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SCHOOL DAY:  ARRIVALS AND DEPARTURES 

 

 The school day for Byng elementary students starts at 8:20 a.m. and ends at 

3:10 p.m.  Students not picked up by 3:30 will be taken to the after school program 

and the parents will be charged.   

 Any student who arrives after 8:25 will be listed as tardy.  Three instances of 

tardiness may count as one absence and result in detention.  An exception will be 

made if another teacher or administrator detained the student. 

 If a student must leave the school for a doctor or dental appointment or for 

any other parental request, the parent/guardian must sign the child out in the 

principal’s office.  No teacher will release a student during the school day without 

a note from the principal or counselor (in the event that a parental request has not 

been sent to the teacher previously). 

 Parent/guardians must also send a note or call BEFORE 2:00 whenever 

a student is to ride a bus or leave school by a route different than previously 

assigned.  Only in an EMERGENCY (NOT FOR YOUR CONVENIENCE) 

should a parent call to arrange for a child’s bus or home accommodations to 

be altered. 

 

 

ATTENDANCE 

 

 Regular attendance and prompt arrival are beneficial to your child and are to 

be encouraged.  Please call the school any time your child is absent.  If your child 

is absent for an extended time, arrangements should be made to help him/her keep 

up with any missed schoolwork.  We appreciate your help in getting your child to 

school by 8:20 a.m., as three tardies count as one absence.  Students who are 

absent more than one hour in the morning or afternoon will receive ½ day absence. 

Taking students out of school for pleasure trips, shopping, hunting, etc. is strongly 

discouraged.  Children should not be sent to school when ill; temperature 100.0 or 

greater, diarrhea, vomiting or other illnesses that may be contagious.  For 

additional information contact the school nurse. 

 State law mandates that all children ages 5 to 18 attend school regularly.  

Byng School policy requires 90% attendance for students (no more than nine 

absences per semester).  Documentation from a doctor, dentist, etc., is required for 

an absence/tardy to be excused.  Byng Schools partner with the Pontotoc County 

District Attorney’s office to enforce attendance laws.  Consequently, if a child is 

absent more than nine times in a semester the matter will be sent to the District 

Attorney’s office as truancy.  
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EXTENDED DAY 

 

 Byng School makes available an Extended Day program only to children 

whose parents’ work and jobs prevent them from picking up their child by 3:10.  

Students must be enrolled in our Extended Day program to participate.  Our 

enrollment is open to students in Grades Pre-K through 6
th

.  Parents have the 

option of allowing their Francis Elementary student to attend Byng Elementary 

Extended Day if the Francis student has a sibling attending our program.  Only 6
th

 

grade students have the option of attending our Extended Day program at 

Byng Elementary or at our Jr. High/High School Extended Day at Homer 

Elementary.  Students are provided a snack, homework assistance, and a variety 

of recreational opportunities.  Extended Day will close promptly at 5:30 p.m. 

Cost 

 The fee for Extended Day is $25.00 per week per child and is due by Friday 

of each week.  Parents may set up a different weekly or monthly payment plan if 

this option is not suitable.  We charge for the first two children per family and 

allow additional children to attend for free. 

Drop-Ins 

 The Extended Day Program does not serve as a drop-in program.  However, 

in the event of an emergency, parents may seek administrative approval to attend.  

The cost will be the same as all other students, $25.00 for the week, regardless of 

the number of days attended. 

Late Fees 

 Students who are picked up after 5:30 p.m, will be charged a late fee of 

$1.00 per minute per student.  All late fees must be paid before the student is 

eligible to return to the program. 

Dismissal 

 Students who have three written behavior referrals will be automatically 

dismissed from the program for the remainder of the school year.  In addition, 

students who are picked up late three times will also be dismissed from the 

program for the remainder of the year. 

Students Not Picked Up 

 It is the policy that workers will not take students home.  In the event that a 

student is not picked up by 6:00 p.m and a parent cannot be reached, students will 

be sent to the Ada Area Youth Shelter. 

Contact Information 

 Extended day can be reached at 310-6724.  Mrs. Babb can be reached at 

di.babb@byngschools.org or cell # (580) 399-5053.  

There will be NO Extended Day the day before the Thanksgiving & Christmas 

Holidays.  There will be NO Extended Day the Day before Spring Break & the 

Last Day of School. 

mailto:di.babb@byngschools.org
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EVALUATION OF STUDENT ACADEMIC PROGRESS 

REPORT CARDS/PROGRESS REPORTS 

 

 The school year is divided into two semesters.  Grades will be accrued over 

an eighteen-week period.  The semester grade becomes a part of the student’s 

permanent record. 

 Progress reports will be sent home monthly.   Additional progress reports 

may be sent home if a student is not making adequate progress in a particular 

subject.  Parents may also go to the Byng School website (www.byngschools.com) 

and click on the ―PowerSchool‖ link to have access to their child’s grades at 

anytime.  Parents will be assigned a password at the beginning of the school year 

to be able to access this information. 

 

Grades are based on the following system: 

90 – 100% = A 

80 – 89% = B 

70 – 79% = C 

60 – 69% = D 

0 – 59% = F 

SEMESTER TEST EXEMPTIONS 

Sixth grade students may be exempt from semester test.  Exemptions are 

based on grade average and attendance.  Specific criteria are as follows: 

   A student will be eligible for exemption from a class 

   if he/she has a grade of: 

   C   (70 – 79)    and    no more than 1 absence 

   B   (80 - 89)     and    no more than 2 absences 

   A   (90 – 100)  and    no more than 3 absences   

 

Students will be advised of exam schedule in sufficient time to properly prepare. 

  

HONOR ROLLS 

 

 The Honor Roll is a reward of recognition accorded to those students who 

achieve a high measure of success in academic work. 

 To qualify for the Superintendent’s Honor Roll, a student will have a 4.0.  

To qualify for the Principal’s Honor Roll, a student will have a 3.5 minimum 

G.P.A.  To qualify for the Teacher’s Honor Roll, a student will have a 3.0 

minimum G.P.A.  and no grade lower than a B.  

 

 

http://www.byngschools.com/
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GIFTED AND TALENTED POLICY 

 

 The goal of the Gifted Program is to provide an opportunity for students 

scoring in the top 3% on a national standardized test to achieve at a level 

commensurate with their ability.  Criteria for evaluation of potential students may 

also include teacher referral, parent referral and academic performance.  

  

 A student enters the program if he/she scores 97% or above on a national 

standardized test of intellectual or academic ability such as the Otis Lennon 

Intelligence Scale, the Slosson Intelligence Scale, and the Iowa Test of Basic 

Skills.  Other nationally standardized tests also will be recognized as appropriate. 

 

 Types of programs provided are accelerated work in the regular classroom, 

placement in an advanced class, pullout enrichment program, and individualized or 

guided research. 

GRADING/HOMEWORK POLICY 

 

 A student will be given the number of days he/she was absent to make up 

missed work.  I’s (incomplete) will be given instead of zeros.  If work is not made 

up in the prescribed time, the ―I‖ will be changed to a zero (F).  However, the 

teacher will make every effort to get the work in by routinely and regularly 

following up with the students.  If your child is sick and you wish to pick up 

his/her assignments, please notify the school by 9:00 and we will have the 

assignments ready by 3:00.  Teachers will not be asked to use class time to get 

assignments. 

 Students will be reminded before they leave each day if they have work to 

complete at home.  However, the student still has the final responsibility to get 

his/her work in even if he/she is not reminded each day.  Parents have a 

responsibility to check with their child before he/she leaves for school each day to 

see that their child gets his/her homework to school. WEB ADDRESS:  

www.byngschools.com 

DRESS CODE 

 

 A student’s appearance should not distract classmates from the important 

task of learning.  Because a relationship between one’s appearance and behavior 

does exist and because peers better accept an appropriately dressed student, attire 

for students must be reasonable modest, and in such style that it will not cause 

distraction. 

 Spandex pants are inappropriate to wear to school unless they are 

covered by the same standard set for all shorts/skirts/dresses.   
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(Appropriate length:  shorts should extend below the finger tips 

when arms are extended straight down) 

 No pajama pants or house shoes are permitted. 

 Students are not permitted to wear spaghetti straps, low-cut blouses, 

or midriff shirts.  See-through clothing or that which contains 

objectionable printing, nudity or profanity is prohibited. 

 Un-hemmed sleeveless shirts are not permitted. 

 Holes in pants above the shorts line are not permitted.  No self-

styled jeans. 

 Tank tops must be fitted around the arm holes and the straps must 

be at least three fingers wide. 

 Clothing displaying disruptive or suggestive lettering and/or 

symbols is considered inappropriate and will not be permitted.  

Items advertising alcoholic beverages or drug and tobacco products 

will not be permitted. 

 No visible body piercing except ears is permissible. 

 Caps are not permitted inside school buildings. 

 Headwear & hooded sweatshirts are not permitted inside school 

building. 

 Students must wear suitable shoes to school.  Flip-flops are not 

permitted in p.e. 

 Pants must be suitable for school.  Sagging pants or shorts will not 

be allowed. 

      Any student violating the dress code will be sent to the office.  The 

first violation will result in the parents being notified so that suitable 

apparel can be provided.  Second and subsequent events will result in 

suspension or any other disciplinary action deemed appropriate under the 

circumstances.  If the parent cannot be notified, students will be provided 

clothing from the school’s clothing bank. 

       

MISCELLANEOUS 

 

Wireless Telecommunication Devices :  It is the policy of the Byng Board of 

Education that a student may possess a wireless telecommunications device while 

on school premises.  Use of a cell phone shall be limited to the period before 

classes begin in the morning, during the student’s lunch period, and after the 

student’s last class in the afternoon.  Except for situations involving health or 

safety reasons, cell phones are not to be left on during class or instructional times 

or between classes. 

 Students found to be using cell phones for any illegal purpose, violation of 

privacy, or any way that constitutes cheating shall be subject to appropriate 
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disciplinary measures.  This includes confiscating the device pending 

parent/guardian conference, detention, or suspension.  Students may also forfeit 

their right to carry a cell phone. 

 

Gangs:  Byng School wishes to provide students an opportunity to earn a quality 

education in a safe and pleasant environment.  Therefore, no previous or current 

gang-related behavior, paraphernalia, style of dress, or characteristics shall be 

tolerated.  Nothing that may be regarded as gang related shall be worn or 

displayed.  This includes but is not limited to bandanas, sagging pants, gang signs, 

and chains. 

 

Non-Academic Objects: Students are encouraged to not bring toys, video games, 

skateboards, radios, i-pods, mp3 players, trading cards, or other distracters to 

school.  An administrator or teacher may grant permission for any of these items to 

be brought to school for a special occasion.  If such items are brought on campus, 

the school is not responsible for damage to, destruction of, loss of, or theft of this 

equipment. 

 

Lost and Found: Students finding articles on the school grounds or in the building 

are asked to bring them to their teacher or to the principal’s office.  Anyone losing 

something needs to check these locations. 

 

Fund-Raising:  Fund-raising activities are to be submitted to the principal by May 

15th of each year.  These are approved for the following year by the school board.  

Student effort in fund-raising is voluntary, and each student who participates is 

responsible for keeping accurate records and turning in all money raised.  A 

student who loses funds will be responsible for replacing them. 

 

Posters:  Posters or other types of announcements are to be approved by the 

principal before being distributed or posted.  All such posters should be placed on 

the bulletin boards, if possible, with thumbtacks.  Those who put up posters have a 

responsibility to take them down when they are no longer timely. 

 

TEXTBOOKS/SUPPLIES 

 

 Free textbooks are provided by the state for use in all subjects and grades.  

They are to be used by students to whom issued and may not be transferred to 

another student.  Upon withdrawal from school or at the close of the school year, 

each student must pay for lost or  damaged books.  

 A supply list will be supplied upon enrollment.  Students are responsible for 

having an adequate supply of paper and pencils. 
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SEXUAL DISCRIMINATION 

 

 Byng School District hereby gives notice it does not discriminate on the 

basis of sex in its educational programs or activities.  The district complies with 

State and Federal regulations for implementing Title IX of the Educational 

Amendment of 1972.  Byng School District is an equal opportunity employer and 

does not discriminate against students in the educational process. 

 

 

BUS CONDUCT 

 

 Bus students are under school authority from the time they get on the bus in 

the morning until they get off the bus in the afternoon.  The bus driver is employed 

by the school to drive the bus; therefore, students are under the jurisdiction of the 

bus driver while they are riding the bus.  Some simple rules to observe in riding the 

bus are: 

1. Do not distract the attention of the bus driver at any time. 

2. Be ready to board the bus when it arrives.  The driver can’t wait on 

students to get ready. 

3. When students get on the bus, they should remain seated until the bus 

stops for them to get off. 

4. Do not hang any part of your body out of the window. 

5. Always cross in front of the bus in getting off or on. 

6. Vandalism will not be tolerated, (i.e., cutting seats).   

7. At no time are you to have a knife or sharp instruments in your hand, 

which could harm your person or the bus. 

8. THE ADMINISTRATION HAS THE RIGHT TO REVOKE THE BUS 

RIDING PRIVILEGE OF ANY STUDENT THAT FAILS TO OBEY 

THE BUS DRIVER OR FOLLOW THE RULES. 

9. Students are to be courteous to fellow pupils and the bus driver. 

 

CAFETERIA/FINANCIAL TERMS 
  

Hot lunches are served daily in the cafeteria.  The Food Service personnel 

prepare the menus which are approved by the State Department of Education.  The 

menu for the month is posted in each classroom. 

To avoid errors in accounting, it is to the parent/guardian’s advantage to pay 

for lunches by check.  Also, all monies, whether check or cash, should be sent in 

an envelope with the student’s name and name of the student’s teacher written on 

It is recommended money be paid on a weekly or monthly basis— No charges.          

If a child is allergic to some food or a physical ailment requires an altered diet, a 
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signed statement from the child’s family physician is required to be filed with the 

principal and the Food Service Manager. 

 

CAFETERIA RULES 

 

1. Students are asked to remain seated unless they have permission to get 

up. 

2. Students are allowed to visit quietly; however excessive noise or 

disruptive behavior may result in disciplinary action. 

3. At lunch time students will enter and be excused from the cafeteria by 

class. 

4. Only paper products are to be placed in trashcans.  Leave food on tray 

and place in window. 

 

PARENT CUSTODY 

 

 If a parent objects to a child being seen or taken from the school by another 

parent, the objecting parent shall file with the school a formal, written notice 

showing that he/she has custody of the child and that said parent expressly 

prohibits the second parent from seeing the child.  In a child custody case, a child 

will be released to an officer of the law with the proper court order.  Every effort 

will be made to notify the parent, but by law, the school cannot hold the child.  

 

CHANGE OF ADDRESS/PHONE NUMBER 

 

 At times during the school year, students move from one address to another 

or a telephone number is changed.  This information MUST be reported to the 

office immediately.  It will be entered on the records of the student so that school 

personnel can help get in touch with the parent/guardian in case of emergency. 

 Telephones located in the offices are for business use only.  Students will 

not be called out of class to answer calls unless it is an emergency.  Teachers will 

use discretion about the necessity of a student needing to use the telephone. 

 

 

 

WITHDRAWAL 

 

     Parents MUST come to school to withdraw his/her child from school.  This 

form will facilitate enrollment in the new school. The child will also take his/her 

personal belongings when leaving school. 
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 Laws require that a student’s school record cannot be sent to the new school 

until the receiving school sends a request for records.  Also, any outstanding 

debt/lost items belonging to the school district must be cleared before records will 

be released. 

 

DISCIPLINE PLAN 

 

          Our goal is to educate, not discipline.  However, when the behavior of a 

student comes in conflict with the rights of others, corrective action is necessary 

for the benefit of the individual and the school. 

 The goal is to correct misconduct and promote adherence to the policies and 

regulations of the district.  All students shall be treated in  fair and equitable 

manner.  Nothing in this policy shall be constituted to deny the student’s rights to 

fair and orderly hearings, appeals, counsel, and due process in cases that may end 

in susupension. 

 The principals or their designees in a manner that they deem just, shall 

interpret the following infractions and punishments.  Additionally, Administrators 

shall have the authority to enforce other reasonable disciplinary action that they 

find warranted by situations not covered in the disciplinary action schedule. 

 RULES APPLY TO STUDENT BEHAVIOR IN SCHOOL 

BUILDINGS, ON OR NEAR SCHOOL GROUNDS, AT BUS STOPS, AND 

DURING SCHOOL ACTIVITIES – BOTH HOME AND AWAY. 

 

  

1. Penalties that may be assigned by an administrator or teacher: 

A. Make-up times other than during class and lunch. 

B. Extra work beyond regular class work. 

C. Punishment agreed upon by student and administrator of the student, 

teacher, and administrator. 

 

 

 

DETENTION POLICY 

 

       Detention will be held Monday through Friday in the detention room.  

Students will be expected to bring books, paper and pencil in order to work on 

their school assignments.  If a student arrives late, this will be counted as a missed 

day of detention.  Students will bring home a notification of detention to be signed 

by the parent and returned to the office.  Failure to return the signed detention form 

may result in another day of detention.              

    Penalties to be assigned only by an administrator. 
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A.  Summary Punishment:  (10 days suspension or less) It may be                       

administered without a formal evidentiary hearing.  The following 

are common examples of summary infractions: 

a. Persistent violation of the dress code 

b. Defiance of authority to any school personnel 

c. Profanity, vulgar language or expression  

d. Failure to cooperate with staff members 

e. Unbecoming conduct or annoying distractions 

f. Bus misconduct 

g. Defacing or damaging  property of others 

h. The use of or possession of any tobacco product 

i. Bullying/Harassment 

j. Stealing 

k. Fighting or exhibiting quarrelsome behavior 

l. Interfering with the normal education process 

m. Any other infraction which an administrator deems necessary for 

suspension 

3.  Suspension from or removal from class 

 

If a student is disruptive within a class, a teacher may send him/her to the 

office, but the decision to suspend or permanently remove the student from the 

class should be a joint teacher/administrative decision rather than one made by 

the teacher alone. 

 NOTE:  All discipline rules apply to student behavior in school buildings, on  

     school grounds, and while on school trips. 

 

REVIEW/BOARD 

 

1. Purpose and function: To review cases, advise, and recommend. 

 

The Review Board exists to provide an orderly means of dealing with 

a student’s disciplinary problem and/or handle complaints from parents or 

patrons.  After conference with teacher or administrator has failed to resolve 

a problem, the Review Board is the next step. 

 

 NOTE:  The School Board will not deal with a problem until the Review  

 Board has acted upon it. 

  

 

 

 



 11 

2. Participants 

 

The Review Board shall include representation from each of the 

following:  Principal, Counselor, Teachers, Parents and Student. 

 

3. Organization Structure 

a. The chairperson shall be the elementary principal; he/she will 

preside over and conduct Review Board hearings. 

b. A teacher will serve as secretary.  Minutes will be kept for the 

hearing and copies will be sent to each member in attendance.   

c. Each member will have one vote. 

 

4. Operational Procedure 

a. Board shall meet in the building principal’s office. 

b. Chairman shall call meetings deemed necessary. 

 

5. Referrals 

a. Student and his parent must submit a Request for Case Review 

form to Elementary principal.  These forms may be picked up in 

his office. 

b. Notification 

1. Parents, students, and review board will be notified of exact 

time and date of the meeting. 

2. Student will be advised of procedures to be followed at hearing. 

3. Student shall be advised that if found guilty of any charges, 

he/she is entitled to an appeal procedure.  (School Board) 

4. Student shall be advised that if he fails to be present at the 

hearing, it may be held with the accused student absent. 

 

Regardless of the form of hearing, it will serve to determine facts of the case 

and to make a decision as to guilt or innocence of the accused student.  If the form 

of the hearing is one of the committee, its decision as to guilt or innocence of the 

accused student will be binding upon the principal.  The committee may 

recommend appropriate penalty for the student when guilt has been established. 

 The principal will give serious consideration to any recommendation 

received from the assistant superintendent or hearing committee as a result of a 

formal evidentiary hearing.  Nevertheless, the awarding of any penalty is a 

function of the principal that cannot be delegated to any other member of the 

administration or to any other person. 
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Prior to the evidentiary hearing, the student must be: 

 

1. Advised of charges against him/her.  Whenever possible parent or 

guardian should also be notified.  The charges should include a 

summary of the evidence upon which charges are based. 

2. Advised that he/she has the right to remain silent and that silence 

will not imply admission of guilt. 

3. Advised of the procedures to be followed at the hearing. 

4. Advised that if found guilty, he/she is entitled to an appeal and 

notified of proper appeal procedures. 

5. Advised that if he/she will not be present at the hearing, failure to 

notify the presiding officers will result in a hearing being held with 

the student absent. 

 

During the time between notice of appeal by the student and the judgment of 

appeal by the Board of Education, it is the prerogative of the principal to maintain 

a state of suspension for the student if the principal believes that student’s 

continued presence in the school may have an adverse effect.  However, any such 

suspension shall count toward any period of suspension by the Board of Education. 

 

 

POSSESSION OF A WEAPON ON SCHOOL PROPERTY 

 

 It shall be unlawful for any person, except a peace officer or other person 

authorized by the Board of Education of that district or governing body for any 

public or private school, to have in his possession on any public or private school 

property or while in any school bus or vehicle used by any school for 

transportation of students or teachers any type of weapon.   

 Any student in this school district who uses or possesses a firearm at school, 

at any school-sponsored event, or in or upon any school property including school 

transportation may be removed from school for not less than one full calendar year. 

 

 

 

LAW ON TOBACCO 

 

 Any minor possessing cigarettes, cigarette paper, cigars, snuff, chewing 

tobacco, or any other form of tobacco product may be asked by police officers, 

constables, juvenile court officers, truant officers, or teachers to tell where the 



 13 

tobacco product was obtained.  If the minor refuses to furnish such information, he 

shall be guilty of a misdemeanor.  If such a minor is under the age 16, he or she 

shall be certified by such magistrate or justice to the juvenile court of the county 

for such action as said court shall deem proper.  Any elementary student in 

possession of any tobacco product at school may be suspended. 

 

VANDALISM 

 

 Parents are financially responsible for any cost of repairing or replacing 

items on school property destroyed by their child. 

 

SEARCHES 

 

 Since it is the duty of school administrators and teachers to protect pupils 

from foreseeable injury, the doctrine of in loco parentis, which equates school 

personnel with ―other parents,‖ justifies conducting necessary searches of lockers 

or desks for protection of students.  Parents delegate certain parental rights over the 

child while he/she is in school; school personnel, who search in good faith, basing 

the search on probable cause, do so on the basis of implied parental consent.  

School lockers, desks, and other areas of school facilities may be opened and 

examined by school officials at any time, and no reason shall be necessary for a 

search.  (Section 382: School Laws of Oklahoma, 1980)  

 

LIBRARY MEDIA CENTER 

 

 The library will serve as the resource center for all book and non-book 

materials for grades 4-6.  Students may use the Center before school and during 

class time, provided they have a pass or are accompanied by a classroom teacher.   

 

1. Check Out Regulations 

A. Books may be borrowed for a period of two weeks and rechecked for 

two more weeks.  Students are encouraged to utilize their media I.D. 

numbers to check in and out media materials 

B. Reference books are not to be taken from the library. 

C. Although book due notices will be sent to the classroom teacher, the 

student is encouraged to remain aware of the book’s due date. 

2.  A.  Students will be held responsible for library materials checked to 

           them. 

     B.   If a book is lost or damaged beyond repair, students will be charged  

                     the full amount of the book . 

               C.   Students with long-standing overdue books or fines due will have  
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                     library privileges revoked until records are cleared. 

     D.   Students will not have grades recorded nor report cards issued until   

           library records are cleared. 

     E.   The librarian will be the sole authority as to whether a library record  

            is clear. 

 

The Library Media Center is an integral and important part of the 

instructional program and is a partner in the teaching-learning process.  Through 

their combined efforts, the teachers and library media specialist plan and provide 

leadership and guidance to students to extend knowledge in all subject areas 

through the use of print and non-print resources. 

 

ROOM PARTIES 

 At the discretion of the classroom teacher, certain class parties are held each 

year. The classroom teachers coordinate these.  If you do not wish your child to 

participate in these activities, notify the classroom teacher or the principal. 

 Because of the number of students involved, birthday parties, end of the year 

parties, and surprise parties are not permitted.  Parents are encouraged to arrange 

invitations and slumber party accommodations outside of school for birthday 

parties. 

 

SCHOOL VISITATION 

 The school extends a cordial invitation to parents/guardians to visit during 

the school year and become acquainted with the activities of their child’s 

classroom.   ALL VISITORS AND PARENTS ARE TO COME BY THE 

ELEMENTARY PRINCIPAL’S OFFICE BEFORE GOING TO A 

CLASSROOM.  Teachers have been instructed to escort all unregistered guests 

back to the office.  Anyone who wishes to share lunch with a student needs to call 

the principal’s office so that the additional meal can be called in to the cafeteria.   

 Visitors are discouraged from going to the classroom during the first few 

weeks of school.  These first few weeks constitute an important period of 

adjustments for the students.  Visitors are not allowed to come and spend the day 

with a student at school.  Students have less difficulty in making this adjustment if 

the teachers are given the opportunity to work with them in the absence of the 

parent/guardian. 

 

HALL PASSES 

 

 Students must report to his/her teacher before coming to the office.   

ALL STUDENTS MUST HAVE HALL PASSES OR HE/SHE WILL BE 

SENT BACK TO HIS/HER CLASSROOM. 
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FIRE, TORNADO & LOCKDOWN  DRILLS 

 

 Fire, tornado and lockdown drills are held periodically during the school 

year.  This is to acquaint the students with the necessary procedure to use in the 

event of such an emergency.  Instructions are posted in each classroom and each 

teacher reviews the procedure with the students.  Students are required to move 

quickly and quietly to their designated areas under the supervision of their teacher.  

 

ORGANIZATIONS & ACTIVITIES 

Every student must be aware that participation in any group, organization, team or 

activity requires adherence to general school policy and to the rules of the 

individual organization.  With the knowledge that it is impossible to write a set of 

rules, which cover every situation, the following guidelines apply for 

extracurricular participation.  When circumstances arise that are not directly 

addressed, or when differences of opinion exist in the interpretation of rules, 

decisions made by the group sponsor/advisor and the administration will be final. 

 

Band/Vocal Music 

 Students in grades fourth, fifth and sixth participate daily in some type of 

music appreciation.  Sixth grade students have the option to participate in band or 

vocal music.  Students are exposed to music history, culture, expression and 

participation.  There are performances held periodically throughout the year to 

showcase the students’ talent.  Sponsors are Dr. Laura Smith and Jesse Milam. 

 

BG’S (Byng Gymnastics) 

 Students in grades fourth, fifth and sixth may audition to participate in the 

B.G.’s  This is a select group of students who perform gymnastics routines at 

various locations throughout the area to showcase their gymnastics skills and to 

promote our school.  Students must be passing all classes and have good behavior 

in order to participate.  Sponsor is Mrs. Shanna Shaw-McNutt. 

 

 

4-H  

 Our 4-H Club meets the first Thursday of each month from 3:15 p.m. until 

4:30 p.m.  Members strive to make a positive impact on their club, school, 

community, and our world.  The 4-H motto is ―To make the best better!‖  Sponsor 

is Ronna Haney. 
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Basketball 

 (Grades 5
th
 & 6

th
)  Our basketball teams compete in approximately 12 games 

and 2 tournaments a year.  Teams practice during the PE classes.  Students must be 

passing all classes and have good behavior in order to compete.  Sponsors are 

Coach James Myers and Coach Christi Sayre. 

 

Track and Field 

 (Grades 5
th
 & 6

th
)  The fifth and sixth grade trade track teams compete in 3 

or 4 track meets each spring.  Teams practice during their regular PE classes.  

Students must be passing all classes and have good behavior in order to compete.  

Sponsors are Coach James Myers and Coach Christi Sayre. 

 

Academic Bowl 

 The fourth, fifth, and sixth grade academic teams compete in a state wide 

on-line competition takes place approximately once a month.  Sponsor is Mrs. 

Ronna Haney.  

 

  

 

CONDUCT OF AN ATHLETE 

 

CONDUCT OF AN ATHLETE: Actions of an athlete are observed by adults and 

students in various places.  It is important for athletes to exhibit their best behavior.  

 

1. On the field: The real athlete does not get into fights, lose his/her temper, or use 

profanity.  After the contest, a show of good sportsmanship is proper by 

congratulating the other team whether you win or lose.  Contrary actions are a 

reflection on you, the coach, the school, and community and will not be 

tolerated.  If violations persist, an athlete may be removed from the squad. 

2. In the classroom: A good athlete makes the best possible use of time and 

maintains an above average record.  Passing grades and good citizenship are 

expected.  Students who have one or more F’s will be ineligible to participate.  

A STUDENT WHO HAS POOR CITIZENSHIP SKILLS WILL ALSO BE 

INELIGIBLE TO PARTICIPATE. 

3. On the campus: Athletes should assume leadership roles including: a) Being 

neat and well groomed; b) Not using profanity; c) Setting a good example. 

4. On trips: Your actions on trips reflect the school, coaches and community.  

Maintain proper dress and actions on the bus.  Athletes leave and return on the 

activity bus.  On 4-H sponsored trips students will return with the sponsor.   

5. Physical condition: Only a well-coordinated athlete can perform to the best of 

his ability.  Drinking, smoking, or use of illegal drugs will not be allowed.  
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Substantiated reports of drinking, smoking, or drug usage will be handled 

appropriately by the coach.  

6. Each athlete is financially responsible for equipment issued and must turn in 

items at the end of the season or pay for them. 

 

HEALTH/OUTDOOR PLAY 

 

Students in grades 4-5 will be going outside everyday to a designated 

playground area for a recreation break unless it is raining or the wind chill is 

extremely low.  Playground supervisors are always on duty during this and any 

other school sponsored activity. 

 Medical authorities report that there is little relationship between 

temperature and upper respiratory infections.  The main reason that doctor’s 

request students to stay in after an illness is because of the possibility of physical 

exertion or because of allergies.  A child who needs his/her activity restricted for a 

period of time can easily have this done without staying in. 

 

 

PLAYGROUND RULES 

 

 A teacher is on duty on each playground at each recess.  Their aim is to 

maintain a safe environment for the students on the playground.  The following are 

some rules that must be obeyed in order for there to be a safe environment in 

which the children can play. 

1. Students are to stay within the perimeters of the playground area. 

2. Students will take turns. 

3. Student will not push or shove. 

4. Students are not to play tackle games, dodge ball against the wall, or to 

chicken fight. 

5. Students are to sit in the swings. 

6. Students are not to bring sharp pointed objects or hard balls. 

7. Students will be expected to go outside for recess except when they 

have a written excuse from their parents. 

8. No dodge ball unless nerf balls are used. 

9. No jumping (bailing out) from swings. 

           10.  No grabbing the goals. 

           11. No profanity will be tolerated. 

   12.  Use equipment appropriately. 

 13.  No hanging off the merry-go-round. 
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MEDICAL TREATMENT 

 

 

 Students who become ill during the school day are referred to the school 

nurse.  Every effort will be made to contact the parent/guardian of the child.  If the 

parent/guardian cannot be located, the principal or nurse will determine if the 

child’s illness will need medical attention.  

 By law, the school officials cannot administer any medication to the students 

without the express written consent from the parent/guardian.  If a child is to 

receive medication during the school day, a consent form must be signed and on 

file with the school nurse.  This form grants the school permission to administer 

the medication.  No school official keeps medication on hand other than that 

accompanying the consent form.  Prescribed medication must be in a prescription 

vial which correctly states the child’s name, the name of the doctor, and directions 

for giving the medication.  Non-prescription medication such as aspirin, Tylenol, 

or cough medicines (must be provided) by the parent with a consent form. 

Students  cannot keep medication with them at school without the written 

permission from the doctor.  

    

       

STUDENT INSURANCE 

 

 School insurance forms are available in the school office.  If your child is injured 

on school property or a school activity, the school is not responsible for payment.  

You must have your own insurance coverage or have purchased the student 

insurance policy available at school to cover expenses. 

 

 

 

 

IMMUNIZATION 

 

     Children who are entering Kindergarten for the first time are required to have 

received 2 MMR vaccines, 5 doses of DTP or a combination of DTP and DtaP 

vaccines totaling 5 doses (unless the fourth DTP/DtaP was received after the fourth 

birthday), 4 doses of polio vaccine (unless the third dose was received after the 

fourth birthday), three doses of Hepatitis B, 2 doses of Hepatitis A, and 1 dose of 

Varicella. 
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PLACEMENT IN SPECIAL PROGRAMS 

 

 

 

 Byng School has a district plan which meets the standards approved by the 

State Board of Education for providing educational opportunity to all disabled 

persons from birth to 21 years of age who have not had twelve years of education.  

A screening is conducted in every kindergarten, first, and second grade class in the 

school district.  

 An evaluation-assessment of each individual is made using instruments and 

procedures, which measure behavior and do not discriminate against cultural or 

ethnic groups.  (All requirements of Public Law 94-142 and Public Law 93-380 are 

adhered to.)  Written permission of parent or guardian, or eligible student is a 

prerequisite to the evaluation procedure. 

 An individual education program is developed through cooperative efforts of 

the regular teacher, the special teacher, the parent, or guardian and the student 

(when appropriate).  These individuals function as a placement team and meet at 

least annually to approve or rewrite each program. 

 When possible, disabled students will be educated with non-disabled 

students.  Special class placement or removal from the regular classroom will 

occur only when the nature of the disability makes regular class work an 

unsatisfactory solution.  Under the direction of the State Department of Education, 

the Byng School system is seeking to locate and identify all disabled persons from 

birth to age twenty-one who have not received twelve years of education.  With 

Public Law 94-142 as guidelines, those who qualify will receive a free and 

appropriate education and the related services. 

 

NOTICE TO PARENTS REGARDING CHILD IDENTIFICATION, 

LOCATION, SCREENING AND EVALUATION  

 

 This notice is to inform parents of the child identification, location, 

screening, and evaluation activities to be conducted throughout the year by the 

school district in coordination with the Oklahoma State Department of Education.  

Personally identifiable information shall be collected and maintained in a 

confidential manner in carrying out the following activities: 
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REFERRAL 

 

Preschool children ages 3 and 5 and students enrolled in K-12 who are suspected 

of having disabilities which may require special and related services may be 

referred for screening and evaluation through the local schools.  Local school 

districts and the regional educational service centers coordinate with Sooner State 

Early Intervention Program in referrals for identification and evaluation of infants 

and toddlers who may be eligible for early intervention services from birth through 

2 years of age for special education or related services beginning at 3 years of age.  

The Oklahoma Areawide Services Information System (OASIS), through a toll 

free number (1-800-42-OASIS), also provides statewide information and referrals 

to local schools and other service providers. 

 

SCREENING 

 

Screening activities may include vision, hearing, and health.  Other screening 

activities may include: review of records and educational history; interviews; 

observations; and specially designed readiness or educational screening 

instruments.  The Regional Educational Service Centers provide assistance and 

consultation to local schools in these efforts. 

 

(1) READINESS SCREENING 

 

Personally identifiable information is collected on all kindergarten and first grade 

students participating in schoolwide readiness screenings to assess readiness for 

kindergarten and first grade entry.  Results of the screening are made available to 

parents or legal guardians, teachers, and school administrators.  No child shall be 

educationally screened for readiness or evaluated without notice to the child’s 

parent or legal guardian.  

 

(2) EDUCATIONAL SCREENING 

 

Educational screening includes procedures for identification of children who may 

have special learning needs and may be eligible for special education and related 

services.  Each school district in the state provides educational screening.  No child 

shall be educationally screened whose parent or legal guardian has filed written 

objection with the local school district. 

 

*Educational screening is implemented for all first grade students each school 

year.  
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*Second through twelfth grade students shall be screened as needed or upon 

request of the parent, legal guardian, or teacher. 

 

*Students entering the school system from another state or from within the state 

without previous educational screening, shall be educationally screened within 6 

months of such entry. 

 

EVALUATION  

 

Evaluation means procedures used in accordance with federal laws and regulations 

to determine whether a child has a disability and the nature and of the special 

education and related services that the child needs.  The term means procedures 

used selectively with an individual child and does not include basic tests 

administered or procedures used with all children in a school, grade or class. 

 

Byng Policy DAA 

 
NONDISCRIMINATION 

 

 

 There will be no discrimination in the Byng Public Schools because of race, 

color, sex, national origin, religion, disability, veteran status, sexual orientation, or 

age in its programs, services, activities, and employment.  The following people 

have been designated to handle inquiries regarding the non-discrimination policies: 

Section 504/Title II of the Americans with Disabilities Act Coordinator – Special 

Services Director (for questions or complaints based on disability concerning 

students) 

 

500 South New Bethel Blvd. 

Ada, OK  74820  

Telephone:   580-436-3020 

  

Section 504/Title II of the Americans with Disabilities Act (for questions or 

complaints based on disability concerning employees, patrons and other adults), 

Title VI of the Civil Rights Act (for questions or complaints based on race, color 

and national origin), Title IX (for questions or complaints based on sex), and Age 

Act (for questions or complaints based on age) Coordinator – Personnel Director 
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500 South New Bethel Blvd. 

Ada, OK  74820  

Telephone:  580-436-3020 

 

THE ASBESTOS HAZARD EMERGENCY RESPONSE ACT OF 1986 

(AHERA) 

 

 

 The Asbestos Hazard Emergency Response Act of 1986 requires the 

inspection of all buildings in the school district for asbestos.  Byng School hereby 

gives notice that we have complied with this act.  A management plan 

documenting these inspections is on file for public review.  The plan is on file at 

each site.  The plan may be reviewed with the Facilities Director by appointment 

between 8:00 a.m. and 4:00 p.m.  The asbestos identified in our management plan 

will be checked regularly by a licensed asbestos company and by our staff to 

scrutinize any changes in the material that could result in a health hazard.  EPA 

guidelines will be followed in monitoring the asbestos. 

 

 

  

ELEMENTARY PHONE NUMBERS 

 

  Office  310-6723  Office Fax  580-310-6721 

 Principal 310-6720  Counselor  310-6718 

 Nurse  310-6782  Extended Day 310-6724 
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HAZING AND HARASSMENT  
No student or person associated with Byng School is to engage in hazing.  Hazing is defined as any 
activity that recklessly or intentionally endangers the mental health, physical health or safety of a 
student for the purpose of initiation or admission into or affiliation with any organization operating 
subject to Byng School. 
 
Hazing is defined as the deliberate harassment of a student by means of rough practical jokes or causing 
the student to perform meaningless, difficult, or humiliating tasks. 
 

HARASSMENT, INTIMIDATION, AND BULLYING 
 
BYNG SCHOOL IS COMMITTED TO PROVIDING A SAFE EDUCATIONAL ENVIRONMENT FOR ALL STUDENTS, 
EMPLOYEES, VOLUNTEER AND VISITORS. IN THIS, WE ARE COMMITTED TO NEGATING ANY FORM OF HARASSMENT, 
INTIMIDATION OR BULLYING THAT MIGHT OCCUR AT ANY TIME ON OUR SCHOOL GROUNDS OR OFF OUR CAMPUS 

THAT LEADS TO AN ACT OR FEELING OF SUCH ON OUR SCHOOL CAMPUS. 
 
HARASSMENT, INTIMIDATION OR BULLYING WILL BE DEFINED AS ANY MEANS OF ANY INTENTIONAL WRITTEN, 
VERBAL, PHYSICAL OR ELECTRONIC ACT WHETHER THERE IS OR ISN’T A PRESENT ABILITY TO COMMIT SUCH ACT. 
“INTENTIONAL ACTS” REFERS TO THE INDIVIDUAL’S CHOICE TO ENGAGE IN THE ACT RATHER THAN THE ULTIMATE 

IMPACT OF THE INDIVIDUAL’S ACTION(S).  
 
HARASSMENT, INTIMIDATION OR BULLYING MAY TAKE MANY FORMS INCLUDING, BUT NOT LIMITED TO: SLURS, 
RUMORS, JOKES, INNUENDOS, DEMEANING COMMENTS, DRAWINGS, PRANKS, GESTURES, PHYSICAL ATTACKS, 
THREATS, TEXTS, E-MAIL, SOCIAL NETWORK SITES OR ANY OTHER WRITTEN, ORAL, PHYSICAL OR ELECTRONIC ACT. 
ANY OF THESE ACTS WHICH OCCUR AT ANY TIME DURING OR BEFORE/AFTER THE SCHOOL DAY WHICH LEAD TO, 
WHETHER INTENTIONALLY OR UNINTENTIONALLY, A STUDENT’S ABILITY TO FULFILL HIS/HER EDUCATIONAL 

OPPORTUNITY OR THE SCHOOL’S ABILITY TO EDUCATE ONE OR MORE STUDENTS WILL BE TREATED AS 

HARASSMENT, INTIMIDATION OR BULLYING.  
 
THIS POLICY IS NOT INTENDED TO PROHIBIT EXPRESSION OF RELIGIOUS, PHILOSOPHICAL, OR POLITICAL VIEWS, 
PROVIDED THEY DO NOT DISRUPT A STUDENT’S ABILITY TO FULFILL HIS/HER EDUCATIONAL OPPORTUNITY OR THE 

SCHOOL’S ABILITY TO EDUCATE ONE OR MORE STUDENTS.  
 
DISCIPLINARY ACTIONS THAT ARE NEEDED TO REMEDIATE THE IMPACT ON THE VICTIM OR THE SCHOOL’S POSITIVE 

LEARNING ENVIRONMENT MAY INCLUDE, BUT ARE NOT LIMITED TO THE FOLLOWING: 
 
BEFORE OR AFTER SCHOOL DETENTION 
IN-SCHOOL DETENTION 
PARENT/GUARDIAN NOTIFICATION/INTERVENTION 
REQUIRED COUNSELING 
SUSPENSION, BOTH SHORT AND LONG TERM 
LAW ENFORCEMENT INTERVENTION 
EXPULSION 
 
BULLYING, HARASSMENT OR INTIMIDATION WILL NOT BE TOLERATED AT ANY TIME. IT IS NOT ACCEPTABLE AS A 

RETURN ACTION TO THE SAME BEHAVIOR AND THOSE WHO ACT WITH THAT INTENTION WILL BE DISCIPLINED 

ACCORDINGLY.  
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DISCRIMINATORY HARASSMENT AND RETALIATION 

 Byng Public Schools is committed to providing a workplace and learning environment free from 
discriminatory harassment.  The District prohibits harassment by students and employees, including 
volunteers, of any person based upon race, color, sex, national origin, religion, disability, veteran status, 
sexual orientation, or age. 

 For purposes of this policy, discriminatory harassment of a student includes any  verbal, written 
or graphic expression or physical conduct relating to the individual’s race, color, sex, national origin, 
religion, disability, veteran status, sexual orientation or age, when: 
 1. the discriminatory harassment is sufficiently severe, persistent or pervasive that it affects a 
student’s ability to participate in or benefit from an educational program or activity or creates an 
intimidating, threatening or abusive educational environment; 
 2. the discriminatory harassment has the purpose or effect of substantially or unreasonably 
interfering with an individual’s academic performance; or 
 3. the discriminatory harassment otherwise adversely affects an individual’s learning 
opportunities. 
 
 In determining whether alleged conduct constitutes a violation of this policy, the District will 
consider the surrounding circumstances, the nature of the behavior, the relationships between the parties 
involved and the context in which the alleged incidents occurred. Whether a particular action or incident 
constitutes a violation of this policy requires a determination based on all of the facts and surrounding 
circumstances. 
 
 Discriminatory harassment may include, but is not limited to: 
 1.  intimidation and implied or overt threats of physical violence motivated by race, color, sex, 
national origin, religion, disability, veteran status, sexual orientation or age; 
 2.  physical acts of aggression or assault upon another or damage to the property of another that is 
motivated by race, color, sex, national origin, religion, disability, veteran status, sexual orientation or age; 
 3.  threatening or intimidating conduct directed at another because of race, color, sex, national 
origin, religion, disability, veteran status, sexual orientation or age; 
 4.  demeaning jokes, taunting, slurs, derogatory names, innuendos or other negative or 
derogatory remarks relating to race, sex, national origin, religion, disability, veteran status, sexual 
orientation or age; 
 5.  graffiti, slogans or visual displays, such as cartoons, posters or computer images, which depict 
slurs or derogatory sentiments or images relating to race, sex, national origin, religion, disability, veteran 
status, sexual orientation or age; 
 6.  criminal offenses directed at persons because of their race, color, sex, national origin, religion, 
disability, veteran status, sexual orientation or age; and 
 7.  unwelcome sexual advances, requests for sexual favors and other unwelcome verbal, written or 
graphic expression or physical conduct of a sexual nature by any person towards a student or conduct that 
denies or limits, on the basis of sex, a student's ability to participate in or to receive benefits, services or 
opportunities in the District's programs or activities.   

 The District also prohibits retaliation, intimidation, threats, or coercion of any person for 
opposing discrimination or for participating in the District’s discrimination complaint process or making 
a complaint, testifying, assisting, appealing, or participating in any other discrimination complaint 
proceeding or hearing.  The District will take steps to prevent the alleged perpetrator or anyone else at the 
District from retaliating against the alleged victim or any person who acts to oppose discrimination or 
participates in the complaint process.  These steps include notifying students and employees that they are 
protected from retaliation, making sure that victims know how to report future problems and making 
follow-up inquiries to see if there have been any new incidents.  If retaliation occurs, the District will take 
strong responsive action. 

 All employees are expected to take appropriate measures to prevent discriminatory harassment 
and retaliation by others.  Employees who believe they are being harassed or retaliated against or who 
witness or otherwise become aware of potential harassment or retaliation must promptly report the 
offending conduct so that it can be stopped. 
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 All Byng Public Schools employees, including but not limited to staff, supervisors, senior officials 
and volunteers, are required to comply with this policy. Employees who violate this policy are subject to 
disciplinary action, up to and including termination.  Students who violate this policy are subject to 
disciplinary action in accordance with the District’s code of student conduct. 

Byng Policy EHBC            
 

EDUCATIONAL SERVICES FOR STUDENTS UNDER SECTION 504 AND  
TITLE II OF THE AMERICANS WITH DISABILITIES ACT  

 
The District recognizes its responsibilities to children who are or may be qualified persons with 

disabilities under Section 504 of the Rehabilitation Act of 1973 ("Section 504") and Title II of the 
Americans with Disabilities Act (“Title II”).  In an effort to ensure that District employees understand and 
implement the requirements of Section 504 and Title II, the Board of Education adopts the following 
policy. 
Qualified Individual with a Disability 

All qualified persons with disabilities within the jurisdiction of Byng Public Schools are entitled to 
a free appropriate public education (“FAPE”), regardless of the nature or severity of the person’s 
disability.  Section 504 and Title II define a person with a disability as any person who (a) has a physical 
or mental impairment that substantially limits one or more major life activities, (b) has a record of such 
an impairment or (c) is regarded as having such an impairment.  The definition of disability shall be 
construed in favor of broad coverage of individuals, to the maximum extent permitted by Section 504 and 
Title II. 

The term "physical or mental impairment" means (a) any physiological disorder or condition, 
cosmetic disfigurement, or anatomical loss affecting one or more of the following body systems: 
 neurological; musculoskeletal; special sense organs; respiratory, including speech organs; cardiovascular; 
reproductive, digestive, genito-urinary; hemic and lymphatic; skin; and endocrine; or (b) any mental or 
psychological disorder, such as mental retardation, organic brain syndrome, emotional or mental illness, 
and specific learning disabilities.  The phrase “physical or mental impairment” includes, but is not limited 
to, such contagious and noncontagious diseases and conditions as orthopedic, visual, speech and hearing 
impairments, cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer, heart disease, 
diabetes, mental retardation, emotional illness, specific learning disabilities, HIV disease (whether 
symptomatic or asymptomatic), tuberculosis, drug addiction, and alcoholism. 

  The term "major life activities" includes, but is not limited to, functions such as caring for one's 
self, performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, 
speaking, breathing, learning, reading, concentrating, thinking, communicating and working.  A “major 
life activity” also includes the operation of a major bodily function, including but not limited to, functions 
of the immune system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, 
circulatory, endocrine and reproductive functions. 
        An impairment that substantially limits one major life activity need not limit other major life 
activities in order to be considered a disability.  Also, an impairment that is episodic or in remission is a 
disability if it would substantially limit a major life activity when active. 
 

Mitigating Measures 
 The determination of whether an impairment substantially limits a major life activity shall be 
made without regard to the ameliorative effects of mitigating measures such as: 

(a) medication, medical supplies, equipment, or appliances, low-vision devices (which do not 
include ordinary eyeglasses or contact lenses), prosthetics including limbs and devices, 
hearing aids and cochlear implants or other implantable hearing devices, mobility 
devices, or oxygen therapy equipment and supplies; 

(b) use of assistive technology; 
(c) reasonable accommodations or auxiliary aids or services; or 
(d) learned behavioral or adaptive neurological modifications. 

 
The ameliorative effects of the mitigating measures of ordinary eyeglasses or contact lenses shall be 
considered in determining whether an impairment substantially limits a major life activity. 

For purposes of this policy, a "qualified person with a disability" is a person with a disability who 
is (a) of an age during which it is mandatory under Oklahoma law to provide such services to persons with 
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disabilities; (b) of an age during which persons without disabilities are provided such services; or (c) a 
person for whom a state is required to provide a FAPE under the Individuals with Disabilities Education 
Act. 
Appropriate Education 

An appropriate education may comprise education in regular classes, education in regular classes 
with the use of related aids and services, or special education and related services in separate classrooms 
for all or portions of the school day.  Special education may include specially designed instruction in 
classrooms, at home, or in private or public institutions and may be accompanied by related services such 
as speech therapy, occupational and physical therapy, psychological counseling and medical diagnostic 
services necessary to the child’s education.   

An appropriate education in the Byng Public Schools will include: 
 Regular or special education and related aids and services designed to meet the individual 

education needs of students with disabilities as adequately as the needs of nondisabled students 
are met; 

 
 The education of each student with a disability with nondisabled students, to the maximum extent 

appropriate to the needs of the student with a disability; 

 
 Evaluation and placement procedures established to guard against misclassification or 

inappropriate placement of students, and a periodic reevaluation of students who have been 
provided special education or  

      related services; and 
 

 Establishment of due process procedures that enable parents and guardians to receive required 
notices, review their child’s records and challenge identification, evaluation and placement 
decisions, and that provide for an impartial hearing with the opportunity for participation by 
parents and representation by counsel, and a review procedure. 

 
 The District will design education programs for student with disabilities to meet their individual 
needs to the same extent that the needs of nondisabled students are met.  The District will provide the 
quality of education services to students with disabilities that equals the quality of services provided to 
nondisabled students.  The District will provide teachers for students with disabilities who are trained in 
the instruction of individuals with disabilities.  The District will provide comparable facilities for students 
with disabilities and make appropriate materials and equipment available.  The District will not exclude 
students with disabilities from participating in nonacademic services and extracurricular activities on the 
basis of disability.  The District will provide persons with disabilities an opportunity to participate in 
nonacademic services that is equal to that provided to persons without disabilities.  These services may 
include physical education and recreational athletics, transportation, health services, recreational 
activities, special interest groups or clubs sponsored by the District, and referrals to agencies that provide 
assistance to persons with disabilities and employment of students. 
Educational Setting 
 The District will place students with and without disabilities in the same setting, to the maximum 
extent appropriate to the educational needs of the students with disabilities.  The District shall place 
students in the regular education environment unless the District demonstrates that the education of the 
student in the regular education environment with the use of supplementary aids and services cannot be 
achieved satisfactorily.  Students with disabilities will participate with nondisabled students in both 
academic and nonacademic services, including meals, recess and physical education, to the maximum 
extent appropriate to their individual needs. 
 As necessary, the District will provide specific supplementary aids and services for students with 
disabilities to ensure an appropriate education setting.  Supplementary aids may include, but are not 
limited to, interpreters for students who are deaf, readers for students who are blind, and equipment to 
make physical accommodations for students with mobility impairments. 
 If the District places an individual with disabilities in another school, the District will take into 
account the proximity of the other school to the student’s home. 
                                                    30 
Evaluation and Placement 

The District will make evaluation and placement decisions in accordance with appropriate 
procedures required by law.  The District will  
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conduct an individual evaluation before any action is taken with respect to the initial placement of a child 
who has a disability or before any significant change in that placement.  The District will use tests and 
other evaluation materials that have been validated for the specific purpose for which they are used.  The 
tests and other evaluation materials will include those tailored to assess the student’s specific areas of 
educational need, not merely those designed to provide a single general intelligence quotient (IQ) score. 
Trained personnel will administer the tests and other evaluation materials in conformance with the 
instructions provided by their producer.  The District will select and administer tests so as best to ensure 
that, when a test is administered to a student with impaired sensory, manual or speaking skills, the test 
results accurately reflect the student’s aptitude or achievement level or whatever other factor the test 
purports to measure, rather than reflecting the student’s impaired sensory, manual or speaking skills, 
unless those skills are the factors the test purports to measure.  In interpreting evaluation data and 
making placement decisions, the District will draw upon information from a variety of sources, including 
but not limited to aptitude and achievement tests, teacher recommendations, physical condition, social or 
cultural background and adaptive behavior.  A multidisciplinary group, including persons knowledgeable 
about the child, the meaning of the evaluation data and the placement options, will document and 
consider carefully information obtained from all such sources in making eligibility and placement 
decisions.    

The multidisciplinary group will consider reevaluation at least every three years for each student 
for whom the District is providing a FAPE or more frequently if conditions warrant or if the child’s parent 
or teacher requests a reevaluation. 
Section 504/Title II Plan 

When the multidisciplinary group determines that a student is eligible for educational services 
under Section 504 and Title II, it will prepare a plan documenting how the District will provide FAPE for 
that student.  The plan will identify the educational services, related services and supplementary aids and 
services needed to meet the student’s individual educational needs, the person(s) responsible for 
implementing each component of the plan, the starting and ending dates for each component and a date, 
no less than annually, on which to review the plan.   

The District will provide appropriate education and related aids and services free of charge to 
students with disabilities and their parents or guardians, except for fees equally imposed on nondisabled 
persons or their parents or guardians. 

If the District is unable to provide a FAPE itself, it may place a person with a disability in, or refer 
the person to, a program other than the one it operates.  However, the District will remain responsible for 
ensuring that the education offered to the student is appropriate, as defined by law and for coverage of 
financial obligations associated with the placement.  The District will ensure that adequate transportation 
is provided to and from any program in which it places the student that is not operated by the District, at 
no greater personal or family cost that would be incurred if the student were placed in the District’s 
program. 
   

 
Procedural Safeguards 

The District will employ procedural safeguards regarding the identification, evaluation or 
educational placement of persons who, because of disability, need or are believed to need special 
instruction or related services.  District personnel will notify parents or guardians of any evaluation or 
placement actions and parents or guardians will be allowed to examine the student’s records.  The District 
will provide parents or guardians with a copy of its Section 504 of the Rehabilitation Act of 1973/Title II 
of the Americans with Disabilities Act Information and Procedural Safeguards form annually at the 
student’s Section 504 plan meeting and when the District (a) seeks parent or guardian consent for Section 
504 evaluation or reevaluation, (b) receives a complaint from the parent or guardian alleging failure to 
comply with Section 504 or Title II requirements, (c) receives a request from the parent or guardian for a 
copy of the Procedural Safeguards form, and (d) takes any action with respect to the identification, 
evaluation, or educational placement of the student.   

The District will provide an impartial hearing by an objective, neutral hearing officer that will 
allow parents or guardians to challenge identification, evaluation and placement procedures and 
decisions.  If parents or guardians disagree with the District’s decisions, they will be afforded an impartial 
hearing, with an opportunity for their participation and for representation by counsel.  The District will 
make available an impartial administrative review procedure by an objective, neutral review officer to 
parents or guardians who want to challenge the hearing decision.  If the parent or guardian wants to 
challenge the administrative review decision, he or she may file an action in state or federal court. 
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Retaliation 
The District also prohibits retaliation, intimidation, threats, or coercion of any person for 

opposing discrimination or for participating in the District’s discrimination complaint process or making 
a complaint, testifying, assisting, appealing, or participating in any other discrimination complaint 
proceeding or hearing.  The District will take steps to prevent the alleged perpetrator or anyone else at the 
District from retaliating against the alleged victim or any person who acts to oppose discrimination or 
participates in the complaint process.  These steps include notifying students and employees that they are 
protected from retaliation, making sure that victims know how to report future problems and making 
follow-up inquiries to see if there have been any new incidents.  If retaliation occurs, the District will take 
strong responsive action. 
 
Persons with complaints or concerns about the application of this policy should contact:  

Section 504/Title II Coordinator – Special Services Director (for questions or complaints 
based on disability concerning students) 
500 South New Bethel Blvd. 
Ada, OK  74820  

 
Telephone:   580-436-3020Section 504/Title II Coordinator – Personnel Director (for 
questions or complaints based on disability concerning employees, patrons and other 
adults) 
500 South New Bethel Blvd. 
Ada,  OK  74820  
Telephone   580-436-3020 

 
GRIEVANCE PROCEDURE FOR FILING, PROCESSING 

AND RESOLVING COMPLAINTS ALLEGING DISCRIMINATION 
 

Definitions 
 
Discrimination Complaint:  A written complaint alleging any action, policy, procedure or practice that 
discriminates on the basis of race, color, national origin, sex, religion, age or disability (including 
harassment and retaliation). 
Grievant:  Any person enrolled in or employed by the District or a parent, guardian, or member of the 
public who submits a complaint alleging discrimination based on sex, race, color, national origin, religion, 
age or disability (including harassment or retaliation).  For purposes of this policy, a parent or guardian’s 
complaint or grievance shall be handled in the same manner as a student’s complaint would be. 
 
Title VI, Title IX, 504/Title II, and Age Act Coordinator(s):  The person(s) designated to 
coordinate efforts to comply with and carry out responsibilities under Title VI of the Civil Rights Act, Title 
IX of the Education Amendments of 1972, Title II of the Americans with Disabilities Act, Section 504 of 
the Rehabilitation Act of 1973, the Age Discrimination Act and any other state and federal laws addressing 
equal educational opportunity.  The Coordinator under Title VI, IX, Section 504/Title II and the Age Act 
is responsible for processing complaints and serves as moderator and recorder during hearings.  The 
Coordinator of each statutory scheme may be the same person or different persons. 

Section 504/Title II Coordinator – Special Services Director (for questions or complaints based 
on disability concerning students) and Section 504/Title II Coordinator - Personnel Director (for 
questions or complaints based on disability concerning employees, patrons and other adults) 
     500 South New Bethel Blvd. 
     Ada,  OK  74820  
     Telephone:   580-436-3020 

 Title VI (for questions or complaints based on race, color and national origin), Title IX (for 
questions or complaints based on sex), and Age Act (for questions or complaints based on age) 
Coordinator – Personnel Director 

     500 South New Bethel Blvd. 
     Ada, OK  74820  
     Telephone   580-436-3020 
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