle. 
5. May require some travel. 
6. Must react to a rapidly changing environment productively. 

 

 

Please go to:  https://chanute.tedk12.com/hire/index.aspx  

 

Click on the “Apply” button next to the position you want to apply for.  

If this is your first time applying for a position at USD 413, Chanute Public Schools, you will need to register. 

Under “I am a new applicant” you will see a button “Create New Account and Apply”, click on this button to 

create your account.  

 

Once you have registered you are in the system. When the time comes that you would like to apply for a 

different position, all you have to do is login and you are good to go. Once logged in you also have the ability 

to make changes your application if you would like to. 

https://chanute.tedk12.com/hire/index.aspx
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