
BYNG SCHOOL DISTRICT
“The School of Choice”

Values:  We value quality, integrity, compassion, teamwork, and
lifelong learning.

Mission:  To prepare each student for the demands of
tomorrow by providing him/her with the best, most

appropriate education of today.

Welcome to Byng High School

Byng  School  takes  pride  in  its  rich  heritage  of  excellence.   In  addition  to  our  diverse
curriculum offerings, we provide a wide range of extracurricular activities for our students.
We encourage each student to become involved in programs in which they have an interest.
We believe that the skills and knowledge acquired in the classroom, in conjunction with the
social skills learned through interaction with peers will provide a firm foundation for success
in life.  The activities and organizations in which you may participate include

      Academic Bowl Interscholastic Competition
     Art Club Vocal Music

Basketball National Honor Society
      Baseball Native Voices
     Beta Alpha Phi Oklahoma Trotters
      Cheerleading Softball 

Cross-Country Speech
      Drama Spanish Club
      BPA Student Council
      FCA Tennis
      FFA Track
      FCCLA Yearbook
      4-H
      Instrumental Music
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Assemblies

Unless  otherwise  directed,  students  are  to  check  in  with  their  teacher  before  going  to  a
scheduled assembly.  As in all situations, students are expected to be courteous, attentive, and
non-disruptive during an assembly.  Disruptive students may be asked to leave, and further
discipline may be assigned as determined by the administration.

Attendance Policy

A student must be present in a class at least 90% of the time in order to pass and receive
credit for that subject.  For each individual class,  ten (10) absences in a semester result in
NO  CREDIT  BEING  GRANTED.  Exception:  extended  illness  verified  by  a  doctor’s
statement.  Doctor’s statements should be turned in at the office upon returning from an
extended illness.  (5) Doctor’s notes will be accepted before a meeting is set up with parents to
discuss student attendance.

A review board will hear appeals at the end of each grading period.

Absences will be designated as:
1. Excused:  Student has parental permission to be out of school and the parent

has notified the school.
2. Unexcused:   Student  does  not  have  school  or  parental  permission  to  be

absent.  All  absences  for  students  on  the  Signed  18  rule  without
medical/judicial documentation are counted as such.

NOTE: When  absent,  students  should  have  a  parent  or  guardian  contact  the
attendance office by noon on the day of the absence.  Failure to contact the
school within 24 hours of the absence will result in an unexcused absence.  

SENIORS MAKING COLLEGE VISITS WILL BE COUNTED ABSENT UNLESS PRIOR
ARRANGEMENTS HAVE BEEN MADE THROUGH THE COUNSELOR’S OFFICE.

Tardy Policy

Students who are late for class must have verification from the faculty/ staff
member who caused them to be detained.  The discipline for tardies: 
1 and 2 – Warning; 3 – 1 day –AM Detention; 4 – 3  days – AM Detention; 5 –  
3 days, AM & Lunch Detention; 6 – 5 days, AM & Lunch Detention; 7 – 2 days
ISD; 8 – 3 Days ISD, Alternative Placement will be considered/enforced after 8.
                                   
Students who come to school late must report to the office and sign in before going to class
(even if you arrive during a class change). He/she will receive a tardy unless he/she has a note
from a parent (or the office has received a phone call).  Students that are late for more than
50% of class will be counted as absent.

Checking Out for the Day
Byng has a CLOSED CAMPUS.  When a student arrives on campus, he/she is to remain on
campus until the completion of his/her school day.  Before leaving campus, a student must
have parental permission and clearance through the office before signing out. 

“BEING A CLOSED CAMPUS, STUDENTS WILL NOT BE ALLOWED TO BE CHECKED OUT

FOR LUNCH VIA PHONE CALL FROM A PARENT OR GUARDIAN. A PARENT OR
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GUARDIAN WILL NEED TO PHYSICALLY SIGN HIS/HER STUDENT OUT FOR LUNCH.”

ANY  STUDENT  LEAVING  CAMPUS  WITHOUT  FIRST  CHECKING  OUT
THROUGH  THE  OFFICE  WILL  BE  CONSIDERED  TRUANT  AND  FACE
DISCIPLINE. 

Withdrawing from School
Parental consent is necessary before a student will be allowed to permanently withdraw from
school.  The student must pick up a “Student Withdrawal” form in the office and have each of
his/her teachers complete and sign the appropriate space on the form.  The librarian must
also sign the form.  When the completed form is returned to the office, final withdrawal will
be processed.

Automobiles
The following rules will be in force for students who drive a motor vehicle to school.

1. Upon arrival at school, students are to park and lock their vehicles in designated
parking areas.    

2. Students  will  not  remain  in,  or  return  to  their  vehicle  after  arriving,  unless
permission is granted through the office/teacher.    

3. Vehicles  are  not  to  be  moved  during  the  day  unless  approved  by  the
office/teacher.

4. Vehicles must be registered during enrollment.  If a new vehicle is  purchased
during the school year, it should be registered immediately.

5. Byng School parking permits are to be displayed while a vehicle  is  on school
property.                              

6. Special permission must be obtained before vehicles are used 
for any student activities or trips.

7. All drivers are expected to obey driving regulations.  Speeding, reckless or 
negligent driving, parking or driving in restricted areas, etc. will not be tolerated 
and will be dealt with through our discipline policies. 

THE HIGH SCHOOL IS A CLOSED CAMPUS. A closed campus not only restricts
students from leaving campus, but it also restricts individuals from coming on
campus. Byng students are not to have friends/visitors come on campus.
Visitors and Deliveries
Parents are always welcome to visit the school and may arrange to sit in any classes his/her
child is attending.  
Delivery of flowers, balloons, gifts, food, etc. to students will be kept in the office
until the end of the school day.  A student may see his/her gift, but he/she will not be
allowed to take it until the end of his/her school day.  

Buildings and Grounds
High School Student Center

The student center provides an attractive, comfortable area in which students may congregate
while not in class.   Vending machines  are present  for  snacks and drinks. Outside Drinks
(excluding water in an appropriate drinking container) are not to be taken into the main area
of the building or into the auditorium. It should be consumed in the student center or outside
the building.   Students are expected to deposit  trash and empty containers in the proper
receptacles, and to leave the tables clean and free of debris.  BHS cannot be responsible for
money lost in vending machines. 

Cafeteria
Meals can be purchased in advance with a positive identification system that allows only your
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child to access his/her account.  Students may choose the card method for purchasing meals
in advance and also have the option of paying cash on a daily basis.  No charges allowed.
The school cafeteria has a variety of food offerings.  Students are expected to leave their tables
free of trash and food scraps.                                      

Library-Media Center
The library will serve as the resource center for all books and media equipment for Byng High
School.  The center will be open and available to students before school and at lunch on a
schedule determined by the librarian.                                            
                                                         Circulation Regulations
1. Books may be borrowed for a period of two weeks with a one-week recheck time.
2. Magazines may be checked out by the hour or by the day, provided they are returned

by 9:00 a.m. the following day.
3. Reference books are not to be taken from the library.  However, students may be

given permission to have materials copied in the copy room.
4. Non-book media may be borrowed for one day only.
5. Students are responsible for being aware of due dates and for returning books by

their due date.
Overdue/Lost Books
1. Students will be responsible for library materials checked to them.
2. A fine of five (.05) cents per day will be assessed on overdue books.
3. Cost for lost books will be determined as fairly as possible.
4. A charge will be assessed on damaged books, based upon the extent of damage.
5. Library  privileges may be revoked for students who have longstanding book fines

due.
6. Grades will not be issued until library records are cleared.
7. Clearance from the library is necessary before a student may officially withdraw from

school.

Communication Devices
Intercom

The intercom is for use by teachers and office personnel only.   It is for the exchange and
distribution of information between teachers and office only.   It  will  not be used to relay
personal messages, birthday greetings, etc.

School Telephones 
Telephones are for business use only.  Students who need to contact a parent for illness or
make an emergency call may, with permission, use the telephone in the office.  Students will
not be allowed to take telephone calls during class unless it is an emergency.

Petitions/Poster, Etc.
Anyone (student,  faculty member, employee,  or patron) wishing to circulate a petition on
campus must first obtain permission from the administration.
Posters  or  other  types  of  announcements  are  to  be  approved  by  the  principal  before
distribution or posting.  Those who put the posters up are responsible for their removal.

Miscellaneous
Byng Schools prohibits the use of all electronic media devices including cell phones, ipods,
mp3 players, and video games during the school day. Administration and activity sponsors
may give students permission to have possession of or use of  the above items if  they are
deemed  necessary.  If  such  items  are  brought  on  campus,  the  school  is  not
responsible for damage, destruction, loss, or theft of this equipment.  

Designated Areas

There are designated areas of campus in which students are expected to be during the school
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day.  Students are not to be in places that are considered remote areas away from the high
school, unless there at the request of a school official.  Students in this situation are regarded
as being there for reasons that are not conducive to proper behavior and may be subject to
disciplinary action.

Dress Code
A student’s appearance should not distract classmates from the important task of learning.
Because a relationship between one’s appearance and behavior does exist and because peers
better  accept  an  appropriately  dressed  student,  attire  for  students  must  be  reasonable,
modest, and in such style that it will not cause distraction. 

• Spandex  pants  and/or  leggings  are  inappropriate  to  wear  to  school  unless  they  are
covered by the same standard set for all shorts/skirts/dresses. 

• Pajama pants or house shoes are not permitted.
• Students are not permitted to wear tank tops, low-cut blouses, or midriff shirts.  See-

through clothing or that which contains objectionable printing, nudity,  or profanity is
prohibited. 

• Un-hemmed sleeveless shirts are not permitted.              
• Holes in pants above the shorts line are not permitted.   
• Skirts/Dresses should not be shorter than four (4) inches above the knee, measured from

the back of the knee. 
• Shorts must have a five (5) inch inseam to meet dress code expectations.
• Clothing  displaying  disruptive  or  suggestive  lettering  and/or  symbols  is  considered

inappropriate and will not be permitted.  Items advertising alcoholic beverages or drug
and tobacco products will not be permitted. 

• No visible body piercing except ears is permissible.  No earrings that are spikes, bars or
used to stretch the earlobe are permitted. On the High School Campus ONLY, Nose studs
are  permissible.  This  does  not  include  hoops.  NO  other  piercings  will  be
acceptable. 

• Headwear and hooded sweatshirts/shirts are not permitted inside school buildings with
the exception of vocational classes, gym area, or laboratory situations where it is deemed
necessary for student safety.

Dances/Prom
The wearing of any articles of clothing deemed inappropriate by school officials
will not be allowed.
• Appropriate dress required. No attire deemed indecent due to overexposure of normally

concealed body parts and/or sheer (see through) material  will  be permitted.  Pants or
shorts with rips or holes are not acceptable. 

• No  obviously  vulgar,  offensive,  racial,  and/or  indecent  clothing,  jewelry,  and/or
accessories will be allowed.

• Guest forms must be submitted three days prior to prom.
• Any  behaviors  deemed  inappropriate  by  school  administrators  or  faculty  on  duty,

including but not limited to provocative dancing, may result in removal of student from
the dance.

Gang Policy

Byng School wishes to provide students the opportunity for a quality education in a safe and
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pleasant environment.  Therefore, no gang-related activity, behavior, paraphernalia, or style
of dress shall be tolerated.  This includes, but is not limited to, bandanas, sagging pants, gang
signs, and chains. A gang will be defined by BHS as it is by any/all law enforcement agencies.

Grades

Grade reports are issued at the end of each semester. Final grades are issued at the end of
each  semester,  and  it  is  these  semester  grades  that  are  recorded  on  a  student’s  official
transcript for grades 9-12.  Parents are encouraged to contact teachers and counselors any
time during the school year regarding their child’s progress.
Parents  may  also  check  on  the  grades  of  their  student  by  accessing  Power  School  at:
http://powerschool.byngschools.com  To gain access, parents must use the confidential
student ID and password provided by the school.
                                                                                              
Grades are assigned by the following scale:
A = 90 – 100 %      B = 80 – 89%      C = 70 – 79%      D = 60 – 69%      F = Below 60%

GPA - Byng HS uses 2 methods for GPA Calculations – Simple and Weighted
Both will be listed on the transcript of a graduated Senior.
Many colleges require a “Simple” GPA where no class can be assigned a higher value than 4.0.
For  the  Weighted  GPA,  all  AP  classes  are  assigned  a  maximum  value  of  5.0  and  all
Honors/Pre-AP classes are assigned a maximum value of 4.5.

Semester Exams

Semester exams are given during the last week of each semester. Unless exempt,
a  student  will  take  an  exam  in  each  class  in  which  he/she  is  enrolled.
Exemptions are based on attendance and grade average.  A student must meet
exemption criteria for all  classes in order to be exempt from any classes.   A
student will be eligible for exemption from a class if he/she has a grade of:

C (70 – 79%) and No More than 1 Absence
B (80 – 89%) and No More than 2 Absences
A (90 – 100%) and No More than 3 Absences

Semester  exams  must  be  taken  on  semester  test  day.   Parents  must  notify  and  make
arrangements to test at a later date due to medical or other approved absences.  Otherwise,
students will receive a “0” for the exams.
                                                
SCHOLASTIC ELIGIBILITY

Section 1: Semester Grades
A. A  student  must  have  received  a  passing  grade  in  any  five  subjects  counted  for

graduation that he/she was enrolled in during the last semester he/she attended.
B. If  a  student  does  not  meet  the  minimum  scholastic  standard  he/she  will  not  be

eligible to participate during the first six weeks of the next semester attended.
C. A student who does not meet the above minimum scholastic standard may regain

eligibility by achieving passing grades in all subjects he/she is enrolled in at the end
of the six-week period.

Section 2: Student Eligibility During a Semester
A. Scholastic eligibility for students will be checked at the end of the third week of a

semester and each succeeding week thereafter.
B. A  student  must  be  passing  in  all  subjects  in  which  he/she  is  enrolled  during  a
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semester.   If  a  student  is  still  failing  one  or  more  classes  at  the  end  of  the
probationary (one-week) period, he/she will be ineligible to participate during the
next one-week period (Monday through Sunday).

Section 3: Special Provisions

Any special provisions to scholastic eligibility will be made according to Oklahoma Secondary
Schools Activities Association (OSSAA) guidelines.

Section 4: Student Participation in Extracurricular Activities

Every student must be aware that participation in any group, organization, team, or activity
requires adherence to general school policy and to the rules of the individual organization.
With the knowledge that it is impossible to write a set of rules, which cover every situation,
the following guidelines apply for extracurricular participation.  When circumstances arise
that are not directly addressed, or when differences of opinion exist in the interpretation of
rules, decisions made by the group sponsor/advisor and the administration will be final.
The  following  guidelines  will  apply  in  the  determination  of  eligibility.   The  conduct  and
behavior of students representing Byng School is always expected to be a positive reflection of
the school.  Regulations governing attendance and participation are also addressed.

Academic Eligibility
1. A student must be academically eligible according to sections 1 and 2.
2. Academic  eligibility  rules  apply  to  all  activities  outside  the  classroom.   A

student who is academically ineligible will not participate in any competitive
event sanctioned by the OSSAA, will not play or sing in band/vocal concerts,
will not be in the cast of a play, will not show livestock, will not attend state
and/or  national  conventions,  etc.  regardless  of  the  time  of  occurrence
(during or after school hours).  An ineligible student will  not be dismissed
from any classes for participation in any activity.

Conduct & Behavior
1. According to the OSSAA Administrators Handbook (Article X, Rule 4),  “A

student, whose conduct or character at school is under discipline or whose
conduct or character outside the school is such as to reflect discredit upon
the school, shall be ineligible until reinstated by the school principal.”

2. Realizing  that  a  student  is  a  direct  reflection  of  the  school  and  the
organization(s)  he/she  represents,  it  is  our  policy  that  students  must  be
willing to follow a strict code of conduct in order to maintain the privilege of
participation in extracurricular activities.  Violations during school hours or
during school-sponsored activities are grounds for disciplinary action by the
administration and/or sponsor/advisor/coach.

3. A student may lose his/her privilege of participation for any of the following:
(violations  during school  time or  at  school  related  activities  may  warrant
additional action)
a. Repeated violations of school rules or policies that fall in the Level

One category in the Discipline section of this handbook.
b. Any violation of school rules or policies that fall  in the Level Two

category as defined in the Discipline section of this handbook.
c. Possession or use of any narcotic/synthetic drug or alcohol at school,

during a school activity, or confirmed violations of applicable laws
away from school during non-school hours.
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d. Any conduct which serves to discredit or embarrass the integrity of
an organization and/or Byng School.

Absence from School and Attendance of Activities
1. A student is not considered absent while participating in school-sponsored

activities  during school  hours, if  he/she meets all  eligibility requirements.
Any student that is away from school due to illness or non-school activity
must be in attendance for a minimum of four periods in order to participate
in an activity that day or evening. 

 
2. During school hours, an ineligible student will not be excused from class to

attend or observe a scheduled activity.  Even with parental permission, an
unexcused absence will be given if the student misses class for this purpose.
The only exception to this  policy is situations in which the entire student
body is excused to attend an assembly or program.

3. Students  are  allowed 10 activity  absences  per  class  each  year.   State  and
National level contests are excluded.  Students wishing to miss more than 10
days of any class for activities may apply for up to 5 additional days from the
Byng Activity Absence Review Committee. 

                                                                         
Honor Organizations

Honor  Rolls are  rewards  or  recognition  accorded  to  those  students  who  achieve  a  high
measure of success in academic work. 

** Superintendent’s -- 4.0 GPA and above ** Principal’s -- 3.5-3.99 GPA 
The  Oklahoma Honor Society includes those students whose grade point average is in the
upper 10% of the student body of Byng H.S. 
The National Honor Society and BETA Club are service organizations for students who excel
in academics, character, and leadership.  Membership in these organizations is by invitation.

Searches

According to Section 489, School Laws of Oklahoma, officials of any public school have the
authority  to  detain  and  search  or  authorize  the  search  of  any  pupil  or  property  in  the
possession of  the pupil  while  he/she is  on school  premises  or while  in  transit  under  the
authority of the school or while attending any function sponsored or authorized by the school
for dangerous weapons, controlled dangerous substances, intoxicating beverages, low-point
beer, wireless telecommunications devices or for missing or stolen property.  Pupils have no
reasonable expectation of privacy in the contents of a school locker, desk, or other school
property.   School  lockers,  desks,  and other  areas  of  school  facilities  may be opened and
examined by school officials at any time, and no reason shall be necessary for the searches.

THE CURRICULUM

Byng has a seven (7) period school day.  Each student will be enrolled in a full class load.  The
only exceptions are senior students who meet all requirements for the work-study program.
All changes in enrollment are to be made within the first two (2) weeks of the semester for
high school students.  Only those changes deemed beneficial by a counselor or administrator
will be made at any time. 

Qualifying  high  school  students  may  apply  for  enrollment  in  classes  at  the  Pontotoc
Technology Center.   Students  must  fill  out  an application  form if  interested in  attending
career tech.  Forms are available in the counselor’s office.   Classes are in three (3) period
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blocks, and students may attend morning or afternoon sessions.  As a general rule, career
tech students are not enrolled in a 4th period class at BHS in order to provide lunch and 
driving time for PM session students.  Class hours are 8:00 a.m. – 11:00 a.m. for the morning
session and 12:00 p.m. – 3:00 p.m. for the afternoon.

Proficiency Based Testing

Proficiency Based Testing allows a student to earn credit for a course through testing.  This
credit  will  be  based  upon  demonstrated  proficiency  of  course  content.   The  following
guidelines apply:

1. Student must be enrolled in the Byng School system.
2. Student must request test administration.
3. Tests will only be given during the two weeks prior to the start of the school

year and the two weeks following completion of the school year.
4. In order to receive credit, the student must score a minimum of 90% on the

proficiency exam.
5. If  a student scores 90% or above, the credit  will  be shown on the official

transcript of the student.

Correspondence/Summer School 
In grades 10-12 in order to make up failed classes or to meet graduation requirements, it may
be  necessary  for  a  student  to  enroll  in  correspondence  classes  or  summer  school.
Correspondence classes are available through any University approved by the administration.
To  receive  credit  on  a  BHS  transcript,  a  counselor  or  administrator  must
approve the course(s) prior to enrollment.

Independent Studies
BHS offers a comprehensive curriculum for students. Independent studies will be permitted
if  a  course  of  study,  not  offered  in  the  regular  schedule  of  classes,  is  deemed
necessary/beneficial  to a  student.   If  a  student  cannot,  because  of  scheduling  difficulties,
enroll in an offered class, consideration will be given to enrollment by independent study.  In
all cases, a teacher certified in that subject area must agree to such an arrangement.

Student Classification
In order to complete graduation requirements you must have:
4 credits to be enrolled as a sophomore; 11 credits to be enrolled as a junior and
18 credits to be enrolled as a senior

Graduation Exercises
Students who are enrolled in enough credits to complete graduation requirements will be 
privileged to participate in commencement exercises. However, it is a removable privilege.  
Participants will wear caps/gowns. No other adornments will be permitted except National
Honor Society stoles worn by NHS members and Honor Cords worn by the top 10% of the
graduating class or others deemed appropriate by administration.       
Byng Graduation Requirements 

A total of 25 units of credit are required for graduation.  

Required Subject Units Required Subject Units
English  4 Units World History 1 Unit
Algebra I  1 Unit American History 1 Unit
2 Additional Math  2 Units Biology 1 1 Unit
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Oklahoma History   ½ Unit 2 Additional Science 2 Units
Government   ½ Unit The Arts 2 Units
Electives 10 Units TOTAL = 25 Units

College Entrance Requirements 
Curriculum Requirements

Required Subject Area Courses

4 Units English English I, II, III, IV
3 Units Lab Science GPS, Biology, Anat./Phys.,

Physics, Chemistry, Biology II, 
3 Units Math Alg. I, Alg. II, Geometry, Trig., Calculus
3 Units History & Citizenship Includes 1 unit of American

History. World Hist.,Gov. 
2 Units Other Computer or For. Lang. 
Total: 15 units

YOU CAN ENTER SOME TWO-YEAR DEGREE/CERTIFICATE PROGRAMS WITHOUT TAKING ALL
THESE  COURSES.   REQUIREMENTS  MAY  CHANGE,  AND  THEY  MAY  BE  DIFFERENT  FOR
PRIVATE COLLEGES AND UNIVERSITIES, SO CHECK WITH YOUR COUNSELOR FOR DETAILS.

Performance Requirements
Research Universities ACT score of 24 (OU and OSU) SAT score of 1090 (OU and OSU)

GPA of 3.0 AND rank in the top  25% (OU) and top 33% (OSU)
of your class

Regional Universities Score of 20 on ACT or 940 on SAT OR have a GPA of 2.7 AND
rank in the top 50% of your class

Two-Year Colleges No  minimum  scores  are  required,  but  you  should  fulfill  the
following requirements: 
1. take required high school classes
2. graduate from an accredited high school
3. take the ACT exam.

REQUIREMENTS MAY CHANGE. SEE COUNSELOR FOR CURRENT INFORMATION.

Concurrent Enrollment
Qualifying juniors and seniors, with the approval of the principal or counselor, may enroll in
college courses for college credit. English Comp I and English Comp II will suffice the English
IV requirement  at  Byng  High  School.   Other  courses  can  count  as  elective  credit  toward
graduation, and are figured in the GPA. See the counselor or principal for information.

Gifted/Talented/Creative Classes
The goal of the GTC program of Byng Schools is to provide the challenge for students scoring
in the top 3% on national standardized achievement tests or qualifying as talented/creative to
achieve to the level of their abilities.  Policies for screening and placement are available in the
principal’s office.

DISCIPLINE

Our goal is to educate, not discipline.  However, when the behavior of a student comes in
conflict  with  the  rights  of  others,  corrective  action  is  necessary  for  the  benefit  of  the
individual and the school. The goal is to correct misconduct and promote adherence to the
policies and regulations of the district.  All students shall be treated in a fair and equitable
manner.  Nothing in this policy shall be constituted to deny the student’s rights to fair and
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orderly hearings, appeals, counsel, and due process in cases that may end in suspension.
The principals or their designees in a manner that they deem just shall interpret the following
infractions and punishments.  Additionally, administrators shall have the authority to enforce
other reasonable disciplinary action that they find warranted by situations not covered in the
disciplinary action schedule.

RULES  APPLY  TO  STUDENT  BEHAVIOR  IN  SCHOOL  BUILDINGS,  ON  OR  NEAR  SCHOOL
GROUNDS, AT BUS STOPS, AND DURING SCHOOL ACTIVITIES – BOTH HOME AND AWAY. BY
STATE LAW, IT ALSO APPLIES TO BEHAVIORS RESULTING FROM SCHOOL OCCURRENCES. 
                              
PENALTIES THAT MAY BE ASSESSED:

1. Warn students (written warning placed in discipline file).
2. Advise parents 
3. Removal from class (temporarily or permanently).
4. Parental conference.
5. Detention (time will vary as assigned).
6. ISD-In School Detention 
7. Financial restitution.
8. Involve law enforcement.
9. Refer to other social agencies.
10. Probationary period.
11. Short-term suspension.
12. Alternative school
13. Long term suspension
14. Any other disciplinary action deemed appropriate by administration

LEVEL 1 INFRACTIONS
1. Violation of dress code.
2. Unexcused tardiness.
3. Defiance of authority of the teacher or employee of the school; failure to identify

self to a school employee; willful disobedience.
4. Profanity.
5. Failure to follow instructions from staff members.
6. Unsatisfactory appearance of mode of dress.
7. Forgery of notes.
8. Unbecoming conduct or annoying distractions.
9. Bus misconduct.
10. Minor defacing or damaging of school or personal property.
11. Use of tobacco products on or near school property.  This prohibits carrying of

tobacco, cigarettes, cigars, or snuff on school premises.
12. Unauthorized or reckless use of  a vehicle on campus on in any unauthorized

area.
13. Truancy.
14. Stealing.
15.    Fighting or exhibiting quarrelsome behavior.

LEVEL 1 DISCIPLINARY CODE

1  st   Violation    2  nd   Violation  3  rd   Violation   
1. 1-3, 14    2,3,6,14    2-6,12-14
2. 1,2,5, 14    2,4-6,14
3. 1-6,12,13,14    2-6,12-14    2-6,12-14
4. 1-6, 14    2-6,12,13,14    2-6,12-14
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5. 1-6, 14    2-6,12,13,14    2-6,12-14
6. 1-6, 14    1-6,12,14    1-6,12,13,14
7. 1,2,5,6, 14    2,5,6,12,13,14    2,4,6,12,13,14 
8. 1-6, 14    2-6,10,12,13,14    2-6,10,12-14
9. 1-6,14    2-6,12-14    2-6,12-14
10. 1-7, 14    2-7,12-14    2-7,12-14
11. 2-6,9, 14    2-6,9,12-14    2-6,9,12-14
12. 1-2,4-6,8,9,14    2,4-6,8,9,12-14    2,4-6,8,9,12-14
13. 2-6,10,12, 14    2-6,10,12,13,14    2-6,10,12,13,14
14. 2-14    2-14    2-14
15. 2-14    2-14    2-14

LEVEL TWO INFRACTIONS

Offenses whose commission would place a student in jeopardy of a lengthy suspension would
be one of the following:

1. The offense would be a felony by state law.
2. The offense would be a misdemeanor by state law and of such a serious violation

of school rules that the administration determines a lengthy suspension to be an
appropriate punishment.

3. The offense is a repeated violation of school rules and of such significance that
the  administration  determines  a  lengthy  suspension  to  be  an  appropriate
punishment.

4. If a student is charged with a felony, he will be suspended from school until a
review can be held. Common examples of felonies or misdemeanors that could
result in a lengthy suspension:

a. Burglary e. Vandalism
b. Larceny f.  Perjury
c. Robbery g. Theft
d. Arson

5. Verbal assault
6. Assault and battery
7. Possession of a dangerous weapon
8. Sale,  use,  or  possession  of  alcoholic  beverages,  illegal  drugs,  or  drug

paraphernalia (i.e., roach clips,  rolling paper,  etc.). Students making verbal or
written claims of the sale, use, or possession of these items shall be adjudged
guilty.

9. Extortion, blackmail, or coercion of fellow students.
10. Interfering  with  school  employees  through striking,  threatening,  or  otherwise

abusing such employees at any time or place.
11. Participating in unauthorized or disruptive demonstrations on school property.
12. Use of wireless telecommunication devices for illegal activities.

LEVEL TWO DISCIPLINARY CODE:
          1  st   Violation           2  nd   Violation           3  rd   Violation  
1. 2,4,8-15 2,4,8-15 2,4,8-15
2. 2,4,8-15 2,4,8-15 2,4,8-15
3. 2,4,8-15 2,4,8-15 2,4,8-15
4. 2,4,8-15 2,4,8-15 2,4,8-15
5. 2,4,9-15 2,4,9-15 2,4,9-15
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6. 2,4,8-15 2,4,8-15 2,4,8-15
7. 2,4,9-15 2,4,9-15 2,4,9-15
8. 2,4,9-15 2,4,9-15 2,4,9-15
9. 2,4,8-15 2,4,8-15 2,4,8-15
10. 2,4,9-15 2,4,9-15 2,4,9-15
11. 2,4,8-15 2,4,8-15 2,4,8-15
12. 2,4,9-15 2,4,9-15 2,4,9-15

SUSPENSIONS
In-School  Detention:  Generally  will  be  for  short-term  suspensions.   Students  report
directly to ISD no later than 8:10 a.m. They will remain in the ISD room until dismissed at
the end of the day.  Lunch will provided from the cafeteria and will be eaten in the ISD room.

STUDENTS MAY ATTEND BUT ARE NOT PERMITTED TO PARTICIPATE IN ANY
SCHOOL ACTIVITY WHILE ASSIGNED TO IN-SCHOOL     DETENTION  .  

Out-Of-School Suspensions: Student is assigned a designated time in which he/she will
remain  at  home.  The  parent  or  guardian  shall  be  responsible  for  the  provision  of  a
supervised, structured environment in which the parent or guardian shall place the student. A
parent/guardian  shall  also  bear  responsibility  for  monitoring  the  student’s  educational
progress until the student is readmitted into school.  An educational plan, covering 
the core units (math, English, science, social studies, and art) in which the student is enrolled
will be provided to the parent or guardian.  The plan will set out the procedure for education
and shall address academic credit for work satisfactorily completed.
This provision does not apply for students who are suspended or expelled for possession of
firearms, other dangerous weapons, or controlled-dangerous substances.

PARENTS WILL BE NOTIFIED OF THE SUSPENSION. STUDENTS ARE NOT
PERMITTED TO PARTICIPATE IN OR ATTEND SCHOOL ACTIVITIES WHILE SERVING

AN OUT-OF-SCHOOL SUSPENSION.

Short-Term Suspension: Suspensions of 10 days or less.   Such suspensions may be
administered without a formal evidentiary hearing.
Long-Term Suspensions:   One in excess of 10 school days.  It may extend through the
remainder of the current semester and the following one.  If such a suspension occurs during
the second semester, the period of suspension could include the first semester of the next
school year.

REVIEW BOARD
1. Purpose and Function: To Review Long-Term Suspension Cases (10 days or

more), Advise, and Recommend On Such Cases.
The Review Board exists  to provide an orderly means of dealing  with a student’s
disciplinary  problem and/or  handle  complaints  from parents  or  patrons.   After  a
conference  with the teacher  or administrator  has  failed to resolve a problem, the
Review Board is the next step.

The school board will not deal with a problem until the Review Board has acted on it.

2. Membership: Shall  include  members  from  each  of  the  following:   the
superintendent  or  designated  representative,  a  building  representative  from  a
different  building,  and  three  teachers  (not  involved  in  the  incident)  from  the
building.  

3. Participants: Board members, parent(s), and student.
4. Organizational Structure:
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a. The superintendent or his designee shall serve as the hearing officer and will
preside over the review.

b. A teacher will serve as secretary.  Minutes will be kept for the hearing and
copies will be sent to each member.

c. Each member of the Review Board will have one vote.

5. Referrals:
a. Student and parent(s) must submit a “Request for Case Review” form to the

building principal.  These forms are available in the offices.
b. Notification

*Parents, students, and Review Board will be notified of exact time and date
of meeting.
*Student will be advised of hearing procedure.
*Student  shall  be  advised  that  if  found  guilty  of  any  charges,  he/she  is
entitled to continue the appeal  process  for  a  hearing  before  the Board  of
Education.
*Student  shall  be  advised  that  if  he/she  fails  to  appear  at  a  scheduled
hearing, it may be held without the accused student.

6.    Prior to the evidentiary hearing, the student must be
a. Advised of the charges against him/her.  Whenever possible the parent(s) or

guardian should also be notified.  The charges should include a summary of
the evidence upon which the charges are based.

b. Advised that he/she has the right to remain silent and that silence will not
imply admission of guilt.

c. Advised of the procedures to be followed at the hearing.
d. Advised  that  if  found guilty,  he/she  is  entitled  to  an  appeal,  and will  be

advised of proper appeal procedure.
e. Advised that if he/she will not be present at the hearing, failure to notify the

presiding officer will result in the hearing being held without the student’s
presence.

Regardless of the form of the hearing, it will serve to determine the facts of the case and to
make a decision as to the guilt or innocence of the accused student.  If the form of the hearing
is one of the committee, its decision as to the guilt or innocence of the accused student will be
binding upon the principal.   The committee may recommend appropriate  penalty for  the
student when the guilt has been established.

The principal  should give serious consideration to any recommendation received from an
assistant  principal  or  hearing  committee  as  a  result  of  a  formal  evidentiary  hearing.
Nevertheless,  the  assessing  of  any  penalty  is  a  function  of  the  principal  that  cannot  be
delegated to any other member of the administration or to any other person.

During the time between the notice of appeal by the student and the judgment of appeal by
the Board of Education, it is the prerogative of the principal to maintain a state of suspension
for the student if the principal believes the student’s continued presence in the school may
have an adverse  effect.   However,  any such suspension  shall  count  toward any period of
suspension assessed or upheld by the Board of Education.

DRUG FREE SCHOOL POLICY

It  is  the  intent  of  Byng  Public  Schools  to  maintain  a  drug-free  environment.   The  use,
possession,  or distribution of illegal  drugs is  not only against  the law, but is  also against
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school policy and is harmful to everyone concerned.  All synthetic drugs also fall under this
domain. A new copy of the board approved drug policy for synthetic drugs is available in the
principal’s office.

The unlawful possession and use of alcohol, “fake drug” (which includes any synthetic 
substance that is represented as a real drug), or tobacco products (which includes, but is not
limited to cigarettes, cigarette papers, cigars, snuff, chewing tobacco, etc.) is also wrong and 
harmful. 

Possession, use, or distribution of illicit drugs, alcohol, “fake drugs”, or tobacco products on 
or near school premises or at any school activity will not be tolerated. “Fake drugs” are any 
synthetic substances that are represented as real drugs. Reference to ‘fake drugs’ in this 
section will be treated as real drugs in regards to disciplinary actions. Disciplinary actions 
up to and including expulsion and referral for prosecution will be imposed if these standards 
are violated. The specific disciplinary actions are found in the ‘DISCIPLINE’ section of this 
handbook. 

Drug and alcohol counseling is available.  Contact a faculty member, building administrator,
or counselor.

HAZING AND HARASSMENT

No student or person associated with Byng School is to engage in hazing.  Hazing is defined
as any activity that recklessly or intentionally endangers the mental health, physical health
or safety of a student for the purpose of initiation or admission into or affiliation with any
organization operating subject to Byng School.

Hazing is defined as the deliberate harassment of a student by means of rough practical jokes 
or causing the student to perform meaningless, difficult, or humiliating tasks.

HARASSMENT, INTIMIDATION, AND BULLYING

BYNG HIGH SCHOOL IS COMMITTED TO PROVIDING A SAFE EDUCATIONAL ENVIRONMENT FOR ALL 
STUDENTS, EMPLOYEES, VOLUNTEER AND VISITORS. IN THIS, WE ARE COMMITTED TO NEGATING ANY
FORM OF HARASSMENT, INTIMIDATION OR BULLYING THAT MIGHT OCCUR AT ANY TIME ON OUR 
SCHOOL GROUNDS OR OFF OUR CAMPUS THAT LEADS TO AN ACT OR FEELING OF SUCH ON OUR 
SCHOOL CAMPUS.

HARASSMENT, INTIMIDATION OR BULLYING WILL BE DEFINED AS ANY MEANS OF ANY INTENTIONAL 
WRITTEN, VERBAL, PHYSICAL OR ELECTRONIC ACT WHETHER THERE IS OR ISN’T A PRESENT ABILITY 
TO COMMIT SUCH ACT. “INTENTIONAL ACTS” REFERS TO THE INDIVIDUAL’S CHOICE TO ENGAGE IN 
THE ACT RATHER THAN THE ULTIMATE IMPACT OF THE INDIVIDUAL’S ACTION(S). 

HARASSMENT, INTIMIDATION OR BULLYING MAY TAKE MANY FORMS INCLUDING, BUT NOT LIMITED 
TO: SLURS, RUMORS, JOKES, INNUENDOS, DEMEANING COMMENTS, DRAWINGS, PRANKS, GESTURES, 
PHYSICAL ATTACKS, THREATS, TEXTS, E-MAIL, SOCIAL NETWORK SITES OR ANY OTHER WRITTEN, 
ORAL, PHYSICAL OR ELECTRONIC ACT. ANY OF THESE ACTS WHICH OCCUR AT ANY TIME DURING OR 
BEFORE/AFTER THE SCHOOL DAY WHICH LEAD TO, WHETHER INTENTIONALLY OR 
UNINTENTIONALLY, A STUDENT’S ABILITY TO FULFILL HIS/HER EDUCATIONAL OPPORTUNITY OR THE 
SCHOOL’S ABILITY TO EDUCATE ONE OR MORE STUDENTS WILL BE TREATED AS HARASSMENT, 
INTIMIDATION OR BULLYING. 

THIS POLICY IS NOT INTENDED TO PROHIBIT EXPRESSION OF RELIGIOUS, PHILOSOPHICAL, OR 
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POLITICAL VIEWS, PROVIDED THEY DO NOT DISRUPT A STUDENT’S ABILITY TO FULFILL HIS/HER 
EDUCATIONAL OPPORTUNITY OR THE SCHOOL’S ABILITY TO EDUCATE ONE OR MORE STUDENTS. 

DISCIPLINARY ACTIONS THAT ARE NEEDED TO REMEDIATE THE IMPACT ON THE VICTIM OR THE 
SCHOOL’S POSITIVE LEARNING ENVIRONMENT MAY INCLUDE, BUT ARE NOT LIMITED TO THE 
FOLLOWING:

BEFORE OR AFTER SCHOOL DETENTION

IN-SCHOOL DETENTION
PARENT/GUARDIAN NOTIFICATION/INTERVENTION

REQUIRED COUNSELING
SUSPENSION, BOTH SHORT AND LONG TERM

LAW ENFORCEMENT INTERVENTION
EXPULSION

BULLYING, HARASSMENT OR INTIMIDATION WILL NOT BE TOLERATED AT ANY TIME. IT IS NOT 
ACCEPTABLE AS A RETURN ACTION TO THE SAME BEHAVIOR AND THOSE WHO ACT WITH THAT 
INTENTION WILL BE DISCIPLINED ACCORDINGLY. 

                    
Parents Right-to-Know

In accordance with the No Child Left Behind Act of 2001, NCLB, Section 1111 (h)(6) Parents 
Right-to-Know, this is a notification to every parent of a student in a Title I school that you 
have the right to request and receive information in a timely manner regarding the 
professional qualifications of your child’s classroom teachers. The information regarding the 
professional qualifications of your child’s teachers shall include the following:

a) If the teacher has met state qualification and licensing criteria for the grade level and 
subject areas taught;

b) If the teacher is teaching under emergency or temporary status in which the state 
qualifications and licensing criteria are waived;

c) The teachers baccalaureate degree, major, graduate certification, and field of 
discipline; and

d) Whether the child is provided services by paraprofessionals, and if so, their 
qualifications

In addition to the above information you will be notified if your child has been taught for four
or more consecutive weeks by a teacher that is not highly qualified.

Contact the principal if you have questions or concerns.

THE ASBESTOS HAZARD EMERGENCY RESPONSE ACT of 1986 (AHERA)

The  Asbestos  Hazard  Emergency  Response  Act  of  1986  requires  the  inspection  of  all
buildings in the school district for asbestos.  Byng School hereby gives notice that we have
complied  with this  act.  A  management  plan documenting  these  inspections  is  on file  for
public view. The plan is on file at each site.  The plan may be reviewed with the Facilities
Director by appointment between 8:00 a.m. and 4:00 p.m.  The asbestos identified in our
management plan will be checked regularly by a licensed asbestos company and by our staff
to scrutinize any changes in the material that 
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could result in a health hazard.  EPA guidelines will be followed in monitoring the asbestos.

DAA-A

DISCRIMINATORY HARASSMENT AND RETALIATION

Byng  Public  Schools  is  committed  to  providing  a  workplace  and  learning
environment  free  from discriminatory  harassment.   The District  prohibits  harassment  by
students and employees,  including volunteers,  of  any person based upon race,  color,  sex,
national origin, religion, disability, veteran status, sexual orientation, or age.

For  purposes  of  this  policy,  discriminatory  harassment  of  a  student  includes  any
verbal,  written or graphic expression or physical  conduct relating to the individual’s race,
color, sex, national origin, religion, disability, veteran status, sexual orientation or age, when:

1. the discriminatory harassment is sufficiently severe, persistent or pervasive that it
affects a student’s ability to participate in or benefit from an educational program or activity
or creates an intimidating, threatening or abusive educational environment;

2.  the  discriminatory  harassment  has  the  purpose  or  effect  of  substantially  or
unreasonably interfering with an individual’s academic performance; or

3. the discriminatory harassment otherwise adversely affects an individual’s learning
opportunities.

In  determining  whether  alleged conduct  constitutes  a  violation of  this  policy,  the
District  will  consider  the  surrounding  circumstances,  the  nature  of  the  behavior,  the
relationships  between the parties  involved and the context  in which the alleged incidents
occurred.  Whether  a  particular  action  or  incident  constitutes  a  violation  of  this  policy
requires a determination based on all of the facts and surrounding circumstances.

Discriminatory harassment may include, but is not limited to:
1.  intimidation and implied or overt threats of physical violence motivated by race,

color, sex, national origin, religion, disability, veteran status, sexual orientation or age;
2.  physical acts of aggression or assault upon another or damage to the property of

another  that  is  motivated  by  race,  color,  sex,  national  origin,  religion,  disability,  veteran
status, sexual orientation or age;

3.  threatening or intimidating conduct directed at another because of race, color, sex,
national origin, religion, disability, veteran status, sexual orientation or age;

4.  demeaning jokes, taunting, slurs, derogatory names, innuendos or other negative
or derogatory remarks relating to race, sex, national origin, religion, disability, veteran status,
sexual orientation or age;

5.  graffiti, slogans or visual displays, such as cartoons, posters or computer images,
which depict slurs or derogatory sentiments or images relating to race, sex, national origin,
religion, disability, veteran status, sexual orientation or age;

6.  criminal offenses directed at persons because of their race, color, sex, national
origin, religion, disability, veteran status, sexual orientation or age; and

7.   unwelcome  sexual  advances,  requests  for  sexual  favors  and other  unwelcome
verbal, written or graphic expression or physical conduct of a sexual nature by any person
towards a student or conduct that denies or limits, on the basis of sex, a student's ability to
participate in or to receive benefits, services or opportunities in the District's programs or
activities.  

The District also prohibits retaliation, intimidation, threats, or coercion of any person
for opposing discrimination or for participating  in the District’s  discrimination complaint
process or making a complaint, testifying, assisting, appealing, or participating in any other
discrimination complaint proceeding or hearing.  The District will take steps to prevent the
alleged perpetrator or anyone else at the District from retaliating against the alleged victim or
any person who acts to oppose discrimination or participates in the complaint process.  These
steps  include  notifying  students  and  employees  that  they  are  protected  from retaliation,
making sure that victims know how to report future problems and making follow-up inquiries
to see if there have been any new incidents.  If retaliation occurs, the District will take strong
responsive action.
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All employees are expected to take appropriate measures to prevent discriminatory
harassment and retaliation by others.   Employees who believe they are being harassed or
retaliated  against  or  who witness  or  otherwise  become aware of  potential  harassment  or
retaliation must promptly report the offending conduct so that it can be stopped.

All Byng Public Schools employees, including but not limited to staff, supervisors,
senior  officials  and  volunteers,  are  required  to  comply  with  this  policy.  Employees  who
violate  this  policy  are  subject  to  disciplinary  action,  up  to  and  including  termination.
Students  who violate  this  policy  are  subject  to disciplinary  action in accordance with the
District’s code of student conduct.

Byng Policy EHBC           

EDUCATIONAL SERVICES FOR STUDENTS UNDER SECTION 504 AND 
TITLE II OF THE AMERICANS WITH DISABILITIES ACT 

The District recognizes its responsibilities to children who are or may be qualified
persons with disabilities under Section 504 of the Rehabilitation Act of 1973 ("Section 504")
and Title II of the Americans with Disabilities Act (“Title II”).  In an effort to ensure that
District employees understand and implement the requirements of Section 504 and Title II,
the Board of Education adopts the following policy.
Qualified Individual with a Disability

All qualified persons with disabilities within the jurisdiction of Byng Public Schools
are  entitled  to  a  free  appropriate  public  education  (“FAPE”),  regardless  of  the nature or
severity of the person’s disability.  Section 504 and Title II define a person with a disability as
any person who (a) has a physical or mental impairment that substantially limits one or more
major life activities, (b) has a record of such an impairment or (c) is regarded as having such
an impairment.  The definition of disability shall be construed in favor of broad coverage of
individuals, to the maximum extent permitted by Section 504 and Title II.

The term "physical or mental impairment" means (a) any physiological disorder or
condition, cosmetic disfigurement, or anatomical loss affecting one or more of the following
body systems:   neurological;  musculoskeletal;  special  sense  organs;  respiratory,  including
speech organs; cardiovascular; reproductive, digestive, genito-urinary; hemic and lymphatic;
skin; and endocrine; or (b) any mental or psychological disorder, such as mental retardation,
organic brain syndrome, emotional or mental illness, and specific learning disabilities.  The
phrase “physical or mental impairment” includes, but is not limited to, such contagious and
noncontagious  diseases  and  conditions  as  orthopedic,  visual,  speech  and  hearing
impairments, cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer, heart
disease,  diabetes,  mental  retardation,  emotional  illness,  specific  learning disabilities,  HIV
disease  (whether  symptomatic  or  asymptomatic),  tuberculosis,  drug  addiction,  and
alcoholism.

The  term "major  life  activities"  includes,  but  is  not  limited  to,  functions  such  as
caring  for  one's  self,  performing manual  tasks,  seeing,  hearing,  eating,  sleeping,  walking,
standing,  lifting,  bending,  speaking,  breathing,  learning,  reading,  concentrating,  thinking,
communicating and working.  A “major life activity” also includes the operation of a major
bodily function, including but not limited to, functions of the immune system, normal cell
growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine and
reproductive functions.
         An impairment that substantially limits one major life activity need not limit other major
life activities in order to be considered a disability.  Also, an impairment that is episodic or in
remission is a disability if it would substantially limit a major life activity when active.

Mitigating Measures
The determination of whether an impairment substantially limits a major life activity

shall be made without regard to the ameliorative effects of mitigating measures such as:
(a) medication, medical supplies,  equipment, or appliances, low-vision devices

(which  do  not  include  ordinary  eyeglasses  or  contact  lenses),  prosthetics
including limbs and devices,  hearing  aids  and cochlear  implants  or  other
implantable hearing devices, mobility devices, or oxygen therapy equipment
and supplies;

(b) use of assistive technology;
(c) reasonable accommodations or auxiliary aids or services; or
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(d) learned behavioral or adaptive neurological modifications.

The ameliorative effects of the mitigating measures of ordinary eyeglasses or contact lenses
shall be considered in determining whether an impairment substantially limits a major life
activity.

For purposes of this policy, a "qualified person with a disability" is a person with a
disability who is (a) of an age during which it is mandatory under Oklahoma law to provide
such  services  to  persons  with  disabilities;  (b)  of  an  age  during  which  persons  without
disabilities are provided such services; or (c) a person for whom a state is required to provide
a FAPE under the Individuals with Disabilities Education Act.
Appropriate Education

An appropriate education may comprise education in regular classes,  education in
regular classes with the use of  related aids  and services,  or special  education and related
services in separate classrooms for all or portions of the school day.  Special education may
include  specially  designed  instruction  in  classrooms,  at  home,  or  in  private  or  public
institutions  and  may  be  accompanied  by  related  services  such  as  speech  therapy,
occupational and physical therapy, psychological counseling and medical diagnostic services
necessary to the child’s education.  

An appropriate education in the Byng Public Schools will include:
• Regular or special education and related aids and services designed to meet

the individual education needs of students with disabilities as adequately as
the needs of nondisabled students are met;

• The education of each student with a disability with nondisabled students, to
the  maximum  extent  appropriate  to  the  needs  of  the  student  with  a
disability;

• Evaluation  and  placement  procedures  established  to  guard  against
misclassification  or  inappropriate  placement  of  students,  and  a  periodic
reevaluation of students who have been provided special education or 

       related services; and

• Establishment of due process procedures that enable parents and guardians
to  receive  required  notices,  review  their  child’s  records  and  challenge
identification, evaluation and placement decisions, and that provide for an
impartial  hearing  with  the  opportunity  for  participation  by  parents  and
representation by counsel, and a review procedure.

The District will design education programs for student with disabilities to meet their
individual needs to the same extent that the needs of nondisabled students are met.  The
District will provide the quality of education services to students with disabilities that equals
the quality of services provided to nondisabled students.  The District will provide teachers
for  students  with  disabilities  who  are  trained  in  the  instruction  of  individuals  with
disabilities.  The District will provide comparable facilities for students with disabilities and
make appropriate materials and equipment available.  The District will not exclude students
with disabilities from participating in nonacademic services and extracurricular activities on
the basis of disability.  The District will provide persons with disabilities an opportunity to
participate  in  nonacademic  services  that  is  equal  to  that  provided  to  persons  without
disabilities.   These  services  may  include  physical  education  and  recreational  athletics,
transportation,  health  services,  recreational  activities,  special  interest  groups  or  clubs
sponsored by the District, and referrals to agencies that provide assistance to persons with
disabilities and employment of students.
Educational Setting

The District will place students with and without disabilities in the same setting, to
the maximum extent appropriate to the educational needs of the students with disabilities.
The District  shall  place students in the regular education environment unless the District
demonstrates that the education of the student in the regular education environment with the
use  of  supplementary  aids  and  services  cannot  be  achieved  satisfactorily.   Students  with
disabilities  will  participate  with nondisabled students in both academic and nonacademic
services, including meals, recess and physical education, to the maximum extent appropriate
to their individual needs.

As necessary, the District will provide specific supplementary aids and services for
students with disabilities to ensure an appropriate education setting.  Supplementary aids
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may  include,  but  are  not  limited  to,  interpreters  for  students  who  are  deaf,  readers  for
students who are blind, and equipment to make physical accommodations for students with
mobility impairments.

If the District places an individual with disabilities in another school, the District will
take into account the proximity of the other school to the student’s home.
                                                     30
Evaluation and Placement

The  District  will  make  evaluation  and  placement  decisions  in  accordance  with
appropriate procedures required by law.  The District will 
conduct  an  individual  evaluation  before  any  action  is  taken  with  respect  to  the  initial
placement of a child who has a disability or before any significant change in that placement.
The District will use tests and other evaluation materials that have been validated for the
specific  purpose  for  which  they  are  used.   The  tests  and  other  evaluation  materials  will
include those tailored to assess the student’s specific areas of educational need, not merely
those designed to provide a single general intelligence quotient (IQ) score. Trained personnel
will administer the tests and other evaluation materials in conformance with the instructions
provided by their producer.  The District will select and administer tests so as best to ensure
that, when a test is administered to a student with impaired sensory, manual or speaking
skills,  the  test  results  accurately  reflect  the  student’s  aptitude  or  achievement  level  or
whatever  other  factor  the  test  purports  to  measure,  rather  than  reflecting  the  student’s
impaired  sensory,  manual  or  speaking  skills,  unless  those  skills  are  the  factors  the  test
purports to measure.  In interpreting evaluation data and making placement decisions, the
District will draw upon information from a variety of sources, including but not limited to
aptitude  and  achievement  tests,  teacher  recommendations,  physical  condition,  social  or
cultural  background and adaptive  behavior.   A multidisciplinary  group, including persons
knowledgeable  about  the  child,  the  meaning  of  the  evaluation  data  and  the  placement
options, will document and consider carefully information obtained from all such sources in
making eligibility and placement decisions.   

The multidisciplinary group will consider reevaluation at least every three years for
each student  for whom the District  is  providing a FAPE or more frequently if  conditions
warrant or if the child’s parent or teacher requests a reevaluation.
Section 504/Title II Plan

When  the  multidisciplinary  group  determines  that  a  student  is  eligible  for
educational services under Section 504 and Title II, it will prepare a plan documenting how
the  District  will  provide  FAPE  for  that  student.   The  plan  will  identify  the  educational
services, related services and supplementary aids and services needed to meet the student’s
individual educational needs, the person(s) responsible for implementing each component of
the plan, the starting and ending dates for each component and a date, no less than annually,
on which to review the plan.  

The District will provide appropriate education and related aids and services free of
charge to students with disabilities and their parents or guardians,  except for fees equally
imposed on nondisabled persons or their parents or guardians.

If  the  District  is  unable  to  provide  a  FAPE  itself,  it  may  place  a  person  with  a
disability in, or refer the person to, a program other than the one it operates.  However, the
District  will  remain  responsible  for  ensuring that  the education  offered to the student  is
appropriate, as defined by law and for coverage of financial obligations associated with the
placement.  The District will ensure that adequate transportation is provided to and from any
program in which it  places the student that is not operated by the District,  at  no greater
personal or family cost that would be incurred if the student were placed in the District’s
program.

 

Procedural Safeguards
The  District  will  employ  procedural  safeguards  regarding  the  identification,

evaluation  or  educational  placement  of  persons  who,  because  of  disability,  need  or  are
believed to need special instruction or related services.  District personnel will notify parents
or guardians of any evaluation or placement actions and parents or guardians will be allowed
to examine the student’s records.  The District will provide parents or guardians with a copy
of its Section 504 of the Rehabilitation Act of 1973/Title II of the Americans with Disabilities
Act Information and Procedural Safeguards form annually at the student’s Section 504 plan
meeting  and when  the  District  (a)  seeks  parent  or  guardian  consent  for  Section  504
evaluation or reevaluation,  (b)  receives  a complaint  from the parent  or  guardian alleging
failure to comply with Section 504 or Title II requirements, (c) receives a request from the
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parent or guardian for a copy of the Procedural Safeguards form, and (d) takes any action
with respect to the identification, evaluation, or educational placement of the student.  

The District will provide an impartial hearing by an objective, neutral hearing officer
that will  allow parents or  guardians to challenge identification,  evaluation and placement
procedures and decisions.  If parents or guardians disagree with the District’s decisions, they
will  be afforded an impartial  hearing,  with an opportunity for  their  participation  and for
representation  by  counsel.   The  District  will  make  available  an  impartial  administrative
review procedure by an objective, neutral review officer to parents or guardians who want to
challenge  the  hearing  decision.   If  the  parent  or  guardian  wants  to  challenge  the
administrative review decision, he or she may file an action in state or federal court.
Retaliation

The District also prohibits retaliation, intimidation, threats, or coercion of any person
for opposing discrimination or for participating  in the District’s  discrimination complaint
process or making a complaint, testifying, assisting, appealing, or participating in any other
discrimination complaint proceeding or hearing.  The District will take steps to prevent the
alleged perpetrator or anyone else at the District from retaliating against the alleged victim or
any person who acts to oppose discrimination or participates in the complaint process.  These
steps  include  notifying  students  and  employees  that  they  are  protected  from retaliation,
making sure that victims know how to report future problems and making follow-up inquiries
to see if there have been any new incidents.  If retaliation occurs, the District will take strong
responsive action.

Persons with complaints or concerns about the application of this policy should contact: 
Section 504/Title II Coordinator – Special Services Director (for questions or
complaints based on disability concerning students)
500 South New Bethel Blvd.
Ada, OK  74820 

Telephone:    580-436-3020Section  504/Title  II  Coordinator  –  Personnel
Director  (for  questions  or  complaints  based  on  disability  concerning
employees, patrons and other adults)
500 South New Bethel Blvd.
Ada,  OK  74820 
Telephone   580-436-3020

GRIEVANCE PROCEDURE FOR FILING, PROCESSING
AND RESOLVING COMPLAINTS ALLEGING DISCRIMINATION

Definitions

Discrimination Complaint:  A written complaint alleging any action, policy, procedure or
practice that discriminates on the basis of race, color, national origin, sex, religion, age or
disability (including harassment and retaliation).
Grievant:  Any person enrolled in or employed by the District or a parent,  guardian,  or
member of the public who submits a complaint alleging discrimination based on sex, race,
color, national origin, religion, age or disability (including harassment or retaliation).  For
purposes of this policy, a parent or guardian’s complaint or grievance shall be handled in the
same manner as a student’s complaint would be.

Title  VI,  Title  IX,  504/Title  II,  and  Age  Act  Coordinator(s):  The  person(s)
designated to coordinate efforts to comply with and carry out responsibilities under Title VI
of  the  Civil  Rights  Act,  Title  IX  of  the  Education  Amendments  of  1972,  Title  II  of  the
Americans  with  Disabilities  Act,  Section  504  of  the  Rehabilitation  Act  of  1973,  the  Age
Discrimination  Act  and  any  other  state  and  federal  laws  addressing  equal  educational
opportunity.   The Coordinator under Title VI, IX, Section 504/Title II and the Age Act is
responsible for processing complaints and serves as moderator and recorder during hearings.
The Coordinator of each statutory scheme may be the same person or different persons.

Section  504/Title  II  Coordinator  –  Special  Services  Director  (for  questions  or
complaints  based  on  disability  concerning  students)  and  Section  504/Title  II
Coordinator  -  Personnel  Director (for questions or complaints  based on disability
concerning employees, patrons and other adults)
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500 South New Bethel Blvd.
Ada,  OK  74820 
Telephone:   580-436-3020

Title VI (for questions or complaints based on race, color and national origin), Title
IX  (for  questions  or  complaints  based  on  sex),  and  Age  Act  (for  questions  or
complaints based on age) Coordinator – Personnel Director
500 South New Bethel Blvd.
Ada, OK  74820 
Telephone   580-436-3020

Respondent:  The person alleged to be responsible for the alleged discrimination contained
in  a  complaint.   The  term  may  be  used  to  designate  persons  with  responsibility  for  a
particular action or those persons with supervisory responsibility for procedures and policies
in those areas covered in the complaint.
Day:  Day means a working day when the District’s main administrative offices are open.
The calculation of days in complaint processing shall  exclude Saturdays, Sundays and legal
holidays.
Pre-Filing Procedures

Prior to the filing of a written complaint, the student, parent or guardian, employee
or patron is encouraged to visit with the building principal or the Coordinator, as applicable,
and reasonable effort should be made by the District at this level to resolve the problem or
complaint.
Filing, Investigation, Hearing and Review Procedures

The Grievant submits a written complaint to the Coordinator, as applicable, stating
the basis, nature and date of the alleged discrimination, the names of persons responsible
(where known) and requested action.  If the applicable Coordinator is the person alleged to
have committed the discriminatory act(s),  then the complaint should be submitted to the
Superintendent  for  assignment.   Complaint  forms  are  available  from  the  offices  of  the
District's Coordinators.

The Coordinator conducts a complete and impartial investigation within 10 days of
receiving the complaint,  to the extent reasonably possible,  which shall include but not be
limited  to,  interviewing  the  Grievant  and  any  witnesses,  review  of  documents  and
interviewing the Respondent.  The Coordinator will ask the Respondent to  confirm or deny
facts;   indicate  acceptance  or  rejection  of  the  Grievant’s  requested  action;  and   outline
alternatives.

As  to  complaints  of  discrimination  by  students,  parents  or  guardians  and school
employees,  the  Coordinator  will  disclose  the complaint,  the  identity  of  the  Grievant  and
information regarding the person who allegedly committed the discriminatory act only to the
extent necessary to fully investigate the complaint and only when the disclosure is required or
permitted by law.  If a Grievant wishes to remain anonymous, the 
Coordinator will advise him or her that such confidentiality may limit the District’s ability to
fully respond to the complaint.  If a Grievant asks to remain anonymous, the Coordinator will
still proceed with the investigation.

Within 5 days after completing the investigation, the applicable coordinator will issue
a written decision to the Grievant and Respondent.

If the Grievant or Respondent is not satisfied with the decision, he or she must notify
the  applicable  Coordinator,  in  writing,  within  5  days  and  request  an  appeal  to  the
Superintendent.  The written appeal shall contain a specific statement explaining the basis for
the appeal.

Within 5 days after receiving the appeal request, the applicable Coordinator will refer
the matter to the Superintendent for a hearing.  If the Superintendent is the person alleged to
have committed the discriminatory act(s), then a different decisionmaker will be appointed to
maintain  impartiality.   The Coordinator  will  schedule  the  hearing  with the  Grievant,  the
Respondent and the Superintendent.  The hearing will be conducted within 10 days after the
Coordinator refers the matter to the Superintendent for hearing. 

At the hearing, the Superintendent will review the information collected through the
investigation and may ask for additional oral or written evidence from the parties and any
other  individual  he  or  she  deems  relevant.   The  applicable  Coordinator  will  make
arrangements  to  audiotape  any  oral  evidence  presented.   In  circumstances  involving
allegations of sexual harassment, the Coordinator may determine that it is appropriate and
reasonable  to  separate  the  individual  who  is  allegedly  being  sexually  harassed  from  the
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alleged harasser in the hearing.
Within  5  days  after  completing  the  investigation  the  Superintendent  will  issue  a

written decision to the Grievant and Respondent.
If the Grievant or Respondent is not happy with the decision, he or she must notify

the Superintendent, in writing, and request an appeal to the Board of Education.  The written
appeal shall contain a specific statement explaining the basis of the appeal.

The Superintendent will notify the Board of Education, in writing, within 5 days after
receiving the appeal.  The clerk will place the appeal on a board agenda within 30 days from
the date of notification to the Board of Education.

The Board will act as an appellate body by reviewing the decisions and the oral and
written evidence presented below and making a decision.   At the board meeting, the Board
may ask  for  oral  or  written evidence  from the parties  and any  other  individual  it  deems
relevant.   The  clerk  will  make  arrangements  to  audiotape  any  oral  evidence  presented.
Within 5 days of the meeting, the Board will issue a final decision in writing to all parties
involved.
General Provisions
Extension of time:  Any time limits set by these procedures may be extended by mutual
consent of the parties involved.  The total number of days from the date the complaint is filed
until the Board of Education issues a final decision shall be no more than 120 days.
Access to Regulations:  Upon request, the Coordinator shall provide copies 
of  any  regulations prohibiting  discrimination  on the basis  of  race,  color,  national  origin,
religion, sex, age or disability.
Confidentiality of Records:  Complaint records  will  remain confidential,  to the extent
allowed by law, unless permission is given by the parties involved to release such information.
All  complaint  records  will  be  kept  separate  from  any  other  records  of  the  District.   No
complaint record shall be entered in any personnel file unless adverse employment action is
taken against an employee.  Complaint records shall be maintained on file for three years
after complaint resolution.
Representation: The Grievant and the Respondent may have a representative assist them
through the grievance process and accompany them to any hearing.
Retaliation: The  District  prohibits  retaliation,  intimidation,  threats,  or  coercion  of  any
person  for  opposing  discrimination  or  for  participating  in  the  District’s  discrimination
complaint process or making a complaint, testifying, assisting, appealing, or participating in
any other discrimination complaint proceeding or hearing.  The District will take steps to
prevent  the alleged perpetrator or anyone else at  the District  from retaliating against  the
alleged  victim  or  any  person  who  acts  to  oppose  discrimination  or  participates  in  the
complaint  process.   These  steps  include  notifying  students  and  employees  that  they  are
protected from retaliation, making sure that victims know how to report future problems and
making follow-up inquiries to see if there have been any new incidents.  If retaliation occurs,
the District will take strong responsive action.
Basis of Decision: At each step in the grievance procedure, the decisionmaker will take or
recommend  the  taking  of  appropriate  measures  based  on  the  facts,  as  revealed  by  the
investigation and hearing, taken as a whole, and the totality of the circumstances, such as the
nature, extent, context and gravity of the activities or incidents.
Section 504 Due Process Procedures: For information concerning the impartial hearing
and review procedures under Section 504, the Grievant should contact:

Section 504/Title II Coordinator – Special Services Director 
500 South New Bethel Blvd.
Ada, OK  74820 
Telephone:   580-436-3020

Notice:  The District will notify all students, parents or guardians, members of the public
and  employees  of  the  name,  office  and  telephone  number  of  each  Coordinator  and  this
Grievance Procedure in writing via school publications and/or postings at each school site to
which employees or students are assigned.

DISCRIMINATION GRIEVANCE COMPLAINT FORM

Name and Address of Charging Party (Grievant):

_____________________________________________________

_____________________________________________________
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Date: ___________________________

Phone numbers where Grievant may be reached:

Home: __________________________

Office: _____________________________

Cell: ____________________________

Other: _____________________________

Statement of grievance (please provide as detailed a statement as is possible
and attach additional pages so that we may have a complete understanding of
your concerns):

_____________________________________________________
________________________________

_____________________________________________________
________________________________

_____________________________________________________
________________________________

Please identify any documents or other materials that support your grievance.
If documents or materials are in your possession, please attach copies to this
grievance.   If  documents  or  materials  are  not  in  your  possession,  please
indicate where they are located.

____________________________________________________

____________________________________________________

____________________________________________________

Please  identify  what  action  or  relief  you  are  seeking  as  a  result  of  this
grievance.

_____________________________________________________
________________________________

_____________________________________________________
________________________________

_______________________________________

Signature of Grievant

Section 504/Title II Coordinator – Special Services Director (for questions or
complaints based on disability concerning students) and Section 504/Title II
Coordinator  -  Personnel  Director  (for  questions  or  complaints  based  on
disability concerning employees, patrons and other adults)
500 South New Bethel Blvd.
Ada, OK  74820 
Telephone:  580-436-3020

Title VI (for questions or complaints based on race, color and national origin),
Title  IX  (for  questions  or  complaints  based  on  sex),  and  Age  Act  (for
questions or complaints based on age) Coordinator – Personnel Director
500 South New Bethel Blvd.
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Ada, OK  74820 
Telephone:  580-436-3020

If, as a result of a disability, you need assistance in completing this
form, please contact the District’s Section 504/Title II Coordinator

– Special Services Director or Section 504/Title II Coordinator -
Personnel Director for assistance or accommodation.

Byng Policy DAA

NONDISCRIMINATION

There will be no discrimination in the Byng Public Schools because of race, color, sex,
national origin, religion, disability, veteran status, sexual orientation, or age in its programs,
services, activities, and employment.  The following people have been designated to handle
inquiries regarding the non-discrimination policies:
Section 504/Title II of the Americans with Disabilities Act Coordinator – Special  Services
Director (for questions or complaints based on disability concerning students)
500 South New Bethel Blvd.
Ada, OK  74820 
Telephone:   580-436-3020

Section 504/Title II of the Americans with Disabilities Act (for questions or complaints based
on disability concerning employees, patrons and other adults), Title VI of the Civil Rights Act
(for questions or complaints based on race, color and national origin), Title IX (for questions
or  complaints  based  on  sex),  and  Age  Act  (for  questions  or  complaints  based  on  age)
Coordinator – Personnel Director
500 South New Bethel Blvd.
Ada, OK  74820 
Telephone:  580-436-3020
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