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1. 
How often is a pre-trip inspection of the vehicle conducted?  
What happens if something does not pass the pre-trip inspection?  
 

  

2. Was a background check conducted when you were hired?   

3. Does each bus driver have a valid commercial driver's license (CDL)? 
(with passenger endorsement) 

  

4. Are vehicles equipped with reverse beepers?    

5. Are vehicles equipped with height- and weight-appropriate restraint 
systems?  Expiration Date:______________ 

  

6. Does the vehicle providing transportation services have a seat belt cutter 
and sign indicating its location? 

  

7. Does the vehicle providing transportation services have a well-stocked 
first aid kit and sign indicating its location?  

  

8. 
Is the vehicle equipped with a two-way communication system to call for 
assistance? Is there a back-up plan if the two-way communication system 
is not working (e.g., in drop zones)?  

  

9. Is there a fire extinguisher on the bus and is it fully charged (check the 
gauge and sign indicating its location)?  

  

10. Does the program have a waiver for the bus monitor requirement (Electra 
and Petrolia)? 

  

11. At least one bus monitor is onboard the vehicle at all times for the districts 
without a waiver (Wichita Falls ISD)? 

  

12. How are substitute monitors provided when the regular bus monitor is 
absent? 

  

13. The time a child is in transit to and from the program does not exceed one 
hour 

  

14. 
What is the average time each child is on the bus, each way? Which child 
has the longest trip on the bus? How long is it?  
 

  

15. 
Drivers use alternate routes in the case of hazardous conditions that 
could affect the safety of the children who are being transported (such as 
ice or water build up, natural gas line breaks, or emergency road closing). 

  

16. 
Bus monitors and drivers complete pre- and post- trip vehicle checks to 
ensure no child is ever left on a vehicle. 
 

  



17. Can staff verbalize how they ensure no child is ever left on the vehicle?   

18. Active Supervision is utilized at all times.  Staff is aware of proper 
reporting procedures if an incident should occur. 

  

19. 

How do you know the people to whom each child can be released when 
he or she exits the bus (ex: parent, legal guardian, or individual 
designated in writing by parent/legal guardian)?  
 

  

20. 
What process do you follow if no parent is at a stop to meet a child exiting 
the bus? Emergency occurs? 
 

  

21. Are accidents reported in accordance with applicable State requirements?    

22. 
How are families notified if a child is onboard a bus when an accident 
occurs?  
 

  

23. Vehicles used for child transportation are registered and inspected per 
local, state, Tribal and federal regulations. 

  

24. 

Bus routes are planned to ensure: 
-Curbside pick-up and drop off  
-When possible, stops are located to eliminate the need for children to 
cross the street or highway to board or leave the vehicle 
- An adult escorts children across the street to board or leave the vehicle 
(if curbside pick-up or drop off is impossible)  
-Children are escorted as they board and exit vehicles 
-Vehicles are not loaded beyond maximum passenger capacity at any 
time 
-Drivers do not back up or make U-turns (except when necessary for 
safety reasons or because of physical barriers) 
-Stops are located to minimize traffic disruptions and to afford the driver a 
good field of view in front of and behind the vehicle 

  

25. 

Do the drivers receive a combination of classroom instruction (including 
refresher training annually) and behind-the-wheel instruction sufficient to 
enable each driver to: 
-Enable the driver to operate the vehicle in a safe and efficient manner 
-Safely run a fixed route, including loading and unloading children 
-Administer basic first aid  
-Handle emergency situations, including vehicle evacuation 
-Operate any special equipment, such as wheelchair lifts, assistance 
devices or special occupant restraints  
-Conduct routine maintenance and safety checks of the vehicle 
-Maintain accurate records as necessary 
-Stopping at railroad crossings and performing other specialized driving 
maneuvers  

  

26. 

Does the program must ensure the annual evaluation of each driver (and 
bus monitor) of a vehicle used to provide such services includes an on-
board observation of road performance to operate the vehicle in a safe 
and efficient manner 

  

27. 

Before bus monitors assigned to vehicles used to provide such services 
begin their duties, are they trained (annually) on: 
-child boarding and exiting procedure 
-use of child restraint systems  
-completion of any required paperwork  

  



-child pick-up and release procedures  
-pre and post-trip vehicle check 
-Handle emergency situations, including vehicle evacuation 
-Operate any special equipment, such as wheelchair lifts, assistance 
devices or special occupant restraints  
- -Maintain accurate records as necessary 
-Transportation services for children with disabilities  

28. 
Drivers and monitors must also receive the Annual Required Training for 
all Head Start staff, in accordance with 1302.47 (b)(4), including CPR and 
First Aid. 

  

29. 
Does the transportation comply with the Americans with Disabilities Act of 
1990? 

  

30. 
Transportation services for children with disabilities in compliance with 
their IEP? 

  

31.  

 
The specific types of assistance being offered must be made clear to all 
prospective families in the program's recruitment announcements. 
 

  

32. When transportation services are not offered, reasonable assistance is 
provided to families to and from activities. 
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